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2004—2 005 Academic Calendar (see also http://calendar.smsu.edu/)

Fall 2004 Intersession

The fall intersession is considered part of the fall semester for admission,
[financial aid, registration, grading, scholastic action, and graduation

purposes.

August 2 Intersession classes begin

August 20 Intersession classes end

Fall 2004 Semester

July 20 Reinstatement application deadline

July 20 Application deadline (to avoid late fee)

August 20 Last day to register (to avoid late fee)

August 23 Fall semester classes begin

August 27 Last day to register or add classes

September 6 Labor Day holiday**

September 22 Grading options deadlines for first block classes:

Drop with No-Penalty (automatic N grade), Pass/
Not Pass declaration, change to or from Audit

October 7-8 Fall Break*

October 12 Last dayto drop or withdraw from first block classes
October 14 First block classes end

October 15 Mid-semester/first block final exams

October 18 Second block classes begin

October 27 Grading options deadlines for full semester classes:

Drop with No-Penalty (automatic N grade), Pass/
Not Pass declaration, change to or from Audit
Grading options deadlines for second block classes:
Drop with No-Penalty (automatic N grade), Pass/
Not Pass declaration, change to or from Audit
November 24 Thanksgiving Vacation*

November 25-26  Thanksgiving Holiday**

November 16

December 3 Last day to drop or withdraw from full semester or
second block classes
December 9 Fall semester classes end

December 10 Study Day*
December 11-16  Final exam period
December 16 Senior Banquet
December 17 Commencement

Winter 2005 Intersession

The winter intersession is considered to be a part of the spring
semester for admission, financial aid, registration, grading, scho-
lastic action, and graduation purposes.

January 3 Intersession classes begin
January 7 Intersession classes end
Spring 2005 Semester
December 20 Reinstatement application deadline
December 20 Application deadline (to avoid late fee)
December 24-
January 2 Holiday Break**
January 7 Last day to register (to avoid late fee)

*Classes will not meet.
**Classes will not meet and University offices closed.

January 10 Spring semester classes begin

January 14 Last day to register or add classes

January 17 Martin Luther King, Jr. holiday**

February 9 Grading options deadlines for first block classes:

Drop with No-Penalty (automatic N grade), Pass/
Not Pass declaration, change to or from Audit

February 21 Presidents Day holiday**

February 23 Monday evening classes meet. Wednesday evening
classes do not meet (Evening = begins 4:00 p.m. or
later)

March 1 Last dayto drop or withdraw from first block classes

March 3 First block classes end

March 4 Mid-semester/first block final exams

March 7 Second block classes begin

March 15 Grading options deadlines for full semester classes:
Drop with No-Penalty (automatic N grade), Pass/
Not Pass declaration, change to or from Audit

March 24 Spring Holiday*

March 25 Spring Holiday**

March 26-

April 3 Spring Break*

April 14 Grading options deadlines for second block classes:
Drop with No-Penalty (automatic N grade), Pass/
Not Pass declaration, change to or from Audit

April 29 Last day to drop or withdraw from full semester or
second block classes

May 5 Spring semester classes end

May 6 Study Day*

May 7-12 Final exam period

May 12 Senior Banquet

May 13 Commencement

Summer 2005 Intersession

The summer intersession is considered to be a part of the summer
session for admission, financial aid, registration, grading, scholas-
tic action, and graduation purposes.

May 16 Intersession classes begin
May 30 Memorial Day holiday**
June 3 Intersession classes end

Summer 2005 Session

Datesrefer to the full eight-week session. Shorter sessions are offered
running concurrently with the full session. See the summer class
schedule for further information.

May 20 Reinstatement application deadline

May 20 Application deadline (to avoid late fee)

June 13 Summer session classes begin

June 14 Last day to enroll in eight-week, five-week or first
four-week session classes

July 4 Independence Day Holiday**

August 3 Summer session classes end

August 4-5 Final exam period

August 5 Commencement

Fee payment deadlines and refund deadlines for drops and withdrawals are in the appropriate semester class schedules which are available

on the SMSU web site at bttp.//www.smsu.edu/classschedule.
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University Mission

The Southwest Missouri State University mission statement has been
reduced to one sentence for use on campus and with various constituent
groups. That one sentence reads:

Southwest Missouri State University is a multi-campus
metropolitan university system with a statewide mission in
public affairs whose purpose is to develop educated persons
while focusing on five themes: professional education,
health, business and economic development, creative arts,
and science and the environment.

The one-sentence statement is useful for key constituent groups:
governmental leaders, alumni, students, faculty, staff, community lead-
ers, etc. This one sentence captures the essence of the full mission
statement which elaborates on the single sentence version.

In addition to being memorable, the one-sentence mission statement
also has meaning in every word.

SMSU’s three campuses operate as a system under the direction of a
Coordinating Council composed of representatives from each of the
three campuses in Springfield, Mountain Grove, and West Plains.

The University is a member of a national organization of metropolitan
universities. Universities with this designation meet specific criteria and
serve a special niche in higher education.

Metropolitan universities, no matter where they are located around
the world, deal with the themes identified in the mission: professional
education, health care, business and economic development, perform-
ing arts, science and the environment, and public affairs.

In 1995, the Missouri General Assembly passed legislation giving
SMSU a statewide mission in public affairs. Governor Carnahan signed
that bill into law on the campus of Southwest Missouri State University
in June of that year.

The purpose of the public affairs mission is to develop citizens of
enhanced character, more sensitive to the needs of community, more
competent and committed in their ability to contribute to society, and
more civil in their habits of thought, speech, and action. These goals are
realized in the curriculum, extra curricular activities, and an emphasis
on community service in a variety of ways.

The University understands its task of developing educated persons
to include adding to the store of human understanding through re-
search, and drawing from that store of understanding to provide service
to the community which supports it. The educated person is literate in
the broadest sense, understands the beauties of citizenship and the
challenges of public problems, has the capacity to continue to learn
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throughout life, and is able to solve problems through the mastery of an
academic discipline. In all of its programs, both undergraduate and
graduate, the University is committed to the use of the most effective and
regularly evaluated methods of discovering and imparting knowledge,
and to the appropriate use of technology in support of these activities.

The University functions through a three-campus system. These
structures complement one another to address the needs of the metro-
politan area they jointly serve. The system includes a selective admis-
sions campus in Springfield, a two-year open admissions campus at West
Plains, and a research campus at Mountain Grove.

Declaration of University Community
Principles

Preamble

Community, civility, and the search for knowledge and truth are the
essence of University Life. A community is a group of people who hold
something fundamental in common. A University is 2 community whose
common purpose is the creation, preservation, and sharing of knowl-
edge and understanding. The search for knowledge and truth requires
a rational discourse. This in turn requires honesty and civility. Civility
springs from the concept of respecting the rights of individuals. The
community helps to protect the rights of the individual. Thus the
community promotes the civility necessary to engage in the pursuit of
truth. The three are thus connected.

The primary participants of this community are administrators,
students, faculty, and staff, who themselves come from a variety of
external communities. Before becoming a part of the community of
scholars that is Southwest Missouri State University, whether as a
member of the student body, faculty, administration, or staff, one should
understand the full nature of that choice. The community derives its
strength from each individual. Each individual derives strength from his/
her association with the community. The individual must sustain the
community in order for the community to protect and sustain the
individual. In order for this interaction to take place, the principles
stated in this document must be the foundation for the community of
scholars. Behaving civilly implies acting in 2 manner consistent with
these principles and encouraging these behaviors in others. Adherence
to the principles is voluntary and cannot be compelled. Choosing to
acceptthe direction of the principles strengthens both the individual and
the community, but only when the choice is not forced. Discovering the
natural benefit of these principles is avirtue. These principles are of little
use in themselves; they must be practiced.
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Principles

The community of scholars that is Southwest Missouri State Univer-
sity is committed to developing educated persons. It is believed that
educated persons will accept responsibility to act in accordance with the
following principles:

Practicing personal and academic integrity.

Being a full participant in the educational process, and respect-
ing the right of all to contribute to the “Marketplace of Ideas.”

Treating all persons with civility, while understanding that
tolerating an idea is not the same as supporting it.

Being a steward of the shared resources of the community of
scholars.

Choosing to accept these principles suggests that each participant of
the community refrains from and discourages behavior that threatens
the freedom and respect each member deserves.

SMSU System

SMSU campuses are structured to address the special needs of the
urban and rural populations they serve. SMSU-Springfield is a selective
admissions, graduate level teaching and research institution. SMSU-
West Plains is an open admissions campus serving seven counties in
south central Missouri. SMSU-Mountain Grove serves Missouri’s fruit
industry through operation of the State Fruit Experiment Station. The
SMSU-Extended Campus provides anytime, anyplace learning opportu-
nities through telecourses, Internet-based instruction and through its
interactive video network (BearNet) and subnetworks (GrizzNet and
VineNet). In addition, the university operates several special campuses
to meet the needs of Missourians and SMSU students. The university also
operates the Bull Shoals Field Station near Forsyth, Baker’s Acres and
Observatory near Marshfield, and the SMSU Graduate Center in Joplin.

SMSU-Springfield Campus

The SMSU-Springfield Campus is oriented toward and identifies with
its region, proudly and by deliberate design. University programs
respond to regional needs while striving for national and international
excellence. SMSU is an intellectual and creative resource for the
Springfield metropolitan area, contributing to its economic develop-
ment, social health, and cultural vitality through education, research,
and professional outreach. The university is committed to collaborate
and cooperate with the many communities and clienteles in the metro-
politan region and to help bridge the socio-economic, cultural, and
political gaps that exist among them. SMSU continues to shape and adapt
its structures, policies, and practices to enhance its effectiveness as a key
institution in the lives of citizens in the Springfield region.

The central campus of SMSU in Springfield is a comprehensive, master’s
level, selective admissions campus with a statewide mission in public affairs.
The campus offers baccalaureate, master’s, and specialist in education
degrees, and is the host site for a cooperative doctorate degree in educational
leadership with the University of Missouri-Columbia.

In 1995, the Coordinating Board for Higher Education designated
Southwest Missouri State University as a graduate level, selective admis-
sions institution with a statewide mission in public affairs providing
programmatic access to southwest Missouri. Mission enhancement
funds were provided to SMSU enabling the institution to begin serving the
state’s need for a high quality undergraduate/graduate institution.
Subsequent actions by the Coordinating Board for Higher Education
have positioned SMSU as the public higher education provider of
graduate programs in southwest Missouri. As a result, the Springfield
Campus has become the major graduate education provider, offering 40
master’s degree programs and working with the University of Missouri
System to provide other cooperative master’s and doctoral level pro-
grams as required and appropriate. Graduate students make up more
than 16 percent of the campus’s total student population.
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Even with these changes, undergraduate education remains a prior-
ity, and implementation of selective admissions standards have been and
will continue to be made, with a sensitivity to the needs of the 24-county
service area.

Highlights

(from the SMSU Fact Book, Fall 2003)

e The Springfield campus contains 38 educational and general build-
ings and 18 auxiliary enterprise facilities.

¢ Currently, 4,008 students are living in University housing, including
about 2,200 first-time freshmen.

¢ The University has almost 2.6 million square feet of assignable
building space.

¢ The Meyer Library contains over 1.7 million books and government
documents, and has over one million microform documents. The
Library was visited by over 600,000 patrons during 2002-03.

e The fall 2003 headcount enrollment on the Springfield campus
increased by 212 from the prior year.

o The enrollment of 18,930 students included 1,070 minority students
and 475 nonresident aliens.

¢ All of Missouri’s 114 counties were represented in the student body
of the Springfield campus with 30 counties contributing 100 or more
students.

¢ Inaddition to Missouri, 48 states and 78 countries were represented
in the fall enrollment.

o Ofthe $97.2 million in financial aid awarded to SMSU students at the
Springfield campus in fiscal year 2003, 39 percent was based on
need. Loans accounted for over half of the financial aid awarded.

e The College of Business Administration had the most majors, 4,251,
followed by the College of Health and Human Services with 2,938.

o The Springfield campus had 725 full-time instructional faculty in fall
2003, of which 38 percent were female and 65 percent were tenured.

e The average salary of all nine-month instructional staff for 2003-
2004 was $51,047.

e The University had 1,989 full-time employees and another 758
employees working part-time in 2003-2004. Thirty-six percent of the
full-time staff were classified as instruction/research.

¢ In 2003, 73 percent of the full-time faculty held doctorate degrees.
Almost 51 percent of the executive and professional staff (specialist/
support) held degrees beyond the bachelor’s degree.

¢ The University offers baccalaureate degrees in 83 disciplines and
master’s degrees in 40 disciplines. An educational specialist degree
in Educational Administration and a Doctor of Audiology degree are
also available.

¢ Majors may be selected from a total of 106 different program areas.
The University also provides pre-professional programs for students
planning to enter fields such as dentistry, engineering, journalism,
law, medicine, and theology.

e In fiscal year 2003, 3,317 degrees were conferred bringing the
cumulative total to 93,458.

e The University offers certificates to recognize students who complete
a core of prescribed courses designed to significantly increase
competency in a stated discipline area.

SMSU Downtown

In 1996, Southwest Missouri State University and Springfield entered
into an agreement to direct future university expansion away from
neighborhoods and toward the downtown area located northwest of
campus. That agreement, reflected in both the SMSU Master Plan
Visioning Guide and the Vision 2020 Springfield-Greene County Com-
prehensive Plan, has led the university to assess the desirability/feasibil-
ity of acquiring and/or leasing properties in the downtown area for
future growth. The SMSU-Springfield Master Plan Visioning Guide has
been formally adopted by the Springfield Planning and Zoning Commis-
sion and the Springfield City Council. To ensure orderly development in
the downtown area, the university has added a downtown planning
element to its SMSU Master Plan Visioning Guide.
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The university operates from a mix of owned and leased space in
downtown Springfield. The SMSU Foundation owns the 81,000-square-
foot Alumni Center and adjacent parking garage, and SMSU owns the
62,500-square-foot Jim D. Morris Center for Continuing Education and
two nearby surface parking lots. The university and the SMSU Founda-
tion have invested heavily in infrastructure to support these facilities and
to link them to the central campus. In addition, SMSU is leasing
approximately 60,000 square feet to support numerous university
programs, including the Institute for School Improvement and the
department of art and design.

Generally, SMSU downtown activities and facilities will be located
along the Jefferson Avenue corridor. The university will continue to
make strategic investments in new and leased facilities based on dem-
onstrated need and as directed by the following objectives:

e to provide metropolitan education opportunities for SMSU students,
specifically with regard to metropolitan issues, service learning, and
public affairs

e to provide affordable, high-quality space for academic and auxiliary
programs

e to ensure that SMSU is able to expand as required while, at the same
time, fulfilling its obligations as outlined in the Phelps Grove agree-
ment with the City of Springfield

e to serve as a stimulus for the revitalization of downtown Springfield

e to fulfill the university’s metropolitan mission of contributing to the
economic development, social health, and cultural vitality of the
region
These objectives are based in large part on a workable, affordable,

long-term partnership with the City of Springfield, the Springfield School

District, Ozarks Technical Community College, and the many public and

private entities that have an impact on the development of downtown

Springfield.

In accord with the five objectives, the university will continue to
assess the feasibility/desirability of locating other university programs in
downtown Springfield, as well as the possibility of expanding programs
alreadylocated downtown. Further, the university shares the community’s
vision of downtown Springfield as an arts, entertainment and education
center, and SMSU intends to be an active corporate partner in developing
and revitalizing Springfield’s center city area.

Baker Observatory

The William G. and Retha Stone Baker Observatory is located
approximately ten miles northwest of Marshfield in Webster County (off
Missouri Highway 38 on Hillcrest Road) . The 14-Inch Schmidt Cassegrain
and the 16-inch Cassegrain are pictured above. The 16-inch (0.4 meter)
Cassegrain reflecting telescope (with CCD attached camera) is on loan
to SMSU from Cerro Tololo Inter-American Observatory in Chile. The
CCD camera makes this telescope as powerful as a 100-inch (2.5-meter)
telescope.

The observatory is used on clear evenings for laboratory work by
students in beginning and intermediate astronomy courses, and by
advanced undergraduate students and faculty conducting astronomical
research. The observatory houses many smaller telescopes for students
to use in addition to the two large instruments. Thepublic may visit the
observatory and view the night sky through telescopes, either at open
houses or during the Ozarks Amateur Astronomers Club meetings. Open
houses are conducted by the Department of Physics and Astronomy
twice each year, in April or May, and in September or October.
Admission is free.

Bull Shoals Field Station

The primary purpose of the Bull Shoals Field Station is to address
SMSU’s theme in science and the environment by providing alocation for
faculty, students, and visiting scientists to conduct research and educa-
tional programs that promote understanding of southwest Missouri
ecosystems. The Station, which began operations in spring 1999, exists
through a cooperative agreement between SMSU and the Missouri
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Department of Conservation and the U.S. Army Corps of Engineers. The
Corps owns the five acres of land SMSU occupies and the Department of
Conservation has provided the university access to 5,600 acres of land
at the Drury-Mince Wildlife Area.

The Bull Shoals Field Station affords excellent opportunities for
student and faculty research, field courses, and public service. Research
atthe Field Station will provide answers to questions about organisms in
their native habitats and solutions to problems resulting from the rapidly
changing environment of the Ozarks region.

Darr Agriculture Research and
Demonstration Center

SMSU’s department of agriculture supports the university’s statewide
mission in public affairs, as well as three of the university’s five themes:
business and economic development, professional education, and sci-
ence and the environment. The Darr Agriculture Research and Demon-
stration Center, located on a 125-acre site in southwest Springfield, is a
unique and valuable asset that supports the department of agriculture’s
many and diverse programs.

Agriculture is a key economic component of the SMSU 24-county
service region. The food, fiber and renewable resources traditional
agriculture provides are basics required for life. SMSU’s metropolitan
location and the Darr Agriculture Research and Demonstration Center
provide aunique opportunity to demonstrate to students the interactions
between traditional agriculture’s rural origin and the more urban setting
of modern America. Springfield is home to significant agricultural
businesses and government agencies that provide trade and service
centers for producers, manufacturers, and consumers. These busi-
nesses and government agencies are valuable educational assets that
allow SMSU students to participate in off-campus education activities
such as field trips and internships. Together, the metropolitan location
and the Agriculture Research and Demonstration Center provide stu-
dents with access to numerous off-campus learning experiences while
encouraging participation of business, industry, government and the
general public in the educational process.

The agricultural programs in vegetable production, landscaping,
and greenhouse plant production are vibrant in the metropolitan area.
Animal husbandry concepts taught to satisfy requirements for students
entering the workforce in the meat industry are being transferred to the
knowledge that is required in the pet, exotic, and zoo animal industry.
The equine industry, a traditionally rural enterprise, has become largely
a metropolitan one for recreation or for therapeutic health purposes.
Further, metropolitan areas place demands on the environment for
activities such as outdoor recreation and waste management. These
sensitive environmental activities can be aided by the use of traditional
soil and crop management principles taught in agriculture to protect
water quality and wildlife populations and habitats.

The Agriculture Research and Demonstration Center serves as a
laboratory and field experience classroom for the study of livestock
management, equine studies, horticulture, agronomy, animal science
and wildlife conservation and management. An additional benefit of the
center is that it provides agricultural/green space within the rapidly
expanding Springfield metropolitan area. Coupled with nearby city and
county parks, the center provides a valuable green space amenity.

The university will improve the center through the renovation of
existing facilities and development of new facilities as required. This
includes the renovation of the arena located at the center, as well as the
addition of support facilities including a stalling barn, 2 multi-use barn,
and amachine storage building. In addition, the university will work with
anumber of partners to build a learning/service building at the center.
The learning/service facility will provide for the citizens of Greene
County and the surrounding area a one-stop service facility which will
meet the educational, technical assistance and customer service needs
for the following components of the community: agriculture, continuing
education, community development, business and industry, human-
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environmental sciences, horticulture and youth development. Partners
in the facility include Southwest Missouri State University, the Greene
County University of Missouri Outreach and Extension, and various
agencies of the United States Department of Agriculture.

SMSU-West Plains Campus

The West Plains Campus is a two-year open admissions campus with
a mission to provide quality educational opportunities to south central
Missouri.

Specifically, SMSU-West Plains is structured to meet the needs of a
seven-county rural area of south central Missouri within the larger
Springfield metropolitan region. SMSU-West Plains is mandated by state
statute to offer one-year certificates, two-year associate degree pro-
grams, and credit and non-credit courses. SMSU-West Plains is a host
site for bachelor’s and master’s degree programs provided by the
Springfield Campus through both on-site offerings and substantial use of
distance learning technologies.

The West Plains Campus has separate accreditation through the
North Central Association and currently offers three associate degrees —
Associate of Arts in General Studies, the Associate of Science in Nursing,
and the Associate of Applied Science — with 28 emphases/areas of
specialization. The campus plays an integral role in the successful
implementation of the overall System mission, serves as one major
feeder for the Springfield Campus, and provides a site for the Springfield
Campus to offer upper level and graduate programs.

Consistent with its mandated mission, SMSU-West Plains provides
educational opportunities via the GrizzNet, a subnetwork of the BearNet
interactive video network; a mobile computer laboratory; university/
community programs; and certificate programs, customized training
programs, and non-credit outreach programs based on community
needs.

SMSU-Mountain Grove Campus

The major activities on the 190-acre SMSU-Mountain Grove Campus
are the Missouri State Fruit Experiment Station, the department of fruit
science, and the Mid-America Viticulture and Enology Center.

The Fruit Experiment Station was established in 1899 by an act of the
Missouri Legislature. The legislature mandated that the station have a
statewide mission to: “...experiment with the different kinds of fruits, to
wit: Apples, peaches, berries of all kinds, grapes and small fruits of all
kinds, and to ascertain the varieties that are the best adapted to this
state...” The Missouri State Fruit Experiment Station promotes growth of
the Missouri fruit crop industry through a long-term program of basic
and applied research and an industry advisory program. Research, both
basic and applied, is focused on pomology, enology, viticulture, plant
pathology, entomology, molecular genetics and plant physiology.

The Mid-America dedicated to improving product quality and prof-
itability of the grape and wine industry through research, advisement,
education and service. Goals of the Center include the development of
an interstate research consortium and the coordination of cooperative
advisory and educational programs to better serve the industry through-
out the central United States.

In addition to its research mission, SMSU-Mountain Grove supports
a major fruit industry advisory program, including fruit crops, grapes
and wine, and consumer education. The advisory program is accom-
plished through traditional on-site advisory classes and workshops
coupled with interactive video and Internet based training. Interactive
video training and education services are provided through VineNet, a
subnetwork of the SMSU-Extended Campus’s interactive video network
BearNet. Additional training is provided through Internet based online
workshops.

In cooperation with the departments of agriculture, biology and
chemistry, the department of fruit science at the SMSU-Mountain Grove
Campus offers classes and research as part of a cooperative master’s
degree in plant science, as well as a variety of undergraduate internships
and a limited number of undergraduate classes. In addition, SMSU-
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Mountain Grove serves as an extended campus for SMSU-West Plains to
offer courses leading to the Associate of Arts in General Studies degree
to residents of the Mountain Grove area. The Paul Evans Library of Fruit
Science supports the State Fruit Experiment Station, as well as the plant
science master’s degree students and SMSU-West Plains students. Other
educational opportunities available at the campus include a variety of
undergraduate and graduate classes offered by SMSU-Springfield through
BearNet.

SMSU-Extended Campus

The SMSU-Extended Campus is the term used to describe SMSU’s
commitment to provide anytime, anyplace learning opportunities. The
Extended Campus provides alogical extension of the university’s existing
academic programs through distance learning technologies. The aca-
demic programs offered using distance learning have undergone the
same academic review and scrutiny as academic programs offered on
the traditional campuses.

The mission of the Extended Campus is to deliver high-quality,
affordable educational services to learners anytime, anyplace. An array
of distance learning technologies and delivery systems are available for
use, including audioconferencing, radio, television (interactive video,
telecourses, microwave), satellite transmission, audiocassette and vid-
eocassette programs, and a variety of computer-based systems, includ-
ing synchronous and asynchronous computer conferencing.

The distance learning strategy of the Extended Campus centers about
three major delivery systems: interactive video (BearNet and its subnets,
GrizzNet and VineNet), Internet-based instruction (SMSU Online), and
telecourses.

BearNet is an interactive video network. The primary audience for
BearNet is the traditional 24-county service area of SMSU. However,
BearNet is a robust and flexible network as demonstrated by its ability
to support specialized subnetworks (such as GrizzNet) and to link with
classroom sites from other states, as well as internationally.

The second major component of the Extended Campus is SMSU
Online, which allows students to earn academic credit by taking courses
entirely on the Internet. A major feature of Internet-based instruction is
that it can be asynchronous, meaning that students can access their
courses anytime and anyplace via the Internet. This student-centered
approach enables students to study and participate in discussions,
whenever and wherever they choose. In addition, SMSU is offering a
“virtual high school” program, Missouri Virtual School. The high school
program focuses on science, math, and foreign languages.

The third major delivery system, telecourses, provides learners with
the opportunity to take classes within their own home according to their
own schedule (for example, by tape delay using VCRs).

The SMSU-Extended Campus provides the same level of support
services that faculty and students receive at the other System campuses.
The Extended Campus has the administrative infrastructure (guidelines
and policies for instruction), technology infrastructure (Internet ac-
cess, computing/networking standards, help-desk services), faculty
support (including access to and training in a variety of instructional
media, library and other required resources), and student support
services (advising, placement testing, library support, technical sup-
port, tutorial assistance in writing) necessary to meet the needs of
distance learning students.

BearNet

During the next six years, SMSU’s existing ITV networks, BearNet and
its subnets, will migrate to an alternate delivery method, but the
associated ITV rooms, while not increasing much, if any, will continue
to be used on all three SMSU campuses for a variety of purposes. The
need for “face-to-face” meetings involving small groups on one or both
ends of the transmission will be an ongoing need. The infrastructure and
delivery method will change considerably over the next six years from
expensive circuit-based delivery to inexpensive Internet-based delivery.
The quality of Internet-based delivery will continue to improve. Ex-
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panded bandwidth of the Internet and on-campus networks will allow
significant growth to occur via streaming media to the “desktop.” These
systems will allow connections to other “desktop” units or ITV rooms at
SMSU and beyond.

Centralized scheduling of facilities will be key to efficient operations,
with sharing of ITV rooms allowing these resources to be maximized.

China Campus

Located in Dalian, China, the SMSU Branch Campus is an educational
cooperation project established in June 2000 between Liaoning Normal
University and the Southwest Missouri State University System. Currently,
the SMSU Branch Campus offers through SMSU-West Plains a curricu-
lum that will lead to an Associate of Arts degree in General Studies with
an emphasis in business.

A Bachelor of Science in General Business curriculum will be
offered by the College of Business Administration (COBA) on LNU
campus starting fall 2004. Classes are open to Branch Campus students
and to students from LNU or other institutions in China and other
countries or regions in Asia.

Other Education Centers

¢ Joplin Graduate Center, Missouri Southern State University Campus,
Joplin, MO
e Nevada Telecenter, Nevada, MO
¢ Nelson Education Center, Lebanon, MO
In addition to expanding its capability of delivering telecommunica-
tions-based education, Southwest Missouri State University will assess
the desirability and feasibility of opening new education centers and
campuses based on demonstrated need. These centers and/or cam-
puses could be local — i.e., within the university’s historic 24-county
service in southwest Missouri — or they could be international.

System Operation

System administration and coordination is the responsibility of the
SMSU System Coordinating Council which reports to the Board of
Governors through the System president. The Council, composed of
representatives from all campuses, is responsible for developing admin-
istrative and support systems necessary to ensure that the campuses
operate cooperatively, efficiently, economically and without duplica-
tion.

The SMSU System Coordinating Council provides effective adminis-
tration of the system while requiring minimal administrative overhead.
No positions have been or will be added for System purposes. And the
responsibility for academic programs remains with the faculty and
accepted review and approval procedures.

University Setting

SMSU is the second largest university in the state and the main
campus is located in Springfield, the third largest population center in
Missouri with a metropolitan statistical area population of 378,727.
Supported by an industrial/manufacturing base and an expanding
service industry in tourism, the community serves as a regional center
for health and medical services for southwest Missouri, northwest
Arkansas, southeast Kansas, and northeast Oklahoma. The second
academic campus is located 110 miles southeast of Springfield in West
Plains. This city of 11,000 serves as a regional hub for a seven county
area of south central Missouri and several adjacent counties in north
central Arkansas. The research campus of the University is in Mountain
Grove, a city of 4,900, which is approximately halfway between Spring-
field and West Plains. The University’s primary service region of south-
west Missouri has certain distinctive characteristics which influence
various activities and programs of the institution.

The southwest region, the fastest growing area in the state with a
population of approximately 900,000, has a unique cultural heritage, a
significant agricultural economic base, and a rapidly expanding tourism
and recreational industry. Educationally, the region is served by a
diverse mix of both public and private colleges and universities. As the
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largest multipurpose university in southwest Missouri, SMSU provides
educational leadership in the region.

Support Programs

The support programs at SMSU facilitate and support the activities of
faculty and meet the extra-curricular needs of students. Programs
providing supportive service are delineated into three areas: academic
support, student services, and institutional support. Each area has a
distinctive role within the University.

The role of academic support units is to provide direct service to
the University's programs of instruction, research and public service.
The scope of this responsibility includes: (1) acquiring, preserving, and
displaying published materials, art objects and scientific materials; (2)
providing services to assist instruction and research activities; (3)
administering academic programs; and (4) developing opportunities
for the personal and professional growth of faculty.

The role of student service units is to develop the emotional and
physical well-being of students as well as to contribute to their intellec-
tual, cultural, and social development outside the context of the
institution’s formal instructional program. The scope of this responsi-
bility includes activities which provide: (1) personal services to stu-
dents; (2) opportunities for student growth and development; and (3)
services and conveniences needed by students as members of a resident
and commuting student body.

The role of institutional support units is to provide for the
University's organizational effectiveness and continuity. The scope of
this responsibility includes (1) planning and executive leadership; (2)
administrative and logistical services; and (3) institutional advancement
activities.

Accreditations and Approvals

Southwest Missouri State University is accredited by The Higher
Learning Commission and is a member of the North Central Association:
Higher Learning Commission
30 N. LaSalle Street, Suite 2400
Chicago, Illinois 60602-2504
(800) 621-7400
Southwest Missouri State University is also professionally accredited
or approved by the following organizations:
AACSB International — The Association to Advance Collegiate Schools of
Business
Accreditation Commission for Programs in Hospitality Administration
The Accreditation Review Commission on Education for the Physician
Assistant
American Association of Family and Consumer Sciences
American Association for Leisure and Recreation
American Chemical Society
American Speech-Language-Hearing Association
Association for Educational and Communications Technology
Commission on Accreditation of Allied Health Education Programs
Commission on Accreditation for Dietetics Education of the American
Dietetic Association (Developmental Status)
Commission on Accreditation of Physical Therapy Education
Computing Sciences Accreditation Board
Council on Accreditation of Nurse Anesthesia Educational Programs
Council on Education of the Deaf
Council on Social Work Education
Missouri Department of Elementary and Secondary Education
National Association for Industrial Technology
National Association of Schools of Music
National Association of Schools of Public Affairs and Administration
National Association of Schools of Theatre
National Council for Accreditation of Teacher Education
National League for Nursing Accrediting Commission
National Recreation and Parks Association
Planning Accreditation Board
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Affiliations and Memberships

Southwest Missouri State University and its faculty/staff hold continu-
ing membership in the following professional organizations:
American Association of Colleges for Teacher Education
American Association of Collegiate Registrars and Admissions Officers
American Association of Higher Education
American Association of State Colleges and Universities
American Association of University Professors
American College Personnel Association
Association of Governing Boards of Universities and Colleges
Association of College and Research Libraries
Association on Higher Education and Disability
Association of Veterans Education Certifying Officials
Better Business Bureau
Campus Compact
Council for Advancement and Support of Education
Council of Graduate Schools
College and University Personnel Association
Midwest Association of Student Financial Aid Administrators
Midwestern Association of Graduate Schools
Missouri Academic Advising Association
Missouri Association of Collegiate Registrars and Admissions Officers
Missouri Association of Faculty Senates
Missouri Association of Student Financial Aid Personnel
Missouri Campus Compact
Missouri College Personnel Association
National Academic Advising Association
National Association of College Admissions Counselors
National Association of College and University Business Officers
National Association of Student Financial Aid Administrators
National Association for Student Personnel Administrators
University Risk Management and Insurance Association

John Templeton Foundation Recognition

In 1999, The John Templeton Foundation named Southwest Mis-
souri State University to its “Templeton Guide: Colleges that Encourage
Character Development,” a designation received by 100 universities in
the country. This is the second time SMSU has been honored by the
foundation. Additionally, SMSU was one of only four public institutions
nationwide to be selected for both the Templeton Honor Roll and the
Presidential Leadership section. Four SMSU university programs also
received recognition.

The mission of “The Templeton Guide” is to recognize colleges and
universities that emphasize character building as an integral part of the
college experience; provide students, families and high schools with a
guidebook during the college selection process; and inspire colleges
and universities to strengthen their character-building programs and
activities.

Every two years, all four-year accredited undergraduate institutions
in the United States are invited to apply for recognition by submitting
evidence that addresses character-building criteria. The John Templeton
Foundation was established in 1987 by international investment man-
ager Sir John Marks Templeton. The Foundation is committed to a broad
spectrum of activities, including studies, award programs and publica-
tions that promote the character development of young people in
secondary schools, colleges and universities.

Assisting SMSU in achieving “The Templeton Guide” designation for
the second time are its far-reaching curricular and co-curricular
activities, according to “The Templeton Guide.” The following five areas,
ranging from volunteer services to faculty curriculum, were identified by
the foundation:

First-Year Programs: These programs explore citizenship within
university life and show students how to achieve personal and
academic success.
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Faculty and Curriculum: “The Templeton Guide” maintains that
SMSU’s public affairs focus is the integrating principle for the entire
curriculum.

Volunteer Service: These programs link volunteers to areas within the
community where their service is needed. The program is geared for
students, faculty and staff.

Student Leadership: This area involves the SMSU Residence Hall
Association and its efforts to increase student involvement on cam-
pus and to promotet community living.

Civic Education: Citizenship and Service Learning, CASL, is an experi-
ential learning program that joins a discipline-based course to
benefit an external government or service organization.

The “Templeton Guide” contains profiles of 405 exemplary pro-
grams in 10 categories. Of these areas, four specific exemplary pro-
grams established by SMSU were recognized. They include: IDS 110 —
a freshman course, Introduction to University Life, which is required of
all entering students and which promotes public affairs and civic
responsibility — in the first-year program category; required Capstone
courses in the senior-year program category; The Natural High Club in
the substance abuse program category; and the previously mentioned
Citizenship and Service Learning program, CASL, in the volunteer service
program category.

University Policies

In fulfilling its mission, the University adheres to a set of educational
and administrative policies which is essential to the maintenance of a
learning environment and which fosters a sense of community and
public accountability. While it is impossible to specify all relevant
University policies, the more salient ones are herein identified.

Academic Accommodation of Students With
Disabilities
Mission

Southwest Missouri State University (SMSU) is committed to provid-
ing an accessible and supportive environment for students with disabili-
ties. Equal access for qualified students with disabilities is an obligation
of the University under Section 504 of the Rehabilitation Act of 1973 and
the Americans with Disabilities Act of 1990. SMSU does not discriminate
on the basis of disability against otherwise-qualified individuals in any
program, service or activity offered by the University. The University is
committed to insuring that no otherwise-qualified individual with a
disability is excluded, denied services, segregated or otherwise treated
differently than other individuals because of the absence of auxiliary aids
or other appropriate services; however, accommodations cannot result
in an undue burden to the University or fundamentally alter the require-
ments essential to a program of instruction. For a full statement of the
rights and responsibilities of students with disabilities, and the rights and
responsibilities of the University and its faculty, see our web site at
www.smsu.edu (keyword = disability).

Notifying Disability Services of a Request for
Accommodation

Students requesting academic accommodations for a disability are
responsible for notifying the University of their disability and their
request for accommodations. To initiate a request for academic accom-
modations, students must contact Katheryne Staeger-Wilson, Director of
Disability Services (DS), Plaster Student Union, Suite 405, (417) 836-
4192 (voice) or (417) 836- 6792 (TTY). The student should notify the
Office of Disability Services as soon as the need for the academic
accommodation becomes evident. In order to receive accommodations,
students must provide disability documentation that meets University
guidelines. Accommodations will not be provided for undocumented
disabilities, except that accommodations may be provided on a provi-
sional basis pending receipt of documentation for disabilities that are

6/14/04, 11:46 AM

11



12

University Profile

Southwest Missouri State University 2004-05 Catalog

readilyapparent. Only persons interested in disability related accommo-
dations or services need provide disability information. Accommoda-
tions must have a legitimate educational purpose, and cannot be based
simply on applicants’ preferences. Students must initiate a request for
every semester in which accommodations are sought. If eligibility for
services and the request for academic accommodations are approved,
Disability Services or the Learning Diagnostic Clinic will provide the
student a letter to be shared with instructors outlining the approved
recommended accommodations.

DS Referrals to the Learning Diagnostic Clinic (LDC)

Students seeking accommodation for any type of disability should
direct the initial request for accommodation to Disability Services. DS
refers students seeking accommodations for psychological or learning
disabilities to SMSU’s Learning Diagnostic Clinic.

Learning Diagnostic Clinic Testing Services

The LDC provides assessments of learning and psychological dis-
abilities. Students who simply wish to inquire about LDC’s diagnostic or
testing services do not need to seek referral through DS, but may instead
directly contact the Learning Diagnostic Clinic, Alumni Center Suite 502.
To inquire about testing services, contact Dr. Steve Capps, Director, LDC,
(417) 836-4787 or visit our web site at www.smsu.edu (keywords =
learning diagnostic). The LDC charges a sliding-scale fee for its testing
services.

Appeal Processes

If the student’s eligibility for services and/or request for academic
accommodations are denied, Disability Services or the Learning Diag-
nostic Clinic will provide to the student written notification of denial,
including the basis for denial as well as information on the appeal
process. Student appeals related to eligibility for services or the request
for academic accommodations shall be directed to Jana Estergard,
Equal Opportunity Officer, Siceluff Hall 296,901 South National, Spring-
field, Missouri 65804, (417) 836-4252 (voice) or (417) 836-6874
(TTY). A faculty member who believes that accommodations recom-
mended by DS or LDC can be shown to alter or compromise fundamental
course or program goals has the right to appeal the provision of those
accommodations; however, recommended accommodations should be
provided until the appeal is resolved. A faculty member should first
address his/her concerns through discussions with Disability Services
or the Learning Diagnostic Clinic, and may initiate a formal appeal of a
recommended academic accommodation by submitting a written state-
ment to the Vice President for Academic Affairs (VPAA), clearly docu-
menting the fundamental academic goals and demonstrating that the
recommended accommodation necessarily compromises those goals. A
faculty member who is not satisfied with the decision of the VPAA may file
a grievance with Jana Long, Equal Opportunity Officer.

