
Attachment 1  November 2013 Agenda Attachments 

Missouri State University 
Curricular Proposal – New Interdisciplinary Program 

(Major, Minor, Certificate) 
This special form is to be used for internal Missouri State approval of a new Interdisciplinary program involving two or more academic 
departments/schools including graduate programs, undergraduate majors (comprehensive or non-comprehensive), minors,  graduate certificates, 
and undergraduate certificates 

New graduate programs, new undergraduate majors, and certificate programs involving more than 18 credit hours, require approval by the CBHE 
as well as approval through the Missouri State curricular process. CBHE applications for such programs are processed through the Office of 
Institutional Research. All proposals for new programs requiring CBHE approval should progress through the Missouri State curricular process 
accompanied by a draft of the required CBHE documentation. 

Attach on separate sheets (1) statement of rationale and objectives, (2) estimated costs for first five years, and (3) complete catalog description 
(including new courses and course changes pending approval). [Note: For new programs requiring CBHE approval, CBHE forms NP, PS, and PG will 
satisfy #1 and CBHE form FP will satisfy #2.] 

Sponsoring Department (1) (responsible for administration and budget) ________________________________________________ 
 
Sponsoring Department (2) _____________________________________________________________________________________ 
 
Sponsoring Department (3) (if applicable) __________________________________________________________________________ 
 

Sponsoring Department (4) (if applicable) __________________________________________________________________________ 
 

Proposed Program Title_________________________________________________________________________________________ 

Check One:  □ Major □ Comprehensive Major □ Minor □ Undergraduate Certificate  □ Graduate Certificate  

Degree Applicability (i.e., BA, BS, MA, MS, etc.) _____________________________________________________________________ 

General Education Courses Required ___________________________________________________________ Total Hours_______ 

General Education Courses Recommended______________________________________________________ Total Hours_______ 

Requirements (including Admission) and Limitations for Specific Program_________________________________________________ 

_________________________________________________________________________________________ Total Hours_______ 

Prerequisites for Required Courses________________________________________________________________________________ 

Recommended Electives_____________________________________________________________________ Total Hours_______ 

Limitations on Electives_________________________________________________________________________________________ 

DEPARTMENT: Route according to ART VI, SEC 3B (1-4) of Bylaws of the Faculty Senate. Attach New Program Resource Information form (FS-
302a/06) and forward three typed, originally signed forms to one of the following (please mark all that apply.) If the program needs to go 
through more than one committee/council, forward one additional form for each additional council/committee marked. 
______ College Council (Send all new undergraduate programs through College Council as first step before forwarding either to 

PEC, CGEIP, or directly to Faculty Senate) 
______ Professional Education Committee (All proposals affecting BS and MS in Education and Educational Specialist degrees) 
______ Committee on General Education and (All general education and multi-college programs) 
 Intercollegiate Programs 
______ Graduate Council (All graduate programs) 

 
Signatures of department heads: 
 
_____________________________________________________________ Date_____________________________________ 
Sponsoring Department (1) (responsible for administration and budget) 
 
_____________________________________________________________ Date_____________________________________ 
Sponsoring Department (2) 
 
_____________________________________________________________ Date_____________________________________ 
Sponsoring Department (3) (if applicable) 
 
______________________________________________________________ Date_____________________________________ 
Sponsoring Department (4) (if applicable)  
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ROUTING 

1. SPONSORING COLLEGE COUNCIL (1) (ART VI, SEC 3B) 
______APPROVED After dean review/comment, forward two signed copies of final action to the Secretary of the Faculty for disposition, 
 or forward appropriate number of copies to next committee level for approval. 
______DISAPPROVED Return one signed copy of final action to the appropriate Department Head. 
Comment(s)________________________________________________________________________________________________________ 
 
Signature__________________________________________________________ Date_________________________________________
 Chairperson 
DEAN OF THE SPONSORING COLLEGE (ART VI, SEC 5) 
______REVIEWED Return to College Council Chair within ten days of receipt for disposition. 
Comment(s)________________________________________________________________________________________________________ 
 
Signature___________________________________________________________ Date_________________________________________ 
 Dean of the College 
 

