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BearPAF Facts

At this time, the BearPAF is only for hiring of Graduate Assistants, Teaching Assistants & Research
Assistants beginning the spring 2013 semester. All other actions for Graduate Assistants, Part-time
staff, Per Course, full-time Faculty & Staff still need to be completed on the Paper PAF. Any deviations
from established start & end dates for Graduate Assistants need to be sent on the Paper forms as well.

Terminology

Approver — A person who has the ability to Approve, Return, or Reject a BearPAF
Initiator — A person who has the ability to create a BearPAF

My Work Box — This will give you access to all of your action tabs

Action Tabs
o In My Queue — These are items that you are in line to approve, but they have not arrived in your
Pending tab yet.
My Past Actions — These are items that either you as an Approver or Initiator have taken action upon.
o Pending —This is where Approvers will find BearPAF’s that need to be approved & Initiators will find
BearPAF’s that have been returned for correction
o FYlI-This is where a person who has FYl-only status, like budget officer, would locate BearPAF’s that
need their review.
Proxy Access — This is where Approvers can assign someone to act as a proxy with the ability to approve
BearPAF’s in their absence or set up an administrative assistant to be able to see items in their workbox.

Need Help?

There will be an open lab available in the Library Rm 205 for anyone who wishes to have one-on-one help in a
computer lab with the new BearPAF system. The dates & times are as follows:

Thursday, Nov 15,9 -10am

Thursday, Nov 29,9 -10am

Thursday, Dec 5,9 =10 am

Thursday, Dec 13,9 - 10 am

The Office of Human Resources - Compensation & Records Offices will provide support to you as we transition to
this paperless system. Please feel free to contact to us & we will try to address your questions as quickly as
possible.

o Lyn McKenzie (6-4569)

o Michele Bogart (6-4816)

o Julie Blacksher (6-8325)




BearPAF GUIDE FOR INITIATORS

1) The BearPAF can be accessed through the My.Missouristate.edu portal.

What is BearPass?
% BearPass is your fast pass to accessing Missour

State resources This account provides access o

L.Og In email, [y Hissourl State. Blackboard and more.
T Learn more about BearPass.
Username: | Havina Irouble logaing in?
example: abi23 Lcant remenber my password,
Password: [cozoocoo What's my account?
example: 0000000 Need help?
(DI  ceten Account Lihats BearPass?

2) Enter your Windows username & password.
3) The link to the BearPAF is located in the Work Resources tab under the Other Resources channel.

Creating a Document

1) Click on the Create Document link.
BearPAF -(D é‘n;‘n;fa::e’r Services

dy Workbor My Appioval Calegones  Proxy Access

Llissauni Stete > Compatar Servioes - LIS » BasrPAF » ilezzing Achon

+ Create Qym}gnj

In My Queue My Past Actions (4) VI

PR RNT T e L S

e documents found

2) The default application will be Graduate Assistant; in the future there will be additional
applications, such as Per Course.

Select the Job Title of Graduate Assistant, Teaching Assistant or Research Assistant.

Select the Period of Appointment and the year.

Select the Work Load.

6) Enter the BearPass Number. To locate a BearPass number, click the BearPass Number Lookup

link just to the right of the BearPass Number field.

Nexy Document

w

LS
o B B

Application:  Graduate Assistant[~]
Job Tile: | Graduate Assistart [+]
Period of Appointment:  Fall Ei?szl

workLoad: £yl (20 hrsk) []

BearPass Number: BearPass Number Looku
Budget Fund:
Budget Orgn:

salery. §4.080[x]
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7) The search window will allow you to enter a person’s last name followed by a comma then at
least a partial first name. A list of all possible choices will be returned. If there are multiple
people listed under the same name and you are having difficulty determining the correct
person to select, please contact the HR Records office for assistance.

Sn1itl1,Br

BearPass Number Name

01445534
Mo1814G642
01247908
MO0126486
MOoogs8002
1100362802
00496628
31641294
00045796
01247922

Smith,
Srnith,
Smith,
Smith,
Smith,
Smith,
Smith,
Smith,
Smith,

Smith,

Bradley O'Neal
Brady A
Brandon D
Breanne A
Brenda il
Brian A

Brian I

Brian T
Brittany Ann

Brittany Wyvonne

Job Title

FParitinte 25.00 Public Safet

Class Code

50

50
S0

GR
SO
SR
FR
GR
FR

8) Once you have determined the appropriate person to select, single click on the BearPass
Number. A message will appear asking if you want to close this window, click yes. The BearPass

number will now populate the BearPass field.