Academic Freedom

The University is committed to freedom of thought and inquiry for
both faculty and students. This commitment ensures the protection of
the faculty’s freedom to teach, research, and publish in their profes-
sional capacity without restraint or fear of reprisals. Academic freedom
is essential to the University’s instruction and research programs.
Freedom in research is fundamental to the advancement of truth.
Academic freedom in instruction is essential for the protection of the
rights of faculty to teach and of the freedom of students to learn.

Accountability

As a state-assisted university, SMSU is accountable to various publics
for the fiscal management of public funds, for educational outcomes
relevant to individual and social needs, and for the effective administra-
tion of university programs. The University is committed to the concept
of public accountability in its broadest sense, for it is the obligation of
the institution, faculty and staff to produce outcomes consistent with
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goals of the institution. Such a commitment obligates the University to:
(1) define institutional goals and priorities; (2) determine the degree to
which goals are achieved; (3) identify and measure the outcome of its
programs; and (4) measure the costs and benefits of programs. Inher-
ent in these obligations is a commitment to systematic institutional
planning and to continuous program review and evaluation in order to
ensure maintenance of quality and excellence.

Educational Accessibility and Opportunity

The University is committed to educational accessibility for all
students who have demonstrated, by traditional academic achievement
(high school rank and/or standardized admission tests) , an aptitude for
successful accomplishment at the collegiate level. The University also
provides educational access based on criteria other than traditional
achievement measures (career life experiences, General Education
Development examinations) for those students seeking learning oppor-
tunities for purposes of career enhancement, professional develop-
ment, or self-enrichment. The University does not discriminate, on the
basis of any category listed above, in its educational programs, services
or activities. Inquiries may be directed to the Equal Opportunity Officer,
Siceluff Hall 296.

Educational Rights and Privacy

The University complies with the Family Educational Rights and
Privacy Act (FERPA) of 1974, as amended. In accordance with this
federal law, the institution has adopted policies and procedures govern-
ing the confidentiality of student educational records. No individual shall
have access to, nor will the institution disclose any information from, a
student’s educational record without the written consent of the student
or as otherwise authorized by FERPA. Permitted exceptions under the
law include disclosures to: university personnel who have a legitimate
educational interest; officials of other institutions in which a student
seeks enrollment; representatives of agencies or organizations from
which a student has received financial aid; and certain federal and state
officials. Information designated as directory information may also be
released unless specifically prohibited by the student.

For distribution to the general public, SMSU has defined the follow-
ing as directory information: (1) name, (2) local address, including
campus email address, (3) local telephone number, (4) major field of
study, (5) academic classification and enrollment status — part-time or
full-time, (6) participation in recognized activities and sports, including
photographs of athletes, (7) dates of attendance (including matricula-
tion and withdrawal dates), (8) degrees, certificates and awards re-
ceived, including scholastic honors, departmental honors, member-
ships in national honor societies, and athletic letters, (9) inclusion of an
individual in a group photo. If issues of health and safety can be
documented, campus community and law enforcement personnel may
also be provided an individual photo. Further, the University releases
lists of students who qualify for the Deans’ List as well as lists of graduates
to newspapers which cover the permanent address of record. With
appropriate student approval, indications of religious preference along
with name, address, and local telephone number can be distributed to
the Campus Ministries Association.

Directory information can be disclosed by the University for any
purpose in its discretion, without the consent of a student. Students have
the right, however, to refuse to permit the release of name, address, and
telephone number (Privacy Hold), or all of the directory information
(FERPA Hold). In that case, this information will not be disclosed except
with the consent of the student or as otherwise allowed by FERPA.

Students desiring to have directory information withheld from dis-
closure must submit written notification requesting a Privacy Hold or a
FERPA Hold with the University during regular business hours. Forms for
this purpose are available in the Office of Student Affairs, Carrington Hall
200. The written notification does not apply retroactively to previous
releases of directory information (e.g., once the Campus Directory has
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been printed). To prevent publication of directory information in the
Campus Directory, written notification must be filed no later than the
second week of classes during the fall semester. In the event a refusal to
disclose is not filed, the University assumes that a student does not object
to the release of the designated directory information.

Further information about education records and the process of
obtaining access to records may be obtained from the Office of Student
Affairs and on the SMSU Web site (Keyword=FERPA).

Equal Employment Opportunity

The University is committed to nondiscrimination and equal employ-
ment opportunities and to affirmative action programs designed to
strengthen this commitment. The University takes affirmative action to
provide equal opportunity in all personnel related activities adminis-
tered by the institution. This commitment includes the intent to maintain
an environment free from discrimination, including harassment, as
authorized in the University’s Nondiscrimination Policy. Inquiries re-
garding the SMSU affirmative action program or compliance with Title
VI, Title IX, Section 504, the Age Discrimination Acts, and the Americans
with Disabilities Act may be addressed to Jana Estergard, Equal Oppor-
tunity Officer, Siceluff Hall 296, 901 S. National, Springfield, Missouri
05804, (417) 836-4252.

Liability Protection

Because only officers or employees of the University are generally
covered by the legal expense fund, students involved in internships or
cooperative employments with other organizations are advised to pro-
vide for their own liability insurance through their cooperative em-
ployer/internship sponsor, through professional organizations, or per-
sonally.

Nondiscrimination Policy

Southwest Missouri State University is a community of people with
respect for diversity. The University emphasizes the dignity and equality
common to all persons and adheres to a strict nondiscrimination policy
regarding the treatment of individual faculty, staff, and students. In
addition, in accord with federal law and applicable Missouri statutes, the
University does not discriminate on the basis of race, color, religion, sex,
national origin, ancestry, age, disability, or veteran status in employment
or in any program or activity offered or sponsored by the University. The
University maintains a grievance procedure incorporating due process
available to any person who believes he or she has been discriminated
against. Southwest Missouri State University is an Equal Opportunity/
Affirmative Action employer. Inquiries concerning the grievance proce-
dure, Affirmative Action Program, or compliance with federal and state
laws and guidelines should be addressed to Jana Estergard, Equal
Opportunity Officer, Siceluff Hall 296, 901 South National, Springfield,
Missouri 65804, (417) 836-4252.

Resource Management

The University is committed to the concept that future growth and
selective development in areas of excellence must be based on present
and potential strengths which relate to the institution’s physical, finan-
cial, and human resources. This commitment has several implications
for University programs and services. Resource allocation decisions
must be guided by an explicit statement of goals and priorities for the
future.
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Disclosures

Public Availability of Safety Reports

Under the ruling of U.S. District Court for the Western District of
Missouri, security records, including personally identifiable informa-
tion regarding students, are available for public disclosure and release.
The judicial order requires this disclosure under the Missouri Sunshine
Law (construed to protect the name and address of a victim whose
identifiable assailant is still at large) . SMSU has adopted security records
access release guidelines which are available from the custodian of
records, Carrington Hall 205, between 8 a.m. and 5 p.m. Monday
through Friday

Annual Security Report

SMSU, in compliance with Part II of the Federal Student Right-to-
Know and Campus Security Act of 1990 publishes an Annual Security
Report. It provides applicants, students, and employees with the Univer-
sity safety policies, resources, and crime statistics. Copies are available
in the Office of Admissions, Dean of Students Office, and in the Depart-
ment of Safety and Transportation. The Annual Security Report is also
available on our web site at www.smsu.edu (keyword=security).

Crime Reporting

Anyindividual on the SMSU campus who is avictim of or observes any
criminal activity should report the incident immediately to the Spring-
field Police Department by dialing 911.

Institutional Report Card Summary —
Academic Year 2002-2003

Title II, Sections 207 and 208 of the Higher Education Act of 1998
requires each institution of higher education which conducts a teacher
preparation program to annually disclose specific information about
that program. The following information fulfills that requirement.

Pass Rate

The pass rate for the completers of the teacher preparation programs
atSouthwest Missouri State University was 96 percentas compared to the
statewide average of 96 percent. These data were compiled for the
completers from the Fall 2002, Spring 2003, and Summer 2003 semes-
ters.

Program Information

In the Fall 2002 semester, 2,166 undergraduate students and 937
graduate students were enrolled in professional education programs.
For the Spring 2003 semester, 2,050 undergraduate students and 903
graduate students were enrolled. And during the Summer 2003 term,
716 undergraduate students and 662 graduate students were enrolled.
Every student will have a total of 560 hours of supervised teaching
experience by the conclusion of his/her program of study. There were
463 students in programs of supervised student teaching during the
year, and the student to faculty ratio during the supervised teaching was
7.3:1.

Accreditation Statement

All of the teacher preparation programs offered by the University are
accredited by the Missouri State Department of Elementary and Second-
ary Education and by the National Council for Accreditation of Teacher
Education.

6/15/04, 2:14 PM
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Governance

Southwest Missouri State University is under the general control and management of a Board of Governors selected from throughout
the state which is charged with the responsibility and authority to adopt administrative policies and procedures relevant to the
management of the University. The seven voting members of the Board are appointed by the Governor, by and with the advice and consent
of the Senate, to serve six-year terms. Two appointments are normally made every biennium during a regular session of the General
Assembly. A student member of the Board is appointed by the Governor for a two-year term.

The President is the chief executive officer of the University System and is responsible to the Board of Governors for the
recommendation of and administration of institutional policies and operation. The senior administrative officers of the University serve
asan advisorybodyto the President and are responsible for specific operational divisions of the University. The Faculty Senate is an elected
body of academic faculty established to provide a means of dealing with curricular matters and the concerns of the faculty. The Graduate
Council is an elected body of graduate faculty established to address matters concerning graduate education (programs, curricula, and
policies). The Staff Senate is an elected body from the University support staff which addresses concerns related to staff. The Student
Government Association provides the means by which students can participate in campus governance, in student discipline and in the
management of student activities.

To formulate policy, to facilitate decision making and to promote a spirit of collegiality, the University is committed to participatory
governance and to an open system of communication throughout the University.

The Board of Governors

Barbara D. Burns Thomas J. Carlson William H. Darr Michael J. Duggan

Lamar Springfield Springfield Chesterfield
President Term expires 2008 Term expires 2005 Term expires 2008
Term expires 2005

Michael L. Franks Mary H. Sheid Phyllis A. Washington Kelli A. Wolf
Neosho West Plains Kansas City Student Member
Vice President Term expires 2007 Term expires 2008 Harrisonville
Term expires 2007 Term expires 2005
President

Dr. John H. Keiser

‘ 01smsuUGCAT0405.P65 14 6/14/04, 11:46 AM



Admission

!L‘“K‘n"

i/
"‘ ‘

The Southwest Missouri State University system welcomes appli-
cations from qualified students. Our objective is to provide educa-
tional opportunities within the system for all students, either through
the selective admission Springfield Campus or the open admission
West Plains Campus.

Admission requirements for the Springfield Campus are de-
scribed below. For information on West Plains Campus admission
requirements, please refer to the West Plains Campus section of
this catalog,

Freshman Admission

To qualify for admission, students must be graduates of
accredited high schools* and meet the high school core curricu-
lum and selection index requirements, as follows.

High School Core Curriculum

The following high school core curriculum, developed by the
Missouri Coordinating Board for Higher Education, is required
for admission to the Springfield Campus.

English: Four units, two of which must emphasize composi-
tion or writing. One unit may be speech or debate.

Mathematics: Three units at the high school algebra level
and beyond, including algebra II.

Social Studies: Three units, including American history and
at least one semester of government.

Science: Two units, not including general science. One unit
must be a laboratory course.

Visual and Performing Arts: One unit.

Additional Core Courses: Three units selected from for-
eign language and/or a combination of two or more of the areas
listed previously. Computer science (ifalgebralisaprerequisite),
state history, and international history are also acceptable as
electives.
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Ifyou have questions regarding acceptability of courses to the
core curriculum, please consult with your high school counselor
or call the Office of Admissions.

*Students who willgraduate from non-accredited high schools, including home

schooled students, are encouragedto contact the Office of Admissions regarding
admission requirements and options.

Selection Index

Eligibility for admission is based on a selection index, which
is the sum of a student’s class rank percentile and ACT or SAT
percentile* The selection index requirement is 107 for fall 2005
through summer 2006. Students may also qualify on a corre-
sponding combination of high school grade point average and test
score.

Ifyou have questions regarding your eligibility, please consult
with your high school counselor or call the Office of Admissions.
That office has a chart which shows the qualifying combinations
of class rank or grade point average and ACT or SAT score. The
chart is also available on our web site at www.smsu.edu
(keyword=application for admission).

Students who have received a General Educational Develop-
ment (GED) diploma will be evaluated on the basis of their GED
scores and ACT or SAT scores. GED scores are converted to a class
rank equivalency for admission purposes.

The selection index for fall 2006 and future semesters will be
available from the Office of Admissions atleast one year in advance
and will be on the SMSU web site.

* The ACT/SAT requirement is waived for admission purposes for students
age 22 and older and for international students.

Admission Options
Our Admission Committee will consider requests for admis-
sion as an exception to the requirements described above. Stu-

6/14/04, 11:46 AM
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dents who wish to submit an appeal should contact the Office of
Admissions for information on the procedure they should follow.

Students who are approved as exceptions by our Admission
Committee will be required to participate in our Alternative Admis-
sion Program (AAP). A satisfactory performance in this program
during their first semester will qualify students to enroll for subse-
quent semesters. Missouri high school graduates who have com-
pleted the core curriculum but are not approved for fall semester
admission may begin during the summer session through the AAP
to demonstrate their promise for academic success.

Transfer Admission

Students who have completed 24 or more transferable credit
hours subsequent to graduation from high school with at least a
2.00 cumulative grade point average are guaranteed admission as
transfer students. Students with fewer than 24 transferable credit
hours must also meet the freshman admission requirements.

Applying for Admission

Applications for admission are available from the Office of
Admissions and from most Missouri high schools and community
colleges. An on-line application is also available on our web site
at www.smsu.edu (keyword=application for admission). Appli-
cation deadlines are July 20 for fall semesters, December 20 for
spring semesters, and May 20 for summer sessions. Students are
encouraged to apply up to one year in advance. Early applicants
may receive advantages in registration, housing, and financial aid.

Admission decisions are made on a rolling basis after neces-
sary information is received by the Office of Admissions. Students
who apply while still in high school may be admitted on a pending
basis but must supply an official, final high school transcript
verifying graduation to complete their admission. Students who
apply while enrolled at another college or university may also be
admitted on a pending basis but must supply an official, final
transcript verifying an overall grade point average of 2.00 or
higher on transferable courses to complete their admission.

If you have questions regarding admission policies or proce-
dures or wish to request an application for admission, admission
guide (viewbook), or undergraduate catalog, please call the
Office of Admissions at 417/836-5517 or 800/492-7900 or write
to:

Office of Admissions

Southwest Missouri State University
Carrington Hall 204

901 S. National

Springfield, MO 65804

Information about SMSU is also available on our web site. In
addition, you may send inquiries to us via e-mail at
smsuinfo@smsu.edu.

Campus Visit
We encourage and welcome all prospective students to visit
our campus. To assist us in planning your campus visit, please call
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the Office of Admissions ten days in advance of your visit. You may
also schedule your visit online at www.smsu.edu/visit.

Admission to Program

Admission to the University does not guarantee admis-
sion to a specific degree program. Some programs, such as
the Sports Medicine and Athletic Training major, Nursing major,
majors within the College of Business Administration, the School
of Social Work, the School of Communication Studies, and the
Teacher Education Program, have grade point average and test
score requirements higher than the minimum required for admis-
sion. Some programs, such as Sports Medicine and Athletic
Training, Nursing, and Early Childhood Education, have enroll-
ment limits. Students should refer to the appropriate sections of
this catalog for program admission requirements.

Orientation for Freshmen and
Transfer Students

Freshmen*

New freshmen are required to participate in a “Student Orienta-
tion, Advisement and Registration” (SOAR) program. Non-traditional
students (includes students age 22 and older, evening students,
married students, and students with children) may, as an alternative,
register through the orientation and registration services provided by
the Office of Adult Student Services. Students who are admitted late
and/or cannot attend a SOAR program or register through Adult
Student Services may not register until after the last scheduled
SOAR program for the semester.

Exceptions to the above policy must be approved by the
Orientation Coordinator.

Transfer Students*

Transfer students have two registration options. The first is
known as individualized registration, through which students may
register with currently enrolled SMSU students based on credit
hours completed. This option is the one chosen by most transfer
students, as it provides the greatest flexibility and selection of
courses. Formal orientation and registration programs are also
offered for students who prefer a more structured approach to
registering for their first semester at SMSU.

Transfer students will be provided with information on their
registration options following their admission to SMSU. All new
transfer students, regardless of the number of hours completed,
must have an advisor’s release prior to registering.

Resources and information specifically for transfer students
can be found online at www.smsu.edu/transfer. Instructions
regarding registration procedures and requirements can be found
at www.smsu.edu/classschedule.

* Students are classified as freshmen if they enter SMSU having completed
Sewer than 24 transferable college credit hours subsequent to graduation
Jfirom high school. Students who enter having completed 24 or more trans-

ferable college credit hours subsequent to graduation from high school are
classified as transfer students.
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Nondegree Seeking Undergraduate
Students

Students who are 18 years of age or older and who wish to take
courses but do not plan to pursue a degree at SMSU may be
admitted as nondegree undergraduates without providing tran-
scripts. Students in this classification may enroll for up to 8 credit
hours per semester, may earn a maximum total of 24 credit hours,
and are not eligible for financial aid. Students who later decide to
seek a degree must meet requirements for regular admission as
either freshmen or transfer students. Individuals interested in
admission under this classification should contact the SMSU
College of Continuing Education and the Extended University at
417/836-4126 or toll-free at 888/879-7678 for information.

Students with a bachelor’s degree who do not wish to pursue
an additional degree will be admitted under the postbaccalaureate
classification (see below).

Postbaccalaureate Students

Students who have a bachelor’s degree and wish to return to
take additional courses but do not wish to pursue an additional
degree may enroll as postbaccalaureate students without provid-
ing transcripts. Postbaccalaureate students may take either un-
dergraduate or graduate courses (courses numbered 500 and
higher automatically carry graduate credit for students in the
postbaccalaureate classification and will be calculated in the
graduate GPA). The only limitation is that no more than 9 hours
of graduate credit may be accumulated under this classification.
A maximum of 9 hours of graduate credit earned as a
postbaccalaureate student can be applied toward a graduate
degree at SMSU, and this application of credit is contingent upon
program requirements. Individuals interested in admission under
this classification should contact the SMSU College of Continuing
Education and the Extended University at 417/836-4126 or 888/
879-7678 for information. Generally, students in the post-
baccalaureate classification are not eligible for financial aid.

Individuals who have a bachelor’s degree, are seeking either
initial certification to teach in Missouri or additional endorse-
ments to an existing teacher certification, and are not enrolled in
an SMSU degree program should contact the Teacher Certification
Office, 417/836-5429. This office provides a program evaluation
service (a $40 fee is charged for this service), as well as advise-
ment and assistance to students seeking certification. Generally,
teacher certification students are admitted under the
postbaccalaureate classification. Official transcripts from all pre-
vious colleges attended are required for students seeking initial
certification.

Adult Students

Adult, non-traditional, and part-time students interested in
undergraduate programs should contact Adult Student Services/
Evening College, Carrington Hall 422, 417/836-6929. Adult Stu-
dent Services/Evening College sponsors adult student orientation
programs each fall and spring semester to assist adult/non-
traditional students who wish to learn more about the University,
learn ways to improve their chances for success with college work,
and meet other students who have similar concerns. Please refer
to the index for more information about Adult Student Services.
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Precollege Enrollment

Highly qualified high school juniors and seniors may be
admitted under the campus-based (dual enrollment)or the high
school-based (dual credit) Precollege Programs. Students must
have completed their sophomore year of high school, have at least
a3.00 cumulative grade point average on a 4.00 scale, and have
an ACT composite score of 21 or higher (or an equivalent score
on the PLAN, PSAT, or SAT). Freshman or sophomore students
may qualify for the high school-based (dual credit) by scoring at
the 90th percentile or above on the ACT or SAT. Students admitted
under this program may enroll in one, and with permission, two
courses each semester (fall and/or spring) and a maximum of six
credit hours in the summer session. Students must have written
permission of a parent/guardian and written permission of 2 high
school official (i.e., superintendent, principal, assistant principal,
or counselor). Course selection(s) must be approved by the
student’s designated academic advisor.

Students interested in the campus-based precollege program
or a combination of the campus-based and high school-based
programs should contact the SMSU University College Office at
417/836-5258. Students interested strictly in the high school-
based (dual credit) program should contact the SMSU College of
Continuing Education and the Extended University at 417/836-
4128 or toll free 888/879-7678.

Graduate Students

Students interested in graduate programs are encouraged to
contact the Graduate College at 417/836-5335 or toll free at 866/
SMS-GRAD for details regarding the admission policies and proce-
dures, applications, and for a copy of the Graduate Catalog. Infor-
mation regarding graduate programs and graduate admission is
also on our web site at http://graduate.smsu.edu.

International Students

International students may apply as English language students,
first-time freshmen, transfer, postbaccalaureate, or graduate stu-
dents. However, application procedures and deadlines are differ-
ent. Interested international students should submit an on-line
application, download the application materials from our web site
at www.smsu.edu/international/ or contact the Office of Interna-
tional Student Services to request application materials. The dead-
lines for submitting applications are April 15 for the fall
semester and September 1 for the spring semester. The
University is authorized under federal law to enroll non-immigrant
alien students.

Demonstration of English language proficiency is re-
quired of all international student applicants. The English language
requirement for admission will be met when the applicant has
submitted proof of a Test of English as a Foreign Language (TOEFL)
score of 500 (paper), 173 (computer), for undergraduate admis-
sion or a TOEFL score of 550 (paper), 213 (computer), for
postbaccalaureate or graduate admission. Applicants must also
achieve a minimum score of 50 in each of the three sections of the
paper based TOEFL, or 16 in the Listening section, 18 in the
Writing section and 17 in the Reading section of the computer
based TOEFL. The TOEFL requirement for all levels can also be met
by completing the SMSU English Language Institute, a full-time
intensive English program. For more information, see the ELI web
site at ccpe.smsu.edu/eli/. SMSU also accepts ELS level 109 for

6/14/04, 11:46 AM
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proof of English of undergraduate applicants only. In order to
manage enrollment, the University expects undergraduate inter-
national students to have earned at least a 2.50 cumulative GPA
(on 24.00 scale) on prior course work. Official transcripts from
all previous institutions attended must be on file with the Office of
International Student Services. Policies stated regarding interna-
tional admission supercede related policies stated elsewhere in
this publication.

Requests for information may be submitted by fax at
417/836-7656, by telephone at 417/836-6618, through our
web site at www.smsu.edu/international, or by email at
InternationalStudentServices@smsu.edu. Applications may be
submitted on-line, by postal mail, or by fax followed by mailed
originals.

Returning Students

Readmit Students: Students returning to SMSU who are in good
academic standing and plan to return under the same classifica-
tion may register without applying for readmission. Students who
have attended another accredited institution since leaving SMSU
may be required to provide official transcripts by the Office of
Admissions or the Graduate College. Registration instructions are
included in the semester class schedule, available from the Office
of Records and Registration, and are available on our web site at
www.smsu.edu (keyword=registration). Other students should
call the appropriate office based on the admission classification
under which they plan to return, as follows:

Undergraduate, degree-seeking: Office of Admissions,
417/836-5517 or 800/492-7900. A readmission application is
available online at www.smsu.edu/apply.

Graduate, degree-seeking: Graduate College Office, 417/
836-5335 or 866/SMS-GRAD.

International: Office of International Student Services, 417/
836-6618.

Nondegree undergraduate or postbaccalaureate: Col-
lege of Continuing Education and the Extended University, 417/
836-4126 or 888/879-7678.

Students who plan to apply for financial aid are encouraged to

initiate the admission and registration processes well in advance
of the semester for which they plan to return.
Reinstatement Students: Students who were suspended follow-
ing their last semester of enrollment at SMSU must first adhere to
the Academic Status policy as described in the “Academic Regu-
lations” section of this catalog. Such students must also apply for
reinstatement by the semester application deadlines as described
in the “Applying for Admission” section and as noted on the
published Academic Calendar.
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Tests Required

Freshmen and transfer students with fewer than 24 semester
hours of credit are required to have ACT or SAT scores on file
before admission and class registration can occur. This require-
ment is waived for students age 22 and older and for international
students. The ACT or SAT scores must be less than five years old.
High school students are encouraged to take the ACT or SAT in
their junior year or early in the senior year (preferably by
October). SMSU will accept the highest ACT composite for admis-
sion purposes. The SMSU Counseling and Testing Center and most
high school counselors have information concerning ACT and SAT
test dates and locations.

Students seeking admission to the Teacher Education Pro-
gram may also be required to present ACT results. See the College
of Education section of this catalog for further information.

Students must take placement tests before they will be permit-
ted to register for their initial general education basic required
class in English. To register for general education basic required
classes in mathematics, students may choose to be placed accord-
ing to either math placement tests or ACT math subscores.
Students who receive transfer credit for the appropriate classes in
these subjects will be exempted from the placement test require-
ment.

Notice to All Students

The University reserves the right to deny admission or read-
mission or to restrict enrollment of individuals who are deter-
mined to represent a threat to SMSU students, faculty, staff, or
property. This determination will be made by the Dean of Students
or his/her designee. Appeals to such a decision may be directed
to the Vice President for Student Affairs.
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Costs and Fees

Park-and-Ride Facility.

Admission Application. Undergraduate: A $30 non-re-
fundable admission application fee will be required of all first-
time applicants for admission to an undergraduate, degree-
seeking classification. Graduate: A $30 non-refundable admis-
sion application fee will be required of all first-time applicants for
regular admission to graduate studies.

The application fee will not apply toward the required student
fees. Students applying for their initial admission as undergradu-
ate non-degree seeking or post-baccalaureate students are not
assessed the application fee. Such students will be assessed the fee
should they apply for regular admission as indicated above.

Books and Supplies. SMSU students purchase their own
books. Typically, a full-time student will spend $400 per semester
for books and supplies. Actual book costs will vary based on the
number and type of courses taken and whether students buy new
or used books. The total cost is also reduced for those who sell
back their books at the end of the semester.

Career Services Fee. A registration fee of $20 will be
charged to currently enrolled SMSU student and SMSU alumni. A
$50 registration fee will be charged to non-SMSU students and
non-SMSU alumni. A $5 per set fee will be charged for credentials
processing to currently enrolled SMSU students and SMSU alumni.
A $30 per visit fee will be charged to non-SMSU students and non-
SMSU alumni for career/job search/resume assistance.

Course Fee. Supplemental course fees may be assessed on
individual courses to cover the cost of specialized supplies,
equipment, or services for instructional purposes that are pro-
vided by the University to all students enrolled in the course and
are in addition to routine instructional expenses. Such courses
and fees are identified in the class schedule and will be assessed
at time of registration.

In laboratory courses, a student responsible for unusual
breakage or loss of equipment is held liable for such breakage or
loss and charged accordingly.
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Many courses in the Departments of Art and Design, Con-
sumer and Family Studies, and a few courses in other departments
involve the completion of projects or exercises which require
materials such as modeling clay, plastic, wood, fabrics or specific
materials. Most of the projects become the property of the student;
however, some completed work may be retained by the instructor.
Although a course fee may not be charged, students should be
aware that they will incur the cost of required materials. As a
convenience to students, the University has some of these required
materials available for purchase.

Diploma/Certificate. A $10 fee is assessed for the issuance
of a duplicate diploma or duplicate certificate.

Health and Accident Insurance. This insurance is available
to students. This fee will be charged each semester at the time of
registration to all students for whom SMSU has issued student visa
documents. See the “Health and Wellness Services” section of this
catalog or contact the Taylor Health and Wellness Center for details.

FAll 2004 ...cooviiicieece e $285
SPIING 2005 oottt $285
SUMMET 2003 ..o $143
ADNDUAL <o $713

Housing Deposit. A $100 housing security deposit is re-
quired of all new applicants for University housing.

Identification Card. A $10 fee is charged for the replace-
ment of a lost student identification card (ZipCard).

Late Admission Application Fee.* A $25 non-refundable fee
will be charged to individuals making application for admission
after the published deadline (see academic calendar). This fee is
assessed in addition to the regular application fee, when applicable.

Late Registration Fee.* A $25 non-refundable fee will be
charged to students who initially register after the published dead-
line during the fall and spring semesters (see academic calendar).
*The late admission application and the late registration fees are waived
Jor students registering only for short courses, workshops, seminars, and
other special courses administered through the College of Continuing

Education and the Extended University which do not begin until after the
regular (fall, spring, or summer) semester has begun.

6/14/04, 11:46 AM
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Missouri State Teacher Certification Evaluation.
Postbaccalaureate students seeking either initial certification or
additional endorsements to an existing teacher certification will
be assessed a $40 transcript analysis fee.

Music Fee. The private music lesson fee is $60 per semester for
one halfhour lesson per week and $105 for one hour per week. For
less than a full semester the fee is §5 per half-hour lesson for SMSU
students and $10 for non-students. The musical instrument rental
feeis $20 per instrument per semester. The rental fee covers normal
maintenance of the instruments. Students are responsible for any
extraordinary repairs. The fee for summer band camp is $65.

Parking Permits/Fines. Parking permit costs vary accord-
ing to type of parking (commuter, disabled, reserved, residence
hall, evening only, and motorcycle) and the length of period (fall
and spring, summer only, annual) selected. Parking fines vary
from $18 to $100 per occurrence. Refer to the Parking Regula-
tions guide available in the Parking Administration Office, 700 E.
Elm, or on the web (keyword=parking).

Records and Registration Document Fees. A $17 fee will
be charged for transcripts or other documents sent via express or
overnight mail within the continental United States. An additional
amount may be required when sending items outside of the country.

Registration Deposit (applicable only to students on
the Deferred Payment Plan). A $60 non-refundable deposit is
required of students upon registration. This deposit will only be
applied toward payment of the required student fees for the
semester of registration. The depositis refunded onlyif the student
is suspended from the University.

Returned Check Fee. A fee of $20 will be charged for each
check presented to the University that is not honored (insufficient
funds, stop payment, etc.) by the bank on which the check is
drawn. If the returned check was used to pay the required student
fees, the registration may be canceled and the student will be
assessed the late registration fee, if applicable, in addition to the
returned check charge.

Study Away Processing Fee. A $75 fee must be paid by
students who participate in the Study Away Program. The fee
includes purchase of the International Student ID card.

Supervised Teaching Credit Evaluation Fee: A fee of $45
per credit hour awarded will be charged to students for evaluation
of, and awarding of, supervised teaching credit.

Supervised Teaching Outside of Service Area. Students
will be charged $235 per 8-week placement.

Transcript Request Fee. There is no charge for reasonable
and routine transcript requests. See “Transcript Request” in the
Academic Regulations section of catalog for more information on
requesting transcripts.

Policy on Residency
For Fee Purposes

Because SMSU is a public, state-assisted institution, the fees
for Missouri residents are lower than those for non-residents. A
student’s residence status is determined at the time of admission
according to a policy established by the Missouri Coordinating
Board for Higher Education and adopted by the SMSU Board of
Governors. Current students seeking a change in their residence
classification should contact the Office of Admissions.
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The Policy

1. Definitions

(@)“Domicile” shall mean presence within a state with an
intent of making said state a permanent home for an
indefinite period.

(b)“Residency” or “Resident Status” shall mean that status
which is achieved when sufficient proof of a domicile within
a state is presented.

() “Adult Student” shall mean any student having attained the
age of twenty-one (21) years.

(d) “Unemancipated Minor Student” shall mean any student
not having attained the age of twenty-one years, and under
the care, custody, or support of the individual or individuals
having legal custody of said students.

(e) “Emancipated Minor Student” shall mean any student not
having attained the age of twenty-one (21) years and who is
not under the care, custody and support of an individual or
individuals having legal custody.

2. Adult Students

If an adult student, not a resident, shall present sufficient proof

of the establishment of a domicile within the State of Missouri,

said student shall be granted resident status at the first enroll-
ment following the establishment of said domicile.
3. Unemancipated Minor Students

The domicile of an unemancipated minor is presumed to be

that of the individual or individuals having legal custody of said

student. If those having legal custody of the student establish a

Missouri domicile, that student shall be granted resident status

at the first enrollment following the establishment-of the Mis-

souri domicile. Once unemancipated minor students have
established resident status under this rule, they may continue
to qualify for resident status so long as they remain continu-
ously enrolled, excluding summer terms, in a Missouri institu-
tion of higher education, even if the individual or individuals
having legal custody of the unemancipated minor students
cease to hold Missouri resident status.

4. Emancipated Minor Students

The domicile of emancipated minor students shall be deter-

mined as if theywere adults. A minor may become emancipated

through marriage, formal court action, abandonment or posi-
tive action of alienation on the part of the minor. In all
instances, alienation from care, custody and support shall be
complete and the burden of satisfactory proof of emancipation
shall be that of the minor student. Mere absence of the student
from the domicile of the individual or individuals having legal
custody of that minor student shall not constitute proof of
emancipation. In no instance shall a minor student be eligible
for emancipation when that student is taken as an income tax
deduction by a second party other than a spouse.

5. Members of the Military Forces

Students shall neither gain nor lose resident status solely as a

consequence of military service. For the purposes of student

resident status, military personnel, when stationed within the

State of Missouri pursuant to military orders, their spouses and

unemancipated minor children shall be regarded as holding

Missouri resident status. However, a member of the military

forces who is specifically assigned, under orders, to attend a

Missouri institution of higher education as a full-time student,

shall be classified, along with their spouses and unemanci-
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pated minor children, as if they had no connection with the

military forces.

6. Non-citizens of the United States

Students who are not citizens of the United States must possess

resident alien status, as determined by federal authority, prior

to consideration for resident status. Aliens present within

Missouri as representatives of a foreign government or at the

convenience of the United States or Missouri governments and

holding G visas shall be entitled to resident status, except for
those who are government funded students. Aliens and their
dependents holding A or L visas may be granted resident status
if determined to be individually designated as representatives
of their governments and whose education is not government
funded.

7. Factual Criteria in Determination of Resident Status

(a)Attendance at an institution of higher education shall be
regarded as a temporary presence within the State of
Missouri; therefore, a student neither gains nor loses
resident status solely by such attendance.

(b) The burden of proof of establishing eligibility for Missouri
resident status shall rest with the student.

(©)In determining resident status for the State of Missouri,
either of the following shall be sufficient proof of domicile
of individuals and their dependents within the State of
Missouri:

1. Presence within the State of Missouri for a period of
twelve (12) months and sufficient proof of an intent to
make the State of Missouri a permanent home for an
indefinite period; or

2. Presence within the State of Missouri for the purposes of
retirement, full-time employment, professional practice
or to conduct a business full-time.

(d)In determining whether a student holds an intent to make
the State of Missouri a permanent home for an indefinite
period, the following factors, although not conclusive, shall
be given heavy weight: continuous presence in the State of
Missouri during those periods not enrolled as a student;
presence within the State of Missouri upon marriage to a
Missouri resident and the maintenance of a common domi-
cilewith the resident spouse; substantial reliance on sources
within the State of Missouri for financial support; former
domicile within the state and maintenance of significant
connections while absent; and ownership of 2 home within
the State of Missouri.

(e) The following factors indicating an intent to make the State
of Missouri a permanent home for an indefinite period shall
be given less weight than those in subsection 7(d) above
and include: voting or registration for voting; part-time
employment; lease of living quarters; a statement of inten-
tion to establish a domicile in Missouri; automobile regis-
tration or operator’s license obtained in Missouri; and
payment of income, personal and property taxes in Mis-
souri. Only in borderline cases shall these factors become
determinative.

() The waiver or forgiveness of a non-resident student fee, in
full or in part, shall have no bearing on the residency status
of a student and shall not be a basis for classification of a
non-resident student as a resident.

(g)Nonresident students may offset against nonresident fees
any income taxes paid to the State of Missouri. Dependent
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students may utilize Missouri income tax paid by their
parents. (NOTE: Student must be shown as a dependent on
the tax return.) No tax other than Missouri income tax will
be taken into account and no credit will be given for income
tax withheld or paid in connection with an estimated tax
return during the current year. Offsetting a paid income tax
against nonresident fees must occur within one year after
the tax is paid. For example, income tax paid for 1992 must
be offset against nonresident fees in the fall 1993 and/or
spring 1994 semester and/or summer 1994 semester. The
tax credit will be offset against the nonresident portion of
incidental fees only and will not be offset against any other
fees or charges. The tax credit may be used only once,
except that credit in excess of current nonresident fees may
be carried forward to subsequent semesters subject to the
one year limitation stated previously. Questions regarding
the above procedure or policy should be directed to:
Financial Services Director of Accounting, 901 South Na-
tional Avenue, Springfield, MO 65804 (417) 836-5633.
8. Review Procedure

Residency will be determined at the time of admission by the
admissions office according to the above policy. All students
who indicate legal residence in Missouri on their admission
applications but who are classified as non-residents on the
basis of other available information will be sent a copy of the
residency policy. Any questions concerning the policy or its
interpretation should be directed to the Assistant Director of
Admissions. If such case should arise where a student is
dissatisfied with the interpretation, the student may appeal to
the Director of Admissions. In such cases where dissatisfaction
still persists, an appeal may be made to the Committee on
Residence. If a determination is made by this committee, the
results will be considered final and will be communicated to
the student in writing.

Questions regarding this policy should be directed to: Office
of Admissions, Southwest Missouri State University, 901 South
National Avenue, Springfield, MO 65804-0094, (417) 836-
5517 or emailed to: admissions@smsu.edu.

Deferred Payment Plan

SMSU has a Deferred Payment Plan which allows students to
defer payment of required student fees and residence hall charges.
In addition, SMSU students, faculty, and staff will be allowed to use
their identification numbers to charge miscellaneous charges and
fines, including Taylor Health and Wellness Center charges, long
distance telephone charges, SMSU Bookstore charges, and library
fines. These miscellaneous charges are not deferred, but are due
when billed. Finance charges accrue on the second statement sent.

Students must submit the required minimum payment of
$60.00 toward the required student fees by the fee payment
deadline in effect at the time of the student’s registration. Fee
payment deadlines are printed in the semester class schedule, and
are stated on each student’s registration invoice. The remainder
of the required student fees and residence hall charges, if appli-
cable, must be paid in monthly installments with the balance being
paid in full by the fifteenth of the month preceding the end of the
semester. Use of the Deferred Payment Plan does incur the
assessment of finance charges.

6/14/04, 11:46 AM
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The terms and conditions of the Deferred Payment Plan are
printed on the reverse of the Registration Request form and the
monthly accounts receivable statement. Students who violate the
terms and conditions will be removed from participating and will
be required to pay fees in full by the due date.

