Computing Overtime pay and Compensatory Time Hours

Completing the time record and computing pay are two separate issues.  Recording OT or CW does not automatically mean time and one half pay or compensatory time off.  An employee must actually work 40 hours to be eligible for time and one half pay or compensatory time off.  Seven Legal Holidays have been designated as counting towards work time.  See the Employee Handbook section 6.15 for the list.   

Christmas is one of those legal holidays and the other days in the week are considered given days and do not count as hours worked for overtime calculations.  For example:  In a week where the dates December 24 – 30 are Monday through Friday, 8 hours will be counted toward work time.  If an employee works their normal schedule (it doesn’t matter when their normal days off fall) and records 40 hours OT, they will be paid the following: 
40 hours of holiday pay 
32 hours of overtime pay at their regular rate of pay
8 hours of overtime pay at 1½ times their regular rate of pay 

If CW is recorded, they will receive:
40 hours of holiday pay
44 hours in compensatory time (4 x 8 plus 8 x 1.5)

The exception is the person who only works on the legal holiday.  That work is paid at 1½ times the regular rate regardless of the number of hours worked in the week.

