Fraternity and Sorority Life Deposit Form
A Deposit Form should accompany each deposit made into the council’s bank account. Appropriate documentation should be included with each Deposit Form, including an invoice or receipt for the funds received and a copy of the deposit receipt from Commerce Bank. The information below must be completed by me (the depositor). It is my responsibility to complete the Deposit Form within 10 days of the date of payment. The council Financial Officer will file each Deposit Form with their records. 
Today’s Date:  ____________________    		Council: ________________________________

Name: _______________________________________________________________________________

Officer Position: ________________________________________________________________

Date Payment Due: ________________________	Date Payment Received: ___________________

Purpose of Payment Received: ____________________________________________________________
_____________________________________________________________________________________
Patron (Chapter or Individual): ____________________________________________________________

Total: $______________________		Check ____________		Cash_____________

Does this amount need to be split with another council? 	 ______ Yes   		______ No
Explanation: __________________________________________________________________
	Financial Officer Use Only

	

	Deposit Request Form submitted

	

	Receipt/Invoice from council attached

	

	Copy of payment method attached (scanned copy of check if available)

	

	Copy of deposit receipt attached

	

	Submitted to Assistant Director of Student Engagement for Fraternity and Sorority Life