Fee Payment Guidelines

In order to retain their registration, students enrolled in the
Deferred Payment Plan (DPP) must pay a $60 required minimum
payment. Students who have had the privilege of participating in
the DPP revoked by the Financial Services Office must pay full fees
according to the Fee Payment Deadlines based on date of initial
registration. Students may appeal to the Financial Services Office
to be reinstated to the Deferred Payment Plan. The $60 required
minimum payment will not be refunded, once paid, if the student
withdraws from the University. It is the student’s responsibility to
complete payment as stated on the student’s registration invoice
whether or not additional statements are received. Payments must
be received by the SMSU Bursar’s Office, not postmarked by the
due date specified. In addition, students who withdraw from the
University may continue to owe fees if the withdrawal is not
requested in writing on or before the 100 percent refund deadline
for the course(s) enrolled. Refer to the “Refund Policy for Drops
and Withdrawals” section for further information. Financial aid,
employee waivers, graduate assistant fee waivers and/or credit
balances are not always automatically applied towards outstand-
ing fees. It is the student’s responsibility to ensure that aid or
waivers are applied properly or to request a credit balance from
aprevious semester be applied to the appropriate fees prior to the
applicable deadline(s).

Students who do not complete payment of current semester
Required Student Fees and Housing Fees by the deadline will:

1. Have their future registration(s), if any, cancelled (thereby
making those classes available to other students)

2. Be removed from the Deferred Payment Plan

3. Be encumbered until paid

Fee Payment Locations

Bursar’s Office: Carrington 102, 8:30am-4:30pm, Monday
through Friday by: Phone — credit card®; In person — cash,
check, credit card*; Mail — check; Drop Box — check.

Bursar’s Office Drive-Up Branch: 700 E. Elm, 8:30am-
4:30pm, Monday through Friday by: In person - cash, check,
credit card*.

SMSU Website: http://www.smsu.edu/costs, 7:00am-9:00pm
CST by: Online - credit card*,

NOTE: Payments submitted via the web are not posted to the
specified account until the next business day; therefore, do no use
this method when fees are due the same day.

*Credit cards accepted are American Express, Discover,
Mastercard, and Visa.

Policies Regarding
Payment of Fees

The purpose of this section is to inform students of the actions
which may be taken when fees assessed by the University are not
paid in a timely fashion.
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All charges assessed by the University are due and payable
within 30 days of the date the debt was incurred. If a student makes
payment by check and that check is not honored by the student’s
bank, the student will be notified and must make restitution within
ten days from receipt of notification.

When a student has unpaid charges which are over 30 days
past due or has otherwise failed to make satisfactory arrange-
ments for the settlement of a University account, the University
may: place an encumbrance on the student’s record which will
prevent registration for future semesters and the release of
transcripts and diplomas, as well as access by the student to other
University services except where an emergency medical situation
may exist; offset the student’s payroll checks (for student employ-
ees) or refunds issued through University offices until the debt is
repaid; assess a late registration fee (when a check for required
student fees is not honored by the student’s bank); remove the
student from University housing; and/or disenroll the student.
Failure to repay short-term loans by the specified date could make
a student ineligible for future financial assistance. Charges which
remain unpaid after an extended period of time may be reported
to the Credit Bureau of Springfield for credit reporting and
collection purposes. The reported data are compiled on the
debtor’s permanent credit file. Past due charges may also be
reported to the Missouri Department of Revenue to be offset
against the debtor’s Missouri income tax refund.

Inquiries regarding unpaid charges should be directed to:
Financial Services Office, SMSU, 901 South National, Springfield,
Missouri 65804, phone (417) 836-5632.

Should a student feel that a notification of indebtedness is
incorrect, the student may submit a written appeal, citing the
grounds for the appeal, through the Vice President for Student
Affairs Office within ten school days from the date of notification.

Refund Policy for Drops and
Withdrawals

Students who withdraw from the University or drop a course
may receive a partial refund of the required student fees (or a
change in their fee assessment if all fees have not been paid)
provided they complete the formal drop or withdrawal process by
the established deadlines appropriate to the length or delivery
method of the class. Students who are enrolled in the Deferred
Payment Plan are responsible for the amount of unpaid fees after
the refund or re-assessment.

If a student receives a scholarship, grant, or loan from the
University the refund is used to repay the scholarship, grant, or
loan. A refund is made to the student only if the refund exceeds the
amount of the award from the University. For students who are
recipients of Federal Title IV student aid, refunds will be made in
accordance with all applicable federal regulations. Examples of
refund calculations for Title IV aid recipients are available in the
Office of Student Financial Aid.

Sixty dollars of each student’s required student fees is desig-
nated as a non-refundable administrative fee. The administrative
fee is retained by the University if the student withdraws from all
courses, but not for students who drop only some of their courses.

Refer to the “Academic Regulations” section of this catalog for
information regarding the drop and withdrawal policies and
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procedures. Refund deadline dates are available on the web at
www.smsu.edu/costs and on the web calendar and in the semester
class schedules.

The date used to determine the refund of fees is as follows:
Withdrawals — the date the student completes the withdrawal
request form and has it processed in the Registration Center,
Carrington Hall, Room 320; or the postmark date of withdrawal
requests submitted by mail to the Registration Center, 901 S.
National, Springfield, MO 65804-0094; or the date a withdrawal
request is faxed to (417) 836-8776.

Drops — the date the student submits a change of schedule form
to an authorized location for processing. Authorized locations are
listed in the semester class schedules.

If a student drops or withdraws from a full-semester course
during the fall or spring semester, the refund shall be as follows:

On or before the second 100% of Required
day of the semester Student Fees (less $60 if
student withdraws from

all courses for semester)

90% of Required Student
Fees (but no more than
100% less $60 if student
withdraws from all courses
for semester)

50% of Required Student
Fees (but no more than
100% less $60 if student
withdraws from all courses
for semester)

Days 3 through 10
of the semester

Days 11 through 20
of the semester

Days 21 through 40 25% of Required
of the semester Student Fees
After the 40th day No refund

of the semester

Refunds for block courses, extended courses, and the
summer session are proportionate to the length of the above
refund periods. Specific dates and deadlines are listed in the
appropriate semester class schedules.

The refund for intersession, short courses and work-
shops is 100% of Required Student Fees (less an administrative
fee of $60 if the student withdraws from all courses) if the course
is dropped before the first day of class. After the first class meeting,
refunds for intersession, short courses and workshops are made
on the basis of the number of class meeting days. For classes
meeting one to four days, the refund is 70% of Required Student
Fees (less an administrative fee of $60 if the student withdraws
from all courses) if dropped before the second class meeting. For
classes meeting five or more days, the refund is 70% of Required
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Student Fees (less an administrative fee of $60 if the student
withdraws from all courses) if dropped before the third class
meeting. No refunds will be issued after these deadlines.

Courses which are offered through the SMSU Online Pro-
gram (Internet-based instruction) and are self-paced or off-
sequence in regard to the regular semester schedule will utilize a
special refund schedule adapted to the specific time frames of the
individual courses. The College of Continuing Education and the
Extended University will maintain a refund schedule and authorize
refunds for such courses.

Courses in the Master of Science in Computer Informa-
tion Systems program, which combine an intensive on-campus
residency and distance learning in an extended semester format,
will utilize a special refund schedule adapted to the specific time
frames of the individual courses. The College of Business Admin-
istration will maintain the refund schedule and authorize refunds
for such courses.

PLEASE NOTE: Routine exceptions are made to the above
refund schedule for students who drop and then replace those
hours with added hours DURING THE CHANGE OF SCHEDULE
PERIOD ONLY (the first five days of the fall or spring semester and
the first two days of the summer session). Such drops are credited
at 100 percent for an even exchange of hours. Because courses
should not be added after the change of schedule period, dropped
courses and added courses (including section changes) WILL
NOT be considered an even exchange and will result in an
additional financial obligation for the student. Exceptions may be
granted when the department of the course(s) dropped and
added provides written verification to the Registration Center
stating that the change was required or recommended by the
department.

Exceptions to the Fee Refund Policy

Exceptions to the drop and withdrawal fee refund policy are
generally granted only when a documented University error has
occurred. Exceptions may be granted when the deadline is missed
by a few days due to documented exceptional circumstances
which were beyond the control of the student. Appeals to the
refund policy must be made in writing to the Registration Center,
Carrington 320, within one month of the drop or withdrawal and
must be accompanied by documentation of the circumstances.
The appeal may be forwarded to the Fee Refund Policy Exception
Committee for a decision.

Room and Board Costs

See “Housing” section of this catalog.
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Required Student Fees for Fall 2004, Spring 2005, and Summer 2005

Required Student Fees are a combination of basic fees and student services fees.

Basic Fees:
Basic fees will be assessed based on the level and type of courses for which students enroll, as follows:

Per Credit Hour Charge

Course Level or Type Missouri Residents Non-Missouri Residents*
Courses Numbered 1-599 $154 $308
MIL 225 and MIL 325 $1507%* $150%*
Courses Numbered 600-899 $177 $354
GEN 698+ $75%* $75%*
EAD 800 level courses (based on University of Missouri-Columbia graduate $254 $657
per credit hour fee)
ANE courses No charges No charges
MS in Computer Information Systems courses taught via Internet $395 $395
MS in Administrative Studies courses taught via Internet:

Course Numbered 500-599 $172 $258

Course Numbered 600-799 $196 $258
Other courses taught via Internet $258 $258
Courses offered at BearNet locations other than Springfield (Branson, Joplin,
Lebanon, Mountain Grove, Neosho, Nevada, and West Plains):

Course Numbered ~ 1-599 $154 $154

Course Numbered 600-799 $177 $177

Courses audited are counted in the same way as courses taken for credit in determining fees. Students enrolled at SMSU through
the off-campus high school dual credit program are charged 50 percent of the basic fee for a Missouri resident, rounded to the nearest
dollar.

*Non-Missouri residents will be assessed resident student rates when enrolling in fewer than seven hours for the fall and spring semesters
or fewer than five hours in the summer session. Such students enrolling in enough hours to be charged the non-resident rate will be
assessed the non-resident rate for a// hours enrolled.

**This fee is instead of the Basic Fee, not in addition to those fees.
*++Refer to the “Graduate College” section of this catalog for information.
The Required Student Fees schedule is subject to revision by the Board of Governors without notice.
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Student Services Fees:

The student services fees are assessed for classes meeting on the Springfield Campus. These fees are committed to provide activities,
programs, and services available to students and cannot be waived regardless of whether or not a student desires to utilize the activities,
programs, or services offered. However, the student services fees will generally not be assessed for sections identified in the semester
class schedule as: Workshop, Dual Credit/High School Based, Intersession, Short, Cable TV, Video Rental, Cable TV and Video Rental,
Internet, and courses taught in any location other than Springfield Campus.

To utilize the services of the Taylor Health and Wellness Center students must pay the full amount of the Health Center Fee. Students
who enroll in fewer than seven hours for fall or spring (four hours in summer) will be assessed an additional fee upon their initial use
of the Taylor Health and Wellness Center.

Fall 2004 and Spring 2005 1crhr 2 cr hrs 3crhrs | 4crhrs 5 cr hrs 6crhrs | 7 Ormore
cr hrs
Student Union-Capital Projects Fee 7 9 11 13 15 17 22
Student Union-Operating Fee 6 8 10 12 14 16 21
Capital Projects-Wyrick Commission 3 3 3 3 3 3 3
Student Art Gallery Fee 1 1 1 1 1 1 1
Health Center Fee 9 14 19 24 29 35 48
Shuttle Fee 13 15 17 19 21 23 28
Computer Usage Fee 7 13 19 25 31 37 60
Student Involvement Fee 4 6 8 10 12 14 16
Recreation Facilities Fee 9 14 20 25 31 36 47
Student Security Fee 5 5 5 5 5 5 5
Centennial Leaders Scholars Program Fee 3 3 3 3 3 3 3
Total Student Services Fees $67 $91 $116 $140 $165 $190 $254
Summer 2005 lcrhr 2 cr hrs 3 cr hrs 4 or more
cr hrs
Student Union-Capital Projects 7 9 11 13
Student Union-Operating Fee 6 8 10 12
Capital Projects-Wyrick Commission 3 3 3 3
Health Center Fee 10 15 18 25
Shuttle Fee 13 15 17 19
Computer Usage Fee 7 13 19 25
Student Involvement Fee 4 6 8 10
Recreation Facilities Fee 9 14 20 25
Student Security Fee 5 5 5 5
Centennial Leaders Scholars Program Fee 3 3 3 3
Total Student Services Fees $67 $91 $116 $140

The Required Student Fees schedule is subject to revision by the Board of Governors without notice.
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Supplemental Course Fees:

Supplemental course fees may be assessed on courses or sections of courses to cover the cost of specialized supplies, equipment,
or services for instructional purposes that are provided by the University to all students enrolled in the course and are in addition to
routine instructional expenses. Such courses and fees are identified below and will be assessed at the time of registration. Students
should also be aware that other courses may require the student to purchase specialized materials.

Course fees approved by the Board of

Governors and assessed of all sections:

AGB 39 ....... $160 NUR312 ... $ 65
AGS 162 ........ $ 75 NUR322...$ 65
AGS 262 ........ $100 NUR33I ....... $ 65
AGS 402 ........ $150 NUR342...$ 65
ANT 451 ........ $100 NUR442 ....$ 65
CFS 120 ....... $ 12 NUR482 ... $ 65
GLG 360........ $125 PASGSO ... $ 40
GLG 412........ $ 75 PASGOS ... $ 40
GLG 613 ........ $ 75 PED106 ... $ 40
GRY 470 .....$200 PED 107 .....§ 40
MUS 398 .....$ 25 PED118 ... $ 45
MUS 498 .......$ 25  SWK490 ....... $ 35
NUR 303 .....$ 65  SWKO035 .. $ 25
NUR 304 ....... $ 65 SWKG680 ... $ 25

Calculating Required Student Fees

Section fees approved by the Board of Governors and
assessed of specified sections:

AGR 200  Flower Arranging Section .............c.cocveurevrennecn. $ 125
AGR 200  Advanced Flower Arranging section ................... $ 125
EAD 770  First Things First SECON ...........cocovvrrvrrvrrrreunns. $ 85
EAD 770  Seven Habits of Highly Effective People section .. § 75
GRY 596  Stream Environments SECHON .............oververrennees variable

Section fees may also be approved by the Vice President for Academic
Affairs on a case-by-case basis. Such fees will be listed in the Semester
Class Schedule.

Multiply the number of credit hours for each course by the appropriate per credit hour fee based on the level and type of the course,
sum the basic fees for all courses, and add the student services fee appropriate for the total number of credit hours enrolled.

Example (for a Missouri resident during fall 2004):

Credit Per Credit Basic Supplemental

Course Hours X Hour Fee Rate = Fees + Course Fees
ENG 110 3 X $154 = $462 + 0
COM 115 3 X $154 = $462 + 0
MTH 261 5 X $154 = $770 + 0
PED 118 1 X $154 = $154 + $45
CIS 101 2 X $258 (internet rate) = $516 + 0
14 hours $2,364 $45
Total Basic Fees: $2,364
Student Services Fees: $ 254
Total Required Student Fees: $2,618
Total Supplemental Course/Section Fees: $ 45
Total Incidental Fees: $2,663

The required student fees schedule is subject to revision by the Board of Governors without notice.
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Financial Assistance

Student Financial Aid Office, Carrington Hall, room 101, Phone (417) 836-5262 or 1-800-283-4AID,
FAX: (417) 836-8392, TDD: (417) 836-4770, Email: FinancialAid@smsu.edu

The faculty and administration of the University, recognizing
the desirability of excellence in scholarship and aware of the
financial needs of many students, have developed a program of
financial assistance. The program consists of scholarships, awards,
loans, grants, and work-study programs. In addition, athletic
grants-in-aid are provided for selected student athletes, and the
Student Employment Office helps students find part-time work.

How to Apply for Financial Aid

To apply for federal financial aid you need to complete the
Free Application for Federal Student Aid (FAFSA). An electronic
application may be filed at www.fafsa.ed.gov. This form is also
available in most high schools and colleges and may also be
obtained by contacting the Office of Student Financial Aid at SMSU.
This application requires information from your (and/or your
parents) previous year tax return and should be completed as
soon as possible after January 1 and prior to March 31 of each year
to determine your eligibility for aid for the upcoming academic
year (fall/spring/summer). Applications received after March 31
will be considered only if funds are available. Financial aid is
awarded for fall and spring semesters with summer aid being
available only if the student has not already used all of the
maximum annual or aggregate limits of eligible aid for the
academic year. Because summer aid is determined separately,
you must register for the summer session prior to having summer
aid eligibility processed.

To apply for University scholarships you must apply and be
admitted to SMSU. Applications for admission can be obtained
from the SMSU Office of Admissions and from most high schools.
An application is also available at www.smsu.edu/admissions.
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Scholarships

The following summary of selected University funded com-
petitive scholarship programs is for the 2005-2006 academic year
of August through May (summer session fees are not covered).
Scholarships require students to be enrolled full-time (a mini-
mum of 12 credit hours per semester). Unless otherwise noted,
scholarships cannot be combined.

The criteria for selection, the application process, the value
and number of scholarships listed below are all subject to change
without notice. Scholarship information for 2004-2005 can be
found at www.smsu.edu/financialaid. Prospective students for fall
2006 and beyond are encouraged to contact the Office of Student
Financial Aid for information.

Freshman Scholarships

Freshman scholarships are limited to students who enter SMSU the
year they graduate from high school.

Presidential Scholarship

Value: Required Student Fees and on campus room and
board.
Criteria: Entering freshmen must: rankin the top 10 percent

of their class and have an ACT composite of 30 or
above, or a combined verbal and math score of
1320 on the SAT.

Renewable:  Yes — complete 30 hours each year (fall, spring,
summer) at SMSU (transfer hours will not be
considered) with aminimum 3.50 cumulative grade
point average. Participate in at least two public
affairs activities annually.

Application: Complete the Presidential Scholarship Application
and return to the Office of Admissions. Deadline —
January 15.

Available: 40 scholarships offered.
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Multicultural Leadership Scholarship

Value:
Criteria:

Renewable:

Application:

Available:

Required Student Fees (in state).

Entering students must graduate in the upper one-
half of their class and have demonstrated leader-
ship in the minority community through involve-
ment in various school and civic organizations.
Yes — complete 24 hours each year (fall, spring,
summer) at SMSU (transfer hours will not be
considered) and maintain a 2.75 cumulative grade
point average.

Complete the Multicultural Leadership Scholarship
Application and return to Minority Student Ser-
vices. Deadline — February 1. Can be combined
with SMSU Leadership Community College Scholar-
ship and the Out of State Fee Waiver.

50 scholarships offered.

Board of Governors Scholarship

Value:

Criteria:

Renewable:

Application:

Available:

Missouri Residents: Basic Fees for 32 credit hours
per year (16 credit hours per semester). Current
value: $4,864 per year.

Non-Missouri Residents: Basic Fees for 32 credit
hours per year (same as Missouri residents) plus
an additional amount to cover two-thirds of their
out-of-state fees for 32 credit hours per year. Cur-
rent value: $8,107 per year.

Entering freshmen must either rank in the top 10
percent of their class or have a 3.85 GPA and have
an ACT composite score of 28 or above.

Yes — complete 30 hours each year (fall, spring,
summer) at SMSU (transfer hours will not be
considered) with aminimum 3.50 cumulative grade
point average. Participate in at least two public
affairs activities annually.

Complete the SMSU Admission Application and
return to the Office of Admissions. Deadline —
March 1.

Unlimited number of scholarships available.

Academic Scholarship

Value:

Criteria:
Renewable:
Application:

Available:
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Missouri Residents: $2,250 annually.
Non-Missouri Residents: $2,250 annually plus an
additional amount equivalent to two-thirds of their
out-of-state fees for 32 credit hours per year (cur-
rent value: $5,536).

Entering freshmen must be valedictorian or saluta-
torian, or either rank in the top 20 percent of their
class or have a3.70 GPA and have an ACT composite
of 26 or above.

Yes — complete 30 hours each year (fall, spring,
summer) at SMSU (transfer hours will not be
considered) with aminimum 3.40 cumulative grade
point average.

Complete the SMSU Admission Application and
return to the Office of Admissions. Deadline —
March 1. This scholarship is not available to recipi-
ents of the Governors Scholarship.

Unlimited number of scholarships available.
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Recognition Scholarship

Value:

Criteria:

Renewable:

Application:

Available:

Missouri Residents: $1,125 annually.
Non-Missouri Residents: $1,125 annually plus an
additional amount equivalent to two-thirds of their
out-of-state fees for 32 credit hours per year (cur-
rent value: $4,411).

Entering freshmen must either rank in the top 10
percent of their class or have a 3.85 GPA and have
an ACT composite score of 24 or 25.

Yes — complete 30 hours each year (fall, spring,
summer) at SMSU (transfer hours will not be
considered) with aminimum 3.30 cumulative grade
point average.

Complete the SMSU Admission Application and
return to the Office of Admissions. Deadline —
March 1. This scholarship is not available to recipi-
ents of the Academic Scholarship.

Unlimited number of scholarships available.

SMSU Leadership Scholarship

Value:
Criteria:

Renewable:

Application:

Available:

$1,000

Southwest District high schools that SMSU serves
may recommend one student for every 100 gradu-
ates or fraction thereof. The Southwest District
includes high schools in the following Missouri
counties: Barry, Barton, Cedar, Christian, Dade,
Dallas, Douglas, Greene, Howell, Jasper, Laclede,
Lawrence, McDonald, Newton, Oregon, Ozark, Polk,
Shannon, Stone, Taney, Texas, Vernon, Webster
and Wright.

Yes — complete 30 hours each year (fall, spring,
summer) at SMSU (transfer hours will not be
considered) with a minimum 3.25 cumulative grade
point average.

Schools submit nomination forms to the Financial
Aid Office. Deadline — May 1.

Number of scholarships available varies.

Hutchens/SGA Centennial Leaders Scholarship

Value: $1,250-$2,500

Criteria: Entering freshmen must either rank in the top one
half of their class or have a 3.00 GPA and have a
composite ACT of 20 or above.

Renewable:  Yes — renewable for one year for students who
complete 30 credit hours at SMSU with a cumula-
tive GPA of 3.00. Students are also required to
participate in the Emerging Leaders Academy.

Application: Complete on-line application and apply for admis-
sion by December 1. Applicants are encouraged to
submit the Free Application for Federal Student Aid
(FAFSA) by March 31.

Available: ~ Number of scholarships available varies.

GED Scholarship

Value: $2,000

Criteria: Entering freshmen with 2 minimum GED score of
310.

Renewable:  Yes — complete 30 hours each year (fall, spring,

summer) at SMSU (transfer hours will be not
considered) with a minimum 3.25 cumulative grade
point average.
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Application:

Available:

Complete the SMSU Admission Application and
return to the Office of Admissions. Deadline — July
31. This scholarship is not available to recipients of
other freshman scholarships.

Number of scholarships available varies.

Transfer Scholarships

Community College Scholarship

Value:
Criteria:

Renewable:

Application:

Available:

$2,000

Presidents of Missouri public community colleges
may each nominate two students to receive this
scholarship. Recipients must have completed at
least 30 hours with a2 minimum 3.25 GPA.

Yes — complete 30 hours each year (fall, spring,
summer) at SMSU (transfer hours will not be
considered) with aminimum 3.40 cuamulative grade
point average.

Presidents submit letter of recommendation to the
Financial Aid Office by May 1.

40 scholarships available.

Phi Theta Kappa Scholarship

Value:
Criteria:

Renewable:

Application:

Available:

Basic Fees for 32 credit hours per year (16 credit
hours per semester). Current value: $4,864 per
year.

Entering students must be current members of Phi
Theta Kappa.

Yes — complete 30 hours each year (fall, spring,
summer) at SMSU (transfer hours will not be
considered) with aminimum 3.50 cumulative grade
point average. Participate in at least two public
affairs activities annually.

Complete the Phi Theta Kappa Scholarship Applica-
tion and return to the Financial Aid Office. Docu-
mentation of Phi Theta Kappa membership from
your chapter advisor is required with the applica-
tion. Deadline — March 1 for summer/fall admis-
sions, October 1 for spring admissions. Students
may not receive both the Phi Theta Kappa and
Transfer Academic Scholarships.

4 scholarships available.

Transfer Academic Scholarship

Value:
Criteria:

Renewable:

Application:

Available:

‘ 01smsuUGCAT0405.P65

$1,500

Entering students mustbe community college trans-
fers who have completed at least 45 hours with a
minimum 3.60 grade point average.

Yes — complete 30 hours each year (fall, spring,
summer) at SMSU (transfer hours will not be
considered) with aminimum 3.40 cumulative grade
point average.

Complete the SMSU Admission Application and
return to the Office of Admissions. Deadline —
March 1 for summer/fall admissions, October 1 for
spring admissions. Students may not receive both
the Transfer Academic and Phi Theta Kappa Schol-
arships.

Unlimited number of scholarships available.
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Out-of-State Fee Programs

Continue the Tradition

Value:
Criteria:

Renewable:
Application:

Available:

Out-of-state fees

Entering students must be classified as non-resi-
dents for fee purposes, and at least one of their
parents or grandparents must be a graduate
(associate’s, bachelor’s, or master’s degree) of
SMSU. Entering freshmen must rank in the upper
25 percent of their class (or 3.50 GPA) and have an
ACT composite score of 24 or above. Transfer
students must have completed at least 24 hours
with a minimum 3.25 cumulative grade point aver-
age.

Yes — remain enrolled full-time and maintain
satisfactory academic progress.

Contact the Office of Alumni Relations at 417-836-
5654 for more information.

Unlimited number of scholarships available.

Midwest Student Exchange Program

Value:

Criteria:

Renewable:

Application:

Available:

The equivalent of two-thirds out-of-state fees for 32
credit hours per year. Current value: $3,286.
Non-resident students from Kansas, Michigan, Min-
nesota, Nebraska or North Dakota. Entering fresh-
men must rank in the upper 25 percent of their
class (or 3.50 GPA) and have an ACT composite
score of 24 or above. Transfer students must have
completed at least 24 hours with a minimum 3.25
cumulative grade point average.

Yes — complete 30 hours each year (fall, spring,
summer) at SMSU (transfer hours will not be
considered) with aminimum 3.25 cumulative grade
point average.

Complete the SMSU Admission Application and
return to the Office of Admissions. Deadline —
March 1. This award may be combined with the
Multicultural Leadership or Transfer Academic
Scholarship.

150 scholarships available.

Out-of-State Fee Stipend

Value:

Criteria:

Renewable:

Application:

Available:

The equivalent of two-thirds out-of-state fees for 32
credit hours per year. Current value: $3,286.
Non-resident entering freshmen must rank in the
upper 25 percent of their class (or 3.50 GPA) and
have an ACT composite score of 24 or above.
Transfer students must have completed at least 24
hours with a minimum 3.25 cumulative grade point
average.

Yes — complete 30 hours each year (fall, spring,
summer) at SMSU (transfer hours will not be
considered) with aminimum 3.25 cumulative grade
point average.

Complete the SMSU Admission Application and
return to the Office of Admissions. Deadline —
March 1. This award may be combined with the
Multicultural or Transfer Academic Scholarships.
Unlimited number of scholarships available.
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Missouri Income Tax Credit

Non-resident students may offset non-resident fees against
income taxes paid to the state of Missouri. Dependent students
may utilize Missouri income tax paid by their parents. Contact the
Financial Services Office at 417-836-5632 for information.

Departmental Scholarships

Many academic departments offer scholarships to students
who have declared majors in their departments. Detailed informa-
tion about eligibility criteria and value is published in the Schol-
arships and Financial Aid for Entering Freshman and Transfer
Student Guide and at www.smsu.edu/Financialaid. Interested
students may also contact the academic department head for more
information about departmental scholarships.

Athletic Awards

Grants-in-aid for men and women athletes are awarded each
year to student athletes who possess those qualities of character and
academic ability essential for college success. The requirements
and regulations governing athletic grants-in-aid are set and super-
vised by the National Collegiate Athletic Association and the Missouri
Valley Conference. Contact the Office of Men’s Athletics or the Office
of Women'’s Athletics for information.

Scholarship Development

The University finds it increasingly important to explore new
avenues of securing scholarship and financial aid funds for students.
To assistin this, as well as other areas of University development, the
University has established the SMSU Foundation. Through the
generosity of SMSU alumni and friends, many scholarships have
been established to assist students. These scholarships carry the
names of individuals who have been honored or memorialized by
private donations made through the SMSU Foundation. Persons
interested in establishing a scholarship or helping the University in
some equally meaningful way are encouraged to contact the Direc-
tor of Development for information.

Federal Financial Aid Programs

The following is a summary of federal financial aid programs.
Most of these programs are based on need. Need is defined as the
cost of attending the University minus the contribution of the
student and the student’s parents.

Federal Pell Grant. This program provides grants, which
need not be repaid, to help students with their college expenses.
Grants range between $400 to $4,050 for the academic year.
Currently, 4,000 SMSU students receive over $10.2 million from
this program.

Federal Supplemental Educational Opportunity Grant
(SEOG). These grants are limited in number and amount. Like the
Pell Grants, they need not be repaid. Priority in awarding SEOG
grants will be given to those students with the highest need. During
the 2003-2004 school year, 850 SMSU students received a com-
bined total of $600,000 in SEOG grants.

Federal Work-Study (FWS). This program provides part-
time jobs to students while they are in school. A work-study award
is a promised opportunity to work enough hours to earn the
amount awarded. Jobs will be assigned in a manner that will
provide work learning opportunities which complement and
reinforce the student’s educational programs. Students are paid
by the hour and receive paychecks once a month. Most students
will work eight to twelve hours per week.
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Federal Perkins Loan. The Perkins Loan Program provides
lowinterest (5 percent) loans that must be repaid after the student
leaves school. The typical loan amount at SMSU is $1,000 or less.
Cumulative limits are $15,000 for undergraduates and $30,000
for graduate students. During the 2003-2004 school year, 850
SMSU students received a combined total of $775,000 from
Perkins Loans.

Federal Stafford Loan. These loans carry avariable interest
rate and require repayment after the student leaves school. The
school approves the loan and private lenders such as banks,
savings and loans, or credit unions provide the funds. Annual loan
limits are $2,625 for freshmen, $3,500 for sophomores, and
$5,500 for juniors and seniors. Graduate students can borrow up
to $8,500. Cumulative limits are $23,000 for undergraduates and
$65,500 for graduate work combined. Eligibility for this program
is based on demonstrated financial need. Students who qualify on
the basis of financial need may have their in-school interest paid
by the federal government.

Federal Unsubsidized Stafford Loan. Students who do
not qualify for a Stafford Loan based on need or have their
maximum loan eligibility reduced, may receive an unsubsidized
loan. The interest rate and deferment requirements are the same
as the Stafford Loan. However, the student must pay the interest
while they are in school or capitalize the interest and have it added
to the principal of the loan.

Federal Parent Loan (PLUS). Parents of dependent under-
graduates are eligible to borrow money for their children’s
educational expenses under this program. Loans are obtained
from private lending institutions and are certified by the school.
These loans carry a variable interest rate which accrues immedi-
ately upon disbursement. The amount of this loan may not exceed
the student’s cost of education less any other aid received.

State Programs

Missouri Higher Education Academic Scholarship Pro-
gram (Bright Flight). This program provides scholarships in
the amount of $2,000 to eligible Missouri residents attending a
participating Missouri college or university. To qualify, a high
school graduate must have a composite score on the ACT or SAT
in the top three percent of all Missouri students taking those tests.
The current applicable ACT score is 30. The Missouri Coordinat-
ing Board for Higher Education (CBHE) administers this pro-
gram.

Missouri Teacher Education Scholarship. This scholar-
ship program, created by the Missouri Legislature in 1985, was
established to attract high ability students into the teaching profes-
sion. The scholarship is valued at $2,000 for one academic year.
Half of each award is paid by the state of Missouri, the other half
is paid by SMSU. The program is administered by the Missouri
Department of Elementary and Secondary Education (DESE).

Missouri College Guarantee Program. This scholarship
is based on demonstrated financial need, as well as high school
and college academic achievement. To be eligible, you must: have
a high school grade-point average of 2.50 or higher on a 4.00
scale; score 20 or higher on the ACT; be enrolled full-time at a
participating Missouri postsecondary school; demonstrate finan-
cial need; maintain satisfactory academic progress according to
standards of the school; be a Missouri resident and a United States
citizen or eligible noncitizen; and, not be pursuing a degree or
certificate in theology. The maximum scholarship award is based
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on the tuition cost at the University of Missouri. Other federal and
state need-based financial aid programs will be considered to
determine the final award amount.

Charles Gallagher Grant Program. This state program
provides need-based grants for Missouri citizens attending Mis-
souri postsecondary institutions. To be eligible to receive a
Gallagher award, you must: 1) be a full-time undergraduate
student at an approved Missouri postsecondary school working
toward your first baccalaureate degree; 2) demonstrate financial
need; 3) maintain satisfactory academic progress as defined by
the school; 4) be a Missouri resident and a United States citizen or
eligible noncitizen and; 5) not be pursuing a degree or certificate
in theology or divinity. The maximum annual grant amount is
$1,500.

Financial Aid Appeals

For disputes related to the awarding or renewal of financial aid
or scholarships, the student should consult the Financial Aid
Office or the particular college or department under which the
award is granted to ascertain the appropriate channel of inquiry.
Students should also obtain a copy of the scholarship eligibility
criteria. Such disputes can be referred for appellate review only
upon recommendation of the Vice President for Student Affairs or
the Vice President for Academic Affairs or their designee.

Student Employment

In addition to the Federal Work-Study program, most depart-
ments and offices on campus employ students. The University has
established a student employment service to assist students in
locating jobs, both on campus and in the community. The Student
Employment Office is located in Blair-Shannon Residence Hall,
Room 113, telephone (417) 836-5627, or visit the web site at
www.smsu.edu/studentemp.

Graduate Assistantships

A number of graduate assistantships are made available each
year to assist students with expenses while studying for advanced
degrees at SMSU.

To be eligible for a graduate assistantship, a student must be
admitted to a graduate degree program. Graduate assistants must
have a minimum grade point average of 3.00 on the last 60 hours of
course work, or 2 minimum grade point average of 3.00 on nine or
more hours of the most recent graduate course work.

The graduate assistantship provides a student with a stipend of
either $6,300 or $8,400 for the academic year (nine months).
Graduate assistants are required to enroll in 2 minimum of six
hours of graduate course work (500-800 level) each semester
they receive an assistantship. A limited number of graduate
assistantships are available during the summer.

Graduate assistantships are offered in both academic and
administrative areas and may involve academic, teaching, research,
and/or administrative responsibilities. When feasible, the assistant-
ship assignment is closely related to the student’s program of study.

To apply for a graduate assistantship, the student must submit
an application directly to the department in which an assistantship
is sought. Applications are available from the Graduate College,
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Carrington Hall Room 300, telephone (417) 836-5335 or online
at http://graduate.smsu.edu.

Fee Waiver Scholarships. Students who receive graduate
assistantships are also eligible for fee waiver scholarships. Fee
waivers are intended to cover graduate courses. Undergraduate
courses that support a student’s program of study may also be
covered by the fee waiver. Fee-waiver scholarships are for up to 15
hours of course work for each of the fall and spring semesters.
Those receiving summer term fee-waiver scholarships have fee
coverage for up to 6 hours of course work.

Veterans Benefits

Southwest Missouri State University is approved for certifica-
tion of students eligible to receive educational assistance (G.I.
Bill) from the U. S. Department of Veterans Affairs (DVA). All
students who receive benefits through the Department of Veterans
Affairs are advised and counseled by the SMSU Veterans Services
Certifying Official, Carrington Hall, Room 304, phone (417) 836-
4015, FAX (417) 8306-3250.

Chapter Benefits

Benefit programs are described below based on DVA rules
and regulations in affect at the time this catalog was published. The
DVA may change these rules and regulations at any time. Contact
the DVA or the SMSU Office of Veterans Services for current
information.

Chapter 32-Veterans Educational Assistance Program
(VEAP). This program provides benefits to persons who initially
entered the service after December 31, 1976, and before July 1,
1985. These persons volunteered to contribute money to the Post-
Vietnam Era Veteran Educational Assistance Program. Partici-
pants receive monthly payments for the number of months they
contributed or for 36 months, whichever is less.

Chapter 30-New Montgomery GI Bill Active Duty. Per-
sons who entered active duty after July 1, 1985, and had their
military pay reduced by $100 per month for 12 months, may
qualify for this program. This is a non-refundable contribution.
These persons also must have served a minimum of two years,
earned a high school diploma or its equivalent either prior to, or
during the qualifying enlistment, and must have an honorable
discharge. Other requirements may apply.

Chapter 1606-New Montgomery GI Bill Selected Re-
serve/National Guard. This program provides benefits for mem-
bers of the Reserve/National Guard who enlisted, re-enlisted or
extended their enlistment for a period of six years after July 1, 1985.

Chapter 35-Dependent or Spouse of 100% Disabled or
Deceased Veterans (Service Connected). This program pro-
vides benefits for dependents and spouses of veterans who died or
are 100 percent disabled due to service-connected causes.

Chapter 31-Vocational Rehabilitation Program. Eligi-
bility for this program is determined by the U.S. Department of
Veterans Affairs. This program provides payment of required fees
and a monthly allotment.
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Additional Entitlements

Tutorial Assistance is available to eligible persons to help
with the cost of tutors.

Veterans Work Study Program is available to certain
eligible students at approved locations.

Advance Payment of educational assistance allowance is
intended to help students meet school-related and other expenses
which are concentrated at the beginning of a term. When a veteran,
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serviceperson, reservist, or other eligible person enrolls at a half-
time rate or more, and is not eligible for an interval payment, he
or she may elect, in writing, to be paid in advance for the first initial
month or a fraction thereof at the beginning of the term plus the
amount payable for the following month. Students should be
aware that if they receive advance payments at the beginning of a
fall term commencing in September, they will not receive their
November benefit check until after December 1.
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Residence Life and Services, Hammons House, Phone 836-5536, FAX: 837-2327

Email: ResidenceLife @smsu.edu

Moving-in day!

University Housing Policy

All single Freshman students (Less than 30 completed credit
hours) under the age of 21 are required to live in University
housing. All other students are welcome. This requirement is
founded on the belief that University housing provides students
with the educational and social ground work necessary for
continued personal and academic success. All residence halls are
air-conditioned, and completely smoke- and tobacco-free.

Student Housing Contracts are available after students have
been accepted for admission to the University. All new single
Freshman students under the age of 21 will be mailed a Student
Housing Contract following admission. All other new students
will be mailed a University Housing Information Request Card to
be mailed back ifhousing is desired. Contracts must be signed and
returned with a $100 security deposit before a reservation is
complete. Housing fees are listed at the end of this section of the
catalog.

All Student Housing Contracts are for the entire academic
year (excluding those contracts entered into for the summer
session) with food service beginning on the Saturday before
classes begin for the fall semester, and on the Sunday before
classes for the spring semester. The cancellation policy is ex-
plained in the Student Housing Contract.

