[bookmark: _GoBack]Counseling Program Faculty Meeting Minutes
Jan 22, 2014 * PCOB 127 * 12:00 – 1:30

Attending: Tami Arthaud, Paul Blisard, Jef Cornelius-White, Marci Dowdy, Robin Farris, Lyle Foster, Kristi Perryman. Absent: Joe Hulgus, Leslie Anderson on sabbatical. Minutes by Tamara Flores.

1. Review and approval of December minutes
a. Minutes are approved without changes.

2. Results of Fall 2013 October for the NCE Exam. 

3. Additional Changes to Portfolio Evaluation and Verification Process
a. Discussion of when advisor evaluations occur. 
b. A copy of forms and completed portfolio were discussed and passed around for viewing.
i. Discussion of verbiage that has been updated and revised in the Cover Evaluation and Full Evaluation forms with other additions.
ii. Students need to be reminded in each class that they should save all paperwork for the portfolio.
iii. In the future the program of Study should be changed to include the portfolio and comprehensive exam.
iv. Portfolios will be submitted to the Department Head after Advisor Evaluation and Approval and Head will review and send for storage.
v. Discussion of the period of time Portfolios will be retained.
1. Department Head will ask Verl Pope for length of storage needed.
vi. Portfolios will be confidential unless the students sign a document stating it can be viewed (copy needs to be stored in student file and portfolio).
vii. Program Coordinator will send an email to faculty mentors to inform per course mentors regarding the suggested artifact(s) for their classes and the encouragement to save all possible artifacts.
viii. Faculty agree to discussed changes.


4. Practicum/Internship Tables
a. Discussion of tables created by Joe.
b. Discussion of information saved in the practicum clinic by Robin.
c. Discussion of the kinds of paper information used in student files.
d. Practicum packets will remain in the clinic after they’ve completed the class.

5. Internship Update
a. Internship Supervisor Orientation
i. Due to inclement weather both Mental Health training dates were canceled. Students were emailed and advised to have their future supervisors contact Joe & he in turn will be making appointments to visit with them at their sites. This will offer the required training and allow for site visits.
ii. School training dates were completed on alternate dates, both through group and individually.
iii. Discussion of whether face to face internship supervisor orientations have or will occur. 
1. Possibility that orientation will occur during the site visit and if it takes very long they could view a presentation online.
2. Discussion of potential need for the handbook being changed.
iv. Joe will email clarification of these items. Request will be made to Dr. Hulgus for a discussion with Department Head and/or Program Coordinator to occur by Friday the 24th. 

6. Discussion of Summer Practicum
a. How to schedule it (days/weeks)
i. Length of time required is discussed.
b. Instructor(s)
i. Let Department Head/Program Coordinator know who is interested in teaching.
c. School Counseling requirements
i. Greenwood Counselor may be available for assisting secondary counseling students with guidance lessons/auxiliary hours.
ii. School Internship Instructor will talk to her and possibly other schools’ representatives that were discussed.
iii. This issue will be discussed again in February meeting.

7. Discussion of if, when, & how an annual review of all students with resultant areas for improvements or no action needed.
a. Faculty discusses the possibility of tying assessments into an area of the portfolio so the advisor can use this as a tool to check in with the student’s needs and progress. 
b. Possibility of an annual meeting to discuss individual dispositions.
c. Possibility of students being required to submit a paper explaining their progress 
d. Suggestion to find out how other institutions who are CACREP accredited handle gatekeeping tasks.
i. KP and TA will contact resources and report back for Feb Agenda.
e. Discussion of the importance that all faculty be aware and work together re student issues.

8. Updates on CACREP related tasks and planning
a. CD’s are close to ready for burning
b. No further discussion needed.

9. Student Surveys to be compiled for February meeting
a. Most have been gathered. The rest will by early next week. 

10. Ed.S. Program Check-In
a. No discussion

11. Curricular Updates and Budgetary Requests Discussion
a. Department Head asks if there are any items faculty need. 
i. Request for new chairs in CCCC down the line.
b. Request for support and discussion of marketing & recruitment
i. Department Head asks for research and proposal of printing cost and mailing.
c. Request for PTI Marketing.
i. Department Head asks for proposal
d. A system of budgetary requests is discussed.
i. Department Head will propose a system for discussion at the Departmental meeting or to be sent to coordinators.

12.  Gate Keeping – ACES
a. Discussed with #7

13. Interviews and admissions
a. Interviews will occur Feb 28.
b. Contingent upon the number of complete applications, the Graduate Assistant will extend an invitation to interview on all finished files and time will be allotted as needed for interviewees. 
c. It is hoped that files will be ready for faculty review after the 5th of Febrary.

14. Loss of academic assistant
a. Discussion of the division of tasks
b. Department Head shares there will be no replacement or temporary worker. Student worker help and Graduate Assistants can be used. 
c. Discussion of where academic assistants will sit after Counseling Program assistant moves to new position and Special Ed Program moves to PCOB.
d. Discussion that assistantship of the Student Affairs in Higher Education Program will move to the Associate Dean’s office out of the department at least while the Program Coordinator is also the Associate Dean.

15. Next meeting will be the 26th of February.
