Understanding the General Ledger Account Structure
The account structure in general is sometimes referred to as:

“Account number”

“Budget number”

The listing of all numbers is the “Chart of Accounts”

Structure:  10-digit sequence, accompanied by 3-digit expense code for expenditure transactions; there are several components with the 10-digit string

XXXX-XX-XXXX xxx

Fund



XXxx-xx-xxxx
1015-11-0105
Art & Design
The first 2 digits represent the fund – a self balancing group of accounts of similar nature 

Subledger

xxXx-xx-xxxx

1015-11-0105
Art & Design
The third digit which is a further subdivision within a fund

XXXx-xx-xxxx
2035-32-0120
Missouri Fine Arts Acad-NEA
The first 3 digits together indicated the nature of the account groupings
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OPERATING FUND

10

General Operations

101

GENERAL OPERATING 

DESIGNATED FUNDS

31

Various designated funds

311

DEDICATED STDT FEES-CENTENNIAL LEADERS

312

DEDICATED STDT FEES

313

INDIRECT COST RECOVERY

314

ENDOWMENT INCENTIVES

315

QUASI-ENDOWMENT SPENDING

316

FUTURES

38

Broadcast Services

39

Various designated funds

391

CONTINUING EDUCATION

392

CHINA PROGRAM

393

DEFENSE AND STRATEGIC STUDIES

394

CASE AFFILIATION

395

JVIC RENTAL

75

Juanita K Hammons Hall for Performing Arts

AUXILIARY SYSTEM FUNDS

30

Bookstore

32

Transit System

35

Athletics

37

Taylor Health Center

40

Residence Life

45

Plaster Student Union

90

Hammons Student Center/Plaster Sports Complex

RESTRICTED

20

Restricted Federal Grants & Contracts

50

Restricted Non-federal Grants & Contracts

60

Loan Funds

80

Insurance Funds

85

Endowment Funds

70

Plant/Capital Project Funds

WEST PLAINS

95

West Plains Funds

Fund             

Subledger


The 4th digit indicates the Type of Account (accounting designation)

xxxX-xx-xxxx

1015-11-0105
Art & Design


1017-45-0145 Thea-Tent Theatre Sales
1016-00-6275
Thea-Tent Theatre Sales
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Description

1

Assets

2

Liabilities

3

Net Assets (Fund Balance)

4

Revenues

5

Expenses

6

Designated Revenues (only in 101)

7

Designated Expenses (only in 101)


The 5th & 6th digits make up the “Hegis” code or functional purpose (for expense accounts only – revenue accounts will be 00)


xxxx-XX-xxxx
1015-11-0105
Art & Design

[image: image3.wmf]CODE

DESCRIPTION

1.0

INSTRUCTION

1.1

On Campus General Academic or Occupational/Vocational Instruction

1.3

Community Education

1.4

Off Campus Instruction for Credit

2.0

RESEARCH

2.1

Institutes and Research Centers

2.2

Individual or Project

3.0

PUBLIC SERVICE

3.2

Community Services

3.3

Cooperative Extension Services

4.0

ACADEMIC SUPPORT

4.1

Libraries

4.2

Museums and Galleries

4.3

Educational Media Services

4.5

Ancillary Support

4.6

Academic Administrator and Personnel Development

5.0

STUDENT SERVICE

5.1

Student Service Administration

5.2

Social and Cultural Development

5.3

Counseling and Career Guidance

5.4

Financial Aid Administration

5.5

Student Support Services

5.6

Intercollegiate Athletics

5.7

Student Admissions and Records

6.0

INSTITUTIONAL SUPPORT

6.1

Executive Management

6.2

Fiscal Operations

6.3

General Administration and Logistical Services

6.5

Public Relations and Development

7.0

OPERATION AND MAINTENANCE OF PLANT

7.1

General Physical Plant

7.2

Fuel and Utilities

8.0

SCHOLARSHIPS AND FELLOWSHIP

8.1

Scholarships

8.2

Fellowships

9.0

TRANSFERS

9.1

Mandatory Transfers

9.2

Nonmandatory Transfers


The 7th digit in revenue accounts represents the revenue type

xxxx-xx-Xxxx

1016-00-6275
Thea-Tent Theatre Sales
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1xxx