Blair-Shannon House, Freudenberger House, Kentwood Hall,
Wells House, and Woods House, as well as the student dining
centers, are closed during semester break, and spring vacation.
The dining centers are closed for Thanksgiving Holiday. Special
arrangements may be made, however, for students requiring
housing during these periods for an additional charge.

Rates and policies are subject to change without notice.
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The Department of Residence Life and Services will be glad to
provide more information on University housing and the Resi-
dence Life and Services system, or visit our web site at
www.smsu.edu (keyword=halls).

Residence Halls — Room Style

Freudenberger House. Located at the heart of campus,
Freudenberger House is a five-story, U-shaped, residence hall.
This hall is designed with double-occupancy rooms with some
triplexes and quads available on all single-gender floors.
Freudenberger House accommodates 740 men and women. Bed-
rooms are equipped with a desk, overhead bookshelf, chest of
drawers, and wardrobe for each student. Rooms also contain a
refrigerator and microwave oven, two desk chairs and two beds.
A large central bath area is located on each floor. Freudenberger
House residents are encouraged to make use of the grand lounge
and TV room, fitness center, recreation room, computer lab, and
study rooms. Centralized laundry facilities are also available.

Woods House. Woods House is a 10-story, high-rise resi-
dence hall with accommodations for 376 males and females.
Designed on the double-occupancy room plan, this residence hall
offers a refrigerator and a microwave oven, a sink in each room
and a central bathroom for each single-gender floor. Built-in
bedroom furnishings include a desk and closet space for each
student. Beds, desk chairs, and chest of drawers are also fur-
nished. A special feature of Woods House is its tenth floor common
area. Offering a beautiful view of campus and the Springfield
community, the tenth floor area also provides kitchen facilities,
recreation area, laundry facilities, and a fitness center. Located on
the ground floor is a computer lab and TV area.
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Wells House. A completely renovated Wells House opened
its doors for 490 men and women for the 2001 fall semester. This
U-shaped, centrallylocated, residence hall is designed with 2- and
3-person room-style accommodations, as well as suite-style living
units reserved for upper-class students all on single gender floors.
Each room-style living unit is equipped with a desk, desk chair,
bunkable bed, overhead bookshelf, chest of drawers and underbed
storage space, and wardrobe for each student. Rooms also
contain a microwave and refrigerator. The suite-style living units
include two carpeted bedrooms connected to a living room
providing a sofa, arm chairs, end and coffee tables, dining table
and chairs, bookshelf, area rug, and kitchenette complete with
sink, microwave, refrigerator, and counter space. A large bath-
room is located on each floor providing ample individual stalls
and showers. Wells House offers a large grand lounge, TV lounge,
fitness and aerobic centers, music practice rooms, vending room,
large central kitchen, laundry facility, study lounges, and com-
puter lab.

Residence Halls — Suite Style

Blair-Shannon House. Two high-rise buildings, connected
by a ground floor common area, comprise Blair-Shannon House.
Centrallylocated on campus across from the Student Union, Blair-
Shannon houses 729 males and females all on single-gender
floors. The living areas in Blair and Shannon are arranged by
suites. Each suite contains a living room, bathroom, and three
double-occupancy bedrooms. Each living room is furnished with
two sofas, one arm chair, two end tables, one coffee table, a
microwave oven, and full-length mirror. Built-in bedroom furni-
ture consists of two desks and two closets with drawer space and
overhead storage. Bedrooms also contain a refrigerator, two
movable beds and desk chairs. Every floor includes a laundry
facility. One attractive feature of Blair-Shannon House is the
convenience of the dining center located on the ground floor.
Other features of this residence hall include a fitness center, large
computer lab, music practice room, TV lounge, and a grand
lounge.

Hammons House. Hammons House accommodates 584
males and females in the eight-story residence hall arranged in 2-
person and 4-person suites. Each suite is carpeted and has one or
two bedrooms, a private bathroom, and a kitchenette with refrig-
erator, microwave oven and sink. Suites are furnished with a
dining set. Bedrooms provide two beds, desks, chairs, wardrobes,
and one chest of drawers and underbed storage unit. Hammons
House offers rooms for studying, laundry facilities, a TV and
recreational room, fitness center, computer lab, convenience
store, and a made-to-order diner. Hammons House will remain
open during all vacation periods throughout the academic year.
Auxiliary services, such as the diner and convenience store, are
closed during all vacation periods.

Kentwood Hall. Tradition and modern convenience unite at
Kentwood Hall to provide residents of this facility with a unique
living experience. This residence hall provides furnished 1-, 2-,
and 3-person rooms, all with private bathrooms and a refrigerator
and microwave oven. Kentwood houses 136 males and females in
a coed environment. Students may utilize the Kentwood dining
center located on the lower level. Additionally, this facility pro-
vides residents with a computer lab, study lounge, TV lounge,
fitness center, centralized laundry facilities, and recreation room.
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Hutchens House. As 2 companion to Hammons House this
facility offers housing accommodations for 605 males and females
in both single-gender and coed environments. Each 2- and 4-
person suite is carpeted and has a kitchenette with refrigerator
and microwave/convection oven, and private bathroom. The
bedrooms contain two beds, desk chairs, wardrobes, and one
chest of drawers and underbed storage unit. Features include an
aerobics workout room, computer lab, and fitness center. Also
located in Hutchens House are music practice rooms, a TV lounge,
and recreation area. The dining center connects Hammons House
to Hutchens House.

Scholars House. This honor student living environment
opened for occupancy for the first time in the fall of 2000 and
provides a special living option to 115 students who are members
of the honors program. This suite-style residence hall provides
both single-gender and coed living environments. Each suite
contains a living room, private bathroom and two
double-occupancy bedrooms. The living room is furnished with a
sofa, arm chairs, end and coffee tables, dinette set, area rug, and
microwave oven. Each bedroom is furnished with desks, desk
chairs, overhead bookshelves, bunkable beds, wardrobes, shared
storage space including a chest of drawers, and a refrigerator.
Scholars House offers ample study rooms, music practice rooms,
large central laundry facility, TV and recreation area, fitness
center, ice and vending machines, and computer lab.

Residence Halls — Apartment Style

Dogwood, Elm, and Kentwood South Apartments. These
52 apartments provide accommodations for married students,
graduate students, and non-traditional students (23+ years of
age) in one- and two-bedroom apartments. Students with children
are only permitted in Kentwood South Apartments. The apart-
ments are completely furnished, carpeted, and centrally heated
and air-conditioned. Each kitchen is equipped with an electric
range, garbage disposal, and refrigerator. Dogwood and Elm
residents have access to all services provided by Sunvilla Tower
and Kentwood South residents have access to all services provided
by Kentwood Hall.

Sunvilla Tower. Sunvilla Tower is an 18-story apartment
structure which houses 186 males and females. The spacious
apartments are furnished and carpeted. The kitchens have an
electric cook-top range, oven, dishwasher, refrigerator, and
garbage disposal. Two full baths are included in all two bedroom
apartments. The bedrooms are equipped with single beds which
may be converted into bunk beds. The two-bedroom apartments
house five students, and the one-bedroom apartments house two
and three students. Sunvilla Tower remains open during all
vacation breaks throughout the academic year. Attractive features
of this facility include a terrace located on the second floor, a
private swimming pool, patio, and grill. A study area, fitness
center, recreation room, and computer lab are also available for
use by students. Underground garage spaces are available for
lease on a first-come, first-served basis. The top five floors of
Sunvilla Tower, known as Sunvilla Apartments, offer 21 additional
one- and two-bedroom apartments for married (no children),
graduate, and non-traditional students (23+ years of age), who
have access to all services provided by Sunvilla Tower.
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Residence Hall

Capacity of Living Units

Residency
Requirements

2004-2005
Contract Rates per student

Room-style with meal plan (closed during holiday breaks)

Freudenberger House

2-, 3- and 4-person rooms (1 bedroom)

Wells House (room-style)

2- and 3-person rooms (1 bedroom)

Woods House

2-person rooms (1 bedroom)

all students

10-meal plan
14-meal plan
19-meal plan
Unlimited-meal plan

$2,290.00 per semester
$2,310.00 per semester
$2,330.00 per semester
$2,376.00 per semester

Suite-style with meal plan (closed during ho

liday breaks)

Blair-Shannon House

6-person suites (3 bedrooms)

all students

Kentwood Hall

1-, 2- and 3-person suites (1 bedroom)

Wells House (suite-style)

4-person suites (2 bedrooms)

upper-class students only

10-meal plan
14-meal plan
19-meal plan
Unlimited-meal plan

$2,418.00 per semester
$2,438.00 per semester
$2,458.00 per semester
$2,504.00 per semester

Note: an additional charge of $330 per semester applies to

Kentwood Hall 1-person suites.

Suite-style with meal plan (open during holi

day breaks)

Hammons House 2-person

2-person suites (1 bedroom)

Hutchens House 2-person

2-person suites (1 bedroom)

all students

10-meal plan
14-meal plan
19-meal plan
Unlimited-meal plan

$2,990.00 per semester
$3,010.00 per semester
$3,030.00 per semester
$3,076.00 per semester

Hammons House 4-person

4-person suites (2 bedrooms)

Hutchens House 4-person

4-person suites (2 bedrooms)

all students

Scholars House

4-person suites (2 bedrooms)

honor students only

10-meal plan
14-meal plan
19-meal plan
Unlimited-meal plan

$2,713.00 per semester
$2,733.00 per semester
$2,753.00 per semester
$2,799.00 per semester

Apartment-style, no meal plan, for traditional students (open during holiday breaks)

Sunvilla Tower 2-person

2-person apartments (1 bedroom)

upper-class students only

No meal plan*

$1,649.00 per semester

Sunvilla Tower 3-person

3-person apartments (1 bedroom)

upper-class students only

No meal plan*

$1,491.00 per semester

Sunvilla Tower 5-person

5-person apartments (2 bedrooms)

upper-class students only

No meal plan*

$1,335.00 per semester

12-month leased Apartments for non-traditional students

Dogwood Apartments 1-bedroom

1-bedroom apartments

Elm Apartments 1-bedroom

1-bedroom apartments

Sunvilla Apartments (not Tower) 1-bedroom

1-bedroom apartments

married, graduate, and
non-traditional students only

Kentwood South Apartments 1-bedroom

1-bedroom apartments

married students and
students with children only

No meal plan*

$4,824.00 per 12 month lease

Dogwood Apartments 2-bedroom

2-bedroom apartments

Sunvilla Apartments (not Tower) 2-bedroom

2-bedroom apartments

married, graduate, and
non-traditional students only

Kentwood South Apartments 2-bedroom

2-bedroom apartments

married students and
students with children only

No meal plan*

$5,420.00 per 12 month lease

2005 Summer Session Housing

8 Week Summer Session Housing

(residence hall to be determined)

No meal plan $ 640.00
Double bedroom all students 12-meal plan $ 961.00
19-meal plan $1,004.00
No meal plan $ 922.00
Single bedroom all students 12-meal plan $1,243.00
19-meal plan $1,286.00

*Optional Meal Plan Prices for the Apartments

10-Meal Plan

14-Meal Plan

19-Meal Plan

Unlimited-Meal Plan

$602.00 per semester

$622.00 per semester

$642.00 per semester

$688.00 per semester
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Academic Advisement Center

The University has a central Academic Advisement Center
which serves students with undecided majors. Refer to the Univer-
sity College section of this catalog for a description of the services
available to students.

Achievement Center for
Intercollegiate Athletics

The Achievement Center for Intercollegiate Athletics is a service
for student-athletes participating in NCAA intercollegiate sports. The
staff provides comprehensive services that complement other SMSU
student services. This includes study hall and computer facilities,
tutorial help, registration services, and monitoring NCAA satisfac-
tory progress. The Center is located in Forsyth Athletic Building.

Adult and Evening Student Services

The University recognizes that many students are adults who
must attend college on a part-time basis and assume a variety of
other responsibilities along with their academic work. For that
reason, a wide range of services and special programs are offered
through the Adult Student Services/Evening College in coopera-
tion with other administrative offices on the campus. A few
services include: adult student orientation programs, non-degree
undergraduate and postbaccalaureate non-degree admission pro-
grams, evening/weekend office hours, Adult Learner Scholar-
ships, academic advising services for undecided majors, registra-
tion by mail/fax, career services counseling, and special services
bytelephone. For additional information on these services, see the
Continuing Education section of this catalog or call or visit the
College of Continuing Education, Carrington Hall 422, (417)
836-6929 or toll free at 1-888-879-7678.
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Alumni Association

The principal organization through which SMSU students
continue their affiliation with the institution once they leave
campus is the SMSU Alumni Association.

One of the primary goals of the Alumni Association is to
maintain current records of all SMSU alumni. At present, the
alumni population includes more than 76,000 graduates and
former students. The Alumni Association communicates with
alumni on a regular basis through publication of the SMS
Magazine. Each issue provides a wide variety of articles about
people and programs on the SMSU campus, as well as updates
about fellow alumni. The SMS Magazine is mailed three times
annually to all alumni with a current address in the Office of
Alumni Relations.

Throughout the year, the Alumni Association makes available
an assortment of programs and activities to help alumni stay in
touch with the University, including chapter meetings, Homecom-
ing, class and special reunions, promotional events, the Flying
Bears travel program, the collegiate license plate program, and
the SMSU MasterCard. Additionally, the Student Alumni Associa-
tion allows current students an opportunity to become aware of
the programs of the Alumni Association and participate with
alumni in a variety of activities.

The SMSU Alumni Association is 2 non-dues paying organiza-
tion, and all alumni are viewed as members. However, all gradu-
ates and former students are encouraged to support their alma
mater by making a contribution to the Greater SMSU Annual Fund.
The SMSU Alumni Association offices are located in The Alumni
Center at 300 South Jefferson in downtown Springfield.
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Art and Design Gallery

Exhibitions change monthly during the school year. Each year
the exhibition schedule includes a Faculty Show and additional
shows that vary from year to year, including individual shows by
distinguished artists and designers from all regions of the country.
The Art and Design Gallery is located on the corner of Walnut and
Jefterson. Hours are Sunday & Monday, closed Tuesday, Wednes-
day 12:00-5:00 pm, Thursday 12:00-5:00 pm, 6:00-9:00 pm and
Friday and Saturday 12:00-7:30 pm.

Bookstore

The University owned and operated bookstore is a self-service
bookstore where students can purchase textbooks as well as all
course related material, reference books, trade books, academi-
cally priced hardware, software and peripherals. Some of the
services provided include a computerized textbook system to
provide any enrolled student with a list of the required textbooks
for his/her classes, a textbook reservation program, on-line
textbook orders, and textbook buyback. The bookstore also
carries art, drafting, science and other classroom supplies in
addition to health-related items, a variety of official SMSU clothing,
and a full service Clinique counter. Cash, checks, ZipCard, Ameri-
can Express, Discover, MasterCard and VISA are accepted as well
as charges to your Deferred Payment Plan account.

An automatic teller machine of alocal bank located at the front
entrance to the bookstore provides 24-hour service.

BearHouse Tech Center, an affiliate of the SMSU Bookstore
located in the Plaster Student Union, provides computer hard-
ware, software, peripherals, and supplies, PDA’s, electronics, and
awide selection of current CD’s and DVD’s. BearHouse also offers
the latest in wireless technology carrying Sprint PCS phones and
wireless accessories. Stop by for all the latest specials. Cash,
check, ZipCard, American Express, Discover, MasterCard, and
Visa are accepted as well as charges to your Deferred Payment
Plan account.

Bureau of Economic Research

The Bureau serves as a depository of economic data relevant
to the Ozarks region. It distributes that information to interested
parties to encourage economic research and to stimulate interest
in special projects. The Bureau was established in 1971 and is
within the College of Humanities and Public Affairs.

Bursar’s Office

Required students fees, residence hall charges, parking tick-
ets, telephone long distance charges, short-term loans, and ZipCard
deposits are payable at this office. MasterCard, Visa, Discover, and
American Express cards are accepted at the Bursar’s Office as well
as by phone and internet.

Students may cash personal checks and two party checks from
their parents, made payable to the student, with a valid University
ID. The limit is $50.00 per day.

The Bursar’s Office has two locations with the main office on
the first floor of Carrington Hall and a drive-up branch office at
700 E. Elm. Hours at both locations are 8:30 a.m. to 4:30 p.m. A
drop box is available on the first floor of Carrington Hall for after
hours and weekend payments.
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Camp Bear

Camp Bear is a summer day camp program offered on the
SMSU campus for youth entering grades K-9. The program offers
an exciting mix of academic enrichment classes and recreational
activities for all youth from the community. Eight separate one-
week sessions are offered and enrollment can be for either full or
half days. Two academic enrichment classes are offered each day
that are designed to be fun, to stimulate curiosity and discussion,
and to encourage a love for learning. Limited class sizes make this
an outstanding environment for personalized attention by profes-
sional educators. The recreation activities are organized and
planned according to grade level, interest and abilities of camp-
ers. There is always an emphasis on safety, sportsmanship,
conduct, communication, teambuilding, and leadership. For in-
formation, contact the Center for Continuing and Professional
Education at (417) 836-6660, or visit the web site at http://
ccpe.smsu.edu/syp.

Campus Ministers Association

Southwest Missouri State University recognizes the significant
and historical support provided to students by the members of the
Campus Ministers Association (CMA). The purpose of the Associa-
tion, as well as the forum provided by CMA to encourage the role
of spiritual values within the University community, is consistent
with the Community Principles established by Southwest Missouri
State University: In recognition of the ethical responsibilities
established in the CMA constitution, the activities provided by CMA
in support of the University and its mission, and the coordination
and facilitation efforts among respective ministries, annually
defined nominal privileges are provided to designated members
of the CMA. These privileges are coordinated by a designee of the
Vice President of Student Affairs and reflect the community
partnership dedicated to developing educated persons.

Career Services

Career Services is devoted to helping students explore career
options, research occupations, integrate knowledge gained in the
classroom with off-campus employment, and prepare for job
searching.

Career Counseling

With so many options available to students, selecting an
academic major often presents an overwhelming challenge.
Through an individual appointment with a career counselor,
students are able to learn more about themselves and explore
majors and occupational choices through assessments. Examples
include the Myers-Briggs Personality Inventory, Self-Directed
Search Interest assessment and FOCUS II computer system for
career planning.

In addition, staff members can assist students in finding
current information on hundreds of career possibilities. Discov-
ering the working conditions, job outlook, average salary, and
education or training requirements can help in making those
important academic and career decisions.

The IDS 120 course, Approaches to Career Life Planning,
offers a variety of tools for self exploration and information on the
world of work. The course guides students through the career
development process using a comprehensive approach.
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Job shadowing is encouraged so that students can obtain first-
hand knowledge about career options from professionals work-
ing in the community. These professionals share valuable insights
that help students make career decisions.

Cooperative Education

Once students reach a preliminary career decision, a coop-
erative education experience or internship offers an exciting way
to determine if that career choice is the right one. Through
cooperative education (CO-OP), students can receive academic
credit, earn a salary, and gain valuable work experience in their
career. This work experience not only supplements what students
are learning in the classroom, but it also puts them steps ahead
when interviewing for jobs after graduation.

Students may choose from a variety of options within CO-OP.
The parallel option offers part-time employment while taking
classes. Another option is the alternating semester, with students
alternating between taking classes full time one semester and
working full time the next semester. Other options include non-
paid internships, a one-semester internship, or a summer term.

Job Search Assistance

After students have made a career choice and have partici-
pated in a CO-OP experience, it is time to focus on “life after
SMSU.” For some students, this means graduate or professional
school. For others, it may mean securing meaningful employment
following graduation.

Career Services provides direct assistance through on-cam-
pus interviews, job vacancy listings, referrals to employers, and
career fairs.

Students may make appointments for professional advice on
preparing resumes, writing cover letters, learning proper inter-
view techniques, preparing portfolios, and conducting successful
job searches. Staff members conduct videotaped mock interviews
to help students practice and improve their interview skills.
Additionally, staff members can help students learn how to re-
search employers and find employment opportunities.

A sampling of employers who have hired SMSU students
include Hallmark, Sprint, Cerner, Edward Jones, Tyson Foods,
Inc., Baird, Kurtz & Dobson, Enterprise Rent-A-Car, Kraft, Boeing,
Wal-Mart, Sherwin Williams, Principal Financial Group, Ford
Motor Credit, many government agencies, non-profit organiza-
tions, and school districts.

For more information on Career Services, visit our web site at
www.smsu.edu (Keyword = Career Services) or contact us at
Career Services, Carrington 309, (417) 836-5636.

Carillon

Forty-eight bronze bells, their cast iron clappers, and a
keyboard from Asten, Netherlands, comprise the Jane A. Meyer
Carillon located within the tower on the corner of the Duane G.
Meyer Library. The bell frame which supports the 32,660 pounds
of bells was hoisted into the new 140-foot, 2.5 million pound bell
tower on August 16, 2001 by engineers from Royal Eijsbouts in the
Netherlands who cast the bells.

A Westminster chime strikes at each quarter hour and starts
25 seconds before the hour with the first strike of the bell marking
the hour. Several free concerts are given on weekends throughout
the year.
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Center for Applied Science and
Engineering

The Center for Applied Science and Engineering was estab-
lished to provide engineering and technical support, and to
conduct research in an effort to increase the development of
advanced technology industry in Missouri. It will also provide
educational support for employees, material and testing services,
instrumentation and support, and environmental/energy audit

services. The Center was established in 2003 and is within the
College of Natural and Applied Sciences.

Center for Archaeological Research

The Center is designed to study, record, and share knowledge
of past cultures, as well as conduct research studies for various
private and public agencies. The information gained from ar-
chaeological research is then disseminated through a variety of
scholarly outlets and educational programs. The Center was
established in 1975 and is within the College of Humanities and
Public Affairs.

Center for Assessment and
Instructional Support

The Center was created to develop and implement the
University's assessment program and to provide faculty with
unique opportunities for the development, acquisition and/or
enhancement of their instructional methods. The Center conducts
a comprehensive multidimensional program to assess student
learning outcomes, to disseminate the results of Center studies to
constituents, to collaborate with faculty in the design and imple-
mentation of strategies for academic program improvement, and
to provide faculty instructional support. The Center coordinates
student outcome assessment planning to provide assessment and
to apply the assessment results to promote continuous improve-
ment in student learning. The Center coordinates placement
testing for new students; assessment in academic majors; assess-
ment of general education; and surveys of student, alumni,
employer, and faculty opinions. The Center provides instructional
support through workshops, seminars and reference materials.
The Center was established in 1987 and reports to the Vice
President for Academic Affairs.

Center for Business and Economic
Development

The Center for Business and Economic Development was
established in 1981 and is the outreach arm of the College of
Business Administration, and as such, its activities are primarily
aimed at helping public and private sector entities improve their
management abilities, and help create and retain job opportuni-
ties for American workers. The efforts of the Center are primarily
handled through the following programs:

The Small Business Development Center provides
general management and technical assistance to small enter-
prises in southwest and south central Missouri. It also has a
state-wide mission in the area of international business and is
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a satellite office of the World Trade Center in St. Louis.
Counseling is offered in strategic planning, market research,
cash flow analysis, procurement, exporting, and a variety of
other areas. Center offices are located on both the Springfield
and West Plains campuses.

The Management Development Institute provides a
broad base of noncredit programs and seminars in such areas
as management, supervision, human resources, strategic plan-
ning, and many other business areas. Professional certification
programs and special in-house training programs are also
provided for both public and private sector organizations.

The Center for Industrial Productivity is dedicated to
assisting business and industry in research, development of
new manufacturing technologies, and training of profession-
als involved in manufacturing. The primary objective of the
Center is to support area business and industry in their pursuit
of manufacturing excellence in their management practices,
application of new technologies, and efforts to remain com-
petitive in the global market place.

Center for Research and Service

The Center for Research and Service provides academic,
scientific, and methodological resources to constituents within
and outside of the University to forward the public affairs mission.
The Center was established in 1984 and is within the College of
Health and Human Services.

Center for Resource Planning and
Management

The Center provides educational training, applied research,
and community outreach services in the field of urban planning
and community development. Services provided to local govern-
ments, state and federal agencies, and civic organizations include
small town planning, comprehensive planning, grant writing,
economic development planning, digital cartographic services,
and specialty planning services. The Center is an affiliate census
data center of the Missouri State Library and is the administrative
agent of the Southwest Missouri Advisory Council of Governments.
The Center was established in 1988 and is within the College of
Natural and Applied Sciences.

Center for Scientific Research and
Education

The Center promotes scientific research, service, and educa-
tional activities by matching the professional expertise and physi-
cal facilities of the College of Natural and Applied Sciences with the
needs of private firms, not-for-profit organizations, government
agencies, and educational institutions. While serving the University’s
external constituents, the Center provides research and service
opportunities for SMSU faculty and students. The Center operates
the Missouri Virtual School for those K-12 schools that need
instruction in mathematics, the sciences, or foreign languages.
The Center was established in 1984 and is within the College of
Natural and Applied Sciences.
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Center for Social Sciences and Public

Policy Research

The Center for Social Sciences and Public Policy Research
(CSSPPR) is an interdisciplinary center where facultyand students
conduct both applied and theoretical research in the social
sciences and humanities. The Center conducts research spon-
sored by public and private organizations on a variety of issues of
local, state, and national concern. The Center’s research efforts
foster an understanding of what constitutes effective public policy
and how it is created. The Center was established in 1986 (as the
Center for Social Research) and is within the College of Humani-
ties and Public Affairs.

Child Development Center

The Child Development Center (CDC) provides a preschool
program for children aged 6 weeks to 5 years as well as a learning
laboratory experience for SMSU students. This program brings
SMSU faculty and students together with a common interest and
goal of working with young children and their families to provide
a healthy, nurturing, and learning environment that builds a
strong foundation of the skills necessary to develop into life-long
learners and productive citizens. SMSU students have the oppor-
tunity to link educational theory with practice by observing young
children participating in a high-quality, developmentally appro-
priate early childhood program.

The Child Development Center is licensed by the Department
of Health and Senior Services and is accredited by the Missouri
Accreditation (MoA) of Childhood Care and Education Programs.
The Center operates Monday-Friday from 7:00am-5:30pm. Chil-
dren of SMSU students, faculty, staff, and those from the surround-
ing community may enroll as space is available. For enrollment or
other information contact Dr. Mark Casertano, Director, at (417)
836-6759 or 836-7650, or visit the Child Development Center
located in the Professional Building.

Citizenship and Service-Learning

For students interested in earning academic credit for mean-
ingful and productive community service, there are two options.

Service-Learning Component Course

The Citizenship & Service-Learning (CASL) program
enables a student to earn an additional credit in selected courses
in exchange for the learning acquired by completing 40 hours of
service that is relevant to course content and benefits an external
government or non-profit agency. Each department that offers
service-learning (SL) provides a 300- or 500-level, one-credit
service-learning component course whose hours are arranged. A
student who wants the service-learning option will simultaneously
register for the SL designated course and the SL component
course.

The service-learning credit is awarded for the demonstration
of learning that results from the service rather than the service
itself. A reflection component is key to the critical thinking that a
student will engage in during the experiential experience with the
community partner.
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Integrated Service-Learning Course

A stand-alone Integrated Service-Learning (ISL) course has
all of the aspects of experiential education, reflection, and assess-
ment integrated into the substance of the course. The community
service experiences of the students are not just a sidebar, but are
an integral part of the course. ISL is conceptualized as a pedagogi-
cal model that connects meaningful community service experi-
ences with academic course learning. When service-learning is
integrated into an academic course, the course credit is assigned
for both the customary academic learning as well as for a
minimum of 15 hours of work with a governmental or not-for-
profit organization. The student’s grade is for the quality of
learning asidentified through reflection mechanisms determined
by the course instructor.

Most academic departments provide service-learning options
for selected undergraduate and graduate courses. See the SMSU
web site at www.smsu.edu (keyword = service learning) for a
complete listing of the regular curricular courses designated to
accept the SL one-hour component option and those with the ISL
designation, or visit the CASL office in Plaster Student Union room
209, (417) 836-5774.

Community Service Opportunities

The public affairs mission at SMSU has given strong emphasis
to the role of community service in the development of the
educated person. Community service typically increases students’
sensitivity to the needs of the community and their competency to
contribute to society. Those characteristics are fundamental to the
leadership roles for which higher education prepares students.

There are over 250 student organizations on campus. Eleven
of them are especially focused to provide community service. Over
30 departmental organizations include community service in their
activities. Most of the Greek organizations include community
service in their chapter activities as do many of the campus
religious organizations. An increasing proportion of all student
organizations are including service projects in their activity
schedules.

In addition to the many student organizations involved in
volunteer public service, the University maintains a Campus
Volunteer Center at Blair-Shannon 113, where opportunities for
volunteers are listed and assistance is offered to students and
groups interested in community service. For more information,
visit the SMSU web site at www.smsu.edu (keyword = volunteer
center, campus).

The SMSU Student Community Action Team (SCAT) is a regis-
tered student organization dedicated to serving the Springfield
community. The purpose of SCAT is to promote civic responsibility
among college students through community service, which address
priorities of the local community in the areas of education, the
environment, public safety, the economy, or human needs. The
SCAT program allows Federal Work-Study eligible students to serve
an average of 15 hours a week with an area not-for-profit agency for
the fall and spring semester of the academic year as their Work-
Study assignment. Through their participation, SCAT members
broaden their educational experience and awareness of community
needs along with providing valuable services, insight, and energy to
Springfield community agencies. For more information, visit the
SCAT web site at www.smsu.edu (keyword = SCAT).
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Computing

SMSU provides its students with a robust computing and
networking environment. More than 2,000 computers are avail-
able for student use within 78 classrooms and labs. Most also
contain a variety of printers, scanners, and other peripheral
devices, as well as technical support specialists to provide assis-
tance. More than 50 classrooms have digital media systems. Both
PC and Macintosh platforms are supported and available on
campus, and a 24-hour computer lab is available during week-
days. Assistive technologies are provided to students with disabili-
ties in all Computer Services open labs. A common suite of
software applications are provided on most university computers
to promote ease of interoperability between facilities.

Electronic mail accounts (with 20MB space per student) are
available to all students at no cost. A web-based e-mail client
(Outlook Web Access) makes this service available from any-
where on the Internet. Students are also provided 25MB of disk
space to post personal web pages.

The campus high-speed data network is large and growing. All
networked computers are provided with either 10MB or 100MB
connectivity to the university network. Dial-in access is available
to all students as avalue added service, providing free access to the
Internet and other campus computing resources from off campus.
Some restrictions apply. 325 modems, dial-in CD-ROMs, and help
desk services are provided to support remote access.

Conference Services

(See the “Plaster Student Union” section)

Convenience Stores

Convenience stores are affiliates of the SMSU Bookstore and
are staffed by students. Cash, checks, ZipCard, American Express,
Discover, MasterCard and VISA are accepted as well as charges to
your Deferred Payment Plan account.

Bear Necessities: Located in Plaster Student Union, provides
snacks, school supplies, photo finishing, campus wear and sundry
items for students.

ETC: Located in Hammons House, provides snacks, school
supplies, campus wear and sundry items.

Copy This...

Copy This....is a full-service copy center for student, faculty,
and staff use. The facility features color and black/white copying,
poster/banner makers, lamination, binding, and finishing ser-
vices (drilling, cutting, padding, folding, stapling, collating). We
also have both Macintosh and Gateway computers ready for
multimedia production. FAX services and a full selection of
materials are also available. Copy This... is located in Plaster
Student Union 210, 836-5808. Copy This... is open Monday
through Thursday from 8:00 a.m. to 11:00 p.m., Friday from
8:00 a.m. to 5:00 p.m.

Counseling and Testing Center

The primary goal of the Counseling and Testing Center is to
promote the student’s personal development and psychological
well-being. Services are provided for individuals with personal-
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social concerns and life-planning issues. Experienced mental
health clinicians and graduate students assist students in resolving
conflicts which may interfere with their progress in the University.

The Counseling and Testing Center adheres to the American
Counseling Association (ACA) and the American Psychological
Association (APA) professional codes of ethics in providing all
services. Such services are strictly confidential. No information,
including whether an individual has received counseling, will be
released without the informed written consent of the student
except in certain emergency situations.

Counseling Services

Assessment. An initial screening is provided immediately
after an individual completes an information form. The purpose
of this first meeting is to explore the student’s concerns and to
make decisions about the type of resources that may be most
helpful. For an initial interview, students may come to the Goun-
seling and Testing Center in Carrington Hall 311 between 8:00
a.m. and 4:00 p.m., Monday through Friday, (417) 836-5116.

Individual/Couples. Individuals or couples may work with
a counselor/psychologist in order to identify, understand, and
resolve personal and relationship difficulties.

Group. At times issues are most effectively dealt with in a
supportive environment where interaction with others occurs.
Groups are structured to promote personal growth and skill
development by focusing on particular concerns such as: adjust-
ment to university life; balancing work, family, and academics;
and establishing and maintaining meaningful relationships.

Emergency. Crisis intervention is provided to deal with
situations which require immediate attention.

Outreach. Special programs and workshops designed to
define and/or prevent problems and improve the quality of the
University experience are presented on a regular basis, as well as
by request. These offerings provide information, techniques, and
strategies relevant to specific topics of interest such as stress
management and communication skills.

Consultation and Referral. The Center’s staff is willing to
share its expertise with University administration, faculty, staff,
and students. If assistance from other departments, professionals,
or agencies is indicated, the staff will facilitate such contacts.

Testing

Interest tests and personality inventories are used to clarify
personal strengths and concerns. In addition, more than 30
different testing programs such as American College Testing
Program (ACT), Graduate Record Examination (GRE), and Gen-
eral Education Development (GED) are administered by the staff.
Other frequently administered tests include the Professional As-
sessments for Beginning Teachers (PRAXIS), College Basic Sub-
ject Examination (CBASE), and Scholastic Aptitude Test (SAT).

Dance

Dance concerts are presented annually as part of the cultural
attractions available to the community. A faculty choreographed
dance concertis presented each spring semester. Student choreo-
graphed studio programs are presented each semester, and
advanced student work is selected for a full-fledged concert.
Theatre productions often include dance as an integral element.
Inertia Dance Company is the resident student organization of
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SMSU which gives dance lecture-demonstrations and concert
works to schools and groups throughout the geographic area.

Dean of Student’s Office

The Dean of Student’s Office provides and supports a variety
of programs and services designed to enhance each student’s life
at SMSU. Those programs and services are highlighted in this
publication. There are other programs which are co-sponsored
with other departments in Student Affairs and with academic
departments. Any member of the campus community interested in
becoming more involved in programs offered, or in need of
services provided by this office is invited and encouraged to drop
by Plaster Student Union, Room 405, or call (417) 836-5527.

Disability Services. Disability Services (DS) helps ensure
an equitable college experience for students with disabilities at
Southwest Missouri State University. Academic accommodations
are available at no cost to students who can provide documenta-
tion of a disability and can demonstrate that the requested
accommodations are necessary for participation in university
programs within established guidelines. DS provides services to
students with disabilities that are physical and/or medical in
nature. The Learning Diagnostic Clinic (LDC) provides services to
students with learning disabilities, Attention Deficit Disorder
(ADD/ADHD), and psychological disabilities.

Academic accommodations coordinated by DS include, for
example, sign language interpreters, out-of-class testing, taped
textbooks, note takers, adjustable tables, closed captioning, etc.
An Assistive Technology lab is located in Cheek Hall 150 and is
staffed by the Assistive Technology Support Specialist and lab
assistants.

Any prospective or currently enrolled student interested in
obtaining information about academic accommodations at South-
west Missouri State University should contact Disability Services,
Plaster Student Union, Room 405, (417) 836-4192 (voice) or
(417) 836-6792 (TTY)

Educational Programming. Special programs for the Uni-
versity community that are co-sponsored by the Dean of Student’s
Office include: the annual Student Leadership Conference, time
and stress management, recognition of outstanding members in
student organizations, motivating students, and sexual assault
prevention programs.

Emergency Contacts. The Dean of Student’s Office facili-
tates communicating emergency messages to students. Call (417)
836-5527. If after normal business hours, call Safety at (417)
8306-5509.

Judicial Affairs. In cooperation with the Faculty-Student
Judicial Commission and other student judiciaries, the Dean of
Student’s Office coordinates campus judicial affairs and, when
appropriate, processes alleged violations of University policies
and regulations. Alleged violations may be resolved in this office
or, by student choice, through an official hearing.

Legal Services for Students. An attorney is available for
consultation with students Wednesday mornings at 8:00 a.m.
while classes are in session, provided the student makes an
appointment (836-5527) at least a day in advance. Students are
seen on a first-come, first-served basis. The attorney does not
provide legal representation in conjunction with these consulta-
tions.
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Publications. This office produces several publications in-
cluding:

The web site www.smsu.edu/campusservices/policies.btm —
serves as the student’s primary directory and links to University
information, policies, and procedures that are relevant to current
students.

Student Organization Handbook — resource for student
organization policies, advising assistance, and related services.

The web site studentorganizations.smsu.edu — provides a
list of all recognized student organizations.

The web site www.smsu.edu/disability/handbook/
index.htm describes services available to students with dis-
abilities.

Family Guide — answers frequently asked parental questions
and provides information about the University.

Debate

SMSU boasts a tradition of excellence in debate. The debate
program at SMSU is as old as the university itself and has
consistently been one of the top debate programs in the nation. In
1992, SMSU won first place at the Cross-Examination Debate
Association (CEDA) National Tournament. SMSU students have
appeared in the “Sweet Sixteen” of college debate in eight of the
last ten years, including a second place finish and two additional
Final Four appearances. SMSU is also the only school in the nation
to have hosted both the CEDA National Tournament and the
National Debate Tournament (NDT). SMSU students participate in
NDT debate.

Within this tradition of competitive excellence lies 2 commit-
ment to the education of the individual student. SMSU debaters are
consistently admitted to top graduate programs and law schools.
The Holt V. Spicer Debate Forum features a national and regional
travel schedule designed to offer each student the optimum level
of participation. For more information about the SMSU forensics
program, contact the Department of Communication.

Degree Check

(See the “Records and Registration” section)

Dining Services

Sodexho Campus Services, the largest contract food service
provider in North America, provides nutritious, quality food with
excellent service and variety for the entire campus. Three dining
facilities (Kentwood, Blair-Shannon, and Hutchens) offer an all-
you-can-eat format with a diverse menu that will appeal to
everyone. Two of the dining halls are open from 7:00 a.m. to 7:00
p.m., Monday through Friday, with weekend hours to accommo-
date the busy student’s schedule. Students may choose from four
different meal plans to meet their individual needs: 10, 14, or 19
meals a week or our Unlimited Meal Plan which allows access to
the dining center as many times a day as desired whenever they are
in operation.

