Faculty Search Request
Introduction
The purpose of this form is to provide position and funding details as well as an organizational justification for filling positions in a consistent manner across all of academic affairs.
Personnel consume a large part of the budget.  This document will help ensure that we make hiring decisions in a well-reasoned and fiscally responsible manner.
It should be noted that a vacancy due to resignation or retirement is not a guarantee of replacement.
· [bookmark: Text10]College or Cost Center, School, and/or Department:     
Justification
· [bookmark: Text4]Reason for vacancy: replacement, new position, change of status?      
· If replacement or change of status:
· [bookmark: Text8]Name:       
· [bookmark: Text9]Current Rank:        

· [bookmark: Text11]Statement of justification (business case for replacement)      

· How many (number)?
· [bookmark: Text12][bookmark: Text6][bookmark: _Hlk209789109][bookmark: Text7]      posting(s) for       position(s).  Plan to hire       

· In an academic year (Fall and Spring) how many credit hours will be assigned for teaching?      

· [bookmark: Text2]Brief overview of the position including key responsibilities):      

· Tenure or tenure track, clinical faculty, Instructor
· Term: 9-month, 12-month, or other
· Position rank or ranks requested

· [bookmark: Text18]Date to be filled:      

· [bookmark: Text19]Special industry considerations that could impact hiring:      

· [bookmark: Text20]Salary range:      
· [bookmark: Text21]How was range determined?      

· [bookmark: Text22]Will this range create compression?      

· If yes, please provide a plan to address compression.
For Credit hour production and Head count please use https://app.powerbi.com/links/l0Oa3tji8S?ctid=cad830e4-554f-4361-bae5-c865233fb77f&pbi_source=linkShare&bookmarkGuid=5569ac0f-b093-469b-8e16-85954bbd59a6
· Credit hour production 
· Student Credit Hours by Academic Period
· Student Credit Hours Taught by Full-time Faculty by Academic Period
· Head count
· Headcount Primary Program (Unduplicated) by Academic Period
· Headcount Total All Programs (Duplicated) by Academic Period
· Historical/current demand – please use Gray DI 
· Ratio of student credit hours generated to full-time faculty already in the department
· Current Department / Unit staffing levels (end of semester)
	Faculty
	Fall (year)
	Spring (year)
	Fall (year)
	Spring (year)
	Fall (year)
	Spring (year)

	Tenure or tenure track
	
	
	
	
	
	

	Instructor
	
	
	
	
	
	

	Artist-in-Residence
	
	
	
	
	
	

	Clinical
	
	
	
	
	
	

	Per-course
	
	
	
	
	
	

	Overload
	
	
	
	
	
	

	Retirement/Non-renewal, cut
	
	
	
	
	
	



Due Diligence
[bookmark: Text13]Have efforts been undertaken to evaluate the current configuration of the department/unit to search out greater efficiencies?      

· [bookmark: Text14]Impact of not filling position:      

· [bookmark: Text15]Impact on overload or per course funds, positive or negative:      

· [bookmark: Text16]Other solutions or ways to meet this need:      

· [bookmark: Text23]What other areas does this position support (e.g., teacher education, graduate programs, prerequisites for other programs)      

· [bookmark: Text24]Accreditation requirements:      

· [bookmark: Text25]Program review considerations:      

· [bookmark: Text26]How will this position help meet College and University goals in terms of teaching, scholarship, and service (academic quality, visibility, market share, retention)      

· [bookmark: Text27]Evidence that position is relevant to student success and retention:      

Funding plan
· [bookmark: Text28]Position number or numbers used for funding and amount.      

· [bookmark: Text29]If not using a currently funded position(s) specify the exact Fund/Organization/Account/Program and amount:      

Approver(s):
· Dean:
· Approved 	☐
· Not approved	☐

· Provost
· Approved 	☐
· Not approved	☐
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