2. SPONSORING COLLEGE COUNCIL (2-if applicable) (ART VI, SEC 3B) 
______APPROVED After dean review/comment, forward two signed copies of final action to the Secretary of the Faculty for disposition, 
 or forward appropriate number of copies to next committee level for approval. 
______DISAPPROVED Return one signed copy of final action to the appropriate Department Head. 
Comment(s)________________________________________________________________________________________________________ 
 
Signature___________________________________________________________ Date_________________________________________ 
 Chairperson 
DEAN OF THE SPONSORING COLLEGE (ART VI, SEC 5) 
______ REVIEWED Return to College Council Chair within ten days of receipt for disposition 
Comment(s)________________________________________________________________________________________________________ 
 
Signature___________________________________________________________ Date_________________________________________
 Dean of the College 
 

3. SPONSORING COLLEGE COUNCIL (3-if applicable) (ART VI, SEC 3B) 
______ APPROVED After dean review/comment, forward two signed copies of final action to the Secretary of the Faculty for disposition, 
 or forward appropriate number of copies to next committee level for approval. 
______ DISAPPROVED Return one signed copy of final action to the appropriate Department Head. 
Comment(s)________________________________________________________________________________________________________ 
 
Signature___________________________________________________________ Date_________________________________________
 Chairperson 
 
DEAN OF THE SPONSORING COLLEGE (ART VI, SEC 5) 
______ REVIEWED Return to College Council Chair within ten days of receipt for disposition. 
Comment(s)________________________________________________________________________________________________________ 
 
Signature___________________________________________________________ Date_________________________________________
 Dean of the College 
 

4. SPONSORING COLLEGE COUNCIL (4-if applicable) (ART VI, SEC 3B) 
______ APPROVED After dean review/comment, forward two signed copies of final action to the Secretary of the Faculty for disposition, 
 or forward appropriate number of copies to next committee level for approval. 
______ DISAPPROVED Return one signed copy of final action to the appropriate Department Head. 
Comment(s)________________________________________________________________________________________________________ 
 
Signature___________________________________________________________ Date_________________________________________
 Chairperson 
 
DEAN OF THE SPONSORING COLLEGE (ART VI, SEC 5) 
______ REVIEWED Return to College Council Chair within ten days of receipt for disposition. 
Comment(s)________________________________________________________________________________________________________ 
 
Signature___________________________________________________________ Date_________________________________________
 Dean of the College 
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5. PROFESSIONAL EDUCATION COMMITTEE (ART III, SEC 9) 

______ APPROVED Forward two signed copies of final action to the Secretary of the Faculty for disposition, or forward three signed 
   copies to next committee level for approval. 
______ DISAPPROVED Return one signed copy of final action to the appropriate Department Head. 
 
Comment(s)_________________________________________________________________________________________________________ 
 
Signature___________________________________________________________ Date__________________________________________ 
   Chairperson 
 

6. COMMITTEE ON GENERAL EDUCATION AND INTERCOLLEGIATE PROGRAMS (ART IV, SEC 2) 
______ APPROVED Forward two signed copies of final action to the Secretary of the Faculty for disposition, or forward three signed 
 copies to next committee level for approval.  
______ DISAPPROVED Return one signed copy of final action to the appropriate Department Head. 
 
Comment(s)_________________________________________________________________________________________________________ 
 
Signature___________________________________________________________ Date__________________________________________
 Chairperson 
 

7. GRADUATE COUNCIL (ART V, SEC 3, OR ART VI, SEC 3B) 
______ APPROVED Forward two signed copies of final action to the Secretary of the Faculty for disposition. 
______ DISAPPROVED Return one signed copy of final action to the appropriate Department Head. 
 
