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Purpose of the meeting:	
1. Address concerns related to data collection & reporting
2. Address concerns related to venues for program discussions
Agenda:
1. Data summaries for 2013 
a. Review data collected for 2013 
Faculty reviewed attachments and discussed format and content of data provided.

b. Clarify what is required – 
APPENDIX A – Excerpt from Self-Study Addendum (p. 17) linking to Practicum and Internship Summaries
Faculty discussed CACREP requirements and impact of data tables/reports provided.

c. Review data reported for 2013
APPENDIX B – Practicum Summary Report 2013
Faculty agreed to make changes to the Appendix B to align it better with A, including the following:
· Combine headings to show Individual/Triadic.
· Add Indirect Hours and Total Hours (Direct and Indirect) to form.

d. Note data not being collected by any faculty members in Fall 2013  (APPENDIX B) & determine what, if anything, may be removed in Practicum Log (APPENDIX C) Faculty agreed to make changes to Appendix C to align it better with A, including:
· Remove dyadic/triadic line and add “/triadic” to the individual line. 
· Add Indirect/total hours to categories of report. 
· Add a heading of Supervision before the Hours of Supervision lines as this is not logically a scope of practice summary element.
· Add a supervisor signature line to verify the information is correct.

e. Review Internship Report (APPENDIX D) and Internship Summary (APPENDIX E)  - discuss issues of data collection regarding internship hours completed and determine preferred method of reporting
· Report total hours per semester (e.g., Fall 2013, Spring 2014), regardless of SEM 1 or 2 for candidates
· Report total hours by candidate
· Change Community to Mental Health where it appears
· Add to Note “if they were to supervise in the future”. 
Faculty agreed to make change to Appendix E to align better with A, B, and C, including:
· Adopting a student report form similar to Practicum Summary Report,
· Adopting a program Internship Summary Report that is in same format as report form for Practicum;
· Report student internship hours (direct/indirect) by Semester (Fall/Spring/Summer), rather than Semester 1 and Semester 2 for students;
· Remove special documentation of diversity contacts.
· Encourage use of the clinical diversity log for all students in practicum and all school students throughout the rest of their program. 

2. Venue for Program discussions:
a. Email for brief sharing of info, announcements, sharing documents
b. Face-to-face meetings for discussion of concerns or resolving conflicts

Faculty discussed use of email and need for open discussion in program meetings to allow diverse perspectives to be considered.