9) Enter the Fund portion of the FOAP in the Budget Fund field & the Org portion of the FOAP in
the Budget Orgn field.

10) Select the appropriate stipend amount from the dropdown menu in the salary field. If you do
not see the appropriate stipend amount listed in the drop down box, you will be given an
opportunity to change the amount on the next screen.

11) Click the submit button.

12) The Initialize screen will now be available for any updates that may need to be made before the

document is actually created.
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13) Verify the FOAP & all other information in the Initialize section. The BearPass Number, Job Title,
FOAP, Period of Appt, Work Load, Salary & Comment field can all be updated on this page.- If
any updates are made to the Create section, the Update button will need to clicked before
clicking the create button in order for your changes to be saved.

Initialize Approval Chain -
Create [ cHEMISTRY (020714) ¢ [ update |
BearPass Number: [moo100016 .| BearPass Number  Name o ravel,
Lookup ) | Schick, Alan ‘ 10 |
Employee Name: Keyes, Elizabeth A ‘ Jahnke, Tamera ‘ 20 ,
Job Title: | Teaching Assistant & "
: ' History

Position: G99695 No history found.

Suffix:

]

* |noz000 | - [152026 | - [63201 |-[011

1000 |%

Verify that the FOAP
is correct, can be
changed here.

Budget FOAP 2:

dget FOAP 3:

Home Orgn: (920714

Period of Appointment: | “spring ;] (2013

Work Load: | Full (20 hrs/wk) *
Salary: [4080.00

FirstWork Date: Jan 7,2013

Last Work Date: May 17,2013

Pay Begin Date: Feb 1,2013

: May 31,2
FRERISED: Rahate . Any comments that need to
Comment: [ | t———i| be made can be left here.
. Max of 256 characters

( Create | [ Update | = - .
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14) Below the Create section is a window called Job Information For Effective Date. This window will
show any active jobs during the time frame selected for this BearPAF. Graduate Assistants are
not allowed to work any other jobs while receiving a Graduate Assistant stipend. If there is a job
listed in this field, that job will need a PAF to terminate the job. This field will also list any
student jobs the person may have, as well. To determine if a PAF or a Student Termination form
needs to be completed, the first letter of the Position number will begin with a D for students &
a P for staff.

First Work Date: Aug 13,2012

LastWork Date: Dec 14,2012

Pay Begin Date: Sep 1,2012
Pay End Date: Dec 31, 2012

Comment:

Job Information For Effective Date

|Position Suffix Begin End Job  Job  E  HomeOran
: ~ Date Date Type cription  Class

! - A |
| PO9006 !00 | gl 1, ‘ lPrimarnyartzime !PC 060103 -
| \ 2008 | [ 9.00 OFFICE OF

. t ‘ | Human ! HUMAN |
| P means staff & D means | |Resour | |RESOURCES|
= student the Banner conversion

15) Verify that the Approval Chain is correct for the BearPAF that you are generating. If you need to
change the approval chain, click the drop down box & select the appropriate approval chain &
then click the update button to the right of the Approval Chain drop down box.

Approval Chain
| CHEMISTRY (020714» 3| Update |
| Name . Level

Schick, Man 10

Jahnke, Tamera 20

History

No histary found.

16) Once all information is verified to be correct, click Create.
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Tracking a BearPAF

1) To track a BearPAF that you created, return to your workbox by clicking the My Workbox link.

---"BearPAF

Iy Approval Catenories Proxy Access

Missouri State » Computs

2) Click on the My Past Actions tab. The My Past Actions tab will give you a snapshot of all
BearPAF’s that you have created, their current state and/or the next person in the approval
chain.

BearPAF s

Wy Workbox My Approval Categories  Proxy Access
Mzcoyri S1ate ~ Computer Services - WIS = BearPAF > Needing Action

« Croate ment

Pending (12) In My Queue
Employee Name State : Waiting On Last Updated By Last Updated
Keyes, Elizabeth A APPROWVAL Schick, Alan Allen, Linda MNov 11,2012 2:27:09 P4

3) To see a more detailed history of the approvals on a particular employee BearPAF, click on the
Employee Name & a copy of the BearPAF as well as a complete history of the Approvals will be
returned.

