
 

 

 

Crosslisting 

Crosslisting is used when two different courses meet in the same room at the same time, as long as the courses 

are shown as equivalent in the catalog or are sections of the SAME course. Equivalent courses can be 

undergraduate/graduate counterparts or the same course from a different department.  

Courses that are NOT equivalent cannot be crosslisted for any reason. Equivalent courses are listed with a 

"cannot receive credit for both XXX and XXX" note in the catalog course description. If the course description 

does not have this note, departments may not crosslist classes.  

Sections must be crosslisted BEFORE adding the same building and room to multiple sections in Admin Banner.  

 

Crosslisting is a 3-step process in Banner.  

1. Find an open Crosslist Code 

2. Build the Crosslist Code 

3. Code is assigned to sections.  

 

 

 

 



Find an open crosslist code: 

Go to SSASECT and open one of the sections you wish to crosslist. Doesn’t matter which section. Go to Related-

Cross List Definitions.  

  

 

 

 

 

 

 



Choose the 3 dots next to the Cross List Group Identifier.  

 

 

 

 

Enter the term. GO 

  

 

 

 

 

 

 

 

 

 

 

 



The query returns all the crosslist codes IN USE.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Cross list codes can be any 2 digit code, letter/number, number/letter, letter/letter, number/number. Build a 

sequence that has NOT been used (NOT in this query list).  



This query shows gaps in the letter/letter combos for a code that starts with the letter I. IE, IF, IG, IM, IZ, etc. are 

all AVAILABLE.  

 

 

 

 

 

 

 

 

 

 

 

 

Once a code has been identified, exit the query.  

 

 

 



Now enter the code into the Cross List Group Identifier field. GO. 

 

 

 

 

Build the Crosslist Code: 

 

 

 

 

 

 

 

Set the maximum enrollment for the crosslist. This maximum will control ALL sections attached to this crosslist. If 

you have two sections each built with 10 max enrollment, but you only put 10 as the max enrollment for the 

crosslist, once 10 TOTAL registrations occur from either/both sections, BOTH sections will close. If you wish for 

every seat in the individual sections to be accounted for, the crosslist max enrollment must equal the SUM of the 

individual sections.  

 



Enter in the CRNs of the sections you wish to crosslist. Only enter in the CRN, all the information to the right will 

fill in. You must have individual sections built first, so you have a CRN to add here. Use the insert command or the 

down arrow key on your keyboard to insert another row. You can crosslist as many sections as you need to, as 

long as you following crosslisting rules (same course, equivalent course).  

SAVE.  

 

Code is assigned to sections.  

If you pull up each section you added to the crosslist, you will now see your code on the course section 

information tab for each one of those sections.  

 

 

Assigning Building and Room information  

Once sections are crosslisted, the building and room information can be added to the sections. Add the building 

and room information to one section, save. Enter the building and room information to the second section but 

before saving, add an O override code in the Override Indicator field of the Meeting Location and Credits tab.  

 

 

 

 



Banner may make you enter all meeting type information AND the override indicator at the same time. If you get 

an error when adding the room with the O override, follow these steps: 

1. Remove any instructor information, save.  

2. Remove meeting type (days, time, building, etc.), save.  

3. Add meeting type—ALL the information before saving—days, times, building, room, override, SAVE.  

4. Add instructor information, save.  

 


