Missouri State

Bear Finance Reporting - Quick Guide
Please DO NOT USE Internet Explore to run Argos reports, Google Chrome, Mozilla Firefox, Safari, or Microsoft
Edge are the recommended browsers!

1. Make sure you have authorized Fund/Organization access in Banner.

Obtain access by completing and submitting a FOAPAL Authorization Request to the Office of
Financial Services. Online FOAPAL Originator/View Access Request link and Approver Access Request
link are available on the Banner Finance page, which may also be accessed from the Work Resources tab
of My.MissouriState.edu in the Finance Assistance section.

Finance Assistance

Submit a Payment Request Form

FOAPAL - Originator/View Access Request

FOAPAL - Approver Access Request

2. Make sure you have access to the Argos Reporting Solution.
Obtain access to Argos Bear Finance Reports by sending an email request to
InformationSecurity@MissouriState.edu. You will receive an ODSPROD Userid (usually the Userid is
the first letter of your first name followed by your last name) and ODSPROD Password (which may be
set or reset via the Change Your Password option at: https://cams.missouristate.edu).

3. Access Bear Finance Reports from My.MissouriState.edu

Finance Assistance

Submit a Payment Request Form

FOAPAL - Originator/View Access Request

FOAPAL - Approver Access Request

Bear Finance Reporting



https://mis.missouristate.edu/Finance/foapAuth/create
https://www.missouristate.edu/FinancialServices/foapal-authorization-request.htm
https://cas.missouristate.edu/cas/login?service=https%3A%2F%2Fmy.missouristate.edu%2Fc%2Fportal%2Flogin
mailto:QDUG@MissouriState.edu
https://cams.missouristate.edu/
https://dynamicforms.ngwebsolutions.com/casAuthentication.ashx?InstID=d36cd053-4b68-4de5-983e-13080da05558&targetURL=https%3a%2f%2fdynamicforms.ngwebsolutions.com%2fSubmit%2fStart%2f5ee3c928-fe3a-49eb-9d4b-2a2371e5e00d

4. Click University Departmental Reports or Foundation Reports to view a list of available reports.

BEAR FINANCE REPORTS

University Overview Reports
University Departmental Reports

Foundation Reports

5. Click desired report link based on fund type and desired level of account detail.

Operating Fund Reports include Budgot-to-Actual comparison reports for the
General Oparating fund (A02000 or A92000 based on Campus). Budget information
is provided by Deparntmental Organization, An Organization code, Fiscal Yoar, Month
and Campus (Springfield or West Plains) must be spocified. Reports include Adopted
Budget, Permanent and Tomporary Budgot Adjustments, YTD Activity, Encumbrances
ond Remaining Balance Available, The Organization and Expense Category Summary
reports also includae prior yoar activity totals and the porcent of permanent budget
axpandad. The Transaction Summary report will also include Budget Pool totals for
rofaronce as wall as a Curront column to easily identify transactions occurring within
the reported period. The Yoar to Yoar comparison raport includes activity between
two fiscal years, The comparison report includos prior yoar activity within the reported
period and provides a difference in balances between the two fiscal yoars by Account
Category.

* QOperating Budget-to-Actual Expense Organization Summary

* Operating Budget-to-Actual Expense Pool Summary

* Operating Budget-to-Actual Expense Category Summary

* Operating Budget-to-Actual Expense Account Summary

* Operating Budget-to-Actual Expense Transaction Summary

* Operating Budget-to-Actual Expense Transaction Summary for Pariod

* Operating Budget-to-Actual Expense Year-1o-Year Comparison Summary

6. Enter your ODSPROD Userid & Password to validate Fund/Org access.

Connection Sign In

Username:
xzhou

Password:

MAPS could not connect to the data connection using the configured
username and password.

X Sign In # Cancel




Enter report criteria for Fund, Organization, Fiscal Year and Month, click the Dropdown list on the top and
choose a report, then click Run. Report will be auto downloaded or open.
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