MyWorkhox Ll Calggonias Broxy Aczass

No acter tan be performed

SearFess Numcer  100700C°6

Splayes Name  Keyes Enzabeth A

Action
INITIATE

Laval
INITIATE

Comment Dato

Job Tle Te

7 ng Assicianl

Nov 1,2072 2:27°09 PM

Al .
Postion GITBLS et Linda

i

Schick. Alan aiting

Sufix

In Cague 20

Jannke, Taners
Sudget FOAP 1 ADZCCC."520Z6-8320°-377 {100 0%;

GRADCCL In Gueue

SudgetFOAR 2+ - 10.0%] FINANCE In Quade

SudgatFOAP 3 - 10.0%;

HR Ir Gueue
Home Orgn. 620714 - CHEMISTRY
Fasiod of AJooinimient  Sprng
Yok Load  Full {20 brsfak
Satary §406000
FirstWark Date: Jan7.2013
LastWaork Datz  May 17 2013
Pay 3230 Dats Feb 1 2013

PayErdDate May31 2013

Job Information For EHfective Date

Position Suffix Begin End Job Job E Homa Orgn
Date  Dats Typa Doscription Class
299205 CC dul 1, Primary Pamime PC 06003 -
2008 9.00 OFFIZE OF
] Human HUMAN
Resour RESCURCES

* Begie 42185 of July 1 2008 3¢ dus 19 1he Banner convarsion



Returned/Rejected BearPAF’s

1) To view and correct BearPAF's that have been returned for correction, click the Pending tab.
Click on the name of the person that you need to correct.

« Create Document

In My Queus My Past Actions (45) FYi(1)

AV
Employee Name State Waiting On Last Updated By Last Updated

Keyes, Elizabeth A APPROVAL Schick, Alan Allen, Linda Nov 1,2012 10:03:35 AM

2) The original BearPAF will be returned to you. A comment field should have been completed by
the person who returned the BearPAF describing the correction that is needed.

Initialize Approvai Chain
crent |MANAGEMENT DEVELOPMENT INSTITUTE (020331)  [=] [ Update
— LRI - k £
BearPass Number 1100100016 BearPass Name Level
Number Logkup HcKenzie, Geralyn L1 40
Employes Mame  Keyes, Elizabeth &
: Flistory
JobTille:  Graduate Assistant [] : 5
Name Action.  Level  Comment Date
Pasition. GY9776 ,
Bogart, INITIATE  INITIATE Mow 2, 2012
Sufiix Kichele 30517 PIA
Budget FOAP 1 _ 13 3 IlcKenzie, RETURN 40 | Please change la Spring Mov 2, 2012
g AEZDUI] k 1,5,2,024 63200 Geralyn 1 2013 instead of Spring 3.07:02 PR
o1 100.0 % 2012
Budget FOAP 2° & 9 . KlcKenzie, In Queve 40
00 e Geralyn Kl
GRADCOL In Queue
Budgel FOAF 2. 3 5
FIMNANCI
0.0 o E in Queue
HR In Queue

Home Grgn’ 020713
Period of Appaintment:  Spring El 12012 E
“orkLoad  Full (20 hrshk) [+
Salary.  4080.00
First\Work Date. Jan 10, 2012
Last\Wark Date:  Hay 18, 2012
Pay Begin Datz: Feb 1. 2012
PayEnd Date. Hay 31. 2012

Commant

3) Make the changes to the BearPAF form & then click the Update button. Once the form has been
updated click the Create button. The form is now back in the Approval Chain.

4) Any Rejected BearPAF’s will show in your My Past Actions tab as rejected.



Act as a Proxy

1) To act as a Proxy on behalf of another person, click on the Proxy Access link.

| e T

BearPAF

14y V/orkbox Ll Approval Categories Pr CCASS

L, b Missouri Stste > Compoute

2) Click on the drop down box in the Act as Proxy section & select the name of the person you wish

to act as Proxy for and click submit.

Act as a Proxy
Select a proxy below to act as

Select a Proxy

Bagart, Michele 14 - View|v| [ Submit ]
Bogart, Michele M - View N

Manage Proxy Access

Manaqe who has permission te act as a proxy on your behalf

Cinly approvers ars able to grant proxy access

3) A blue bar stating you are now “Acting on Behalf” will appear on all screens of the BearPAF. You

will now have access to view and/or act on items in that person’s My Workbox.