The Plaster Student Union Food Court currently offers great
fastfood restaurants and snack bars such as Blimpie’s, Churchill’s
Coffee, Domino’s Pizza, I Can’t Believe It’s Yogurt, Madison Street
Grill, Smoothie Island, and Wok & Roll. Boomer’s is located in
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Hammons House and serves gourmet deli sandwiches, soups, and
desserts. Hours of operation for these restaurants may vary
throughout the year.

Directory

The University publishes a directory each fall semester with
information on students enrolled for the fall semester. A current
directory of enrolled students is continuously updated and avail-
able on the SMSU web site at www.smsu.edu (select the “people”
category on the FindIt Feature). The directories may include the
name, local address, local telephone number, University email
address, classification, and department of major for all SMSU
students. The directory also contains name, department, office
location and telephone number of all faculty and staff members.

Students who do not want their directory information printed
must complete a “Refusal to Permit Disclosure of Directory
Information” form in the Office of Student Affairs, Carrington Hall
200 prior to September 1 for the printed directory or at any time
for the web directory. Faculty and staff who wish to restrict the
release of directory information must contact the Office of Human
Resources, Carrington Hall 118 prior to September 1 for the
printed directory or at any time for the web directory.

The directory generally becomes available for distribution in
October through the Dean of Students Office.

Disability Services

(See the “Dean of Students” section)

Dramatic Performance Activities

The Department of Theatre and Dance affords students with
theatre and dance talent an avenue of expression and provides the
campus community with entertaining and worthwhile produc-
tions.

Several directed productions, including plays, musicals, op-
eras, children’s plays, and performance pieces, are presented
each year. Productions directed by students, both graduate and
undergraduate, are also presented. Through participation in
these productions, students gain practical experience in con-
structing and painting scenery, making costumes, applying makeup,
light control technology and acting in outstanding plays of all
periods. Productions are presented in Coger Theatre, the intimate
Balcony Theatre in Craig Hall, Carrington Auditorium, and Juanita
K. Hammons Hall for Performing Arts.

One of the area’s favorite summer attractions is the SMSU Tent
Theatre. From June through July three shows, including musicals,
are presented to local and regional audiences. This popular
entertainment has been thrilling theatre-goers for over forty years.

The In-School Players, a group of advanced students chosen
from audition, prepares original theatrical material to tour to area
elementary schools two afternoons a week through the late fall and
spring semesters. The Inertia Dance Company, a group of advanced
students chosen from audition, prepares a presentation to tour to
areaelementaryschoolsand a concert program for adult audiences.

E-mail Accounts

(See the “Computing” section)
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Emergency Contacts

(See the “Dean of Students” section)

English Language Institute

The English Language Institute (ELI) is a multi-level course of
study for students whose primary language is not English. Most of
our students are preparing to enter an American university to earn
abachelor’s degree or a master’s degree. Other ELI students study
in our program for a semester or two to improve their English
skills for professional or personal reasons. The English Language
Institute serves the needs of graduate, post-baccalaureate, and
post-secondary ESL students. Through an intensive twenty-five
hours per week, students have the opportunity to prepare for the
language challenges of American classrooms. The focus of the
English Language Institute, therefore, is to equip ESL students with
the necessary language skills to achieve success in the degree
program of their choice and to enhance their potential for future
employment after graduation.

Foreign Languages

The Department of Modern and Classical Languages offers a
variety of activities to students to supplement its academic pro-
grams. The department sponsors conversation tables, honorary
societies, and cultural activities. Travel and study tours to Canada,
Costa Rica, Germany, and Spain are offered to provide direct language
and cultural experience. The department also sponsors public service
activities related to the study of foreign language and culture.

Games Center

(See the “Plaster Student Union” section)

Greek Life

(See the “Plaster Student Union” section)

Hammons Hall

The Juanita K. Hammons Hall for the Performing Arts is a
2,220 seat multi-purpose performance facility owned and oper-
ated by Southwest Missouri State University to serve the needs of
the community and region. Hammons Hall presents a full season
of performances which includes touring Broadway musical pro-
ductions, single performances covering the gamut of entertain-
ment from classical music to jazz to dance to theatre, children’s
shows, and a emerging concert artists recital series. In keeping
with Hammons Hall’s mission to serve the student population,
university concerts, recitals and lectures are also part of the
season’s schedule. Community arts tenants include the Springfield
Symphony and Springfield Regional Opera.

Hammons Student Center

The largest indoor facility in southwest Missouri has been
home to SMS athletics since the 1976-77 season. With a seating
capacity of 8,846, HSC hosts SMS basketball, volleyball, swimming
events, concerts and a variety of community events. HSC contains
athletics and building administration offices, as well as offices for
coaches, a lounge area and large varsity locker rooms. HSC is
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available for recreational use by SMSU students, faculty, staff and
alumni. The facility contains an eight-lane, 25-yard swimming
pool with one- and three-meter diving boards, racquetball courts,
anindoor rifle range, and basketball courts. Recreational users of
the facility are requested to show a valid University ID card or
membership card prior to being admitted. In order to insure only
eligible persons use HSC, the south doors have been designated as
the recreational entrance and exit. Other entrances are used only
for special event programming. Open recreational hours are
limited due to athletic teams and classes using the facilities. See
www.smsu.edu/hsc/hours.htm for current recreational hours.

Health and Wellness Services

Taylor Health and Wellness Center is located at the southwest
corner of Florence and Monroe Streets, north of the University’s
bookstore. The following health services are provided: primary
clinicfor diagnosis and treatment ofillnesses and injuries, women’s
health services, nursing treatment (including allergy injections
and immunizations), a full-service pharmacy with both pre-
scribed and over-the-counter medications, diagnostic laboratory
testing, radiological procedures and interpretations, and wellness
programming which emphasizes positive lifestyle choices. Con-
sultation services are also provided in orthopedics, internal
medicine, general surgery, radiology, and psychiatric care.

An appointment may be made at Taylor Health and Wellness
Center by calling (417) 836-4000. The clinic is open
Monday-Friday, except on University holidays. Health services are
provided by a staff of physicians, nurses, pharmacists, techni-
cians, and support staff.

Students enrolled at the University are assessed a health fee
which is included in their required fees. Students receive unlim-
ited pre-paid basic office visits each semester when seeing one of
the clinic providers. There is an office visit fee for seeing one of the
clinic physicians for longer office visits and the consulting physi-
cians. Charges are incurred for laboratory tests, x-rays, pharmacy
items, and for certain other procedures. Services may be paid for
by cash, check, Discover Card, Visa, MasterCard and American
Express, or may be charged to the student’s university account, if
enrolled in the deferred payment plan.

Spouses of students may receive service at the health center
including pharmacy. They will be charged for laboratory tests,
x-rays, and pharmacy items in addition to an office visit. The
student, along with the spouse, must enroll for this program at the
center before the spouse receives any services. Call Taylor Health
and Wellness Center at (417) 836-4000 for details.

Medical History

A self-completed medical history is required of all students.
The health form is sent to new students after they are admitted.
Copies may also be obtained at the Taylor Health and Wellness
Center or on our web site at health.smsu.edu. A completed form
must be on file at the Center before the student is eligible for
medical care.

A physical examination is strongly recommended, although
not required, before undertaking the rigors of college courses.
Students who have an examination done should request the
examining physician to send a report of that examination to the
Director of the Taylor Health and Wellness Center.
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A pre-entrance tuberculin skin test is strongly recommended
for all students and should be performed by the student’s family
physician or some other licensed physician or county health
department. The report of the results may be placed on the self-
completed medical history by the persons performing the test.

Students found to have communicable diseases may, at the
discretion of a university physician, be excluded from classes,
placed in isolation or referred for treatment until they are no
longer a danger to others. Students who show evidence of mental
illness to a degree that it interferes with their own class work or
with the activities of others may be excluded from classes and
referred for evaluation by a psychiatric consultant of the Univer-
sity. Depending upon the results of the evaluations, a student may
be returned to class, referred for treatment or suspended. Read-
mission to classes or permission to re-enroll will be permitted
only upon recommendation of the Taylor Health and Wellness
Center psychiatric consultant.

Student Insurance

The University provides a $500 per occurrence, EMERGENCY
accident-injury insurance plan for students who are enrolled in 7
or more credit hours. The plan is to assist with the cost of
claims in case of an emergency only when Taylor Health
and Wellness cannot provide the service. The plan is not
primary insurance and will not cover claims if the person has
other insurance, until all other plan claims have been adjudicated.
Contact Taylor if you have questions about the plan’s coverage or
to file a claim.

A student group health and accident insurance plan is avail-
able to all registered undergraduate students taking 6 or more
credit hours. Graduate students must be enrolled in at least one
graduate level class, in good standing, and making appropriate
progress toward graduation. All International students with an F-1
or J-1 visa are required to enroll in the plan. Eligible dependents
of International students may enroll in the plan by completing an
enrollment form and sending their premium directly to the
insurance company. Dependent coverage is available to all stu-
dents who are enrolled in the plan. This supplementary insurance
helps cover part of the costs of hospitalization, surgical treatment,
nursing service, ambulance, anesthetist, and other types of medi-
cal care. Itis advisable for students to assess their health coverage
programs(s) before starting school to determine if this policy
would benefit them.

Wellness Center

The Wellness Program provides students with educational
activities, programs, and resources on a variety of health-related
topics. Information and programs are available in the areas of
alcohol and other drugs, stress management, general nutrition
and weight management, smoking cessation, sexuality issues,
physical fitness, and other wellness topics.

Students who are interested in becoming involved in wellness
activities and advising the Center’s administration on numerous
issues are encouraged to join the Student Health Advisory Commit-
tee (SHAC). For more information about the above programs,
contact the Wellness Center’s Director at (417) 836-4000.

Information Center
(See the “Plaster Student Union” section)
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Institute for School Improvement

The Institute for School Improvement (ISI) is a research-
based laboratory that examines the impact of programs, policies,
and practices on teaching and learning. Operating under the
slogon, “linking theory to practice,” ISI also provides administra-
tive oversight for a number of professional development pro-
grams. IS is currently one of three support units in the College of
Education and is an affiliate of the Professional Education Unit,
designed to improve schooling by assisting PK-12 teachers, stu-
dents, administrators, and university faculty. The following auxilary
organizations and individuals report to the Director, ISI: Acceler-
ated Schools, Southwest Regional Professional Development Cen-
ter, Select Teachers As Regional Resources, Missouri Reading
Initiative, Missouri Math Initiative, Blindness Skills Specialist,
Missouri Department of Elementary and Secondary Education
Area Supervisor, SMSU / Southwestern Bell Literacy Center, and
the USDE Title II Ozarks Partnership Teacher Enhancement
Initiative. The Institute’s research includes descriptive, predictive,
and applied studies that focus primarily on curricular and instruc-
tional processes as they relate to classroom practice and student
outcomes, including student achievement. The Institute was es-
tablished in 1998 and is within the College of Education.

Intercollegiate Athletics

SMSU is committed to an intercollegiate athletics program
which complements the mission of the University and operates in
accordance with the principles and regulations of the National
Collegiate Athletic Association. As 2 member of various athletics
conferences, SMSU is committed to academic and athletics excel-
lence, sound fiscal management practices, enhancement of the
physical and educational welfare of student-athletes, equal oppor-
tunity, character development, principles of amateurism, as well
as the fundamental values of sportsmanship, civility, and the
common virtue of good citizenship.

Athletics at the University are a part of the total educational
program. The prime function of athletics is to provide opportuni-
ties for student participation and personal development. A faculty
intercollegiate athletic committee provides advice and guidance
to the athletics administration.

The University is a member of the National Collegiate Athletic
Association (NCAA). All sports participate in Division I of that
association except football which competes in TAA.

Intercollegiate (Men). The men'’s intercollegiate athletic
program fields teams in baseball, basketball, cross country,
football, golf, indoor track, soccer, swimming, tennis, and track
and field. Some athletic grants-in-aid are available in each sport.

In football, the University is a member of the Gateway Colle-
giate Athletic Conference (GCAC). The football division of the
GCAC was formed in 1985 and is comprised of Illinois State
University, Indiana State University, Southern Illinois University,
Western Illinois University, Western Kentucky University, Univer-
sity of Northern Iowa, Youngstown State University, and SMSU.

The SMSU men'’s teams compete in the Missouri Valley Confer-
ence in all other sports. The Missouri Valley Conference sponsors
championships in baseball, basketball, cross country, indoor
track, golf, tennis, indoor track, outdoor track and soccer. In
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addition to SMSU, other league members are Bradley University,
Creighton University, Drake University, Evansville University, Illi-
nois State University, Indiana State University, Southern Illinois
University, University of Northern Iowa, and Wichita State Univer-
sity.

Intercollegiate (Women). The women’s intercollegiate
athletic program offers competitive opportunities in basketball,
cross country, field hockey, indoor track, golf, soccer, softball,
swimming, tennis, outdoor track, and volleyball. Some athletic
grants-in-aid are available in each sport.

The women’s program competes in the Missouri Valley Con-
ference. The Missouri Valley sponsors women’s championships in
basketball, cross country, golf, soccer, softball, swimming, tennis,
indoor track, outdoor track, and volleyball. The institutions in the
Missouri Valley are the same as listed above for the men’s
program. In the sport of field hockey, SMSU is a2 member of the
Northern Pacific Field Hockey Conference.

International Student Services

International Student Services, Carrington Hall 302, (417)
830-0618, provides assistance and support to international stu-
dents. Services offered include recruitment, admission (under-
graduate, graduate, non-degree, and English Language Institute),
transfer credit evaluation, orientation programs, special activity
programming, and assistance with matters relating to immigra-
tion matters.

KOZK/KOZJ

(See the “Ozarks Public Television” section)

KSMU Radio Station

KSMU (91.1 FM) is the University’s public radio station and
the region’s National Public Radio (NPR) affiliate. KSMU operates
six transmitters serving Springfield, Branson, West Plains, Moun-
tain Grove, Joplin, and Neosho. Offering in-depth news and
information programs, classical, jazz, and eclectic music formats,
the station provides training opportunities for students interested
in broadcasting. For more information, visit the SMSU web site at
www.smsu.edu (keyword = KSMU).

Learning Diagnostic Clinic

The primary mission of the Learning Diagnostic Clinic (LDC)
is to validate documentation and prescribe educational accom-
modations for qualified students with learning disabilities and/or
disabilities that create problems similar to those of learning
disabled students (e.g., traumatic brain injury, depression). A
related goal is to provide an educational support service for those
students with the ultimate goal of developing educated persons.

The LDC reviews an individual’s diagnostic documentation
and then based on that documentation may offer services (free of
charge) to the qualified individual such as career and personal
counseling, testing accommodations, note-taking assistance, aca-
demic advisement, recorded textbooks, study skills training,
organizational and planning skills training. More intensive ser-
vices are available through the Project Success program (a fee is
charged). Prospective students who need support services through
the clinic need to first register with Disability Services (DS). DS
can be contacted by calling (417) 836-4192.
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Diagnostic documentation must be provided by a qualified
professional. For learning disabilities, the documentation is re-
quired to be conducted within three years of the time of admission.
Other diagnoses (e.g., depression) may require more recent
documentation. Providing the documentation is the responsibility
of the student. In the absence of such documentation, and if an
evaluation is warranted, the LDC can provide psychoeducational
testing for a fee.

For more information, contact the LDC in the Alumni Center,
room 502, (417) 836-4787.

Library Services

The SMSU library system is comprised of the Duane G. Meyer
Library, the Music Library, the Greenwood Laboratory School
Library, and the Evans Library on the Mountain Grove Campus.
These four libraries have collections of over 2.9 million items
including 824,414 accessioned volumes; current subscriptions to
over 4,200 periodicals and newspapers; and extensive back files
of journals and newspapers, many on microfilm, microcard and
microfiche. Total microform holdings amount to over one million
items. More than 914,000 state, federal and United Nations
documents are held as a result of the Meyer Library being a
designated depository library for each of those areas. Meyer
Library is the only UN depository library in the state of Missouri.
A large collection of audio CD’s is fully cataloged and available in
the Music Library. A number of special collections are also housed
in Meyer Library. The William J. Jones collections of Rimbaud and
Butor are internationally recognized; materials by and about the
French poet, Jean Arthur Rimbaud, comprise the largest collec-
tion of this type in the United States. The Ozarks Labor Union
Archives document regional labor history. University Archives are
a growing collection and will be further developed with the
utilization of 2 $130,000 grant. The Curriculum Resource Center
features a children’s literature collection, a textbook collection, a
collection of curriculum guides, and special learning materials.

Innovation and the use of new technologies are evident in the
SMSU Libraries. The statewide MOBIUS system was implemented
for the Southwest area. Known as SWAN, or the Southwest Aca-
demic Network, the system allows access to regional holdings of
all cataloged materials in the member libraries. Direct patron
borrowing of state-wide resources with delivery of materials in 48
hours has greatly expanded access to all types of materials. Most
of the bibliographic data for this system is created as materials are
cataloged using the On-line Computer Library Center, Inc., (OCLC),
a database with more than 50 million bibliographic records.
Electronic access is provided to reference resources, course
reserve materials and licensed commercial citation and full-text
databases through the library homepage. Currently over 100
electronic databases are available to the SMSU community through
the library homepage. In addition to citations from thousands of
journals, newspapers, and books, these databases contain articles
from over 11,000 journals and newspapers in full-text. Access is
also available from off-campus through an authentication pro-
cess. SMSU Libraries also maintain an extensive index of authori-
tative Web-based reference resources, organized by broad subject
categories which include full-text, analytical, indexing, and other
resources.
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Identification of, and requests for, materials not held in our
libraries are enabled electronically. OCLC is also utilized for
interlibraryloan and reference, with links to over 30,000 libraries
in 65 countries. As a member of the Center for Research Libraries
(CRL), SMSU can borrow from a research collection of over 3.8
million items. Electronic transmissions are commonly used to
acquire materials in a timely fashion.

During the fall and spring semesters, Meyer Library is open
over 99 hours a week to serve the students. Librarians are
available 90 hours a week to assist and teach students.

In the Fall of 2002, the addition to, and renovation of the
Duane G. Meyer Library was completed. Space for the library was
doubled and includes 12 Group Study Rooms, 19 Research
Carrels which are assigned to graduate students and faculty on a
semester basis, Classrooms, Coffee Shop and Lounge, Computer
Lab, and Media Production facilities.

Accessibility of Resources. Meyer Library provided acces-
sibility and services that include an access ramp, electronic door
openers, and a TDD phone (417) 836-6794. The amount of
hardware and software for use by persons with hearing, visual, or
physical disabilities continues to increase and change as the
technology evolves.

Lost and Found

(See the “Plaster Student Union/Information Center” section)

Mass Media Activities

An integral part of the Department of Media, Journalism and
Film, the mass media program provides a wide range of activities
in broadcasting, journalism, and film. The department maintains
an instructional television studio which provides student pro-
gramming for SMSU on Springfield’s Cable Channel 24. The
department also serves in an advisory capacity for the school
newspaper, The Standard, and is associated with KSMU-FM (91.1
MHz), the University’s National Public Radio affiliate. Mass media
majors can gain valuable experience working in each of these areas,
as reporters and journalists for the newspaper, as producers of
television programming, or as student interns at KSMU, the area’s
FM source of fine arts and information programming. The Growl,
a student run webcast radio station is also housed in the depart-
ment. Students can gain valuable experience doing play-by-play
sports announcing, creating web newscast, or DJ'ing a music
program on The Growl. The student run SMSU Film Society is also
affiliated with the department.

The department maintains a strong internship program with
local and regional broadcasters, providing an opportunity for
majors to acquire professional experience at a variety of radio and
television stations, as well as corporate production facilities.

For more information about media activities, contact the
Department of Media, Journalism and Film.

Mid-America Viticulture and Enology

Center

The mission of the Mid-America Viticulture and Enology
Center is to promote growth of the grape and wine industry
through focused research, advisory, and service activities. The
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Center coordinates work carried on in viticulture and enology so
as to efficiently use available resources in Missouri and surround-
ing states. The Center is located on the SMSU Mountain Grove
campus, which has long been recognized for its grape research
and advisory work. The Center was established in 1999 and is
within the College of Natural and Applied Sciences.

Midwest Sports Medicine Center

The Midwest Sports Medicine Center (MSMC) is a cooperative
effort between Southwest Missouri State University and St. John’s
Regional Health Center and offers a variety of services to the
physically active general public and students. A team of certified
athletic trainers, orthopedic surgeons, primary care sports medi-
cine specialists, pediatricians, and other allied health care profes-
sionals are available to evaluate, diagnose and treat injuries as well
as educate patients and the community in such matters as injury
prevention, home injury care programs, general conditioning,
and nutritional matters. X-ray services are also available. When
calling the MSMC, the injured person may choose to see either an
orthopedist, primary care sports medicine specialist, or a certi-
fied athletic trainer. Patients may follow a home care program,
supervised rehabilitation program, or be referred for further tests
or surgery if necessary.

The MSMC also provides educational opportunities and clini-
cal experiences for students in SMSU’s Sports Medicine and
Athletic Training major.

The MSMC is located at 2135 S. Fremont, Springfield, MO
65804, phone (417) 888-7990. Phones are answered from 9:00
am to 6:00 pm, Monday through Friday. An appointment is
required and a fee is charged for services.

Missouri Fine Arts Academy

The Missouri Fine Arts Academy is a three-week residential
program for about 200 of Missouri’s artistically talented students
who are ready to begin their junior or senior year in high school.
The Academy has three primary purposes: To help artistically
gifted students achieve their full potential and motivate them to use
their abilities in attaining higher goals; to encourage local schools
to establish and/or improve programs for artistically gifted youth
by providing leadership in curriculum development and teaching
strategies; to provide the state with trained teachers and special
materials that can help improve education for artistically gifted
students.

The Academy’s curriculum is designed to give participants an
opportunity to pursue studies that differ from traditional ap-
proaches to arts education. Guest lectures, forums, films, and
other events during the Academy reinforce and extend the cur-
riculum.

Missouri Local Government Program

The Missouri Local Government Program is committed to
providing training that makes a visible, positive impact on the
municipal workforce. Trainings are customized and focus on
practical information useful to elected and appointed officials,
governing boards, commissions and professional development
training for employees. Call 417-836-6423 for information.
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Missouri Public Affairs Academy

The Missouri Public Affairs Academy is a focused residential
summer enrichment program for Missouri high school students.
The Academy has three main purposes: To encourage students to
acquire the skills necessary to participate effectively in their
community; to help students learn about American political
culture, power distribution in society, political influence, and
political participation; to give students hands-on experience and
provide informative speakers from all levels of Missouri govern-
ment and community along with debates on controversial issues.

Each summer the Academy brings together talented and
aspiring students from throughout the state who have the oppor-
tunity to benefit from an accomplished group of political and
community leaders. The Academy combines lectures with hands-
on projects, field trips, simulations and contests. The curriculum
is focused to provide an informative and fun learning process.

Multicultural Resource Center

The Multicultural Resource Center, located in Plaster Student
Union, room 141, (417) 836-5652, promotes diversity and cul-
tural awareness in the University environment and community.
One of its major functions is to sponsor workshops and seminars
on selected topics of interest. In addition, other resources such as
a video library and a collection of books, training materials,
newsletters, and magazines gives students access to diverse infor-
mation on current issues, trends in the job market, and prepara-
tion for graduate or professional studies.

Multicultural Student Services

Multicultural Student Services, Carrington Hall 302, (417)
836-6618, provides academic, social, and cultural programs
throughout the year. The MSS Office provides an on-going focus
on the importance of a multicultural educational experience and
an appreciation for cultural diversity throughout the university
community. The office also gathers and distributes information of
interest to minority students and links students to other University
activities and services. The staff is equipped to meet the diverse
needs of the SMSU student population and works to promote a
more culturally inclusive campus environment.

Music

The Department of Music offers a wide range of musical
activities for all students including orchestra, string orchestra, wind
ensemble, symphonic band, concert band, marching band, cham-
ber singers, concert chorale, collegiate chorale, jazz ensembles,
and various small ensembles. In addition, private and classroom
instruction is available in all keyboard, orchestra and band instru-
ments. Each semester, Ellis Recital Hall, Wehr Band Hall, and
Hammons Hall for the Performing Arts provide the setting for a full
schedule of events presented not only by the ensembles listed above,
but also by the students and faculty of the Department of Music and
by many guest artists. These programs provide the University
community with a rich variety of listening opportunities.
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My Information System

The My Information system allows students immediate access
to their academic information via the internet. The system is
accessed by the use of a Personal Identification Number (PIN) at
the University web site www.smsu.edu/myinformation.

Information available includes: update of current local and
permanent address, GPA, hours completed, current and future
schedules, grade reports, major and minor of record, degree
program status, advising notes, registration date and status,
degree audits, transcript, transfer evaluation, encumbrances,
accounts receivable information, fee payment, status of parking
fines/appeals, and more.

Currently enrolled students may contact the ZipCard Office,
Plaster Student Union, room 128, 836-8409, or Records Office
Carrington Hall, room 202 for information on obtaining a PIN.

0zarks Celebration Festival

The Ozarks Celebration Festival is an entertaining and educa-
tional look at the region’s culture and heritage. The annual fall
event is held on the SMSU campus in front of Carrington Hall and
consists of traditional craftspeople and commercial artists, three
stages of music (which will include traditional, bluegrass, and
gospel music), Ozarks storytelling, traditional dance (which will
include square, jig, contra and clogging), films, historical charac-
ters, exhibits, and much more. Many of the finest artists and
craftspeople in the region will be on hand to demonstrate and
display their creations, offering a number of items for sale. All
events are free and open to the public. The 6" annual Ozarks
Celebration Festival will take place on Saturday, September 6 (10
a.m. to 5 p.m.) and Sunday, September 7 (11 a.m. to 5 p.m.).

0zarks Public Health Institute

The SMSU Ozarks Public Health Institute will address public
health issues of importance to the Ozarks through collaboration
with business, community, education and government organiza-
tions by implementing education and training, public service and
research programs. This approach includes addressing the near-
term needs while recognizing that the greatest impact for the long
term will come from development of an informed citizenry that
sets a high priority on personal and community health. The
Institute will serve as a resource base for local communities
through the development and distribution of educational materi-
als to community organizations, public service programs offered
in communities and via KSMU - Ozarks public radio station, KOZK
Ozarks public television, and distance learning methods.

0zarks Public Television

Ozarks Public Television is the University’s television broad-
casting service and the region’s Public Broadcasting Service
(PBS) affiliate. OPT operates two transmitters, KOZK-TV, Spring-
field and KOZJ-TV, Joplin. The stations broadcast a schedule of
education-oriented children’s programs, the PBS primetime sched-
ule, and a significant schedule of locally produced programs of
news, information, and the arts. OPT provides training opportu-
nities for students interested in broadcasting. For more informa-
tion visit the SMSU web site at www.smsu.edu (keywords = ozarks
public television).
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0zarks Studies Institute

The Ozarks Studies Institute seeks to preserve the heritage of
the Ozarks, its culture, environment and history by fostering a
comprehensive knowledge of Ozarks’ peoples, places, character-
istics and dynamics. The Institute promotes a sense of place for
residents and visitors alike and serves as an educational resource
by collecting existing and discovering new knowledge about the
Ozarks and by providing access to that knowledge.

A comprehensive view of the Ozarks is enhanced through a
multi-disciplinary, university-wide effort. Nearly all academic
departments and colleges have some role to play in improving our
understanding of the Ozarks, ranging from the natural and built
environments, to performance and visual arts, to history, folklore,
economics, politics, and religion. The Institute enables the univer-
sity to focus its programs relating to the Ozarks, serve as a
clearinghouse for knowledge of and about the Ozarks, and
promote scholarly activities that increase our understanding of
the Ozarks. The Institute sponsors a major annual festival, the
Ozarks Celebration, as well as speakers, professional conferences
and workshops. For further information see the SMSU web site
(keyword = Ozarks Studies).

Parking

(See the “Safety and Transportation” section)

Partners In Education

Partners In Education (PIE) is designed to strengthen the
triangular partnership of the student, the family, and the University
during the critical freshman year. By completing and signing a
Student Release of Confidential Information form, freshman
students may allow designated persons access to academic infor-
mation otherwise protected under the Family Educational Rights
and Privacy Act (FERPA). Non-student members of Partners In
Education will receive mid-semester progress reports and final
grade reports on their student members, and may telephone the
Academic Assistance Office for other information related to their
students’ academic progress, as long as the membership is active.
Students may withdraw permission to release information at any
time.

Freshman students are encouraged to enroll in Partners In
Education, and may do so through the Academic Assistance Office
in University College Hall 122.

Personal Identification Number
(PIN)

Students, faculty, and staff use a PIN to access a variety of
information over a secure web server. Students use the PIN to
access the My Information system, Facultyuse the PIN to access the
Employee My Information system, the Faculty/Advisor Resource
Center, and the My Work system. If you have never obtained a PIN
you may use the Pick-A-PIN page to select your PIN over the web.
If you had a PIN issued previously and have forgotten it you must
go to the ZipCard Office in Plaster Student Union, room 128 with
photo identification to have a new PIN generated. See also “My
Information”, “World Wide Web” and “ZipCard” sections.
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Plaster Sports Complex

The Robert W. Plaster Sports Complex (PSC) is a multi-use
facility for the purpose of supporting recreational and educational
needs of SMSU students, faculty and staff members as well as
providing facilities for hosting intercollegiate athletic contests and
special events. PSC has a grandstand with seating capacity of
16,600, an eight-lane all-weather jogging track, a Field Turf
Synthetic Grass playing surface, and skyboxes. The facility also
contains 12 handball/racquetball courts, two of these being
championship courts, designed for spectator viewing. The 7,200
square foot Health and Fitness Center is housed on the second
level and includes a free weight area, a variety of selectorized
machines, cardio-vascular machines and an aerobic room with a
TV and VCR available. A variety of classes are offered through
Campus Recreation during the year. All students, faculty and staff
may reserve courts and check-out equipment with proper SMS
identification during open recreation hours. Attendants are on
duty for assistance with equipment usage. The Athletics Strength
and Conditioning Center located on the second level, is used by the
various intercollegiate athletic teams on campus. The first level of
the Complex, in addition to the racquetball courts, also houses
administrative offices and locker room facilities for both men and
women.

Plaster Student Union

The Robert W. Plaster Student Union provides opportunities,
facilities, and programs for individual growth, and gives the
University family the opportunity for interchange outside the
classroom. The Student Union is the hub of campus activity, a
meeting and gathering place, and a central service center for the
campus. Students can hang-out and relax, enjoy breakfast, lunch
or dinner, visit the Games Center, join in programmed student
activities, surf the internet, socialize or catch up on studying.

Services and activities provided by the staff of the Student
Union include:

Conference Services. Located on the third floor, confer-
ence coordinators are ready to assist with planning meetings,
events, and conferences. The Student Union has fourteen confer-
ence and meeting rooms ranging in capacity from eight to eighty.
In addition, there is a 100 seat parliamentary room, a 500 seat
theater, an 800 seat multipurpose ballroom, and the more formal
Union Club. Technology support is available, as is catering with
options ranging from “no-frills” to served banquets.

Information Center. Located at the main entrance of the
Student Union, the Information Center has information on Univer-
sity events, a lost and found department, and attendants available
to assist individuals with their questions.

Campus Recreation. Located on the first floor, Campus
Recreation is the place to sign-up for intramural sports, fitness
classes, and recreational workshops.

Outdoor Adventures. With various experiential workshops,
outdoor trips, and an outdoor rental shop, you can find everything
you need for your next adventure. Outdoor Adventures rents
various equipment, including canoes, kayaks, sailboats, and
camping and backpacking gear.
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Games Center. Located on the first floor, the Games Center
has eight bowling lanes, billiard tables, table tennis, arcade
games, movies for rent, and a cyber lounge for surfing the internet.

Crafts Center. Various non-credit arts and crafts workshops
are taught throughout the year. There are also opportunities for
those interested in instructing their own craft workshop.

Greek Life. Located on the first floor, this office assists Greek
social organizations, including the administration of rush, mem-
bership, and coordinating the selection of faculty advisors. Profes-
sional staff advise sororities and fraternities, Panhellenic Council,
Interfraternity Council, National Pan-Hellenic Council, and the
honor society of Order of Omega. Information on rush, sororities,
and fraternities is available through the Office of Student Activities.

Student Activities Office. This highly active office provides
leadership opportunities for involvement with campus-wide events
such as Homecoming, New Student Festival, Meet the Ozarks Day,
leadership workshops, Parents Weekend, and provides resources
for students wanting to be active on campus. The office also
coordinates the operation of over 250 registered student organi-
zations on campus.

SOFAC. The Student Organization Funding Allocation Council
provides funding to registered student organizations for special
projects or needs. Proposals are reviewed monthly by an eleven
member council, which is responsible for selecting the proposals
which will receive funding. For more information stop by or call
the SOFAC Office on the fourth floor, 836-7646.

Restaurants. Whether you are looking for a quick snack or
dinner with friends, there are plenty of choices for food and drink
in the Union. Churchill Memories Café offers specialty coffees
and deserts. Blimpie Subs and Salads features a full menu of
classic deli subs, salads, tropical smoothies, and TCBY frozen
yogurt. Domino’s Pizza serves hand tossed, thin crust or deep
dish pizza, complimented by buffalo wings or cheesy bread.
Madison Street Grill serves gourmet hamburgers, chicken
sandwiches, and a full breakfast menu. Wok & Roll offers
authentic Asian meals with beef, chicken, pork and vegetable
options.

Retail Services. Striving to be a one-stop shopping center,
the Union is able to meet most campus needs. Bear Necessities
is a convenience store with items ranging from magazines, news-
papers, photo processing, candy, to milk and bottled water.
BearHouse Technology Center carries computers, cellular
phones, and photo scanning equipment. Campus Eyewear is a
full service optical shop, which provides eye exams, contact
lenses, prescription glasses and sunglasses. 1 Hair Place is a
professional hair styling salon, where a hairstylist can give you
everything from a simple cut to a whole new look. SMS Tix is the
place to get tickets for campus entertainment and sporting events.
Copy This can fill your black and white or color copy needs, and
has a U.S. Postal Station right in the store. Commerce Bank,
a full service bank, is available for your personal banking,
including opening accounts and processing loans.

Additional university offices housed in Plaster Student
Union include: Citizenship and Service Learning (CASL), Dean
of Students Office, Disability Services, Multicultural Resource
Center, Sodexho Food Services, Student Orientation Advisement
and Registration (SOAR), and ZipCard, In addition, twenty-seven
student organizations have offices in the Union, including the
Student Government Association, Student Activities Council and
Greek Councils, along with professional and honorary groups.
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Reading Success and Study Skills

The Reading Success and Study Skills lab, located in Hill Hall
208, can help students enhance their study skills. The main focus
of help is offered through two courses: College Reading and
Efficient Study Techniques (IDS 117) for two credit hours and
Enhancing Learning Techniques for College and for Life (IDS 118)
for one credit hour. Both courses address enhancing study
techniques such as time management, concentration, memory,
textbook mastery, listening, lecture note-taking, and objective and
essay test taking. In addition to study techniques, IDS 117 helps to
build vocabulary skills and to improve reading speed and compre-
hension through lab activities.

For the campus community not enrolled in IDS 117, the
Reading Success Lab is also open on a limited basis during the
spring and fall semesters for one-on-one help with study-related
problems and for self-study in vocabulary development and
reading improvement. Appointments for lab help are required
and may be scheduled by contacting the Developmental Reading
and Study Skills Office at (417) 836-5005. As a further service, the
program’s web site at www.smsu.edu (keyword=study skills) offers
a resource list for those seeking information and strategies for
effective study skills.

Records and Registration

The Office of Records and Registration comprises four divi-
sions listed below and is responsible for maintaining accurate
academic records and enforcing policies set by the Board of
Governors, Faculty Senate, University administration, and the state
and federal governments. In addition, this office, in cooperation
with the Academic Affairs division of the University, assumes the
responsibility for monitoring and enforcing academic policies
and regulations. This office maintains student and course data
systems used on campus, annually produces this catalog, and
maintains information on the SMSU web site at www.smsu.edu/
recreg.

Pre-recorded Messages of important information are available
24 hours per day:
Deadline Dates and Information  (417) 836-6895
Transcript Request Procedures  (417) 836-4323
Withdrawal Request Procedures  (417) 836-6894
Hours of Operation are 8:00 a.m. - 5:00 p.m. Monday through
Friday excluding weekends and university holidays.

Please note that these offices are closed most Thursdays from
8:00 a.m. to 9:00 a.m. for staff meetings and periodically may only
offer limited services when the staff is attending a seminar,
workshop, or other university-wide function.

Email Addresses:

Records@smsu.edu

DegreeCheckOffice@smsu.edu

Registration@smsu.edu

VeteransServices@smsu.edu
FAX numbers:

Registrar: (417) 836-6448

Records: (417) 836-4305

Degree Check: (417) 836-6448

Registration: (417) 836-8776

Transcripts: (417) 836-6334

Veterans Services: (417) 836-3250
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Degree Check Office

This office maintains the Computer Assisted Student Advise-
ment (CASA) system used to produce degree audits; processes all
degree program admissions, substitutions and waivers, and un-
dergraduate applications for graduation; certifies honors and
graduation for undergraduate students; publishes each com-
mencement program; and produces and provides diplomas and
certificates for both undergraduate and graduate students. For
information, call (417) 836-5520 or visit Carrington Hall 304.

Records Office

This office maintains all student academic records; processes
initial grades and grade changes, pass/not pass and audit re-
quests, name and address changes; enforces the repeat policy and
the academic status policy; produces transcripts and student
academic summaries; provides degree verifications, enrollment
verifications, and a wide variety of reports for the University
administration. For information, call (417) 836-5519 or visit
Carrington Hall 202.

Registrars Office

This office is responsible for maintaining the various student
and course information systems used on campus and the coordi-
nation of these with other campus systems and services; adminis-
tration and enforcement of policies and procedures; compiling,
editing, and producing the catalog; implementing and maintain-
ing most of the options on the web My Information and the Faculty/
Advisor Resource Center systems. For information, call (417)
836-5589 or visit Carrington Hall 304.

Registration Center

This office is responsible for the administration, coordina-
tion, and enforcement of all registration and change of schedule
services; responsible for assessing required student fees through
the registration system and processing appeals to the refund
policy; processes all student withdrawals; and compiles, edits,
and produces each semester class schedule. For information, call
(417) 836-5522 or visit Carrington Hall 320.

Veterans Services

The largest population of G.I. Bill recipients in the state of
Missouri will be found on the campus of SMSU. The population
includes prior active-duty Veterans, members of the Selected
Reserves, Army National Guard, Air National Guard, Survivors’ &
Dependents’ of a veteran who is found by the DVA to be 100%
totally and permanently disabled from a service-related disability
or died—service connected.

Veteran Services is a dedicated office providing individual
advising and counseling, assistance with education claim prepa-
ration, explanation and interpretation of federal and state veteran
education programs available to eligible persons, and personal
support.

Certain veterans may be eligible for the Veterans Vocational
Rehabilitation and Training Program. This program of services is
available for service members and veterans with service-con-
nected disabilities.

