Form Deadlines/Information
Things to Note:
· All forms are to be sent in to Financialaid@missouristate.edu / brought into the office in Carrington Hall 101 or Faxed in at 417- 836-8392. 
· Do not send documents into individual personnel unless specified, as this could cause a delay in the form processing. 
· Many forms are digital and can be signed and submitted by signing into your My Missouri State portal. 
· All forms can be found here.
Adjustment to Direct Loans Request: 
· Deadline: Second to last Friday of every semester. 
· Why: The loan amount has changed since when you accepted/declined/adjusted your initial loan amount. Your loan cannot be adjusted above what was initially offered. Please reach out to your FA Counselor if you feel you were not offered the max amount ($20,500). 
 
Budget Increase Form
· Priority Deadline: Two weeks before school starts
· Deadline: Second to last Monday of every semester.
· Why: Your Cost of Attendance (COA) is not high enough to cover expenses for the semester/year while you are in school. 
· Checklist:  
1. Look over the Budget Increase Form to see if you potentially qualify under one of the approved circumstances. 
2. Schedule and attend a meeting with Victoria Jacobson to go over the process and make sure that you qualify. 
3. Turn in the paperwork to Financialaid@missouristate.edu with your name, M# and what the documentation is. 
4. Wait to hear back from the office as we process your adjustment. (It is recommended to take out the aid that you can with your current COA so you are able to get aid while we process the adjustment, as these adjustments can take time). 
 
Direct Deposit of Aid Form
· Deadline: No deadline.
· Why: Important if you want refunds to be deposited directly into your bank account instead of a check by mail. 
· This form is to be sent into the Financial Services office at FinancialServices@missouristate.edu 
 
Graduate PLUS Loan Application
· Priority Deadline: A week before courses begin
· Deadline: Second to last Monday of every semester 
· Why: The Unsubsidized Loan offered to you through the FAFSA is not enough to cover your expenses. 
· NOTE: If incoming, do not complete loan application until closer to your start date, as we want to stretch the credit check to cover as many semesters as possible. Doing the application too soon can cause your credit check to expire before we are able to use it a at least two semesters. 
· Checklist: 
1. Fill out a credit check/initial application through the studentaid.gov website.
· NOTE: The initial credit check is good for 180 Days and can be used for multiple semesters. For Summer semesters, you will just need to go into the credit check application and change the aid term (if within the 180 days). 
2. Complete a Master Promissory Note AND Entrance Counseling for the PLUS loan through studentaid.gov website. Make sure it is for the PLUS loan specifically. 
3. Complete the MSU Grad PLUS Loan form and send it in to the office.    
 
FERPA-Release of Information Authorization        
· Deadline: No deadline
· Why: Important if you want to disclose education or financial records to someone other than the student. 