BearPAF .
My Workbox My Approval Cotegorins  Eroxy Access

Acting on bohall of Bogar, Michele M Diop Proxy

= Create Document

Ponding In My Quoup

4) To stop acting as a proxy & to change to acting on your own behalf, click the Drop Proxy link in

the blue bar located on any of the BearPAF screens.

My Workbox My Approval Calegories  Proxy Access

thissgun Slolg = Ctn:huml Servizes - IS = BeaiPAF = Heedrg Achon

Acting on behalf of Bogart, Michele' M Drop Proxy

Click Drop Proxyto
change back to acling |
on your own behall

R T

- Creato Document

Pending In My Queue

i P P M AN M L e e e

Employco Namo Stato Walting On Last Updated By Last Updatod




BearPAF Guide for Approvers

1) The BearPAF can be accessed through the My.Missouristate.edu portal.
Missouri State > Comouter Services - MIS > ePAFs > Legin

What is BearPass?
% BearPass Is youriast pass to accessing Missouri

Statz resources. This accaunt provides access 1o

L.Og I n email, Ly Llissouri State. Elackboard and mars
I o e e S - Learn more about BearPass
Username: [azci23 ‘ e logain
sxample: sbel23 | Lcantremember my password,
Password: E_n-n'neoeco S | Whal's my account?
example’ 0000000 | Need help?
TG  cetan Account | Whatis BearPass?

2) Enter your windows username & password.

3) The link to the BearPAF is located in the Work Resources tab under the Other Resources
channel.

Approving a BearPAF

1) To approve a BearPAF click on the Pending tab.

LiyWorkbox My Aporoval Categories  Proxy Access

Nizsoun Slate » & lor Sarvzes - MiS > BeaPAF > Needing Actian
« Create Document
In My Queua My Past Actions (45) FYL(1)
Employee Name State Walting On Last Updatad By Last Updated
Keves, Elizabeth A APPROVAL Schick, Alan Allen, Linda Naov 1, 2012 10:03:35 Al

2) Alist of all BearPAF’s needing your approval will be shown.
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3) Click on the Employee Name of the BearPAF that you want to Approve, Reject or Return. If the
information on the BearPAF appears to be correct & can be approved, click the drop down box
next to Action & select Approve, then click submit. If the decision is to Reject or Return a
BearPAF has been made, then an explanation must be made in the comment field before the
BearPAF is submitted back to the Initiator.

Z Ainguad by
BearPAF b Computer Services
MvWorkoox My Aoproval Categories Proxv Access Thi " f
s s section of
ale > Comuler Sarezas- KIS > BeaPAE » Dazumant the form is
where the
[T BearPass Number. M0D100016 Action BearPAF canbe
" Approved,
Employes Name: Keyes, Elizabeth A mm' Rejected or
Jon Tle: Teaching Assistant CommEnt  Aetury — R’eulﬁ;]nleh[;é?gy
Posiion; G98901 _Submit rejected or
returned must
Suffix: N have an
Budgel FOAP 1: A02000-012011-53200-063 (100.0%) RESY explanationin
ugge H 12071 i % mment
. Hame Action  Level Comment Dato he cf?gd] g
This section of Buogel FUAP 21 — (0.0%) g
Allen, Linda INTIATE  INITIATE €128, 2012 12:56:24 P
the farm - y
contains the | Budget FOAP 31 — (0.0%) Senick. Alan Viaiing 10
information | i
that makes up Home Gran: 020714 - CHEMISTRY Jshnke, Tamera 1n Queue 20
the BearPAF | Period of Appaimment: Fall CGRADCOL In Queue
I waork Loac: Full {20 reiws) FINANCE InQueue
Selary: $4.000.00 HR In Queue
First ok Date: Aug 13,2012
Last Worx Date: Dec 14, 2012
Pay Begin Date: Sep 1,2012
S Pay End Date: Dec 31,2012

4) The BearPAF is now approved by you & ready for the next person in the approval chain.

Tracking a BearPAF

1) To track a BearPAF that you have already approved, click on the My Workbox link.