Other services provided by Veteran Services include, certify-
ing enrollment, monitoring progress, conferring with the stu-
dents, and ensuring that students are in compliance with federal
and state laws governing educational benefits. For further infor-
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mation visit the SMSU web site at www.smsu.edu (keyword =
veterans) or call (417) 836-4615 or visit Carrington Hall, room
304B.

Recreation and Intramural Sports

A wide variety of activities for all interest and skill levels are
offered through Campus Recreation.

Intramural Sports are available for both the highly skilled
athlete and the recreational player. League competitions are
organized for men, women, and coed teams in softball, volleyball,
basketball, flag football, roller hockey, sand volleyball, ultimate
frisbee, and soccer. Over 25 other individual competitions such as
golf, tennis, and weight lifting are also a part of the intramural
sports program.

Fitness/Wellness offers a wide variety of activities promoting
a healthy lifestyle. Floor aerobics, water aerobics, tai chi, mat
pilates, yoga, ballroom dancing, and CPR are just a few of the many
activities offered throughout the year.

Outdoor Adventures provides opportunities for students to
attend workshops, seminars, and trips covering topics such as
backpacking, rock climbing, kayaking, and canoeing.

A wide variety of camping and sports equipment may also be
rented at OQutdoor Adventures.

The Plaster Student Union Crafts Center offers workshops in
various crafts such as knitting, candle-making, scrapbooking, and
MOSaics.

For more information, contact Campus Recreation, located in
Plaster Student Union, room 131, (417) 836-5334.

Restaurants

(See the “Plaster Student Union” section)

Retail Services

(See the “Plaster Student Union” section)

Retention Services

Retention Services, Carrington Hall 302, (417) 836-6618,
assists students from recruitment to graduation. Students are
connected to campus resources which help them reach their
educational goals.

Services such as free tutoring are available on a first-come,
first-served basis in addition to referring students to other campus
offices to help them with their course work. This office also
provides assistance to commuter students by providing off-cam-
pus housing information, roommate information and educational
programming to help students become better consumers as they
look for a place to live.

This office also participates in research that identifies issues
students face which may hinder their success. It then provides
support through campus programs and services, in response to
identified needs.

Safety and Transportation

Escort Service. The SMSU Department of Safety and Trans-
portation operates a night-time escort service. This service is
designed to supplement the shuttle service by escorting members
of the SMSU community to and from locations within the confines
of the campus.
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Students should call (417) 836-5509 to obtain escort service.
An officer will then be dispatched by radio to that location.

Vehicle Operation and Parking Regulations. Any stu-
dent who operates a motor vehicle on campus is responsible for
being informed about the parking regulations. A copy of the SMSU
Parking Regulations can be obtained at the Parking Administra-
tion Office, Transit Operations Center, 700 E. Elm, telephone
(417) 836-4825.

Towing Policy. Vehicles which have been abandoned, are
improperly parked, or have accumulated three or more unpaid
parking tickets may be towed. Contact the Department of Safety
and Transportation for details.

Shuttle Service. The University operates a shuttle service for
use by students, faculty, staff and guests of SMSU. The Shuttle
makes numerous stops at locations convenient to residence halls,
academic buildings, the library and Hammons Student Center.

The Shuttle is financed through student services fees. No fares
are charged during scheduled operating hours.

Current brochures containing a map of the shuttle route and
describing the shuttle system are available at the Department of
Safety and Transportation, the Plaster Student Union Information
Desk, and other locations on campus.

Senior Citizens Fee Waiver Program

SMSU has a special fee waiver program designed to assist
senior citizens who are interested in continuing their education
through regular academic courses offered by the University. To be
eligible, participants must be 60 years of age or older, and enroll
only for credit courses (up to a maximum of 8 credit hours per
semester and 24 credit hours overall) , and be fully admitted to the
University as a nondegree seeking student. Persons taking advan-
tage of this program will have all required student fees waived. It
should be understood, however, that registration can be done only
on a “seats available” basis.

Seniors may register through the fee waiver program only at
a special registration program scheduled the Friday prior to the
first day of classes for the semester between the hours of 8:30 a.m.
and 12:00 noon. Eligible students should come during those
hours to the SMSU College of Continuing Education and the
Extended University in Room 422 of Carrington Hall.

For a brochure highlighting this program and additional
information, please contact the College of Continuing Education
and the Extended University, 417-836-6929.

Shuttle Services

The University operates a transit system for use by students,
faculty, staff and guests of SMSU. The shuttle buses make numer-
ous stops at locations convenient to residence halls, academic
buildings, the library and Hammons Student Center. The transit
service is financed through student services fees. No fares are
charged. Current brochures containing a map of the transit routes
and describing the transit system are available at the Department
of Safety and Transportation, Parking Administration Office, Plas-
ter Student Union Information Desk, and other locations on
campus.
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SMSU Foundation

The SMSU Foundation, established in 1981, is a not-for-profit
corporation which helps the University obtain the greatest pos-
sible educational benefit through private giving. The SMSU
Foundation’s fund-raising efforts provide support for student
financial aid, faculty research, library acquisitions, program
enhancement and other academic and capital needs of the Univer-
sity. Since its inception, the Foundation has received gifts and gift
commitments in excess of $107 million.

The SMSU Foundation offers a variety of annual giving pro-
grams that encourages regular and yearly increased annual sup-
port. These include the Nationwide Phone Campaign, the Campus
Campaign and direct mail and corporate matching gift programs
in support of academic programs. Gifts to athletic programs are
coordinated through The Bears Fund. Gifts for the Juanita K.
Hammons Hall for the Performing Arts are coordinated through
The Performance Society.

Those donors who have made a significant and long-lasting
financial commitment to academic or capital programs are recog-
nized through participation in The Founders Club. Other donors
are recognized with membership in the Carrington, Maroon and
White, and Century Clubs.

Planned and deferred giving programs provide donors the
opportunity to endow scholarships, grant bequests through their
wills and utilize other estate planning vehicles. Significant planned
gifts are recognized by membership in The 1905 Society. Gifts
made in honor or in memory of a loved one or someone who has
been a strong influence provide a lasting and thoughtful tribute to
a life and its accomplishments. All gifts must be within the IRS
regulations governing charitable contributions. The SMSU Foun-
dation reports regularly on its progress through The Honor Roll
of Donors.

Southwest Missouri Area Health

Education Center

The Southwest Missouri Area Health Education Center (SWMO
AHEC) is a regional office of the Missouri Area Health Education
Centers (MAHEC) statewide system. The SWMO AHEC is hosted by
Southwest Missouri State University and provides services to an 18
county region. The mission of MAHEC is to create an educational
environment in Missouri’s rural and urban communities in order
to improve the distribution of health care professionals to
underserved populations and to improve the health of these
communities. The mission is accomplished by: creating aca-
demic-community partnerships; promoting health care careers to
Missouri youth; identifying and supporting potential health pro-
fessionals; promoting high-quality training of health profession
students; providing educational resources to increase the reten-
tion of practitioners; partnering with state agencies and other
organizations to promote overall improvement in community
health status.

The Standard

SMSU’s official student newspaper, The Standard, has pro-
vided University students, faculty and staff with vital news coverage
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for over 90 years. The Standard is published twice a week and is
student managed and edited, providing valuable practical experi-
ence for future journalists and other students interested in jour-
nalism.

Student Activities Office

(See the “Plaster Student Union” section)

Student Exhibition Center

Located near campus on historic Walnut Street and John Q.
Hammons Parkway this converted Victorian two-story building
contains exhibitions of student work that change monthly during
the school year. Each year the exhibition schedule also includes
a Foundations Show and Senior Design Show. Additional shows
may vary from year to year. The hours of the Student Exhibition
Center are Tuesday through Sunday, 12:00 to 5:00 pm.

Student Government Association

Student GovernmentAssociation (SGA) is the official voice of the
students to the administration of SMSU. Through organizational and
student body representation, SGA collects student opinion on mat-
ters concerning fees, discipline, and social activities at SMSU to
express them to the administration and other students.

SGA represents all students. Students are welcome at any SGA
meeting and becoming a Senator is a wonderful and rewarding
experience that all students should consider pursuing. SGA be-
lieves that the students’ voices need to be heard and continuing
participation will foster student input.

Student Organizations

Student organizations are an integral part of the SMSU expe-
rience, contributing to the social, intellectual, cultural, recre-
ational, and spiritual needs of the campus, offering students the
opportunity to enhance their educational experience through
various activities.

The Office of Student Activities is committed to supporting the
activities of student organizations and encouraging the participa-
tion of the entire campus community in these organizations and
the programs of this office.

Over 250 student organizations are now registered at SMSU.
Organizations are divided into the following nine categories:

Greek - organizations dealing with Greek related life
Honorary - scholarly organizations

Professional - organizations that strive for professionalism
Religious - organizations dealing with religious beliefs
Service - organizations that provide a variety of services
Social - organizations that interact with many people
Sports - athletic organizations ranging in multiple sports
University - organizations that coincide with SMSU

TRIO Programs

The Department of Education, Office of Higher Education,
Division of Student Services, funds a number of programs under
Title IV of the Higher Education Act that are typically referred to as
the TRIO Programs.
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The primary purpose of the TRIO programs is to prepare low
income and first generation persons for successful entry into,
retention in, and completion of postsecondary education. In
general, these programs identify low-income and first-generation
college students and provide them with encouragement, support
and assistance.

TRIO Student Support Services

This office provides a variety of support services for college
students that are designed to improve academic performance,
increase student motivation, and facilitate transition from under-
graduate to graduate education. Services provided include tuto-
rial services, instruction in basic study skills, academic, financial,
and personal counseling; assistance in obtaining financial aid;
and assistance in admission and enrollment in graduate pro-
grams.

For more information, contact the TRIO Student Support
Services office in 226 Kemper Hall, (417) 836-6220, or visit the
web site at www.smsu.edu (keyword = TRIO).

TRIO Upward Bound Program

The purpose of the Upward Bound Program is to assist
high school students in developing the skills and motivation
necessary to complete their secondary education and to enroll in
and complete a program of postsecondary study. The program
currently serves 50 students from Central, Hillcrest, and Parkview
high schools in Springfield. The following services are offered to
eligible students: tutoring and study skills; monthly Saturday
workshops; ACT/PSAT workshops; financial aid and scholarship
information and applications; college prep classes and informa-
tion; a six-week, on-campus, summer enrichment program,; col-
lege campus visits; and visits to area cultural attractions.

For more information, contact the TRIO Upward Bound
Program office in 315 Carrington Hall, (417) 836-4324, or visit
the web site at www.smsu.edu (keyword = TRIO Upward Bound).

Veterans Services

(See the “Records and Registration” section)

World Wide Web

SMSU has a web site (www.smsu.edu) which contains infor-
mation about the campus, academics, events, and other various
topics. Students may use their Personal Identification Number
(PIN) to access their own personal information such as class
schedule, transcripts, GPA, address, degree audits, and other
information through the My Information system. Additional infor-
mation and enhancements are continually added.

All students have access to the web in the computer labs located
in Cheek Hall, Glass Hall; Strong Hall; and Meyer Library. Additional
labs for targeted student population are available in many residence
halls and other academic computer labs on campus. Computers are
also available for all students’ use throughout Plaster Student
Union and on the 2nd and 3rd floor hallways of Carrington. See the
Computing section of the catalog for more information.
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Writing Center

The SMSU Writing Center is a friendly and comfortable place
where students, faculty and staff can come for free help on any
writing project. Trained undergraduate and graduate students will
assist you with any aspect of your writing: interpreting assign-
ments, discovering ideas, organizing and developing ideas, inter-
preting audience feedback, and refining your editing skills. Call
836-6398 to make an appointment or drop by Pummill 401. The
Writing Center is open during the fall and spring semesters,
Monday, Tuesday 9 a.m.-7 p.m., Wednesday, Thursday 9 a.m.-9
p-m., and Friday 9 a.m.-1 p.m. Summer Session hours vary.

Other services include a computer lab where students can
produce their papers, a Writer’s Hotline (836-6398) for quick
answers about writing, and an on-line tutoring extension. For
more information visit the SMSU web site at www.smsu.edu
(keyword = writing center).

Wyrick Commission

The Wyrick Commission and Wyrick Fund, setup in 1982, give
students a chance to design, select, and execute campus improve-
ment projects that they want to have instituted.

Each semester, $3 of each student’s Student Services Fees are
deposited in the Wyrick Fund to pay for the proposals chosen by
the student body during spring elections.

The proposals are submitted by students from any department
and reviewed by the 13-member Wyrick Commission, made up of
eight students and five faculty members.
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Prominent past projects include: new weight equipment in
Plaster Sports Complex, new furniture for the library and the
Student Union, the signs at the corners of campus, the U-shaped
bicycle racks, and lighting and irrigation for the new intramural
field on the northeast corner of campus.

ZipCard

The ZipCard is your official University identification card
which you should keep with you at all times. It can also be used as
acampus debit card provided that you have made a deposit in your
ZipCard account. As a debit card, it can be used almost anywhere
you spend money on campus. You can pay your bills at the
Bursar’s Office, do your laundry, purchase items from vending
machines, make copies, make purchases at the food court, and
much more. For a complete list of services, visit our web site at
www.smsu.edu (keyword = zipcard).The ZipCard office is lo-
cated in Plaster Student Union room 128, (417) 836-8409.

You can also use your ZipCard as a campus charge card to
charge items, services, or fines to your account. These miscella-
neous charges are due when billed and may be paid in person at
the Bursars Office in Carrington Hall 102 by presenting your
ZipCard. Miscellaneous charges may include SMSU Bookstore,
Bear Necessities convenience store, parking permits, library
fines, and long distance telephone charges. See “Deferred Pay-
ment Plan” in the “Costs” section for further information.
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Student Organizations

SMSU recognizes two types of student organizations:

Recognized

Recognized student organizations are those organizations regis-
tered with the Office of Student Activities and approved by the
Student Government Association.

Sponsored

Sponsored student organizations are recognized student organi-
zations advised by a University employee as part of that employee’s
job description and funded in some way through University funds.
Examples include Student Government Association, Student Ac-
tivities Council, and Residence Hall Association.

For more information on student organizations, go to the web site
at: studentorganizations.smsu.edu
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A Cub Bella

Abundant Life Ministeries

Advertising Club

African Students United

Alpha Chi Omega

Alpha Delta Pi

Alpha Gamma Rho

Alpha Gamma Sigma

Alpha Kappa Lambda

Alpha Kappa Psi

Alpha Phi Omega

Alpha Sigma Alpha

Alumni Association, Student

American Cancer Society SMSU Relay for Life
American Civil Liberties Union (ACLU)

American College of Healthcare Executives (ACHE)
American Society of Interior Designers- SMSU Student Chapter
American String Teachers Association (ASTA)
Amnesty International

Anthropology Club

Asian American Pacific Islander Organization
Assembly Managers, International Association of
Association of International Students (AIS)
Athletic Trainers Association, Student
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B F
Ballroom Dance Club, SMS Fencing Society of SMSU
Baptist Student Union Financial Management Association

Beta Alpha Psi, Business Information Fraternity
Bisexual Gay & Lesbian Alliance (BIGALA)
Black Collegians, Association of

Business and Professional Women (BPW)

C

Campus Advance

Campus Crusade for Christ

Campus Ministries Council

Catholic Campus Ministries

Cell & Molecular Biologists, Student Society of
Christian Campus House

Christian Student Center

Gircle K

Civically Engaged Students, Association of
Club de Espanol

Collegiate Entrepreneurs’ Organization
Collegiate Middle Level Association (CMLA)
Computing Machinery, Association for

D

Delta Chi Fraternity

Delta Epsilon Chi, Southwest Missouri State
Delta Sigma Pi

Delta Sigma Theta Sorority, Inc.

Delta Tau Alpha (Agriculture Honor Society)
Delta Zeta Sorority

Deutsch Klub

Dietetic Association, Student

E

Economics Club

Education of Young Children, Association for the

Entertainment Management Association
Episcopal Campus Ministry
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First & Calvary Presbyterian Church Campus Ministry
Flute Society

Freudenberger Hall Council

Future Doctors of Audiology, National Association of

G

GAMMA (Greeks Advocating Mature Mgt of Alcohol)
Gamma Alpha Lambda

Gamma Jota Sigma

Gamma Sigma Sigma

Geological Society

Gerontology Club

Golden Key International Honour Society

Graduate of Business Professional Honor Society
Graduate Student Council

H

Habitat for Humanity

Hispanic-American Leadership Organization (HALO)
Horsemens Association

Horticulture Club

Human Resource Management, Society for

I

ICTHUS

Improvisationally Impaired

Indonesian Students, Society of
Industrial/Organizational Psychology Club
Interfraternity Council

J

Japanese Animation Club
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K

Kappa Mu Epsilon

Kappa Sigma

Kentwood Hall Council
Korean Student Association

L

Lacrosse, Mens Club
Lambda Pi Eta

Le Club Francais
Livestock Judging Club
Lutheran Student Center

M

Malaysian Student Society

Manufacturing Engineers, Society of

Midnight @ SMSU

Missouri Association of Blind Students (MABS)
Missouri Association of Planning Students (MAPS)
Mu Phi Epsilon

N

National Art Education Association (NAEA)

National Pan-Hellenic Council (NPHC)

National Student Speech Language Hearing Association (NSSLHA)
Natural High Club

Nazarene Student Association

News Media Club

0

Order of Omega
Ozarks Biological Graduate Society

P

Panhellenic Association
Percussion Society

Phi Alpha Theta

Phi Beta Sigma Fraternity, Inc.
Phi Delta Theta
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Phi Eta Sigma

Phi Omega Sigma Christian Fraternity

Phi Sigma Pi

Phi Sigma Tau

Physical Education Majors Club

Physical Education, Honor Society of
Physical Therapist, Association of Student
Physics Students, Society of

Pi Sigma Alpha

Pistol Team and Club

Political Science Graduate Students Association
Pre-Dental Club

Pre-Optometry Club

Pre-Veterinary Club

Psi Chi

R

Racquetball Team

Recreation & Leisure Studies Association
Religious Studies Club, The

Residence Hall Association (RHA)

S

Sierra Club

Sigma Alpha

Sigma Alpha Chi

Sigma Alpha Iota

Sigma Tota Epsilon

Sigma Kappa

Sigma Pi

Sigma Sigma Sigma

Sigma Tau Delta

Sister Circle

Student Activites Council (SAC)

Student Athlete Advisory Committee

Student Community Action Team (SCAT)

Student Council for Exceptional Children (SCEC)
Student Government Association (SGA)

Student Math Teacher Organization of Southwest Missouri
Student National Education Association (SNEA)
Students in Free Enterprise (SIFE)

SW/LAN
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T A\

Tae Kwon Do Club Wesley Foundation

Theta Alpha Kappa Women in Communication, Association for
Theta Chi Fraternity Wrestling Club

U X

United Council of Resident Assistants Xi Omicron Iota

United Ministries in Higher Education
Unity in Alternative Religions on Campus (ARC)
University Ambassadors Y

Young Americans for Freedom

\

Veterans Club
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Student Rights and Responsibilities

Robert W. Plaster Sports Complex

Student Conduct

When students enroll at the University, they do so voluntarily
and in so doing implicitly accept certain obligations of perfor-
mance and behavior established by the University, as defined in the
Code of Student Rights and Responsibilities and other Official
University publications. The development of self-discipline is a
goal of education and the disciplinary process is intended to be
educational in nature. The judicial system is designed to further
the educational process; therefore, it is not comparable to, or a
substitute for, jurisprudence under a criminal code. The proce-
dures are designed to balance the rights and responsibilities of the
student accused of wrong doing with the rights of the accuser,
other students, members of the academic community, and the
public. Hearings shall be conducted by a judicial body in order to
provide a fair opportunity for hearing of the student’s position,
explanations, and evidence.

Any member of the University community may file charges
against any student for misconduct. Generally, jurisdiction and
discipline shall be limited to conduct which occurs on University
premises or which adversely affects the University Community
and/or the pursuit of its objectives. Charges shall be prepared in
writing and directed to the Office of Judicial Programs, Plaster
Student Union, room 405, which is the office responsible for the
administration of the University judicial system. Any charge should
be submitted as soon as is reasonably possible after the event takes
place, but in any case, no longer than one calendar year from the
date the person knew or should have known the facts.

Acts of dishonesty can be perceived to be related to a student’s
academic performance or a student’s conduct. When the matter
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is related to a student’s academic performance, the policies of the
Division of Academic Affairs, listed in the “Academic Integrity”
section of this catalog, are in effect. When the matter is related to
a student’s conduct, the policies of the Code are in effect. The
course instructor has original jurisdiction over his/her class and
may deny a student who is unduly disruptive the right to attend
class. The student is expected to comply with all reasonable
directives of the course instructor.

Once the hearing authority has determined that a violation of
the Code has taken place, the hearing authority will determine a
recommendation for a sanction appropriate to the violation. In
determining its recommendation, the hearing authority will hear
recommendations from the accused student and the Judicial
Advisor, who is a representative from the Office of Judicial
Programs. The Judicial Advisor may introduce evidence of past
violations by the accused student in order to establish why a
recommended sanction is appropriate. Disciplinary sanctions
other than dismissal and expulsion shall not be made a part of the
student’s permanent academic record, but shall become part of
the student’s confidential disciplinary record, which will be
maintained in a specified area of the Dean of Students Office and
shall be subject to the restrictions of the Family Educational Right
to Privacy Act (FERPA).

The complete Code of Student Rights and Responsibilities is
on our web site atwww.smsu.edu (keyword=judicial) or from the
Office of Judicial Programs, Plaster Student Union, room 405,
(417) 836-6937. It is also recommended that each student
become familiar with the Current Students and Campus Services
web page at www.smsu.edu (select Current Students) to learn
about other University policies and procedures.
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University Rules for Speakers and
Facilities Usage

1.

The use of University facilities for speakers is intended to support
the academic mission and is therefore viewed as educational
programs. The University retains the exclusive right, through
authorized persons and organizations, to determine the appropri-
ateness of speakers scheduled for University facilities. If a speaker
is not allowed access to University facilities, that speaker will still
have access to the Bear Paw, in accordance with the University’s
Public Forum Policy.

. The University retains the exclusive right to determine the appro-

priateness of all arrangements required for a speaker appearingin
a University facility.

. Each University facility (e.g., Juanita K. Hammons Hall for the

Performing Arts, Hammons Student Center, Coger Theater, etc.)
will have separate regulations and procedures for the use of the
facility which must be followed for any scheduled event.

. Any speaker appearing in a University facility must be sponsored

by a registered student organization, University organization, or
University department. The sponsoring organization is responsible
for insuring that procedures for event scheduling are followed.

. Press conferences on University-owned property must be ar-

ranged for in advance through the News Services Office.

. Orderly picketing and demonstrations are permitted according to

the Public Forum Policy but, for reasons of safety, onlyunmounted
signs no wider than the human body are permitted within Univer-
sity buildings.

. Individuals entertaining guests on campus, in any University

facility, are responsible for the proper identification and conform-
ance to rules of the University by such guests.
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8. All buildings or facilities other than residence halls shall be off

limits to students after closing hours with the following exceptions:

a. Students possessing an “after hours” permit, signed by his/her
instructor and department head, stating the building, room
number, student name, and the times for which the student is
cleared.

b. University student employees who are required to enter the
locked buildings in the performance of their duties. The
students must be able to validate their employment to Public
Safety Officers who encounter them in the closed buildings.

c. Students who are accompanied by Department of Public Safety
personnel, University staff members, or faculty members.

9. Arrangements for the use of University facilities, including both

buildings and grounds, must be made in advance through the
Conference Services Office. Meeting rooms and facilities may be
reserved by only those student organizations who are properly
registered by the University.

10. Registered student organizations conducting University-related

activities off-campus must register them no less than one week in
advance with the Office of Student Activities.

11. University-funded student travel must be registered in advance

with the University office sponsoring the activity. Participating
students are subject to the same parameters of the Code of Student
Rights and Responsibilities that are in effect at the University.

12.The indoor pool at Hammons Student Center is operated during

the hours and under the rules published annually by the Director
of Hammons Student Center. Students are not permitted inside the
pool area when the pool is closed.
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Academic Regulations

Carrington Hall

Academic Integrity
Policies and Procedures

The community of scholars that is Southwest Missouri State
University (SMSU) is committed to developing educated persons.
Educated persons accept the responsibility to practice personal
and academic integrity. Each participant of the University commu-
nity refrains from and discourages behavior that threatens the
freedom and respect each member deserves. The policies and
procedures described in the Student Academic Integrity policy
specifically address student academic integrity, but recognize that
student academic integrity is only part of the entirety of academic
integrity in 2 community of scholars, and that all members of the
community share the responsibility for fostering academic integ-
rity.
The SMSU Faculty Handbook states that course policy state-
ments must include a statement of the instructor’s policies con-
cerning cheating and plagiarism, including consequences. An
instructor’s policies on academic integrity issues, while they may
reflect the instructor’s personal views, should also be consistent
with the University policy on student academic integrity. The
instructor must allow a student who has been charged
with academic dishonesty to continue attending class until
all appeals are resolved. If an academic integrity matter is
pending at the end of a semester, the instructor will issue
an Incomplete (I) grade to the student until the appeal
process is completed.

The complete Student Academic Integrity Policies and
Procedures document, including information on the Aca-
demic Integrity Proceeding, is available on our web site at
www.smsu.edu (keyword=academic integrity) or from
the Office of Academic Affairs.

Definitions

Academic Integrity Council (AIC): The 23-member Academic
Integrity Council (AIC) consists of ten voting student members and
ten voting faculty members, plus the Vice President for Academic
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Affairs or designee, who is the non-voting Chair of the Council. In
addition, the Dean of Students (or designee) and the SGA Legisla-
tive Director for Academic Affairs serve as ex officio members
(without voting privileges) . The Council is charged with oversee-
ing Academic Integrity Proceedings. The Council may also under-
take other activities intended to foster academic integrity.
Academic Integrity Proceeding: An Academic Integrity Pro-
ceeding is conducted by a five-member panel drawn from the AIC
membership. The purpose of a proceeding is to explore and
investigate allegations of student academic dishonesty and to
reach informed conclusions as to whether or not academic
dishonesty is likely to have occurred.

Academic Dishonesty: Any one of the following acts constitutes
academic dishonesty:

Cheating: The term “cheating” refers to using or attempting to
use unauthorized materials, information, or study aids in any
academic exercise.

Fabrication or Misconduct in Research: The term “fabrica-
tion” refers to unauthorized falsification or invention of any
information (including research data) or any citation in any
academic exercise. The term “misconduct in research” refers to
any violation of ethical guidelines for attributing credit and
authorship in research endeavors, or other violations of ethical
research practice.

Plagiarism: The term “plagiarism” includes, but is not limited to,
the use, by paraphrase or direct quotation, of the published or
unpublished work or sections of a work of another person without
full and clear acknowledgment. This includes any material copied
directly or paraphrased from the Internet. The unacknowledged
use of materials prepared by another person or agency engaged
in the selling of term papers or other academic materials, includ-
ing material taken from or ordered through the Internet and
constitutes plagiarism.

Facilitating academic dishonesty: Assisting or attempting to
assist another to violate any provision of the Student Academic
Integrity policy, whether or not that action is associated with any
particular course, is considered academic dishonesty.

6/14/04, 11:48 AM



Southwest Missouri State University 2004-05 Catalog

Academic Regulations

Reporting Academic Dishonesty

All members of the University community share the responsi-
bility and authority to challenge and make known acts of apparent
academic dishonesty. Any student, faculty member, or staff person
who has witnessed an apparent act of student academic dishon-
esty, or has information that reasonably leads to the conclusion
that such an act has occurred or has been attempted, is strongly
encouraged to report said act. Acts of apparent academic dishon-
esty that occur in the classroom may be reported directly to the
course instructor, and/or the course instructor’s department
head, and/or the instructor’s college dean. Incidences of apparent
academic dishonesty, whether associated with a particular course
or not, may also be reported directly to the Academic Integrity
Council (AIC) by contacting the Chair of the Council (the Vice
President for Academic Affairs or designee) in the Office of
Academic Affairs, Carrington Hall 209. The Academic Integrity
Council will not accept or act upon anonymous reports but will
hold in strict confidence the identity of any person reporting a
suspected instance of academic dishonesty, unless that person
consents to having his or her identity revealed. If the act of
academic dishonesty that is reported to the AIC is alleged to have
occurred in a particular course, the AIC Chair will notify the
course instructor of the allegation. If the reported allegation is not
associated with any particular course, the AIC Chair will convene
an Academic Integrity Panel to conduct an Academic Integrity
Proceeding to explore the allegation, provided that at least one
person making an allegation is willing to be identified and to
participate in the proceeding.

Academic Dishonesty Not Associated with
Enrollment in a Course

Any incident of alleged academic dishonesty by a student not
enrolled in a particular course but sitting in the course for a
student duly enrolled (for example, taking a test for a duly-
enrolled student) should be reported directly to the AIC, which
will convene a panel to address the alleged incident. Similarly, any
incident of alleged academic dishonesty committed by any student
at SMSU outside the context of enrollment in any particular course
should be reported directly to the AIC, which will convene a panel
to address the alleged incident.

Academic Record (Transcript)

An academic record (transcript) is permanently maintained
for each student who enrolls at SMSU. This record includes a list
of courses in which the student was enrolled (except for those
dropped during the Change of Schedule period — see “Change of
Schedule” section), as well as the credits and grades earned in
those courses. Academic and disciplinary suspensions and expul-
sions are also recorded.

For students with transfer credit (including West Plains Campus
courses taken since August 1995), an entry will appear on the
transcript indicating the number of credit hours awarded for each
institution attended. Individual transfer courses are not listed.
Transfer creditis noted on the transcript only for courses completed
by students prior to or during their last semester of enrollment at
SMSU.

All students are issued a transcript upon graduation. For
information on requesting copies, see the “Transcript Request”
section. Course order and chronological order transcripts are
available on the PIN protected web My Information system.
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Students who have attended the West Plains Campus of SMSU since
August 1995 must contact that campus to request a transcript.

Academic Renewal Policy

Academic renewal is designed to permit students with a grade
point average deficiency to remove the effects of low grades from
their academic record, under the following conditions:

1. This policy applies only to undergraduate students and must be
invoked prior to graduation.

2. A student enrolled at SMSU after an absence of five years or
more from college may elect academic renewal. This renewal
will affect only those courses taken prior to the five-year
absence and may be elected only once in a lifetime.

3. Once elected, academic renewal applies to all courses, whether
passed or failed and regardless of origin, taken prior to the
date chosen by the student.

4. Academic renewal does not erase the record. The grades
received are removed from the GPA with an appropriate
notation on the transcript indicating the renewal election.
Academic renewal is a policy of SMSU and as such may not be
recognized by outside institutions or agencies (e.g., Missouri
State Department of Elementary and Secondary Education).

5. Credit hours subjected to academic renewal cannot be used to
meet any requirements (e.g., graduation, prerequisite, or
certification).

6. Once elected, academic renewal is irrevocable. Students must
consult an academic advisor prior to election of academic
renewal. Final approval for all academic renewal applications
will be processed by the Office of Academic Affairs.

Academic Status

Good Standing

A student who has a cumulative grade point average of at least
2.00, at SMSU and on transfer and SMSU academic work com-
bined, and is not currently suspended, is considered to be in good
standing. A student who has not achieved the minimum good
standing grade point average will be placed on scholastic proba-
tion or suspension.

Probation

The purpose of scholastic probation is to remind students that
the quality of their cumulative academic work is unsatisfactory. A
brochure describing scholastic probation and suspension is
available in the offices of the College Deans, Admissions, and
Records. A student on scholastic probation may be required to
reduce the number of credits carried, maintain a lighter out-of-
school workload or forego participation in social activities. The
director of an extracurricular activity may also bar students on
probation from participation in that activity. A student on proba-
tion may also be ineligible for financial aid.

The student’s academic advisor and staff of various adminis-
trative offices are available to give assistance in the planning of
courses, time organization, and establishing effective study habits.

All students on academic probation will be required to have
advisement prior to enrolling. Such students must have an advisor
release posted electronically on the Faculty/Advisor Resource Cen-
ter or have an advisor signature on the Registration Request Form.

Suspension
Any student who fails to make a 1.00 or better grade point
average in any single semester or session (regardless of the
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cumulative grade point average) will be suspended, unless, in the
opinion of the appropriate college dean, there are circumstances
which warrant an exception. The student must make written
application for an exception.

If a student who was placed on probation in a previous
semester fails to remove that probation within one semester in
residence, the student will be suspended, unless in the opinion of
the appropriate college dean, there are circumstances which
warrant an exception. If satisfactory progress has been shown, the
student may be allowed to remain from semester to semester.

Reinstatement

A student suspended for academic reasons for the first time is
eligible to apply for reinstatement after remaining out of school for
aminimum of one semester. The summer session does not count
as a semester. Reinstatement of suspended students is not an
automatic process. Students are responsible for showing that their
chances for success are better than they were before their suspen-
sion. Applications for reinstatement are available in the Admis-
sions Office. See the “Academic Calendar” for deadline dates.

A student requesting reinstatement may be required to take
certain tests and receive other assistance from the Counseling
Center as a part of consideration for reinstatement. If the student
is reinstated, the grade point deficiency for each semester at-
tended thereafter must be progressively decreased or the student
will again be suspended. After a second suspension, a2 minimum
period of one full calendar year must elapse before a student’s
application for reinstatement may be considered. If the student is
reinstated a second time, a progressive decrease in grade point
deficiency must be shown or the student will again be suspended.

If a student had been admitted into a degree program at the
time of suspension, the program is voided and the student must
reapply for admission or request reinstatement of the original
degree program.

Astudentwho attends another college or university after being
suspended from SMSU must earn at least a 2.00 GPA on transfer-
able courses to be considered for reinstatement.

Transfer Student Admitted on Scholastic Probation

Any transfer student who has less than a 2.00 average on the
total of previous college work attempted who is admitted to SMSU
is admitted on scholastic probation. (Such admissions must be
approved by the Admission Exceptions Committee.) Deficiency
points are indicated on the student’s transfer evaluation. The
student remains on probation until enough “surplus” credit
points are made at SMSU to overcome the previous deficiency. A
student may remain on probation even though the SMSU GPA is
above 2.00. The Admission Exceptions Committee may impose
certain GPA or course requirements on the student at the time of
admission. The student should understand any and all conditions
of admission as well as the meaning of the deficiencies. The
student should also be aware that failure to remove the academic
probation status during the first semester (or atleast demonstrat-
ing satisfactory progress toward doing so) may result in suspen-
sion from SMSU.

Accelerated Masters Program

Students admitted into an approved Accelerated Masters
Degree Program may have a limited number of 500-600 level
courses counted toward both the undergraduate and graduate
degree. Before enrolling in a course to be counted as both
undergraduate and graduate credit (mixed credit), an under-

‘ 02BsmsuUGCAT0405.P65 62

graduate student must be accepted into the accelerated program
and receive prior approval from the graduate program advisor,
department head of the undergraduate program, and the dean of
the Graduate College. All approvals must be completed prior to the
end of the Change of Schedule Period for the course(s). A
maximum of 12 credit hours may be taken as Mixed Credit, but
many programs have lower limits. See “Graduate College” section
of catalog for further information.

Address (Local and Permanent)

Students must report their correct addresses at the time of
registration. Students may also update their address(es) via the
web (see “My Information System”) or by reporting address
changes to the Records Office.

The local address is generally used to contact students when
classes are in session. The permanent address is used on billings,
refunds and other items sent while classes may not be in session.
The local and permanent address may be the same in the case of
a commuting student.

Change of a permanent address does not affect a student’s
residency status for fee purposes. If a change of residency is
appropriate, the proper forms must be completed in the Office of
Admissions, Carrington Hall 204.

Advanced Placement Program (AP)

SMSU recognizes the Advanced Placement (AP) Program and
awards credit for many of the subjects offered. Refer to the “Credit
By Examination” section of the catalog.

Attendance Policy

Because class attendance and course grade are demonstrably
and positively related, the University expects students to attend a//
class sessions of courses in which they are enrolled. Each instruc-
tor has the responsibility to determine specific attendance poli-
cies for each course taught, including the role that attendance
plays in calculation of final grades and the extent to which work
missed due to non-attendance can be made up. On the first day
of class, each instructor will make available to each student a
written statement of the specific attendance policy for that class.
The University encourages instructors not to make attendance a
disproportionately weighted component of the final grade. The
University expects instructors to be reasonable in accommodating
students whose absence from class resulted from: (1) participa-
tion in University-sanctioned activities and programs; (2) per-
sonal illness; or (3) family and/or other compelling circum-
stances. Instructors have the right to request documentation
verifying the basis of any absences resulting from the above
factors. Any student who believes that his or her final grade for a
course has been reduced unfairly because of attendance factors
has the right to appeal that grade under the process outlined
below.

Appeal Process for Attendance-Related Grade

Reductions:

The process of grade appeal based upon attendance factors is
intended to render a timely and peer-based judgement and is
outlined as follows:

1. The student should first attempt to resolve the grade conflict
with the instructor on an informal basis. If satisfactory resolu-
tion is not reached, formal appeal should be initiated as
outlined in (2) below.
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2. The student initiates the formal appeal process as follows:

a. The student writes a formal letter to the instructor (or to the
appropriate department head if the instructor is no longer
on campus) requesting a re-evaluation of his or her grade.
Theletter should include the following information: student’s
name and social security number; the course code, num-
ber, and section; the year and semester the course was
taken; the instructor’s name; and a clear statement of the
grade change request and reasons which justify the request.
This formal letter must be initiated no later than the end of
the first semester after the grade in question is received
(excluding summer semester).

b. The instructor (or the appropriate department head if the
instructor is no longer on campus) must respond to the
formal appeal within ten (10) school days of the receipt of
the formal letter:

i. Ifitis determined that the student’s request is justified,
theinstructor (or department head, as appropriate) will
prepare a Grade Change Authorization and submit it to
the department head, who will forward it to the Records
Office. If the grade change is in a course taken for
graduate credit, the department head must also notify
the Graduate College.

ii. If it is determined by the instructor (or department
head, as appropriate) that the student’s request is 7zo¢
justified, the instructor (or department head) will write
a formal response to the student justifying his or her
decision.

c. Should the student desire to continue the appeal process,
he or she may request a formal hearing before the SMSU
Attendance Appeal Board (AAB)' as follows:

i. The studentwill submit to the Office of the Vice President
for Student Affairs a completed AAB Request for Hearing
Form (including a release of information on grades
awarded on examinations and assignments, and atten-
dance data, for the specific course in question); the
student’s formal letter to the instructor (or department
head, as appropriate); and the instructor’s (or depart-
ment head’s) response.

ii. Upon receipt of the specified documentation, the AAB
will determine if the grade reduction is attendance
related and potentially unreasonable and/or at variance
with the instructor’s stated attendance policy. If it is so
determined, the AAB will convene a hearing at the
earliest possible date based upon the schedules of the
involved parties. The hearing will be conducted in an
attempt to determine the facts associated with the appeal
and the intent s thata recommendation will be rendered
by the end of the semester in which the appeal was filed.

iii. The AAB is advisory only. The Board will forward all
documentation and its recommendation to the Vice
President for Academic Affairs. Based upon those data,
the Vice President for Academic Affairs will make a
ruling to the extent that: (1) the grade should be
changed including the new grade to be awarded; or (2)
the grade should not be changed.

