
 

 

How to Add, Delete, or Update Linking  

Linking connects two or more sections of the same course together so that students must add the sections during 

the same registration process. It is typically used to ensure that students add a lecture and corresponding lab 

section of the same course at the same time during registration. Linking can only be used for sections of the same 

course and only for courses that are both lecture and lab courses. Use the catalog to determine whether a 

course is both a lecture and lab course.  

 

 

 

 

 

 

 

 

 

 

 



• Always include a course section comment to note which lecture(s) and lab(s) are linked so students are 

aware.  

• Review and update course section comments for each term to ensure comments remain accurate.  

• If linking connectors and identifiers are not accurate, those sections will not show in the Trial Schedule 

Builder for students to select when building their schedules.  

• Use the proofing dashboard to find sections that may have only one part (connector/identifier) of the link 

programmed.  

 

1. To add linking, identify which sections, using CRNs, should be linked together.  

2. Update section numbers to reflect letters (A, B, C, etc.) for the lecture section(s).  

3. Decide how the sections will be linked together.  

a. One lecture, 1 lab section  

i. BMS 110-A linked to 1 lab section. The registration system will tell the student that they must 

select both sections when adding either section to their registration. There is no registration 

choice for the student.  

b. One lecture, multiple lab sections  

i. BMS 110-A linked to 5 different lab sections. This means that students must choose one of the 

five lab sections and the only available lecture section. The registration choice for the student 

is the lab section.   

c. Multiple lecture sections, one lab section 

i. BMS 110-A, BMS 110-B, BMS 110-C linked to 1 lab section. This means that students must 

choose one of the three lecture sections and the only available lab section. The registration 

choice for the student is the lecture section.  

 



d. Multiple lecture sections, but linked to specific lab sections  

i. BMS 110-A linked to lab sections 2, 4, 6 and BMS 110-B linked to lab sections, 1, 3, 5. This 

means that students choosing lecture section A, must choose between labs 2, 4, 6 and those 

choosing lecture section B, can only choose from lab sections 1, 3, or 5. The registration 

choices for the student is first, which lecture section, then which of the 3 connected lab 

sections.  

 

4. Linking is done by programming link identifier and link connector codes in Banner. The identifier and 

connector must both be programmed to complete the link.  

 

Lecture sections always have an identifier that begins with an E and a connector that begins with A.  

Lab sections always have an identifier that begins with an A and a connector that begins with an E.  

Lecture Identifier Lecture Connector Lab Identifier Lab Connector 

E1 A1 A1 E1 

 

The number assigned to the identifier and connector depends on the scenario listed in #2. The number 

assigned to the identifiers and connectors will only deviate from 1 if there are multiple lecture sections 

assigned to specific lab sections. Determine the identifier/connectors before programming into Banner.  

 

 

 

 



Example using scenarios in #2: 

BMS 110-A linked to one lab section OR BMS 110 A-linked to 5 lab sections OR BMS 110-A, BMS 110-B, 

BMS 110-C linked to the same lab section 

Lecture Identifier Lecture Connector Lab Identifier Lab Connector 
E1 A1 A1 E1 

 

BMS 110-A, BMS 110-B linked to specific lab sections 

Lecture Identifier Lecture Connector Lab Identifier Lab Connector 
BMS 110-A (E1) BMS 110-A (A1) BMS 110 section 2, 4, &6 

(A1) 
BMS 110 section 2, 4, 
& 6 (E1) 

BMS 110-B (E2) BMS 110-B (A2) BMS 110 section 1, 3, & 5 
(A2) 

BMS 110 section 1, 3, 
& 5 (E2) 

 

5. When programming linking into Banner, start with the lecture section(s) first. Then program the lab 

sections.  

6. Navigate to SSASECT. Enter the applicable term and the lecture CRN. GO 

 

 

 

 

 

 



7. Add the link identifier, located at the bottom left of the Course Section Information tab. Save.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



8. Add the link connector. Go to Related-Course Section Detail. Go.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



9.  Repeat for each lecture CRN, if applicable.  

10.  Enter the applicable term and the lab CRN. GO 

11.  Repeat steps #7 and #8, using the correct connector and identifiers.  

12.  Repeat for each lab CRN, if applicable.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Delete or Updating  

Link connectors and identifiers roll forward and must be deleted if the sections should no longer be connected. 

Follow the navigation steps in #7 and #8 to delete link connector(s) and identifier(s). Click in the field and delete 

or backspace to remove the codes. Always delete both. If you are deleting the connection, both the connector 

and the identifier must be removed. Do not delete one without deleting the other.  

 

To update a connector or identifier code, follow the navigation steps in #7 and #8. Click in the field and update 

the code. Always update both. If you are updating the programming, both the connector and the identifier must 

both be updated. Do not update one without updating the other.  

 

 

 

 

 

 

 

 

 

 