Comment(s)__________________________________________________________________________________________________________ 
 
Signature___________________________________________________________ Date___________________________________________
 Chairperson 
 

8. BUDGET AND PRIORITES COMMITTEE (ART I, SEC 9) 
______ REVIEWED Return to Faculty Senate for disposition. 
 
Comment(s)________________________________________________________________________________________________________ 
 
Signature___________________________________________________________ Date_________________________________________
 Chair of the Budget and Priorities Committee 
 

9. FACULTY SENATE (ART VI, SEC 9) 
______ APPROVED  
______ DISAPPROVED 
 
Comment(s)_________________________________________________________________________________________________________ 
 
Signature___________________________________________________________ Date__________________________________________
 Chairperson 
 

10. PROVOST (ART I, SEC 6; ART VI, SEC 9) 
______ RECOMMENDED TO PRESIDENT 
______ NOT RECOMMENDED TO PRESIDENT 
 
Comment(s)_________________________________________________________________________________________________________ 
 
Signature___________________________________________________________ Date__________________________________________
 Provost 

11. PRESIDENT 
______ APPROVED 
______ DISAPPROVED 
 
Comment(s) ________________________________________________________________________________________________________ 
 
Signature ___________________________________________________________ Date _________________________________________
 President 
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Attachment 2, the New Program: Doctor of Nurse Anesthesia Practice (DNAP) is 
posted as a separate attachment due to its length. 
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Attachment 4  November 2013 Agenda Attachments 

Attachment 4, the New Program: Visual Studies is posted as a separate 
attachment due to its length. 
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Faculty Handbook Revision Committee 

Revisions to Include “Sponsored Dependents” in the Handbook 

 

Rationale:  The MSU Board of Governors recently (October 8, 2013)  approved benefits for sponsored 

dependents (a copy of the resolution is provided separately).  The FHRC is recommending Handbook 

revisions to reflect this in Sections 2.4 Identification Cards, 3.71 Emeritus Status, 6.2 University 

Sponsored (Fringe Benefits), 6.2.5.1 Credit Course Fees, and 8.8 Family and Medical Leave.  The 

definitions of dependents (including sponsored dependents) were moved to the start of Section 6.2.  

Sponsored dependents were also added to the list of individuals for which conflicts of interest might 

apply in Sections 2.3.2 Nepotism and 4.8.3 Departmental Personnel Committees.  Note that the definition 

of sponsored dependents (Section 6.2) reflects the definition approved by the Board. 

 

A correction / update is also included:  15 instead of 12 credit hour credit for faculty, spouse, sponsored 

dependent, or dependent.   

 

Because of the nature of the Board of Governor’s resolution, the changes are essentially “pre-approved” 

and will become officially part of the handbook if approved by the Senate. 

 

2.3.2. NEPOTISM 

Original language 

The University's policy regarding the employment of relatives is set forth in the nepotism provision of the Conflict 

of Interest Policy (refer to Section 11.2). The policy does not prohibit the appointment of more than one member of 

a family to the same academic department or to another position within the University. 

No Governor, officer, faculty, or employee shall participate, either directly or indirectly, in a decision to appoint or 

hire an employee of the University, either part-time or full-time, who is related to such person within the fourth 

degree of consanguinity (blood) or affinity (marriage). It also shall be a violation of this policy for an employee to 

supervise, either directly or indirectly, the work of another employee who is related within such fourth degree or 

affinity, unless the supervisory role is specifically approved by the pertinent Department Head, by the pertinent 

Dean, by the Provost, and by the President of the University. Should a head or Dean be directly involved, approval 

of all higher administrative levels will be required. An employee may not be permitted to make judgments on 

another employee who is related within such fourth degree concerning such matters as appointment, promotion, and 

tenure. 

A relative within the fourth degree includes, but is not limited to, spouse, child, grandchild, great-grandchild, great-

great-grandchild, parent, grandparent, great-grandparent, brother/sister, aunt/uncle, great-aunt/uncle, niece/nephew, 

grand-niece/nephew, and cousin. All relationships are included, whether full-, half, step-, adopted, or in-law. 

Original language with revisions 

The University's policy regarding the employment of relatives is set forth in the nepotism provision of the Conflict 

of Interest Policy (refer to Section 11.2). The policy does not prohibit the appointment of more than one member of 

a family to the same academic department or to another position within the University. 

No Governor, officer, faculty, or employee shall participate, either directly or indirectly, in a decision to appoint or 

hire an employee of the University, either part-time or full-time, who is related to such person within the fourth 

degree of consanguinity (blood) or affinity (marriage). It also shall be a violation of this policy for an employee to 

supervise, either directly or indirectly, the work of another employee who is related within such fourth degree or 

affinity, unless the supervisory role is specifically approved by the pertinent Department Head, by the pertinent 
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Dean, by the Provost, and by the President of the University. Should a head or Dean be directly involved, approval 

of all higher administrative levels will be required. An employee may not be permitted to make judgments on 

another employee who is related within such fourth degree concerning such matters as appointment, promotion, and 

tenure. 

