
How to Request an EIN 
1. Visit the IRS website or type IRS EIN request in your search 

browser. EIN Individual Request- Online Application 
2. Click “Begin Application” 

 

 
 

3. All organizations on campus must select “Corporation”  
 

 
 

https://sa.www4.irs.gov/modiein/individual/index.jsp


4. For the type of corporation, select “Corporation” 
 

 
 

5. Select “Continue” 
 

 
 
 
 
 
 

 



6. Select for “Banking Purposes” 
 

 
 

7. Fill out all the required information. It is recommended 
that the current President, CEO, or head of your 

organization fills out this information. It is to verify that 
you are a U.S. citizen. 

8. Select “I am the president, CEO, or other corporate officer 
who can legally bind the corporation.” 

 

 



 
9. Insert Missouri State University’s address and information, 

exactly as it is below.  
 

 
 

10. Put in the official name of your organization. If you 
are Boomer Fan Club, DO NOT put Boomer’s Fantastic 

Fans. Any month can be entered in the “Closing month of 
accounting year.” 

 

 



11. Select “NO” for all the options below. 

 
 

12. Select what your organization does. Most 
organizations will be “Other” 

 

 
 



13. Select from the “Other” List if what your organization 
does is not listed on the first list. You can enter what 

category it is in the box. 
 

 
 

14. It is recommended that you choose the online version 
so you can easily find and locate the document whenever 

you need it. 

 
 

15. From here, you confirm and verify that you have 
entered all the needed details and SUBMIT. If there are any 
questions, feel free to contact OSEIA@missouristate.edu. 

mailto:OSEIA@missouristate.edu

