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Administrative Banner Navigation, Tips, and Best Practices

Administrative Banner access is through My Missouri State, Work Resources tab,
Administrative Banner link.

Chrome is the preferred/recommended browser.
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After logging in, the Administrative Banner “home” screen will look like this.
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Type the page/form name (SSASECT, SFASRPO, SGAADVR, etc.) into the Search box and hit
enter on your keyboard.
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Navigate between pages/forms using the Recently Opened options.

Bl Home - missouristate.ss. X ¥ [ Application Navigator X Y& % e =

&« c ‘ @ Secure | https)//banneradmin.missouristate.edu/applicationNavigator/seamless#Schedule (SSASECT)
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RECENTLY OPENED x Schedule SSASECT 9.3.7 (PROD)

Term: 201830 CRN: 30036 Subject: ACC Course: 504 Title:  Advanced Accounting
Schedule (SSASECT)
‘Course Section Information Section Enreliment Information Meeting Times and Instructor Section Preferences

~ COURSE SECTION INFORMATION

General Person subject  AGC [--] ACCOUNTING (ACC) Campus * [5 - | Springfield, MO Grade Mode | )
Identification (SPAIDEN) Course Number 504 [w- Status * [A ] ActivelAvailable Session (B | Ena
Title |Advanced Accounting | Schedule Type  LEC l:| Lecture Special Approval | = |

Person Search (SOAIDEN) Section * [001 .. Instructional Method  [TRAD || Traditional Duration =
Cross List |A=t o | Integration Partner | = [] override Duration

~ CLASS TYPE
Traditional Class
FatofTe 54 [ 07/09/2018 08/01/2018 4

Open Learning Class

First Last
Registration Dates
Start Dates.
Maximum Extensions 0
~ CREDIT HOURS
Credit Hours
Credit Hours 3.000 Lecture 3.000
Credit Hours @ None O To O Or Lecture Indicator @ None O To O or
Indicator
Billing Hours 3.000 ] Lab
Billing Hours @ None O To O Or Lab Indicator @ None O To O or
Indicator
Contact Hours 3.000 ) Other
Contact Hours @ None O To O Or Other Indicator @ None O To O or
Indicator

Keyboard Shortcuts

Function Key Stroke

Save F10

Clear one Record Shift + F4

Delete Record Shift + F6

Duplicate Selected
Record

Insert/Create Record | F6

F4

Clear All in Section Shift + F5

Open Menu Directly | Ctrl+M

Next Section Alt + Pg Down

Previous Section Alt + Pg Up

Duplicate Item F3

Clear Page/Start Over | F7

Execute Filter Query | F8




Mext/Previous Section Buttons

You can hover over the commands (Exit, Save, Start Over, etc.) in Administrative Banner for
the keyboard shortcuts.

Pages/Forms (SSASECT)
The first SSASECT page will request information about the term and CRN.
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Subject: ACC Course: 6.
Title:  Govt/Not-For-Prafit Org Acct [2 CopyCRN |
(2 Create CRN |

Get Started: Fill out the fields above and press Go.

HEXT/PREVIOUS BLOCK

a X

1. Provide a term code and tab over to/click in the CRN field.
2. Provide CRN information.

a. Enter 5 digit CRN number.

b. Enter the word ADD to add a new CRN.

c. Search for an existing CRN.



3. Choose the Green GO or “Next Section”. (ALT-PAGE DOWN). Course Information is now
loaded into SSASECT.

Pages will have tabs.

Term: 201840 CRN: 41612  Subject: SWK Course: 760 Title: Family Health Policy

Course Section Information Section Enroliment Information Meeting Times and Instructor Section Preferences

The green Start Over will take you back to the first page of the page (SSASECT) (where you

entered the term/CRN information).
AaDD B ReTRIEVE  SnRElATED  3¥ TOOLS

Start Over

Each page/form will have an exit button. This takes you back to the previous page/form.
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< C | & Secure https://banneradmin.missouristate.ed
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X Schedule SSASECT 9.3.7 (PROD)

Term: 201830 CRMN: 30036 Subject: ACC Course: 504
Course Section Information Section Enrollment Information Meet
Pages are made up of sections. You will usually TAB to navigate through the sections or click
with your mouse. There will be some instances where “Next Section” is required within a
section, but these instances are few.

| A Mext/Previous Section Buttons

a X

Each section has an expand/hide arrow. For class schedule building, leave each section
expanded.



X Schedule SSASECT 9.3.7 (PROD)

Term: 201840 CRN: 41612 Subject: SWK Course: 760 Title: Family Health Policy

Section Enroliment Information Meeting Times and Instructor

¥ COURSE SECTION INFORMATION

Subject SWK |- | SOCIAL WORK (SWK) Campus * [J -] Joplin, MO
Course Number 760 E] Status * A Active/Available

Title |Family Health Policy | Schedule Type LEC E] Lecture

Section * 808 Instructional Method  |CNCT Web Conference Class
Cross List | Integration Partner |

Section Preferences

Each section has an Insert, Delete, Copy, Filter option.
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X Schedule SSASECT 9.3.7 (PROD)

Term: 201830 CRMN: 35281 Subject: RDG Course: 781 Title: Assessment of Literacy Prob

sson T i _
l @ insert @ Delete  "mCopy Y, Filter

¥ COURSE SECTION INFORMATION
subiet RDG [ .| READING (RDG) campus* [X__ |- Online GraseMode [ |-
CourseNumper 781 [ stas* [A_ || ActivelAvailable session (D | -] Intemet-based instruction
Schedule Type  LEC [ Lecture special Approval | ||

Title | of Literacy Prob
Section* [898 Instructional Method  [INET Internet - Other Duration =
Cross List | Integration Partner | [[] Override Duration