A relative within the fourth degree includes, but is not limited to, spouse, child, grandchild, great-grandchild, great-

great-grandchild, parent, grandparent, great-grandparent, brother/sister, aunt/uncle, great-aunt/uncle, niece/nephew, 

grand-niece/nephew, and cousin.  For University purposes, this also includes sponsored dependents.  All 

relationships are included, whether full-, half, step-, adopted, or in-law. 

Revised language 

The University's policy regarding the employment of relatives is set forth in the nepotism provision of the Conflict 

of Interest Policy (refer to Section 11.2). The policy does not prohibit the appointment of more than one member of 

a family to the same academic department or to another position within the University. 

No Governor, officer, faculty, or employee shall participate, either directly or indirectly, in a decision to appoint or 

hire an employee of the University, either part-time or full-time, who is related to such person within the fourth 

degree of consanguinity (blood) or affinity (marriage). It also shall be a violation of this policy for an employee to 

supervise, either directly or indirectly, the work of another employee who is related within such fourth degree or 

affinity, unless the supervisory role is specifically approved by the pertinent Department Head, by the pertinent 

Dean, by the Provost, and by the President of the University. Should a head or Dean be directly involved, approval 

of all higher administrative levels will be required. An employee may not be permitted to make judgments on 

another employee who is related within such fourth degree concerning such matters as appointment, promotion, and 

tenure. 

A relative within the fourth degree includes, but is not limited to, spouse, child, grandchild, great-grandchild, great-

great-grandchild, parent, grandparent, great-grandparent, brother/sister, aunt/uncle, great-aunt/uncle, niece/nephew, 

grand-niece/nephew, and cousin.  For University purposes, this also includes sponsored dependents.  All 

relationships are included, whether full-, half, step-, adopted, or in-law. 

 

2.4. IDENTIFICATION CARDS 

Original language 

Every academic employee is issued an identification card by the Office of Human Resources. Full-time faculty 

members may also secure a spouse identification card by submitting a written request to from the Office of Human 

Resources.   

 

Original language with revisions 

Every academic employee is issued an identification card by the Office of Human Resources. Full-time faculty 

members may also secure an spouse identification card for a spouse or sponsored dependent by submitting a written 

request to from the Office of Human Resources.   

 

Revised language 

Every academic employee is issued an identification card by the Office of Human Resources. Full-time faculty 

members may also secure an identification card for a spouse or sponsored dependent from the Office of Human 

Resources.   
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3.7.1. EMERITUS STATUS 

Original language 

Appointment to Emeritus Faculty status is granted as a result of meritorious service to the University, including 

contributions in the areas of teaching, research, publications, the arts, and leadership. To be eligible for the title, a 

faculty member must also satisfy the following requirements: (1) completion of at least ten years of full-time 

academic service to Missouri State University (some exceptional senior faculty may be recognized with fewer than 

10 years of service), (2) and retirement status or disability status at Missouri State University. Emeritus status 

awarded through affirmative vote of the faculty in the department in which the candidate holds appointment and by 

favorable administrative action. The candidate shall be informed in writing in a timely manner of non-approval at 

any stage of the review process. Emeritus faculty, who will be listed as such in the University Catalog, shall be 

entitled to all benefits provided to University retirees (Refer to Section 15.2) and, in addition, shall receive 

invitations to special events, an e-mail account and a President's parking pass Emeriti faculty are entitled to enroll in 

one course per semester and have their required student fees paid by the University. This educational fee waiver 

benefit may be assigned to eligible dependent children of the retiree or to the spouse of the retiree. When this benefit 

is assigned to an eligible dependent child, that child may receive up to 12 credit hours per academic year, the same 

benefit provided to active faculty employees' children. 

