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Step 1: Please select all of the 

applicable information for the 

program that is changing. If the 

program includes any new 

courses, each of those courses 

must have a corresponding New 

Course Proposal. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Step 2: Include the current catalog 

description and complete the new 

description for the program. This 

can either be done through the text 

box or through a Microsoft Word 

document attachment. Please 

follow the noted formatting for 

showing changes to the original 

catalog description. Be sure to 

copy the catalog program 

description, not information from 

departmental websites or other 

documents. 
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Step 3: Please select all applicable 

changes that are being made to 

the program. Be sure to submit the 

correct corresponding proposals 

should they be necessary for this 

program change. Also include a 

thorough explanation for the 

proposed change. 

 

*Please note that the "Title 

Change" option is for the Program, 

not individual courses. 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
Step 4: List the date that these 

changes were approved by 

program/department faculty. 

Finally, save as a draft or submit 

for final review. 
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Please see the corresponding Curricular Action Workflow Process 

document to see the steps that this proposal will follow for approval and 

the approximate timeline for completion and implementation. 

 
 
 
 
 
 
 

 

 
 
 
 

 

 
Once this form is submitted, NO changes can be made to the form or 

attachments. Please make sure that all information is proofed before 

final submission. 