2) Click on the My Past Actions tab. The My Past Actions tab will give you a snapshot of all the
BearPAF’s that you have approved, their current state and/or the next person in the approval

chain.
My Workbox My Approval Calegories  Proxy Access

Wissoyri State > Computer Seryvices - WIS > BearPAF > Neading Action

« Create Document

Pending (12) In My Queue FY1{1)

Employee Name State Walting On Last Updated By Last Updated
Keyes, Elizabeth A GRADCOL CRADCOL Jahnke, Tamera Nov 1,2012 1:29:34 PM



3) To see a more detailed history of the approvals on a particular employee BearPAF, click on the
Employee Name & a copy of the BearPAF as well as a complete history of the approvals will be
returned.

Ny oKD ax My Anaroval Caleaonas Froxy Access

MzrzoatState ~ Sanculer Sotv zez - WIS » BeaPAF ~ Dozurwent

No acler cer be nerformed

SaartFaas Number 0070006

Zmwployee Name  Keyes Eizabeth A

Action  Level Commeont Date

NITIATE

Job Tdle  Teachirg Assislant

MNav 1, 2C172 2:2TD9 FI

Allzn Linda [NIT'ATE

Foston BIUBLE

Schiek Alan ‘aiting 10

Sufix

Ja']'\‘lﬁ, Tamera IpQoays 20
Sudgel FOAP 1 AGZUCE-162026-55204-0°7 1100 0%)
aeirbaE T A 2 : GRADZGL

FudgetFOAP 2 -~ (0.0%5) FINANCE

BudgetFOAP 3 — (0.0%5) HR

In Qusue

Hamo Orgne 026714 - CHEMETRY
Period of Aadainment Sprrg
YorsLoad  Full (20 Rrsiwk;
Sslary 5408000
rsiWork Dalz san 7.2013
LastWark Date: May 17.20%2
Pay 3zanDalz Fel . 2093

PayEno Dale May 31 2013

Job Information For Effective Date

Position Suffix Begin End - Job Job E Home Orgn
: Doto Date Type  Description Class
209336 €O JuE Arimary  Parima {orod CBL103 -
2008 400 OFFICE OF
. Humzn HUNAN
Rasour RESCURCES

* Bemip dates of July 1 2008 gt dug 10 1he Sanner corve sin

Future BearPAF Approvals

1) To view BearPAF’s that have not yet reached your Pending tab, but are moving through the
approval process in your approval queue, click on the In My Queue tab.

Iy VWorkbox Iy Approval Caleqories — ProxvAccess
Wigsopri Statg > Comoute: Services - MIS » BearPAs »

+ Create ment

Pending ;

My Past Actions (6) FYl

Employee Hame State Waiting On Last Updated By Last Updated
Keves, Elizabath A APPROVEL Blacksher, Julie R Thomas, Jeiire: R ilav 1, 2012 2:27:08 P
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2) To see a more detailed history of the approvals on a particular employee BearPAF, click on the
Employee Name & a copy of the BearPAF as well as a complete history of the approvals will be

returned.

v Worknax fdv Adoiovai Caleganes

Fioxy AzLess

el

SawFass i

Za'ployee Nama
Job Tl
Fosuon

Safix
Sud3stFOAF 1
3udget FOAP 2
SudaotFOAP 3

Hama Oran
Period of Anaainiment
WiersLoad

Salary
=rstWark Datz
Last¥Work Datz
Pay Szqin Datz

PayErdDalz

1120790056
Keyes Ewzabeh A
Teachir g Assistant

[ERET

AQ2CC0-"5202E-5320"

- 13€%,

(R
020744 CHEMETRY
Sprrg
Full (20 brsfak
§£.086.07
wen7, 2043

thay 17,2073

May 31 2043

Job Infermation For Effective Date

Position Sufiix Begin End Job Job

Date  Date Type

2493056 G Jui g
2008

Bdamaty Pamma
200
Haman
Rasour

=017 (S0C0%0)

E Home Orgn

" Description Class

2C DECICE -
OFFICE OF
HUMAN

RESTURCES

* Betun dales of July 1 2008 ate due 1o 1ha B3nar cocvarsign

1) To assign a Proxy to act on your behalf, click the Proxy Access link.

I Mlssnurisml&
11 R

BearPAF

Assigning a Proxy

MyWorkbox Ly Appraval Categories  Proxy Agcass

Mo azter car be performed

Moy 1. 2092 2:2T.09 Fh!