 

Original language with revisions 

Appointment to Emeritus Faculty status is granted as a result of meritorious service to the University, including 

contributions in the areas of teaching, research, publications, the arts, and leadership. To be eligible for the title, a 

faculty member must also satisfy the following requirements: (1) completion of at least ten years of full-time 

academic service to Missouri State University (some exceptional senior faculty may be recognized with fewer than 

10 years of service), (2) and retirement status or disability status at Missouri State University. Emeritus status is 

awarded through affirmative vote of the faculty in the department in which the candidate holds appointment and by 

favorable administrative action. The candidate shall be informed in writing in a timely manner of non-approval at 

any stage of the review process. Emeritus faculty, who will be listed as such in the University Catalog, shall be 

entitled to all benefits provided to University retirees (Refer to Section 15.2) and, in addition, shall receive 

invitations to special events, an e-mail account and a President's parking pass.  Emeriti faculty are entitled to enroll 

in one course per semester and have their required student fees paid by the University. This educational fee waiver 

benefit may be assigned to eligible dependent children of the retiree or to the spouse or sponsored dependent of the 

retiree. When this benefit is assigned to an eligible dependent child, that child may receive up to 12 15 credit hours 

per academic year, the same benefit provided to active faculty employees' children. 

 

Revised language 

Appointment to Emeritus Faculty status is granted as a result of meritorious service to the University, including 

contributions in the areas of teaching, research, publications, the arts, and leadership. To be eligible for the title, a 

faculty member must also satisfy the following requirements: (1) completion of at least ten years of full-time 

academic service to Missouri State University (some exceptional senior faculty may be recognized with fewer than 

10 years of service), (2) and retirement status or disability status at Missouri State University. Emeritus status is 

awarded through affirmative vote of the faculty in the department in which the candidate holds appointment and by 

favorable administrative action. The candidate shall be informed in writing in a timely manner of non-approval at 

any stage of the review process. Emeritus faculty, who will be listed as such in the University Catalog, shall be 

entitled to all benefits provided to University retirees (Refer to Section 15.2) and, in addition, shall receive 

invitations to special events, an e-mail account and a President's parking pass. Emeriti faculty are entitled to enroll in 

one course per semester and have their required student fees paid by the University. This educational fee waiver 

benefit may be assigned to eligible dependent children of the retiree or to the spouse or sponsored dependent of the 

retiree. When this benefit is assigned to an eligible dependent child, that child may receive up to 15 credit hours per 

academic year, the same benefit provided to active faculty employees' children. 
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4.8.3.  DEPARTMENTAL PERSONNEL COMMITTEES 

Original language 

Departmental personnel committees are made up of all tenured faculty members in the department and serve as the 

initial evaluating body for all departmental faculty evaluations. The term personnel committee is understood to mean 

the departmental committee responsible for these evaluations. The personnel committee may designate 

subcommittees for specific assignments as described in its departmental guidelines. (In the event that the department 

has fewer than five tenured faculty members, additional tenured faculty members from the college may be appointed 

by the Dean to a total number of five. In such cases, the Department Head and the faculty applicant will submit a list 

of possible committee members for the Dean's consideration and appointment).  The committee selects a chair that is 

responsible for working with the head to establish and communicate internal application deadlines. The chair 

convenes the committee's meetings and generally is responsible for writing personnel recommendations based on the 

deliberations of the committee. The personnel committee operates as an autonomous faculty body, and therefore the 

Department Head shall not participate in personnel committee proceedings or make decisions regarding its 

composition or actions. Tenured faculty members who have administrative assignments that require them to 

participate in personnel review at a higher level shall not participate in personnel decisions within his or her home 

department. A faculty member with a potential conflict of interest (usually evaluating a spouse) should not 

participate in the evaluation process for annual appointment, tenure, or promotion. Inappropriate actions by 

individuals on the committee should be addressed by the committee chair and for members of the personnel 

committee. 

Remainder of section 4.8.3 unchanged. 