The Attendance Appeal Board will consist of five members as follows: The
Board Chair will be the Vice President for Student Affairs or his/her
designee. The Vice President for Student Affairs will also select one faculty
member from among those serving on the Faculty Student Judicial Commis-

sion and three students from among those serving as Justices on the
Campus Judicial Board.
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Students are not automatically dropped for non-atten-
dance. Failure to properly drop or withdraw will result in
F grade(s).

Auditing a Course

The auditing student is expected to attend class regularly and
should consult with the instructor to determine what else is
expected in the course. If an auditing student does not attend class
regularly or does not fulfill agreed-upon expectations, the instruc-
tor may send a memo directing the Records Office to drop the
student from the class. Such drops will be graded with an N grade
and will be subject to the normal fee refund policy.

Students may audit courses to the maximum authorized
academic load. A person currently not enrolled at the University
must be admitted in order to register as an auditor. Courses
audited are counted in the same way as courses taken for credit
in determining required student fees. Credit is not awarded for
auditing a class. Audited classes are excluded when determining
enrollment status (full-time, half-time) and eligibility for the
semester Deans List. Audited classes are included when determin-
ing need for Overload Permission.

To audit a course (or to remove a course from audit) the
student must complete a form in the Records Office, Carrington
Hall room 202 anytime prior to the No Penalty Drop/Automatic N
deadline for that course. Students may not change from a credit
basis to an audit basis or vice versa once the No Penalty Drop/
Automatic N Grade deadline has ended. Instructors will receive
notification when students change from or to an audit status.

Certificate (University)

The certificate is mailed to student’s approximately three
weeks after the end of the semester of completion. An encum-
brance will prevent the release of a student’s transcript and
certificate. The name used is the name provided by the student on
the Notification of Completion form. The certificate lists the level
(undergraduate or graduate) and the name of the program of
study.

Duplicate certificates may be ordered by sending a written
request and a check or money order in the amount of $10 payable
to SMSU to the Degree Check Office, SMSU, 901 S. National,
Springfield, MO 65804. The written request must include the
student’s name, social security number, date of completion,
mailing address, daytime phone number, signature, and exactly
how the name is to be printed on the certificate.

Change of Schedule (Add/Drop)

Students are expected to complete the courses for which they
register. Failure to properly drop or withdraw from classes will
result in the assignment of F grades for those classes, as well as a
possible financial obligation.

Students who wish to withdraw from a// courses for a given
semester should refer to the withdrawal policy in the printed and
web versions of the catalog and schedule.

Students who wish to add or drop selected regular semester
courses must follow the procedures outlined below, which vary
over time. Students who wish to add or drop intersession courses,
short courses, workshops, and other courses that do not meet for
a full semester or block should contact Continuing Education
Registration Services or the Registration Center for information on
policies, procedures, and deadlines.
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Also refer to the Fee Refund Schedule, the Academic Calendar,
and Instructor Drop for additional information regarding drops
and withdrawals. Also refer to Auditing a Course, Enrollment
Status, and Overload Permission for related information.

Prior to the beginning of the semester: Adds, drops, and
section changes may be processed in any authorized registration
center.* Students must complete a short form and present photo
identification. To add a course which requires permission to
enroll, the student must first obtain a Course Permission form
from the department office which offers the course. Students are
responsible for ensuring compliance with stated prerequisites.
The department office may or may not drop students who do not
meet prerequisites.

During the Change of Schedule Period (first five days of
fall or spring semesters, first two days of summer ses-
sion): Same procedure as above except that such changes may
also be completed in the department office of the student’s major
or in the department office of the course being added or dropped.

After the Change of Schedule period:

1. To drop a course: Same procedure as above except that drops
may only be processed by an authorized registration center
during this time.

2. To add a course: In general, only courses which have not yet
begun (e.g., second block courses, short courses, workshops,
independent study, etc.) may be added after the Change of
Schedule Period has ended. Department approval is required
to add a first block or full semester length class beginning on
day 6 of the fall or spring semester, and to add a second block
class on day 3 or beyond of the second block period. The
department may also require instructor approval.

a. Go to the department which offers the course to seek
approval. If approval is granted the department office will
complete an Add/Section Change form and affix the depart-
ment signature and stamp. Course Permission forms are
not required during this period.

b. Take the completed form to an authorized registration
center with photo identification for processing.

3. To change sections: A section change should be completed
during the Change of Schedule Period. Such changes are
considered a drop and an add, and are treated as such in
determining the refund or credit to be granted.

a. Go to the department office of the course and request
permission to change sections. The department may re-
quire instructor approval. If approved, the department will
complete an Add/Section Change form and affix the depart-
ment signature and stamp. If the change is due to extenuat-
ing circumstances the department may, at its discretion,
indicate on the form that the drop should be processed with
a 100 percent credit on the dropped section and the form
must be taken to the Registration Center, Carrington Hall
320 to be processed with the correct refund.

b. Take the completed form and photo identification to an
authorized registration center for processing.

No transaction is considered complete unless received, verified,

and processed by the Registration Center or other authorized

office. Students will be provided a revised schedule and invoice.

It is the student’s responsibility to review these for accuracy and

to request corrections immediately.
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Grading:

1. Prior to the end of the Change of Schedule Period: Dropped
courses will not appear on the transcript.

2. After the Change of Schedule Period: Courses dropped up
through the No Penalty Drop/Automatic N Deadline for that
course will have a grade of N. This is week 2 through 9 for full
semester courses during fall and spring semesters; other
course lengths are treated proportionally.

3. After the No Penalty Drop/Automatic N Deadline: Courses
dropped up through the Last Day to Drop or Withdrawal
deadline for that course will have either an N or F grade
assigned by the instructor on the final grade roster. An N
indicates that the student was doing passing work at the time of
the drop. An F indicates a failing grade for the course, and is
calculated into the grade point average. This period is from the
10" week through the next to last week of the semester for full
semester courses during fall and spring semesters; other
course lengths are treated proportionally.

4. No drops or withdrawals are allowed after the Last Day to Drop
or Withdrawal deadline for the course.

Related Information: Students should use the drop procedure
judiciously as numerous N grades on a transcript may be con-
strued by some to indicate an inability of the individual to persist
when challenged. Dropping courses will generally result in ex-
tending the time required to complete a degree. In addition,
dropping below a full-time or half-time enrollment status may
jeopardize insurance, financial aid, scholarship, and athletic
participation eligibility. Students who are dropping because of a
concern regarding their grade in a course are encouraged to
consult with the instructor prior to dropping a course. Students
who are concerned about the impact of dropping a course on their
progress toward graduation are encouraged to consult with their
academic advisor prior to dropping.

*Authorized Registration Centers: These offices may process

registrations, adds, and drops year round. All withdrawals from

the University must be processed by the Registration Center in

Carrington Hall 320.

¢ Honors College Students must process changes in the Univer-
sity College, University College Hall room 115.

e University Athletes must process changes in the Athletic Achieve-
ment Center, Forsythe Athletic Center room 239.

¢ Declared Business Majors may process changes in the College
of Business Administration Advisement Center, Glass Hall
room 106A.

* Evening, Graduate, and Extended University students may
process changes in Continuing Education Registration Ser-
vices, Carrington Hall room 422.

e Premajors (students who have not declared a major) may
process changes in the Academic Advisement Center, Univer-
sity College Hall room 109.

e All other students may process changes in the Registration
Center, Carrington Hall room 320.

Class Disruption

The course instructor has original jurisdiction over his/her
class and may deny a student who is unduly disruptive the right to
attend the class. Students are expected to master the course
content in compliance with the syllabus of the course instructor.
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The student is expected to comply with all reasonable directives of
the course instructor. The course instructor may have a student
administratively withdrawn from a course upon showing of good
cause and with the concurrence of the department head. The
appeals process in case of such administrative withdrawal shall be
as stated in the academic regulations under “Grade Re-evaluation
Based on Performance.”

Classification

Undergraduate degree-seeking students are classified according
to the number of credit hours earned, as follows: freshmen = 0 - 29;
sophomores = 30 - 59; juniors = 60 - 89; seniors = 90+. Other
undergraduate classifications include precollege and nondegree
seeking. Graduate classifications include graduate masters, graduate
specialist, doctoral, and postbaccalaureate (nondegree seeking).

Commencement

Students who wish to participate in commencement ceremo-
nies must do so in their semester of graduation. Students who
cannot do this may apply through the Degree Check Office,
Carrington Hall 304, to participate in a subsequent commence-
ment ceremony. The listing of their names in the commencement
program will remain in the semester of graduation.

Students who received academic scholarships and students
who will be recipients of scholarship honors at graduation are
expected to participate in the senior banquet (held prior to
commencement) and in the commencement ceremony.

Students who complete a University certificate program will
receive a “certificate of completion”. These students will not be
recognized at the commencement ceremonies.

Commencement information is available on our web site at
www.smsu.edu (keyword=commencement).

Credit by Examination

Individual academic departments determine policies on credit
by examination for their courses. Included may be credit for
Advanced Placement (AP), College Level Education Program
(CLEP), International Baccalaureate (IB) or other examinations,
including departmental examinations. College credits earned
through these programs may count toward degree requirements
and allow qualified students to take advanced courses earlier in
their college career. Credit by examination courses do not carry a
letter grade and do not impact grade point average.

Decisions on credit by examination are based upon the policies
stated below. Students must request that original score reports be
sent directly to the Office of Admissions to be considered for credit.

Students may not receive transfer credit for credit awarded by
other institutions on the basis of examinations or other compe-
tency based alternatives unless such credit is approved by the
appropriate academic department head at SMSU. The integrity of
an AA or bachelor’s degree will not, however, be invalidated for
students who received credit by examination.

The SMSU credit by examination policy is subject to change.
The current policy is available on the SMSU web site at
www.smsu.edu (keyword = transferring credit).

Advanced Placement (AP) Program

SMSU will grant credit for College Board Advanced Placement
Examinations in the following areas. Students must contact The
College Board to request an original copy of their score report be sent
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directly to the Office of Admissions. Contact Advanced Placement
Exam, PO Box 6671, Princeton, NJ, 08541-6671, (609) 771-7300.

Minimum
Score SMSU Course Credit
Subject Required Equivalency Hours
Art History! 4 Waive ART 6
271,272
Biology' 3 BIO 102 4
4 BIO 121 4
Calculus AB 3 MTH 261 5
Calculus BC 3 MTH 261, 280 10
Chemistry! 3 CHM 160 4
4 CHM 160, 170 7
5 CHM 160, 170,175 9
Computer Science A 4 GSC 131 4
Computer Science AB 4 CSC 131, 232 8
Economics:
Macroeconomics 3 ECO 155 3
Microeconomics 3 ECO 165 3
English Language 4 ENG 110 3
and Composition
English Literature 42 ENG 110 3
and Composition
French Language 4 FRN electives’ 3
French Literature 4 FRN electives® 3
German Language 4 GRM electives® 3
Government and 3 PLS 101* 3
Politics: U.S.
History:
European 3 HST 101, 102 6
United States 4 HST 121, 122 6
Latin: Vergil 4 LTN electives® 3
Latin: Catullus-Horace 4 LTN electives’® 3
Music Theory 4 MUS 111, 112 3
Physics B! 4 PHY 123 4
Physics C! 4 PHY 203 5
Psychology 4 PSY 121 3
Spanish Language 4 SPN electives® 3
Spanish Literature 4 SPN electives? 3
Statistics 4 MTH 340 3
Studio Art: 3 ART 100, 101° 3
2D or 3D Portfolio
Studio Art: 3 ART 115 or 3
Drawing Portfolio electives’®

! Credit may be awarded for a score of 3 on these examinations. Students
must present their examination booklet to the appropriate academic
department head for review.

2 Students who receive a 3 may apply for credit by submitting a portfolio.
For additional information, contact the Director of Freshman English,
English Department.

3 Exact equivalence to be determined by Modern and Classical Language
Department.

4 Students must take PLS 103, Missouri Government and Politics, to meet the
Missouri Constitution Study requirement (Senate Bill #4).

> Students must also meet other requirements. Contact the Art and Design
Department for details.

College Level Examination Program (CLEP)

The College Level Examination Program of The College Board
provides General Examinations and Subject Examinations. SMSU
awards credit for selected CLEP Subject Examinations, but does
not award credit for CLEP General Examinations.

The College Level Examination Program is usually given
through a local testing center. SMSU administers the CLEP exami-
nation twice a year, immediately before the beginning of the fall
and spring semesters. Pre-registration with the SMSU Counseling
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and Testing Center is required five weeks prior to the testing date.
For further information please contact the Counseling and Testing
Center in Carrington Hall, room 311, (417) 836-5116. Students
must contact CLEP to request an original copy of their score report
be sent directly to the Office of Admissions. Contact College Level
Examination Program (CLEP), PO Box 6600, Princeton, NJ,
08541, (609) 771-7865. SMSU will grant credit for College Level
Examination Program (CLEP) in the following areas:

Minimum
Score SMSU Course Credit
Subject Required Equivalency Hours
Principles of 50 ECO 155 3
Macroeconomics
Principles of 50 ECO 165 3
Microeconomics
English Composition 50 ENG 110’ 3
with Essay
Western Civilization 54 HST 101 3
Western Civilization I 54 HST 102 3
Survey of History 54 HST 121 3
of U.S. to 1877
Survey of History 54 HST 122 3
of U.S. since 1865
American Government 47 PLS 101? 3
American Literature 50 ENG electives 3

! Students who receive a 50 may apply for credit by submitting a portfolio.
For additional information, contact the Director of Freshman English,
English Department.

2Students must take PLS 103, Missouri Government and Politics, to meet the
Missouri Constitution Study requirement (Senate Bill #4).

Departmental and Proficiency Examinations

Certain examinations may be taken for credit in the areas of
Accounting, Geography, Modern and Classical Language, and
Music. Credit may be awarded for ACC 201, GRY 275, MUS 100,
111,112,113, 114,137, 138,211, 212, 213, 214, 216, 237, 238,
337, and 338.

Proficiency examinations are available in some other depart-
ments. For example, students may take a proficiency examination
for the Computers for Learning (CIS/CSC 101) component of the
general education program. Additionally, students who earn a
satisfactory score on the English placement examination may be
exempt from the Writing I (ENG 110) general education require-
ment. Students who receive a satisfactory score on proficiency
examinations will be exempt from the requirement but will not be
awarded credit for the course.

For information on departmental and proficiency exams,
refer to the department offering that subject matter section of the
catalog.

International Baccalaureate (IB)

SMSU will grant credit for International Baccalaureate subject
examinations in the following areas. Students must contact Inter-
national Baccalaureate to request an original copy of their score
report be sent directly to the Office of Admissions. Contact
International Baccalaureate (IB), 200 Madison Avenue, Suite
2007, New York, NY, 10016, (212) 696-4464. SMSU recognizes
the IB diploma for admission.
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Minimum
Score SMSU Course Credit
Subject Required Equivalency Hours
Anthropology 4 ANT 100 3
Art and Design 5 ART 100, 101
115 or electives' 3

Biology 4 BIO 102 4

5 BIO 121 4
Business 4 FGB 135 3
Chemistry 4 CHM 160 4

6 CHM 160, 170 7

7 CHM 160, 170,

175 9

Computer Science 4 CSC 131, 232 8
Design 4 DES electives 3
Economics 4 ECO 155, 165 6
English 4 ENG 110* 3
Geography 4 GRY 100 3
History, European 4 HST 101 3
History, American 4 HST 121 3
Language 4 elective credit’
Mathematics 4 MTH 261 5

6 MTH 261, 280 10
Philosophy 4 PHI 110 3
Psychology 4 PSY 121, 3 hrs 6

PSY electives

Physics 4 PHY 123, 124 8

! Students must also meet other requirements. Contact the Art and Design
Department for details

2 Students who receive a 3 may apply for credit by submitting a portfolio.
For additional information, contact the Director of Freshman English,
English Department.

3 Elective credits with specific equivalencies depending on placement test
and interview. Contact the Modern and Classical Languages Department for
details.

Credit Hours and Semester System

The unit of creditused at SMSU is the semester hour. SMSUfollows
the early semester system in which the academic year is divided into
two instructional semesters with each having approximately 15 weeks
of instruction plus a final examination period, and an 8 week summer
session. Additional instructional periods such as intersession, blocks,
sessions, short, and extended class periods are offered. The amount
of credit hours awarded for courses is based upon the instructional
time and the type (lecture or lab) of course. Lecture courses meet the
equivalent of 50 minutes per week for 15 weeks (or 750 minutestotal)
for one semester hour of credit. Laboratory and studio courses meet
for the equivalent of 100 minutes per week for 15 weeks (or 1500
minutes total) for one semester hour of credit. Courses which include
both lecture and laboratory type meetings will utilize the appropriate
combination of the above guidelines; as will all courses taken for
credit, regardless of length.

Dean’s List

ADean’s list is prepared at the end of each semester listing the
names of undergraduate degree-seeking students who earned at
least 12 hours of graded credit in the fall or spring semester or 6
hours of graded credit during the summer session, with a semes-
ter grade point average of 3.50 or better.

NOTE: Courses taken or graded Pass/Not Pass and audited
courses will not count toward the total semester hours required
for eligibility.
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Declaring or Changing a Major

Majors areinitially recorded during the application for admis-
sion process. To add a minor or another major or to change
major(s) or minor(s) requires the following steps:

Prior to being admitted to a degree program (in
declared status): Student goes to the University Academic
Advisement Center, University College Hall 109, to have the
desired changes recorded. Then the student goes to the depart-
ment office of the major to have an advisor assigned.

After being admitted to a degree program (in admitted
status): Student goes to the department office of the major
desired to determine if admissible and to complete the Application
for Admission to a Degree Program form. Once the form has been
completed and fully approved, the form is taken to the Degree
Check Office, Carrington Hall 304, to be processed. This office will
update the major(s), minor(s), and the advisor information.

Students can view their current major/minor/advisor and
degree program status on the web My Information-Advisement
Folder option.

Graduate students should consult the Graduate Catalog or the
Graduate College Office for information regarding a change of
program.

Degree Audits

The Computer Assisted Student Advisement (CASA) degree
audits system is designed to assist the student, advisor, and
University in tracking student progress toward completion of all
applicable degree requirements. This is accomplished by the pro-
duction of a report commonly referred to as a degree audit. This
degree auditreport matches completed, in-progress, and registered
courses with courses required on a specified degree program to
determine which requirements have or will be met and which
requirements are deficient or not yet completed. The degree audit
will then list what is needed to complete the requirement. The
degree audit is designed to be used as an advisement tool. Final
confirmation of degree requirements is subject to department and
University approval.

All admitted and currently enrolled undergraduate degree
seeking students may view their degree audit through the My
Information system on the SMSU web site provided they have been
assigned a Personal Identification Number (PIN).

Degree Program

A degree program consists of a major, aminor (required for
non-comprehensive majors under the Bachelor of Arts and
Bachelor of Science degrees), and the applicable requirements
associated with the degree (see the “General Baccalaureate
Degree Requirements” section of this catalog). Students com-
pleting multiple majors in the same degree are considered to
have only one degree.

Students must be admitted to a degree program before com-
pleting 60 credit hours or will be encumbered and not allowed to
register. Each fall and spring semester, undergraduate students
who have completed 60 or more credit hours and have not been
admitted into a degree program are advised by letter to seek
admission in consultation with their advisor. Without written
permission by the dean of the student’s college, a student cannot
be admitted to a baccalaureate degree program until he/she has
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completed these General Education basic required courses: IDS
110/UHC 110, CIS/CSC 101 or CSC 111, COM 115, ENG 110, MTH
135 or higher, and PED 100.

Students who have declared a major will obtain an application
form in the departmental office of their first major, and then
arrange an appointment with their advisor to plan the remainder
of their undergraduate studies. Students who are listed as unde-
cided will first go to the University Academic Advisement Center,
University College Hall 109, to declare a major and receive
instructions on completing the process.

Departmental Examinations

(See “Credit by Examination” section)

Diploma

The diploma is mailed to students approximately three weeks
after the end of the semester of graduation. An encumbrance will
prevent the release of a student’s transcript and diploma. The
name used is the name provided by the student on the Intent to
Graduate card.

The diploma lists the degree earned, major(s), and the
scholastic honors attained at the end of the semester of gradua-
tion. Options within majors and minors are not recorded on the
diploma but are on the transcript. Students completing multiple
majors in the same degree will only receive one diploma listing all
majors.

Duplicate diplomas may be ordered by sending a written
request and a check or money order payable to SMSU in the
amount of $10 to the Degree Check Office, SMSU, 901 S. National,
Springfield, MO 65804. The written request must include the
graduate’s name, social security number, date of graduation,
mailing address, daytime phone number, signature, and exactly
how the name is to be printed on the diploma.

Dual Enrollment

College. Current SMSU students who wish to take courses at
other colleges or universities, either while enrolled at SMSU or
between terms at SMSU, are encouraged to verify transferability of
credit with the Office of Admissions prior to enrolling at the other
institution. Transfer equivalencies for many Missouri colleges and
universities are on our web site atwww.smsu.edu (keyword=transfer
equivalencies).

High School. Highly qualified high school seniors may be
admitted under the precollege enrollment program. See the
“Admission” section of this catalog for details.

Encumbrances

An encumbrance may be placed on a student’s record for a
variety of reasons such as an unpaid bill or fine, failure to return
books or equipment, or failure to be admitted to a degree program
within the specified time limit. Refer to the SMSU web site
(keyword = encumbrance) for a complete listing of encum-
brances code definitions and office contact information.

All encumbrances will prevent a student from registering for
upcoming semesters and most encumbrances will prevent the
release of a student’s transcript and diploma.

Contact the Records Office for further information regarding
encumbrances.
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Enrollment Status

Enrollment status may be reported to external agencies such
asthe Social Security Administration and Veterans Administration.
For official reporting purposes, SMSU uses the following defini-
tions:

Full-Time Status. Undergraduate students carrying 12 or
more credit hours and graduate students carrying 9 or more
credit hours in the fall or spring semester are considered full-time
students. Undergraduate and graduate students carrying 6 or
more credit hours during the summer session are considered full-
time students. Audited classses are excluded when determining
enrollment status.

Half-Time Status. Undergraduate students carrying 6-11
credit hours and graduate students carrying 5-8 credit hours
during a fall or spring semester are considered half-time students.
Undergraduate and graduate students carrying 3-5 credit hours
during the summer session are considered half-time students.
Audited classses are excluded when determining enrollment
status.

Reduced Course Load Policy. The University complies with
the Americans with Disabilities Act (ADA) and Section 504 of the
Rehabilitation Act of 1973. These laws mandate that the University
provide academic accommodation for students with disabilities.

The purpose of the reduced course load policy is to allow for
case-by-case consideration of requests that students with disabili-
ties be considered full-time or half-time when taking a reduced
course load due to their disability. Students must petition for this
accommodation each academic year. Students obtaining approval
under this policy will adhere to the current fee structure of the
University, but will be considered full-time or half-time and
entitled to all of the services, benefits, rights and privileges of their
status. Students must be enrolled in 2 minimum of 6 credit hours
to be approved for full-time status and 3 credit hours to be
approved for half-time status.

Reduced course load requests, with supporting documenta-
tion, shall be submitted to the Director of Disability Services.
Supporting documentation must include a diagnostic evaluation
from an appropriate professional that permits evaluation of the
current need for accommodation. The Director shall review
potential consequences of reduced course load with the student,
including slower progress toward graduation, changes in finan-
cial aid, and changes in University billing. The Director shall
encourage the student to explore potential external consequences
of a reduced course load, including changes in vocational reha-
bilitation funding and federally regulated financial aid.

The Director shall submit the student’s request, with support-
ing documentation, to the Scholastic Standards and Revision of
Records Committee for disposition. If the request is approved, the
Records Office shall ensure that enrollment status is accurately
noted on the student’s record and accurately reported.

Final Examination Period

A two-hour final examination period is scheduled for each
course during the last week of the fall and spring semester. This final
examination period is used either for administration of final exami-
nations or for other appropriate course terminating activities.

If students must reschedule final exams because of extenuating
circumstances, they must obtain written approval of the academic
dean of their major and then of the instructor of the course in
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advance of the scheduled exam time. Students who have not yet
declared a major must first obtain written approval of the Dean of
the University College and then the instructor of the course.

Grade Appeals and
Academic Grievances

Grade Re-evaluation Based on Performance
A student may request that an assigned grade be changed in

accordance with the following procedures. The change must be

requested prior to the end of the first semester of enroll-
ment (excluding summer) following the term in which the
grade was assigned. This process should not be used for
students appealing a grade of F or XF assigned due to academic
dishonesty. Refer to the Academic Integrity Policies and Proce-
dures section of the catalog and to the Student Academic Integrity

Policies and Procedures document on the SMSU web site at

www.smsu.edu (keyword = academic integrity).

Student evaluations and assignments of final course grades
are the responsibility of the faculty. The faculty member is ac-
countable for any and all grades assigned to students; therefore,
each faculty member shall maintain records to support student
evaluations and grades.

Students who have reasons which can be substantiated to
request grade changes must:

1. write a formal letter to the instructor (or to the appropriate
department head if the instructor is no longer on campus)
requesting a re-evaluation of their performance in the course;
and

2. provide the following information in the letter: name and social
security number; course number, title, and section; semester
and year taken; name of instructor; and a clear statement of the
grade change request and reasons which justify the request.
Faculty members, upon receipt of a student’s request for a

grade change, will review their records. If it is determined that a

student’s request is justified, the faculty member will prepare a

Grade Change Authorization and submitit to the department head,

who will forward it to the Records Office. If the grade change is in

acourse taken for graduate credit, the department head must also
notify the Graduate College. A faculty member may not change
anF grade to an N grade in those cases in which the student

did not follow the proper procedures for dropping the

course.

The student can appeal a negative decision of a faculty
member. The steps in the appeal process are as follows:

1. present the appeal first to the faculty member’s department
head,;

2. then to the college dean;

3. next to the Dean of the Graduate College, if the appeal is in a
course taken for graduate credit;

4. then to the Vice President for Academic Affairs (VPAA), who
may refer the appeal to his/her designee for a hearing and
recommendation;

5. finally, to the President of the University.

Atany step of the appeals process, any of the above individuals
can authorize a grade change, and must notify the involved
individuals of their action (i.e., the department head must notify
the student and the faculty member of his/her decision; the college
dean must notify the department head, faculty member, and
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student of his/her decision; the Graduate Dean, in the case of a
graduate course, must notify the college dean, department head,
faculty member, and student; the VPAA or designee is responsible
for notifying the college dean, department head, faculty member,
and student of his/her decision. If the request for grade change is
appealed to the final step, the President will take action deemed
appropriate and so inform the VPAA, college dean, department
head, faculty member, and student. It is solely the student’s
responsibility to appeal in the order specified at each step of the
process, and the student may halt the appeal at any step.

To appeal an attendance-related grade reduction, the appeal
process thatis part of the Attendance Policy must be followed. That
appeal process can be found in the section describing the Atten-
dance Policy.

Requests for Grade Changes Made After an
Extended Period

Appeals for changes in a student’s academic record which are
not made during the following semester must be submitted to the
Office of Academic Affairs. Such appeals will be considered by the
Scholastic Standards and Revision of Records Committee.

Grade Re-evaluation Based On Exceptions to
University Policy

In those cases in which the grade received by the student is the
result of the University policy rather than a faculty member’s
evaluation of performance in a course (e.g., an F resulting from
failure to remove an I grade in the time allowed or failure to
officially drop a course), the student’s written appeal should be
directed to the Office of Academic Affairs. Such appeals will be
considered by the Scholastic Standards and Revision of Records
Committee, and the Committee will make its recommendation to
the Vice President for Academic Affairs. This process should not
be used for students appealing a grade of F or XF assigned due to
academic dishonesty. Refer to the Academic Integrity Policies and
Procedures section of the catalog and to the Student Academic
Integrity Policies and Procedures document on the SMSU web site
at www.smsu.edu (keyword = academic integrity).

Failure to Satisfy Academic Standards of University,
College or Department

The University, colleges and departments have authority to set
standards for admission of students to their programs or may deny
enrollment for failure to satisfy academic standards or course/
program prerequisites, even though no violation of disciplinary
standards is involved. Except to the extent that cheating or
plagiarism is involved, such standards are beyond the primary
scope of this document. The University Undergraduate Catalog
and/or Graduate Catalog and relevant advisement centers or
deans’ offices should be consulted for academic standards and for
the process of requesting awaiver (s) or appeal (s) ofadecision(s)
involving those standards.

Financial Aid or Scholarships

For disputes related to the awarding or renewal of financial aid
or scholarships, the student should consult the Financial Aid
Office or the particular college or department under which the
award is granted to ascertain the appropriate channel of inquiry.
Also the student should obtain a copy of the scholarship eligibility
criteria. Such disputes can be referred for appellate review only
upon the recommendation of the Vice President for Student Affairs
or the Vice President for Academic Affairs or their designee.
Where the grounds for denial of a scholarship or financial aid
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involves academic dishonesty, the matter should follow the proce-
dure described for “Academic Dishonesty by Student Enrolled in
a Course.”

Grade Point Average

Undergraduate and graduate grade point averages are main-
tained. A student’s SMSU grade point average is based only on
courses completed at SMSU. A combined grade point average,
based on work completed at SMSU and in transfer, is also
maintained by the Records Office. This combined grade point
average is used in determining a student’s academic standing and
eligibility for graduation and scholastic honors at graduation.
Refer to the sections on “Academic Status” and “Scholastic
Honors” as well as the individual degree and program descrip-
tions for more details on grade point average requirements.

Grade point average is calculated by dividing the total grade
points earned by the total credit hours attempted. The semester
grade pointaverage is calculated by dividing the credit points earned
for the semester by the credit hours attempted for the semester. See
“Grading and the Credit Point System” and “‘Repeat Policy” sections
for more details on grade point average calculation.

The grade point average of graduate and postbaccalaureate
students is based only on graduate level courses (those numbered
500 and above). If a graduate student enrolls in undergraduate
courses, grades earned in those courses will be included in the
calculation of the undergraduate grade point average.

Grade Reports

Grade reports are provided to students on the web My Infor-
mation system. A Personal Identification Number (PIN) is re-
quired which may be obtained from the ZipCard Office in Plaster
Student Union 128 or in the Records Office in Carrington Hall 202.
Grade reports are not mailed unless the student specifically
requests one each semester prior to the deadline of the last day of
the final exam period. Students may submit requests for an end of
the semester final grade report to be printed and mailed to them
on the web My Information system Grade Report option or by
submitting a written request to the Records Office. Exceptions to
this policyare that grade reports will be mailed to the local address
for students who have a GPA below 2.00 at midterm. Grade reports
are also mailed to those who have any type of scholastic action or
warning on the final grade report. In addition, grade reports will
be mailed for those students enrolled in the Partners In Education
(PIE) program.

The following grade reports are produced each semester and
are available on the web My Information system.

Intersession Grade Verification for all students enrolled in
intersession courses. This report reflects the grades earned in
such courses, but the student’s cumulative totals, attempted
hours, passed hours, grade point, and GPA are not updated until
the end of the semester. Intersession grade reports are not mailed
to students; However, students may obtain documentation of
intersession grades if needed from the Records Office.
Mid-Semester Grade Report for all fall or spring undergradu-
ate first-semester students, those on academic probation, and
those enrolled in the Partners in Education (PIE) program.
Final Grade Report for all students, including those who
withdrew after the semester began. This report reflects the final
grades from all classes including intersession and has final
cumulative totals and GPA.
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Grading and the Credit Point System

Grades are awarded to indicate the quality of a student’s work
and are assigned as follows (point values per credit hour appear

in parentheses):
A (4) = Excellentwork. Performance was clearly outstand-
ing.
B (3) = Very good work. Performance was clearly above
satisfactory.
C (2) = Satisfactory work. Performance was adequate and

clearly above the minimum passing work. Mini-
mum grade accepted toward a graduate degree.
Graduate students become ineligible to continue
graduate studies if more than 9 hours of “C” or
lower are earned in graduate courses.

D (1) = Passing work. Performance minimally met course
requirements. Will not count toward graduate de-

gree.

F (0) = Failed — no credit. Performance was not at a level
worthy of credit.

N (0) = No Penalty Drop—course dropped without
academic penalty.

P (0) = Pass—studentpassed the course under the pass/not

pass system.

Not Pass—student did not pass the course under the

pass/not pass system.

1(0) = Incomplete—assigned when due to unusual
circumstances a small portion of a course, such
as a term paper or final examination, has not
been completed. (See “Incomplete Grade.”)

V (0) = Visitor—studentenrolledin and attended the course
as an auditor.

Z (0) = Deferred—grade to be given only to students en-
rolled in 600 or 700 level courses, restricted to
graduate theses, graduate problem courses, or
graduate seminars which might not be completed
within a semester. If a Z grade is not removed within
two calendar years, it will become an N.

XF (0) = Failure due to academic dishonesty. (See “Aca-
demic Integrity.”)

Graduation

All students must inform the University of their intent to
graduate before or earlyin the semester of graduation. Candidates
for bachelors degrees may obtain an Intent to Graduate card at the
Degree Check Office in Carrington Hall 304, any registration site,
or at www.smsu.edu (keyword=intent to graduate).

Candidates for masters, specialists, and doctoral degrees may
obtain an Application for Graduation card at the Graduate College
Office in Carrington Hall 306 or at www.smsu.edu
(keyword=graduate college).

Information for graduating students is available on our web
site at www.smsu.edu (keyword=commencement).

Incomplete Grade

In each instance where an Incomplete (I) grade is assigned,
the instructor of the course shall, at the end of the semester in
which the I grade is given, indicate on the Assignment of Incom-
plete Grade form what the student must do to complete the course
and how the completed work would affect the final grade. The
original copy must be filed with the appropriate department office,

NP (0)
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one copy must be given to the student, and one copy must be
retained by the instructor.

If a student needs to repeat a course or a significant portion
of a course, an N or F should be assigned according to regulations
governing the assignments of such grades. An N grade cannot be
assigned if the student has not officially dropped the course within
the semester deadlines.

An I grade must be removed within one calendar year after it is
received, or earlier as specified by the instructor, otherwise the Igrade
automatically becomes an F grade. An extension of the time limit to
remove an I grade will be made only if a written request for such
extension is submitted to the Records Office by the instructor. The
student should make arrangements with the instructor or the depart-
ment head for completion of the work. When the work is completed,
the instructor will complete a Grade Change Authorization form in the
department office and send it to the Records Office immediately. The
grade may be changed from an I grade or from an F grade to the
appropriate grade earned. The student will be sent a copy of the form
withacorrected copy of their academic record indicating the adjusted
grade point average. A copy of the form will also be returned to the
department office indicating the change has been processed.

Any student (undergraduate or graduate) who re-enrolls
within one year of being released from military assignment shall
have one year from the date of resumption of course-work at SMSU
to remove any “I” grades pending at the time of mobilization or
received as a result of mobilization.

Graduating Seniors Only: Graduating seniors must remove
I grades before the beginning of the final semester of enrollment
unless an extension has been granted. I grades assigned in any
semester immediately preceding graduation must be removed by
May 1 for spring graduation, July 15 for summer graduation, and
December 1 for fall graduation. I grades assigned during the
semester of graduation must be removed prior to mid-semester of
the following semester. Failure to meet this deadline will result in
the official date of graduation being delayed to a later semester.

Instructor Drop

If a student does not attend by the second class meeting of a
semester or summer session, and has not informed the depart-
mental office of the intent to remain in the course, the instructor
may institute proceedings to drop the student from the class. (This
is generally done only when the space is needed for another
student.) A faculty member may not institute drop proceedings
after the second week of class. A student cannot drop a course
merely by not attending classes. The student who is dropped by
theinstructor will be notified of such action by the Registration Center.

International Baccalaureate

SMSU recognizes the International Baccalaureate (IB) pro-
gram and awards credit for many of the subjects offered. Refer to
the “Credit By Examination” section of the catalog.

Mixed Credit

(See “Accelerated Masters Program” section)

Outcomes Assessment

The assessment program at SMSU is designed to assist in the
development and maintenance of the highest quality programs and
services. The information gathered in this process is used by
University administrators, department heads, the faculty and staff to
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evaluate and improve both academic and non-academic offerings.
Because the success of this program requires widespread coopera-
tion from the entire university community, it is the policy of SMSU
that all students are expected to participate in the assessment
process. This participation may include, but not be limited to: the
assessment and evaluation of basic skills, general education, pro-
grams in the majors and minors, continuing education, and surveys
of the various components of the students’ educational experiences.

The Center for Assessment and Instructional Support imple-
ments the University’s assessment program and provides faculty
with unique opportunities for enhancement of instruction and
student learning.

Overload Permission

Permission must be obtained for hours taken over the maxi-
mum allowed as per the student’s classification. Courses for which
astudent is enrolled on an audit basis are counted in hours for an
overload.

Precollege Students:

Maximum: Two courses per fall or spring semesters. Maximum
of six hours per summer.

Obtain overload permission from: If enrolled in the high school
based (dual credit) Precollege Program, obtain per-
mission from the Dean of College of Continuing
Education and the Extended University. If enrolled in
the campus based (dual enrollment), obtain permis-
sion from the Dean of University College.

Undergraduate Nondegree Seeking Students:

Maximum: Eight hours for fall or spring semester, or summer
sessions.

Obtain overload permission from: Director of Evening College/
Adult Student Services, College of Continuing Educa-
tion and the Extended University.

Undergraduate Degree Seeking Students:

Maximum: Eighteen hours for fall or spring semesters. Maxi-
mum of 10 hours for summer sessions plus the
following: Maximum of five hours in four-week ses-
sion. Maximum of six hours in five-week session.
Maximum of ten hours in eight-week session

Upon the recommendation of their advisors and the approval of
their college deans, students who have a 3.00 or
higher GPA for a semester in which a minimum of 15
hours is carried may request permission for an
overload.

Obtain overload permission from: Dean of college of student’s
major up to 21 hours. If more than 21 hours, must
also be approved by the Assistant Vice President for
Academic Affairs.

Postbaccalaureate Students:

Maximum: Sixteen hours (includes both undergraduate and
graduate courses) for fall or spring semesters. Maxi-
mum of 10 hours (includes both undergraduate and
graduate courses) per summer sessions. In addition,
postbaccalaureate students (excluding those seek-
ing teacher certification) may not enroll in more than
nine hours of 500-600 level courses including com-
pleted, in-progress, and registered without permis-
sion from the Dean of the Graduate College.
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Obtain overload permission from: Dean of the Graduate College if
enrolled in any graduate course (500 level or higher).
If enrolled in only undergraduate courses, obtain
permission from the Director of Adult Services, Col-
lege of Continuing Education and the Extended Uni-
versity.