Tuition and fees

2xxx

Appropriations

3xxx

Federal grants and contracts

4xxx

State grants and contracts

5xxx

Private grants and contracts

6xxx

Sales and services-educational activities

7xxx

Other

8xxx

9xxx

Investments


The 7th and 8th digits in expense accounts represent the administrator code (cost center)

xxxx-xx-XXxx
1015-11-0105
Art & Design
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Cost Center

Abbrev

01

College of Arts & Letters

COAL

02

College of Business Administration

COBA

03

College of Education

COE

04

College of Health & Human Services

CHHS

05

College of Humanties and Public Affairs

CHPA

06

College of Natural & Applied Sciences

CNAS

07

Library

LIBR

08

Provost (and CE)

PROV

09

Vice President of Administration and Information Services

VP AIS

10

Chief Financial Officer

CFO

11

Internal Audit (Board of Governors)

IA

12

President

PRES

13

Vice President of Student Affairs

VP SA

14

Vice President of University Advancement

VP UA

15

West Plains

WP

16

Graduate College

GRAD

20

Grants/Match

21

Fac Res Grants

29

Vice President of Research & Economic Development

VP RED

30

Central Admin

31

Scholarships

32

One Time/Initiatives

33

Transfers


The 9th and 10th digits are merely sequential.

In order to handle the specialized accounting for capital projects (funds 706x-xx-xxxx) and R&R (repair & replacement) accounts (funds 707x-xx-xxxx) the meaning of the various components drastically changes to accommodate the specialized requirements.

Expense Codes

For expenditures, an additional 3-digit “expense” is required for all transactions.  Some expense codes are “budget only” meaning they hold the budget for certain expenses.  For example, “505 Travel” holds the budget for all travel expense codes 508 through 518.

With the exception of compensation related codes (1xx) which hold both budget and actual transactions, a code must either be budget only or transactions only.

	CODE
	DESCRIPTION

	101
	SALARIES & WAGES-PERM EMPL

	102
	PART-TIME TEMP - NON-STUDENT

	103
	STUDENT WAGES

	104
	SOCIAL SECURITY

	105
	TEACHER RETIREMENT

	106
	STATE RETIREMENT-MOSERS

	107
	OVERTIME WAGES

	108
	EMPLOYEE INSURANCE

	109
	GRADUATE ASSISTANTS

	110
	STATE RETIREMENT-CURP

	112
	FAC/STAFF/GRAD FEE WAIVERS

	197
	ONE PERCENT

	198
	UNALLOCATED SALARY

	199
	CONTINGENCY

	200
	CAPITAL EQUIP PURCHASE (>=$5K)

	201
	CAPITAL EQUIP-VEHICLES (>=$5K)

	211
	CAPITAL EQUIP-COMPUTER (>=$5K)

	221
	CAPITAL EQUIP (>=$5K)

	270
	CONSTRUCTED CAPITAL EQUIPMENT

	275
	CAPITAL LEASES

	280
	EQUIPMENT REPAIR

	281
	EQUIP REPAIR-VEHICLES

	290
	EQUIP REPAIRS-COMPUTER

	298
	EQUIP REPAIRS

	500
	TRANSFERS AND CREDITS

	501
	TRANSFERS AND CREDITS

	502
	TRANSFERS (NON MAND)

	503
	TRANSFERS (MAND/DEBT SERVICE)

	504
	PRIOR YR TRANSFERS(NON MAND)

	505
	TRAVEL

	508
	IN-STATE MOTOR VEHICLE CHARGE

	509
	OUT-OF-STATE MOTOR VEHICLE

	510
	OPER-MAINT SUPL-MTR VEHICLES

	511
	MAINTENANCE OF MOTOR VEHICLES

	512
	TRAVEL - IN STATE MILEAGE

	513
	TRAVEL - IN STATE

	514
	MOVING EXPENSES

	515
	CULTURAL ACTIVITIES
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