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Adding Evening College Restricted Seats

Reserved seats for Evening College students should only be placed on sections at the direction of
Outreach. Departments that are partnering with Outreach to offer seats in their sections will be asked to
manage the restrictions for their sections. Sections that departments are offering but Outreach is paying
for will have the restrictions added/managed by Outreach staff since the entire section is likely to be
reserved for Evening College students.

Reserved seats and section attributes DO roll. This means that if you are no longer offering reserved
seats for ECP on a section in a future term, you must remove the reservation and the attribute after the
section is rolled.

To add reserved seats:

Go to reserved seats tab. INSERT. (The insert is very important. Never add reserved seats to the row that
is already there. That will cause major issues. You always want to add/insert first.)
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Next, add XECP to the attribute field. Now add the reserved maximum seats. This is the number of seats
you’re reserving for evening college students. If you add seats, your overall max will increase. Here, |
added 10 seats for XECP so the total I’'m willing to have in the class is 29.
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Term: 202140 CRN: 40127  Subject: ENG  Course: 11 Title:  Writing
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However, if you're taking away some of the original number of seats to make some reserved, you have
to decrease your non reserved seats so you can add the reserve seat max.
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A message will come up that you’re changing the max enrollment but just say yes. Also, you can’t
remove seats from the non-reserved, if students are registered already in those non reserved seats.

For example, in this class, there are only 3 open seats left total. If you wanted to add XECP seats, the
most you can add (without adding to the total number of seats in the class) are 3. You would change the
22 to 19 (which matches the number of students already registered) and then add 3 to your XECP
reserved maximum when adding that restriction.
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Now add a section attribute. This allows the class schedule search to identify this section as one that will
have reserved seats for this group of students.
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GO.

Navigate to the Degree Program Attributes tab.

INSERT. (top right)

Add ECPC for the Attribute code. The description will automatically populate.

SAVE.
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The class search will now identify that section as Evening College Plus Class.

If the attribute is already on the section, you don’t need to add it again.