Graduate Students:

Maximum: Sixteen hours for fall or spring semesters. Maximum
of 10 hours per summer sessions.

Obtain overload permission from: Dean of the Graduate College

Intersession Courses (all students):

Maximum: Intersession courses are not counted in determining
an overload for the fall semester, spring semester, or
summer sessions. However, the maximum is two
hours during the summer and fall intersession. Stu-
dentwho electto enrollin a three-hour course do not
need special permission, but they cannot enroll in
any other course offered during the same intersession
period. Maximum for the winter (January)
intersession is one hour.

Obtain overload permission from: Director of Intersession and
Special Credit Programs, College of Continuing Educa-
tion and the Extended University for overloads involv-
ing only one and/or two credit hour intersession
classes. Overload permission involving a three credit
hourandany other intersession class must be obtained
from the Assistant Vice President for Academic Affairs.

Pass/Not Pass Regulations

The Pass/Not Pass option is intended to provide students an
opportunity to pursue specialized or outside interests without
penalty or reduction of grade point average. It allows students a
greater degree of participation in those courses than the audit
system permits.

Students earning grades of A,B,C, or D in courses for which
they were enrolled on a Pass/Not Pass basis are given a P; those
failing will receive an NP. Pass and Not Pass grades are not used
in calculating grade point averages. The Pass/Not Pass deadline is
printed in the semester class schedule and all requests must be
processed in the Records Office, Carrington Hall 202.

CAUTION: Prerequisite requirements of other courses may
not be met with a course completed on a Pass/Not Pass basis. A
student shall have the option of having the earned grade in a Pass/
Not Pass course released upon request. The decision to take a
course on a Pass/Not Pass basis cannot be reversed.

Students may take courses on a Pass/Not Pass basis under the
following conditions:

1. Courses taken under the Pass/Not Pass option cannot be used
to satisfy general education, major, minor, professional educa-
tion, or specific degree requirements.

2. Honors classes cannot be taken on a Pass/Not Pass basis.

3. The Pass/Not Pass option is not available to repeat courses
including those in which the student has earned aD or F grade.

4. The Pass/Not Pass option is not available to graduate students
for graduate-level courses (500 or above). Departments may
elect to offer certain non-didactic graduate courses (e.g.,
readings, special problems, independent study, clinical intern-
ships, research and thesis) on a Pass/Not Pass only basis.

5. Courses which are graded Pass/Not Pass only are exempt from
the limitations otherwise imposed upon students by Pass/Not
Pass regulations.
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Prerequisites

The student is responsible for having the appropriate prereg-
uisites prior to enrollment in a course. The current prerequisites
are indicated with each course in the University Catalog and the
semester class schedule. In addition, the Student Schedule option
of the web My Information system will note any courses the student
is enrolled in and appears to not meet the course prerequisite. If
any academic department determines that a student does not have
the appropriate prerequisites for a course, registration for the
course may be cancelled either prior to or after classes begin. Any
questions concerning the prerequisites should be answered by
consulting the current catalog or by contacting the academic
department offering the course.

Refund Policy

(See “Costs and Fees” section)

Registration

The University allows currently enrolled, admitted, and read-
mitted/reinstated students to register well in advance of the begin-
ning of each semester. Details are provided in each semester class
schedule. New students are informed of registration opportunities
with admission materials. Mail registration is available to evening
and graduate students through the Office of Continuing Education.

Students returning to SMSU who are in good academic stand-
ing and plan to return under the same classification, may be able
to register without applying for readmission.

All students on academic probation will be required to have
advisement prior to enrolling. Such students must have an advisor
release posted electronically on the Faculty/Advisor Resource Cen-
ter or have an advisor signature on the Registration Request Form.

The semester class schedule explains the registration proce-
dure. A schedule will be given to each student during the orienta-
tion program. Schedules may also be obtained from the Records
and Registration Offices. The semester class schedules are also
published on our web site at www.smsu.edu (keyword=semester
schedule).

Any student indebted to the University is not permitted to
register for any succeeding semester or summer term until the
indebtedness has been paid.

Students are not permitted to attend classes unless they are
officially enrolled in those classes. Students whose names do not
appear on a class list should contact the Registration Center.

Students become officially enrolled for classes once one of the
following conditions is met:

1. Required Student Fees have been paid in full; or,

2. eligible for the Deferred Payment Plan and paid the $60.00
required minimum payment; or,

3. been awarded and accepted financial aid.

Once enrolled, students are required to withdraw
from the University if they will not be able to attend.
Failure to do so may result in failing grades and further
financial obligations. (See “Withdrawal”).

Repeat Policy

In general, students may only receive credit once for comple-
tion of a course unless the course description states otherwise.
Students may repeat a course to improve their GPA under certain
conditions.

The repeat policy is applicable to transfer credit as well as
credit earned at SMSU. For example, if a student earns a D in a
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course at SMSU and repeats an equivalent course at another
institution, the D will be removed from the calculation of the SMSU
GPA per the policy described below. The transfer grade, however,
will be included only in the transfer and combined grade point
averages. Transfer credit is evaluated and recorded only if students
enroll at SMSU subsequent to completion of such credit. See the
Transfer Credit Policy section of the catalog for further information.

Students should be aware that material covered in variable
content courses may not be offered again, or a particular course
may be discontinued. In these cases the student may not have the
opportunity to repeat a course where a D or F grade was received.
In these instances, a department head may authorize a similar
course to be used for the subsequent repeat by submitting
Authorization To Repeat Form to the Records Office.

Students should also be aware that even though a course
prefix, number, and/or title changes, it is still considered the same
course for repeat policy purposes. Number and prefix changes are
shown in the catalog and schedules for a minimum of five years.
The Office of Records and Registration maintains the complete
listing of course prefix and number changes and should be
contacted for such questions.

Courses can be repeated as follows.

Repeat of D or F or NP or XF grade:

1. Thefirst repetition (second time taken) of the course replaces
the original D or F grade in all grade point average computa-
tions from the time of the repetition. The original grade will
continue to be shown on the academic transcript with a
comment of “R” for repeated and later removed from the GPA
calculation. A repeat of a NP grade will also have the comment
of “R” and will remain on the academic transcript, however the
NP grade had no GPA affect to be removed. The repetition of the
course will have a comment of “RD” for Repeat of D grade, or
“RF” for Repeat of F or XF grade, or “RQ” for Repeat of NP
grade; as appropriate. On occasion, the credit hours of a
course may change. When such a course is repeated the
original credit hours and grade points are removed from the
GPA and the current credit hours and grade points will be
accumulated into the GPA.

2. If the first repetition results in a D grade, a student may NOT
repeat the course again without first obtaining Special Permis-
sion to repeat (see below).

3. If the first repetition results in an F grade, the student loses
credit if the original grade was a D. The F grade will remain in
the GPA calculation even if it is subsequently repeated again.
The subsequent repeat does not require special permission.

4. Ifthefirstrepetition results in a NP grade, there will be no affect
to the GPA and no special permission is required for subse-
quent repeats. Only courses graded Pass/Not Pass only fall into
this category as the Pass/Not Pass option is not allowed on a
course that is taken to repeat a previous D or F grade (see Pass/
Not Pass regulations).

Special permission to repeat a C or better grade, or a

second repeat of a D grade:

1. With advance permission of the head of the department in
which the course is to be taken, a student may repeat a course
in which a grade of C or better has been received, or a course
in which the repetition resulted in a D grade. This repetition
will be accumulated into hours attempted and grade points so
as to have a GPA affect. It will not be accumulated into hours
passed. Previously earned grade(s) will remain in the GPA
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calculation. Such a course will have a comment of “SP” posted
to the academic transcript.

2. A memo from the department head approving such a repeat
must be received in the Records Office or it will be considered
an invalid repeat and will not be counted toward hours passed
or GPA.

Permission to exceed the repeatable limit of a course:
With advance approval the repetition of a course will be
accumulated into hours attempted, hours passed, and grade
points and will have 2 comment of “EL” for Exceeded Repeatable
Limit posted to the academic transcript. Undergraduate students
must have approval from the department head of the course being
repeated and graduate students must have approval of the pro-
gram advisor and the Graduate College. The approval must be
submitted to the Records Office in writing. This option may only
be used under the following conditions:
1. Variable content course that allows repeats, but the student has
exceeded the repeatable limit.
2. Courses completed over 8 years ago and are disallowed toward
program completion requirements.
3. Course content has changed substantially either due to passage
of time or due to changes to course content or course number.
4. Course is not repeatable but is a 500 level course that is
required to be completed for both an undergraduate and a
graduate degree program.

Invalid repeat:

Any repetition of a course outside of the parameters listed
above will be considered an invalid repeat. A grade may be earned
and posted to the academic transcript, however, the credit hours
and the grade points will not be accumulated into student totals
and will not affect GPA. Such a course will have a comment of “IR”
for Invalid Repeat.

Scholastic Honors

Special distinction is awarded to students who demonstrate
high scholarship in completing a baccalaureate degree. Honors
are conferred according to the requirements in effect at the time
of admission into the University (or at time of readmission if the
student was not enrolled for more than one calendar year).

SMSU credit hours and grade point average include courses
taken at the West Plains Campus prior to fall 1995. Courses taken
at the West Plains Campus fall 1995 and after are considered to be
transfer credit.

Requirements to be met for students admitted to the
University fall 2004 and beyond:
1. Completion of 60 credit hours at SMSU, and
2. an SMSU grade point average of 3.50 or better, and
3. a combined (SMSU and transfer) grade point average of
3.50 or better.
Honors will then be granted based on the lower grade point
average of either SMSU or combined as indicated below.

GPA SCHOLASTIC HONOR
3.50-3.74 Cum Laude
3.75-3.89 Magna Cum Laude
3.90 - 4.00 Summa Cum Laude

Requirements to be met for students admitted to the
University fall 1992 through summer 2004:
1. Completion of 60 credit hours at SMSU, and
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2. an SMSU grade point average of 3.40 or better, and

3. a combined (SMSU and transfer) grade point average of
3.40 or better.

Honors will then be granted based on the lower grade point

average of either SMSU or combined as indicated below.

GPA SCHOLASTIC HONOR
3.40 - 3.74 Cum Laude
3.75-3.89 Magna Cum Laude

3.90 - 4.00 Summa Cum Laude

Students who meet the above criteria at the close of the
semester immediately preceding their final semester of college
work shall be honored at commencement ceremonies. The final
eligibility of students for scholarship honors shall be determined
on the basis of their credit hour totals and grade point average(s)
at the end of the semester of graduation. Students who qualify for
scholarship honors shall have those honors entered on their
academic record and printed on their diploma.

Questions concerning eligibility for scholastic honors should
be directed to the Degree Check Office, Carrington Hall 304,
(417) 836-5520.

Refer to “Dean’s List” section for further information regard-
ing scholastic honors.

Semester Class Schedule

The semester class schedules contain information such as the
listing of courses to be offered, fee and refund policies, deadline
dates, instructions for registration and change of schedule, and
the final exam schedule.

Schedules are available from the Registration Center,
Carrington Hall 320, just prior to the start of registration (in mid-
March for summer and fall and mid-October for spring). The
schedules are also available on our web site at www.smsu.edu
(keyword=class schedule).

Senior Permission for Graduate
Credit

SMSU seniors and visiting degree seeking seniors from an-
other institution who are classified as non-degree seeking while at
SMSU, may be permitted to take 500 and 600 level courses for
graduate credit during the last two semesters of a baccalaureate
program upon the recommendation of the department head and
approval of the Graduate College. To be eligible, students must
have a GPA of at least 3.00 on the last 60 hours of undergraduate
course work. Eligible students are limited to a maximum of 9
credithours of graduate level courses and a maximum of 15 credit
hours of graduate and undergraduate courses combined during
a semester. A maximum of 12 credit hours of graduate credit may
be earned by Senior Permission.

Courses completed for graduate credit under Senior Permis-
sion cannot be applied toward the undergraduate degree. Gradu-
ate credit earned under Senior Permission may be applied toward
a graduate degree contingent upon approval of the graduate
program department head and the Dean of the Graduate College.

Senior Permission forms are available in the Graduate Col-
lege, Carrington Hall 306 and must be completed and submitted
at the time of registration.
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Transcript Request

All transcript requests must be in writing (addressed to
Records Office, SMSU, Attention: Transcripts, 901 S. National,
Springfield, MO 65804-0094) or Faxed to (417) 836-6334 and
must include the following before the request will be processed:
(a) student’s full legal name and any former names
(b) student’s social security number or student identification
number

(c) student’s birthdate

(d) last semester of attendance at SMSU

(e) student’s current address including day phone number

(f) address to which transcript is to be mailed

(g) student’s signature to authorize the release of the transcript

(h) first and last semesters of attendance at the West Plains
Campus of SMSU (if any)

There is no charge for reasonable and routine transcript
requests. Students may also request transcripts in the Records
Office, Carrington Hall, Room 202, by supplying all of the above
information plus photo identification.

Transcripts will not be released if the student, or
former student, owes the University more than $10.

A $17 fee will be charged for transcripts or other documents
sent via express or overnight mail within the continental U.S.

Students may also obtain a free Student Academic Summary
(SAS) for personal use upon presentation of ID card to the
Records Office. A chronological order and a course order tran-
script is also available to students on the web My Information
system.

Transcripts that are provided directly to the student will be
stamped “Issued to Student” and may or may not be accepted by
other institutions and agencies.

Transfer Credit Policy

Introduction

Southwest Missouri State University welcomes transfer stu-
dents from other accredited colleges and universities and en-
dorses the “Joint Statement on Transfer and Award of Academic
Credit” approved by the American Council on Education, the
American Association of Collegiate Registrars and Admissions
Officers and the American Association of Community Colleges.
Many of the principles of that statement are inherent to this policy.

Please refer to the “Academic Programs and Requirements”
section of this catalog for the transfer policy regarding the catalog
of graduation.

Determination of Transferability

Southwest Missouri State University awards credit in transfer
for undergraduate courses completed at colleges and universities
accredited by the following regional accrediting agencies:

Middle States Association of Colleges and Schools

Higher Learning Commission (North Central Association of
Colleges and Schools)

New England Association of Schools and Colleges

Northwest Association of Schools and Colleges

Southern Association of Colleges and Schools

Western Association of Schools and Colleges
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In addition, transfer credit is awarded for regular academic
courses taken at institutions accredited by the Accrediting Asso-
ciation of Bible Colleges (AABC). Mission, theology, doctrine,
creation science, homiletics, and religious education courses are
not accepted. A limited number of Bible courses (i.e., Old
Testament, New Testament, Life of Christ, and Life of Paul) that are
substantially similar to courses offered at SMSU may be accepted.
Education courses transfer only as general electives.

To be accepted, coursework must have been completed at an
institution after it received accreditation or during the time it was
granted candidacy status for accreditation from one of the above
accrediting associations.

Transfer credit is also awarded for courses completed at
colleges and universities outside of the United States that are
accredited or approved by the Ministry of Education (or other
appropriate governmental agency) of the country in which they
are located. Credit and placement decisions are based on recom-
mendations of the American Association of Collegiate Registrars
and Admissions Officers, National Association of Foreign Student
Advisors, and selected other professional organizations and agen-
cies that evaluate foreign educational institutions.

Credit is generally not awarded for courses completed at
institutions not accredited or approved as indicated above. Excep-
tions must be approved on a course-by-course basis by the head
of the SMSU department through which each similar course is
offered and by the dean of the department’s college. In the case of
courses that may be applicable to general education requirements
at SMSU but that do not have specific SMSU equivalents, exceptions
must be approved by the Associate Dean of the University College.

Transfer credit is not awarded for remedial courses.

Transfer credit is generally not awarded toward an under-
graduate degree at SMSU for courses taken for graduate credit at
other institutions unless approved by the appropriate academic
department head as described in the “Appeal of transferability or
course equivalencies” section below.

Transfer credit is not awarded for courses in vocational-
technical programs or programs not offered at SMSU (e.g., fire
science, dental hygiene, occupational therapy). An exception to
this policy exists for students who have an Associate of Science or
Associate of Applied Science degree and who wish to pursue a
Bachelor of Applied Science (BAS) degree at SMSU. Refer to the
“Academic Programs and Requirements” section of this catalog
for requirements for the BAS degree.

Transfer credit is awarded and posted to transcripts only for
students who enroll at SMSU subsequent to completing coursework
at other institutions.

Determination of Course Equivalencies

Initial determinations of transfer credit equivalencies are
made by the SMSU Office of Admissions through a comparison of
course descriptions and/or course titles. If substantial similarity
exists between a course taken at another institution and an SMSU
course, transfer credit will be awarded for the SMSU course. If
substantial similarity does not exist, but the course is in a subject
matter taught at SMSU under a specific course prefix, elective
credit will be awarded under that prefix (e.g., MTH electives for
a mathematics course).

If the content of a course includes subject matter offered in
more than one SMSU department or if the course description does
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not provide sufficient information to assign the credit to a specific
prefix, general elective credit will be awarded. In some such cases,
the course may be designated as applicable to a portion of the
SMSU general education requirement. Elective credits awarded
for upper-division courses taken at four-year colleges and univer-
sities will be designated as upper-division for transfer purposes
(i.e., will apply to the upper-division credit hour requirement for
graduation at SMSU).

Transfer equivalencies are based on current policies and
generally reflect course numbers from the SMSU catalog at the
time the evaluation is conducted. SMSU courses and course
numbers are subject to change; thus, transfer equivalencies are
subject to change as well.

SMSU maintains a transfer course equivalency web site at
www.smsu.edu (keyword = transfer). Course equivalencies for
most Missouri and many out-of-state institutions are included.

Current SMSU students who plan to take courses at other
institutions are encouraged to consult with their advisors and to
confirm transferability of such courses prior to enrolling.

Appeal of Transferability or Course Equivalencies

The ultimate authority for transfer of credit rests with the head
of the department through which similar courses are offered at
SMSU (except credit for courses taken at non-accredited institu-
tions, which must also be approved by the dean of the department’s
college). Students who wish to appeal the evaluation or transfer-
ability of a course may do so through the appropriate SMSU
department head. When making an appeal, students must be
prepared to provide supporting documentation (e.g., a course
syllabus, course description from the other institution’s catalog,
examples of work). Department heads who wish to approve a
revision to a student’s transfer credit evaluation must submit a
“Change/Preapproval of Transfer Credit Evaluation” form to the
Admissions Office.

Students who have taken courses that do not have specific
course equivalencies at SMSU (i.e., do not fall under the authority
of a department head) but that are substantially similar to courses
in the SMSU general education program may appeal to have those
courses applied to the general education program. Such appeals
should be submitted to the Associate Dean of the University
College, who also serves as the SMSU Articulation Officer. Students
should be prepared to provide supporting documentation as
indicated above.

Credit Hour Equivalencies

Credit is converted to semester hour equivalents. In convert-
ing quarter hours to semester hours, a conversion factor of two-
thirdsisused. When conversions resultin fractions, credit granted
per course is reduced to the nearest whole number. Fractions are
accumulated and reduced to the nearest whole number, and
general elective credit is awarded for that total.

If a course at another institution is offered for fewer credit
hours than an equivalent course at SMSU (e.g., if a three credit
hour course at another institution is substantially similar in
content to a four credit hour course at SMSU), the student will be
given transfer credit for the equivalent course at SMSU but only for
the number of credit hours earned at the other institution. In such
cases, the student may need to take an additional course to fulfill
credit hour requirements.

‘ 02BsmsuUGCAT0405.P65 75

Grade Equivalencies

Transfer grade equivalents will be determined and recorded
with the student’s transfer credit. Credit will be awarded for
courses in which a “D” or higher was earned. Grades of “F” are
included in the calculation of the transfer grade point average.

Transfer grades and grade point averages are assigned on the
basis of SMSU grading policy. For courses taken at institutions that
use a plus/minus grading system, the pluses and minuses are
dropped in determining grade equivalencies. For courses taken at
institutions that use combined grades (e.g., “AB”), the lower
grade will be used. Courses taken at institutions that use a grading
system not comparable to the SMSU grading system, or at colleges
and universities not accredited by a regional accrediting agency or
the AABC will be evaluated with the transfer grade equivalents of
Passed or Not Passed. “Withdraw failing” grades are calculated in
a student’s transfer grade point average as “F” grades.

Grade equivalencies are assigned as follows.

SMSU Transfer

Grade Equivalent Explanation
A TA Excellent

B B Very Good

C TC Satisfactory

D D Passing

F TF Failed

P, EX comment TE Credit by exam
P, no comment TP Passed

NP TT Not passed

No equivalent TX No grade

No equivalent TS Non-standard grade*

*This grade equivalency is used when it is necessary to combine
two transfer courses into one SMSU course and the courses had
different grades (e.g., two hours of A and two hours of B which
equate to a four hour course with 14 grade points). This grade
entryis also used when it is necessary to compensate for fractions.

When fractions are accumulated and awarded as general
electives, grade points are accumulated in similar fashion. For
example, a student who took one four quarter hour course with
an “A” and two four quarter hour courses witha “B” would receive
general elective credit (to compensate for fractions) for two credit
hours and six grade points.

A student’s grade point average at SMSU is based only on
courses completed at this institution. A transfer grade point
average is carried as part of the student’s total record. The SMSU
and transfer grade point average are combined into an overall
grade point average to determine academic standing, eligibility for
admission to certain programs, graduation and honors.

Repeating Courses

The SMSU repeat policy will be applied in all cases in which
students repeat similar courses, regardless of where they are
taken. For example, a student who transfers with an “F” or “D”
grade in a course taken at another institution may repeat that
course at SMSU and remove the previous grade from the calcula-
tion of the transfer grade point average.

ATS grade may be repeated under the provisions of the repeat
policy if the grade point average for the combined courses is less
than 2.00. If the combined GPA is 2.00 or higher, the student must
have permission in advance from the head of the appropriate
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academic department at SMSU and the repetition will only affect
hours attempted and credit points.

Transfer of Credit to Professional Programs

A maximum of thirty hours of transfer credit will be awarded
to students in the Bachelor of Science in Nursing program who
have completed RN training in a school of nursing at the time they
are admitted to the program by the Department of Nursing.

Similar policies exist for the transfer of credit for professional
training in medical technology, radiography, and respiratory
therapy for students in these programs.

Transfer of General Education Requirements
SMSU adheres to the guidelines set forth in Credit Transfer:

Guidelines for Student Transfer and Articulation Among Missouri

Colleges and Universities, approved by the Missouri Coordinating

Board for Higher Education (CBHE) in June 2000. Under these

guidelines, students who transfer from Missouri public colleges

and universities and Missouri private institutions that adhere to
these guidelines will be considered as having met the SMSU lower
division general education requirements if they:

¢ Complete an Associate of Arts (AA) degree; or,

e Complete the designated general education program at the
other institution, provided that the institution certifies the
student’s completion of that program.

SMSU will also honor an AA degree from any regionally
accredited college or university, including private institutions in
Missouri and public and private institutions in other states.
Students with an AA degree from such an institution will be exempt
from the SMSU lower division general education requirements.
This is a policy of SMSU and may not be recognized by other
institutions to which a student may subsequently transfer. Students
are not exempt from Constitution Study Requirement (Senate Bill
No. 4) described in the fourth paragraph below.

Students who have completed or been exempted from SMSU’s
lower division general education requirements by any of the above
provisions must fulfill the SMSU upper division general education
requirement.

Students with a two-year degree other than an AA (for ex-
ample, an Associate of Science or an Associate of Applied Science)
are not exempt from SMSU general education requirements on the
basis of their degrees unless approved for an exception by the
Associate Dean of the University College. Such students will receive
a course-by-course evaluation of their transfer credit that will
indicate applicability of their courses to SMSU general education
requirements.

Students who have a bachelor’s degree from a college or
university accredited by one of the regional accrediting agencies
referenced above, and who wish to pursue an additional under-
graduate degree will be exempt from both the lower and upper
division general education requirements at SMSU but not the
Constitution Study Requirement (Senate Bill No. 4). See following
paragraph.

Students who have completed or been exempted from the
general education requirements by any of the provisions listed
above are not exempt from specific course requirements for their
majors, even if those courses may be used to satisfy general
education requirements at SMSU. Such students are also not
exempt from the Missouri Senate Bill No. 4, 1947 (Mo. Rev. St. Sec
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170.011) requirement, which provides that students must be
“given regular courses of instruction in the Constitution of the
United States and the State of Missouri, and in American history
including the study of American institutions.” Students who have
been awarded an Associate of Arts or bachelor’s degree from a
Missouri public college or university will be considered to have
met this requirement. Other students who have had a course in
American history or American government will meet this require-
ment with completion of PLS 103 at SMSU. Students who have not
had a course in either American history or American government
will meet this requirement by completion of PLS 101 at SMSU.

Missouri 42-hour General Education Block

Students who are certified by a participating Missouri institu-
tion as having completed an approved 42-hour general education
block will be considered as having fulfilled the SMSU 42-hour
general education block. To fulfill SMSU general education re-
quirements, such students will need to complete either HST 121
or HST 122 (unless they took an equivalent course at the other
institution) and GEP 397 at SMSU. Refer to the “General Educa-
tion” section of this catalog for further information.

Transfer of Credit from Two-Year Institutions

Students are generally awarded only lower division SMSU
credit for courses completed at two-year institutions (community
and junior colleges). Departments seldom award upper division
credit and typically do so only after the student has completed a
validation examination or course at SMSU.

Professional education courses at Missouri community col-
leges must be approved by the Missouri Department of Elementary
and Secondary Education (DESE) to be acceptable in transfer as
specific equivalencies for SMSU professional education courses
required for the Bachelor of Science in Education degree. Such
courses that are not approved by DESE may transfer as elective
credit. Professional education courses are not accepted in trans-
fer from non-Missouri two-year institutions.

Transfer Credit Limit

No limit exists on the number of credits that may be trans-
ferred from other institutions; however, students must meet the
minimum residence and upper division requirements in effect at
SMSU to receive a degree.
Note: Prior to June 1, 1998, students could transfer no more than
64 credit hours from community colleges. Students who first
attended SMSU prior to that date should contact the Degree Check
Office for information regarding the former policy and possible
exceptions.

Transfer of Dual Credit Courses

Courses taken for dual credit (courses for which students
receive both high school and college credit) are evaluated in the
same manner as traditional courses offered by the institution
through which they are taken. No limit exists on the number of
transfer credit hours that will be awarded for dual credit courses.

Credit for Experiential Learning
Credit is not awarded for experiential learning unless validated
through the credit by examination provisions referenced above.
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Credit for Military Education

SMSU grants credit for armed service education and training
according to the recommendations of the American Council on
Education as stated in “A Guide to the Evaluation of Education
Experiences in the Armed Services.” Credit is generally not
awarded for occupational training. Credit will also be given for
most Defense Activity for Non-Traditional Education Support
(DANTES) education programs. Veterans should file copies of
their DANTES transcripts with the SMSU Office of Admissions.

Students having additional courses on the Community College

of the Air Force (CCAF), Army/American Council on Education
Registry Transcript System (AARTS), or the Sailor/Marine/ACE
Registry Transcript (SMART) transcript should request an official
copy be sent directly to the SMSU Office of Admissions for
evaluation. Students who do not have any of the transcripts listed
above should file copies of their service records (Form DD-214)
with SMSU Veteran Services. Military credit courses do not carry
a letter grade and do not impact grade point average.

Credit for Correspondence Courses

Credit is granted for correspondence courses taken through
accredited colleges and universities according to the same guide-
lines described above. Students who wish to apply correspon-
dence credit for educational methods courses toward a Bachelor
of Science in Education degree must have written permission from
the Dean of the College of Education.

Authority for Policy and Right of Appeal

The SMSU Academic Council approved this policy in April
2001. The Office of Admissions has the primary responsibility for
administration of the policy.

In accordance with CBHE guidelines, students have the right
to appeal decisions regarding transfer of credit. Students with
questions regarding initial determinations of transferability or
course equivalencies are encouraged to contact the Office of
Admissions for clarification or guidance. Initial appeals of trans-
ferability or course equivalency decisions may be submitted as
outlined under the “Appeal of transferability or course equivalen-
cies” section of this policy. Students who believe they have been
treated unfairly through this level of appeal are encouraged to
contact the SMSU Articulation Officer (Associate Dean of the
University College) . The final level of appeal within the institution
is the Vice President for Academic Affairs. Students from Missouri
public institutions have the right of further appeal as outlined in
Credit Transfer: Guidelines for Student Transfer and Articulation
Among Missouri Colleges and Universities. A copy of this policy is
available from the Office of Admissions, the Office of Academic
Affairs, or the Articulation Officer.

The policy s subject to revision. Current policy information is
available from the Office of Admissions and on our web site at
www.smsu.edu (keyword = transfer credit).

Variable Content Courses

Several courses in this catalog are identified in their descrip-
tions as “Variable Content Courses.” Variable content courses
include any courses, whether or not they can be repeated for
additional credit, whose content may be substantially different
from one semester to another. Not included in this category are
special problems, special projects, readings, and research con-
ducted on a tutorial basis with individual students. Unless other-

‘ 02BsmsuUGCAT0405.P65 77

wise stipulated in the course description, a variable
content course may be taken only once for credit.

A student may apply no more than eight hours of variable
content courses toward a bachelor’s degree beyond the variable
content coursework allowed in the major. For this purpose,
variable contentis defined as any course having in either its course
title or its description any of the following terms: variable content,
special topics, issues, mini problems, seminars, projects, inde-
pendent study, or readings.

Withdrawal Policies and Procedures

Students who withdraw completely from the University (drop
all courses) must submit a written request to withdraw to the
Registration Center, Carrington Hall 320 or by FAX to (417) 836-
8776.

The date the official withdrawal request form is submitted to
the Registration Center (or the postmark date of withdrawal
requests submitted by mail) shall be the date used in determining
the refund of fees and the assignment of grades. Withdrawals are
not allowed after the last day to drop or withdraw deadline. See the
appropriate semester class schedule for specific dates.

Grades. Assignment of grades for withdrawing students are
made on the basis of current grading policies detailed in the
“Change of Schedule” section of this catalog. Deadlines are included
in the semester class schedule. Withdrawals cannot be noted on
academic transcripts until two weeks after the close of the semester.

Refunds. Refunds are credited to a student’s account accord-
ing to the policy indicated in the “Costs” section of this catalog.
Refer to the current semester class schedule for deadline dates.
Refunds will be issued by the Financial Services Office approxi-
mately four to six weeks following the withdrawal. Prior to issuing
a refund check, that office will deduct any outstanding financial
obligation to the University from the refund amount. Refunds will
be mailed to the permanent address of the student on file at the
time the refund is issued.

If a student withdraws from the University with outstanding
financial obligations, the student’s transcript will not be released
and the student will not be permitted to enroll for a future semester
until the obligation is satisfied. Questions concerning financial
obligations should be referred to the Financial Services Office,
Carrington Hall 113.

Financial Aid. Recipients of financial aid, scholarships, or
short-term loans for payment of fees or expenses for the semester
of withdrawal must be approved by the Financial Aid Office before
they will be allowed to complete the withdrawal process. Such
students may also be required to participate in an exit interview.

Residence Halls. Students living in University housing must
terminate their housing contract and vacate their room or apart-
ment within 24 hours of the date of the withdrawal. For informa-
tion, contact the Office of Residence Life and Services in Hammons
House.

Veterans. Recipients of veterans benefits must report with-
drawals to the Office of Veterans Services, Carrington Hall 304.

Parking. Parking permits must be returned to the Parking
Administration Office, 700 E. Elm, by students who wish to receive
a refund of the parking permit fee. Full refunds are issued for
withdrawals processed through the second week of the semester,
50 percent refunds are issued for withdrawals processed from the
third through the ninth weeks of the semester, and no refunds are
issued after the ninth week.
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Meal Plans. Contact the Food Service Office, Hammons Hall
109, regarding their refund policy for meal plans which are
independent of a housing contract.

ZipCard. Students who have a ZipCard Debit Account must
complete a ZipCard Debit Account Withdrawal form which is
available in the Registration Center and the ZipCard Office, Plaster
Student Union room 128, 836-8409. This form will cancel the
account and authorize a refund of the account balance.

Returning to the University. Students who wish to return
do not need to apply for readmission. Instead, they may register
with current students according to the guidelines in the class
schedule for that semester.

Withdrawal Policy for Students Mobilized
for Active Military Duty

Ifa student withdraws due to military mobilization, the follow-
ing policy should be implemented.

Withdrawal Procedure

Normal withdrawal procedures should be followed whenever
possible. However, if students are unable to complete the neces-
sarypaperwork by coming into the Registration Center, Carrington
320, or writing a letter of withdrawal, the University shall accept
notification from the student or a family member. The Office of
Records and Registration will verify all notifications.

Refunds

1. Students will receive 100% of their required student fees
(including the $60 deposit) when they officially withdraw due
to required military service any time during the current semes-
ter. Should students have financial aid, any refund must be paid
back to the aid source(s) first. Students should contact the
Financial Aid office for more information. Students drawing VA
educational benefits should contact Veteran Services and notify
the VA Certifying Official of their withdrawal and orders to
report to duty.

2. Graduate students who do not have assistantships and with-
draw will be refunded 100% of their incidental fees including
the $60 deposit.

3. For those graduate students who have assistantships and
withdraw, the unpaid balance of the stipend will be returned to
the assistantship budget.

4. Students shall receive a full refund for textbooks purchased at
the SMSU Bookstore and parking permits.

5. The housing refund will be prorated based on the actual
number of days room and board was used.
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Grading of Officially Processed Drops or

Withdrawals

1. Students who withdraw before a semester begins or during the
first week of classes shall not receive an “N” or any grade on
their transcript.

2. Students withdrawing the second week of classes through the
automatic “N” deadline (9™ week) shall receive an “N” grade
for each class in which they are enrolled in, except for
completed intersession or first block courses.

3. Students withdrawing or dropping individual classes after the
automatic “N” deadline (9™ week) shall receive an “N”.
Should students be mobilized at such a point in the semester
that the course instructor believes that they have completed a
majority of the material in their class(es), the instructor may
assign a passing grade or initiate an “I” grade. Students will
receive a 100% refund only for those classes that are officially
processed as a drop or a withdrawal.

Degree Program, Admission to

Anyundergraduate student who re-enrolls at SMSU within one
year of being released from military assignment shall be allowed
to continue under the same “catalog of graduation.” Any under-
graduate student who had been admitted to a degree program or
any graduate student with an approved program of study prior to
mobilization and who re-enrolls within one year of being released
from military assignment shall not be subject to any additional
degree requirements enacted in the interim.

Incomplete Grades, Removal of

Any student (undergraduate or graduate) who re-enrolls
within one year of being released from military assignment shall
have one year from the date of resumption of course-work at SMSU
to remove any “I” grades pending at the time of mobilization or
received as a result of mobilization.

Workshops and Special Courses

College courses taught in a shorter period of time than regular
semester courses described in this catalog shall meet the same
number of hours for both lecture and laboratories as required if
offered on a semester or summer session basis. Laboratory
sessions and activity-type courses which are primarily character-
ized by hands-on, experimental, and skill-building activities shall
be in session 30 clock hours for each hour of credit. Workshop
courses may vary, depending on the situation. Some workshops
fall into the hands-on, activity-type category while others are
structured primarily as lecture classes taught in a more intensive,
abbreviated format.
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This section contains:

General Education Program

General Baccalaureate Degree Requirements

Available degrees, majors, minors and Specific Degree Requirements

Specialized Programs of Study
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Teacher Certification, Teacher Education Program and Secondary Education Requirements
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Associate Dean of University College: John C. Catau, Ph.D.
123 University College Hall, Phone: 836-8346, FAX: 836-6372

The Aims and Goals of General Education

The Aim of General Education

The aim of General Education at Southwest Missouri State
University is to develop people capable of making thoughtful
choices that lead to creative and productive lives and to respon-
sible participation in society.

Goals for Learning in General Education

General Education is that portion of the curriculum in which
the University directly addresses the knowledge, skills, habits, and
dispositions of educated persons. General Education at SMSU
provides for learning that educated persons will use throughout
their lives in their many roles and communities. To prepare
students for a lifetime of important choices, General Education
has at least the following goals for learning;

Part One: Intellectual Abilities and Dispositions

Improving our ability to make important choices involves
attention to the intellectual skills, habits, and dispositions which
help to guide such choices. General Education has as a goal of
student learning the development of the following:

A. Conceptual and Practical Understanding of Modes of Learn-
ing, Problem-Solving, and Creative Inquiry
B. Information-Gathering, Reasoning, and Synthesizing Abilities
1. Skill in formulating questions and in setting goals for
inquiry
2. Knowing how and when to make generalizations and value
judgements
3. Skill in generating and evaluating observations and evi-
dence
4. Skill in making deductive inferences
5. Ability to use relevant quantitative methods
C. Reflective, Creative, and Critical Dispositions
1. Striving to be well-informed and open-minded
2. Looking for multiple possibilities and being able to deal
with ambiguity
3. Striving to achieve one’s best with persistence and imagi-
nation
4. Willingness to make choices and to evaluate those choices
5. Intellectual self-awareness: being conscious of one’s own
thinking process, including the cultural and social contexts
of that thinking
D. Communication Skills
1. Writing and speaking with clarity and precision for
diverse audiences
2. Making use of computers and other technological tools
3. Interpreting and communicating visual information
Part Two: Knowledge and Understanding

Developing educated people requires intensive study in many
areas of inquiry as well as interdisciplinary explorations. The
process involves different modes of scholarly discourse and
methods of inquiry that have evolved in various fields of study.
General Education provides students with an opportunity to
perceive ways of linking the various areas of inquiry; in this way
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they can make creative and responsible connections not only
among all of their general education courses but also among
major, minor, and elective courses as well as with co-curricular
educational opportunities in the larger university community. The
categories listed below should not be regarded as separate from
one another but as interdependent areas of knowledge and
understanding.
A. Understanding of the Natural World
Study of the natural world provides an understanding of
important principles and methodologies for making choices.
Such study includes the following:
1. Knowledge of the physical universe, including its origin and
the physical laws governing it
2. Knowledge of living systems, including their nature, organi-
zation, and evolution
3. Understanding the history and methods of scientific inquiry
and alternative explanations of the natural world
4. Understanding the multiple influences on scientific inquiry
and the consequences of science and technology
5. Understanding the ways human choices affect the earth and
living systems and the responsibilities of individual citizens
and communities to preserve global resources
B. Understanding of Culture and Society
Informed choices require knowledge of what people have
done and imagined, currently as well as historically. Choices
are also tempered by knowledge of the social and cultural
settings in which they are made or were made in the past. This
learning includes the following:
1. Knowledge of the many expressions of culture, including
 understanding of the unique shared ways of thinking,
believing, and acting, developed by a people who live
together over a long period of time
e ability 