Missouri State > Comoute




2)

3)

4)
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Enter the BearPASS Number. To locate a BearPass number, click the BearPass number Lookup

link just to the right of the BearPass Number field.

[y Workbox v Approval C. Eroxy Access

Actas a Proxy
Select a proxy below o aclas

Selecta Proxy
(=1 Su )
Manage Proxy Access

I1anage who has cermission to act as @ proxy on vour tehalf.

Hevs Proxy
BearPass Number BearPass Mumber Lookun

Type  View lz'

|

Klisszuri Stete > Comouter Services - kIS > BeatPAF > Proxy

The search window will allow you to enter a person’s last name followed by a comma then at
least a partial first name. A list of all possible choices will be returned. If there are multiple
people listed under the same name and you are having difficulty determining the correct person
to select, please contact the HR Records office for assistance.

Smith,Br

BearPass Number Name Job Title

MO1449534 Smith, Bradley O'MNeal

101814642 Smith, Brady A

MO1247308 Smith, Brandon D

1100126486 Smith, Breanne A

1100068002 Srnith, Brenda

00362302 | Smith, Brian A Paritinne 25.00 Public Safet
11004966528 | Smith, Brian M

01641294 Smith, Brian T

MO0048736 Smith, Brittany Ann

M01247922 Bmith. Brittany Wiyonne

Class Code
80
50
SO

GR
S0

FR
GR
FR

Once you have determined the appropriate person to select, single click on the BearPass
Number. A message will appear asking if you want to close this window, click yes. The BearPass

number will now populate the BearPass field.



5) Select the type of Proxy access of View or Approve and then click submit.

Acias a Proxy
Selecl 3 pioxy belov to act as

Select a Proxy
[=] [ Submit |

Manage Proxy Access
tdanage who has permission to act as a proxy on your bzhalr

Hevs Proxy
BearPass Mumber (00061132 BearPass Number Lookup

Twe. View [+]

4,—‘ Click sumbit to add Proxy F

6) The person you added as a proxy will now be added to your proxy list.
Missuri Stsle > Comouter Servicss - MIS > BEsIPAF » Froxy

“Proxy added g : .

Actas a Proxy
Selecta proxy belowto act as.

Selecta Proxy

[=]] submit

Manage Proxy Access
lklanage whao has parmissian to acl as a pray an yaur behalf

New Proxy
BearPass Mumber BearPass Mumber Lookup

e View [v]

Name ' = T

der, Janet S v Remave _)1

7) To remove someone as a proxy, just click the Remove link on the line of the person you wish to

remaove as your proxy.

Act as a Proxy

1) To act as a Proxy on behalf of another person, click on the Proxy Access link.

‘BoarPAF

My Workbox  Llv Approval Categaries __X‘L&‘QPT 0 LRSS

% Missouri State » Comoute



2) Click on the drop down box in the Act as Proxy section & select the name of the person you wish
to act as Proxy for and click submit.

Act as a Proxy

Select a proxy below to act as

Select a Proxy

Bogart, Michele 1 - View|v | ( Submit ]

Bogart, Michele M - View %
Manage Proxy Access

Manage who has permission to act as a proxy on your behalf

Only approvers are able to grant proxy access

3) A blue bar stating you are now “Acting on Behalf” will appear on all screens of the BearPAF. You
will now have access to view and/or act on items in that person’s My Workbox.

i Aavipead b
BQﬂrPAF Compul{;r Services
My Wotkbox My Approval Calggories — Proxy Access

Lhssoun Stale > Computer Senvces - WIS > ERPAE > Heeding Aclion

Acting on bohalf of Bogart, Michole M Drop Proxy

ira cumen

Ponding In My Queve | Past Actions (4) | S Graduate College (3) Finance (2) HR (3)

4) To stop acting as a proxy & to change to acting on your own behalf, click the Drop Proxy link in
the blue bar located on any of the BearPAF screens.

My Workbox My Approval Calegories  Proxy Access

Missouri Stale > Computer Services - MIS > BearPAF > tleeding Action

Acting on behalf of Bogart, Michele/M Drop Proxy

S -
\\ Cick 0rop Proxyto

. Create Document change back to acting |
on your own behalf

Pending In My Queue " My Past AEtlons (4).‘ | FYi Graduate College (3) Finance (2) HR (3)

Employee Name: ‘State : ~ Waiting On Last Updated By *Last Updated