 

Original language with revisions 

Departmental personnel committees are made up of all tenured faculty members in the department and serve as the 

initial evaluating body for all departmental faculty evaluations. The term personnel committee is understood to mean 

the departmental committee responsible for these evaluations. The personnel committee may designate 

subcommittees for specific assignments as described in its departmental guidelines. (In the event that the department 

has fewer than five tenured faculty members, additional tenured faculty members from the college may be appointed 

by the Dean to a total number of five. In such cases, the Department Head and the faculty applicant will submit a list 

of possible committee members for the Dean's consideration and appointment).  The committee selects a chair that is 

responsible for working with the head to establish and communicate internal application deadlines. The chair 

convenes the committee's meetings and generally is responsible for writing personnel recommendations based on the 

deliberations of the committee. The personnel committee operates as an autonomous faculty body, and therefore the 

Department Head shall not participate in personnel committee proceedings or make decisions regarding its 

composition or actions. Tenured faculty members who have administrative assignments that require them to 

participate in personnel review at a higher level shall not participate in personnel decisions within his or her home 

department. A faculty member with a potential conflict of interest (usually evaluating a spouse or sponsored 

dependent) should not participate in the evaluation process for annual appointment, tenure, or promotion. 

Inappropriate actions by individuals on the committee should be addressed by the committee chair and for members 

of the personnel committee. 

Remainder of section 4.8.3 unchanged. 

 

Revised language 

Departmental personnel committees are made up of all tenured faculty members in the department and serve as the 

initial evaluating body for all departmental faculty evaluations. The term personnel committee is understood to mean 

the departmental committee responsible for these evaluations. The personnel committee may designate 

subcommittees for specific assignments as described in its departmental guidelines. (In the event that the department 

has fewer than five tenured faculty members, additional tenured faculty members from the college may be appointed 

by the Dean to a total number of five. In such cases, the Department Head and the faculty applicant will submit a list 
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of possible committee members for the Dean's consideration and appointment).  The committee selects a chair that is 

responsible for working with the head to establish and communicate internal application deadlines. The chair 

convenes the committee's meetings and generally is responsible for writing personnel recommendations based on the 

deliberations of the committee. The personnel committee operates as an autonomous faculty body, and therefore the 

Department Head shall not participate in personnel committee proceedings or make decisions regarding its 

composition or actions. Tenured faculty members who have administrative assignments that require them to 

participate in personnel review at a higher level shall not participate in personnel decisions within his or her home 

department. A faculty member with a potential conflict of interest (usually evaluating a spouse or sponsored 

dependent) should not participate in the evaluation process for annual appointment, tenure, or promotion. 

Inappropriate actions by individuals on the committee should be addressed by the committee chair and for members 

of the personnel committee. 

Remainder of section 4.8.3 unchanged. 

 

 

6.2.  UNIVERSITY SPONSORED (FRINGE BENEFITS) 
Original language 

The following benefits are provided to full-time members of the ranked faculty. Unranked faculty members 

appointed for a full academic year are also covered by benefits described in this Section. Benefits are not available 

to unranked faculty members appointed for less than a full academic year (i.e., one-semester appointments). The 

descriptive statement provided for each benefit is a summary statement. Details of cover age and benefits may be 

obtained from the Office of Human Resources of the University. The University reserves the right in compliance 

with law to change carriers and benefit plan provisions during an academic year, provided all available coverage is 

maintained. 

 

Original language with revisions 

The following benefits are provided to full-time members of the ranked faculty. Unranked faculty members 

appointed for a full academic year are also covered by benefits described in this Section. Benefits are not available 

to unranked faculty members appointed for less than a full academic year (i.e., one-semester appointments). The 

descriptive statement provided for each benefit is a summary statement. Details of cover age and benefits may be 

obtained from the Office of Human Resources of the University. The University reserves the right in compliance 

with law to change carriers and benefit plan provisions during an academic year, provided all available coverage is 

maintained. 

 

For the purpose of benefits, an eligible dependent shall be defined as provided in Section 152 of the United States 

Internal Revenue Code. In addition, a child(ren) of divorced or separated parents is treated as a dependent of both 

parents where (1) the parents are divorced, legally separated, or separated under a written separation agreement; (2) 

the child(ren) receives over half of his/her support from his/her parents; and (3) the child(ren) is in the legal custody 

of one or both parents for more than half the calendar year.  A sponsored dependent is defined as a person who 

meets all of the following criteria:  (1) be at least 18 years old and mentally competent to consent to contract; (2) 

have shared the same permanent  residence and the common necessities of life with the employee for at least the 

previous 12 months; (3) not be legally married to anyone else in any state; (4) not be related by blood or a degree of 

closeness to the employee that would prohibit legal marriage in the State of Missouri; (5) have a single dedicated 

relationship with the employee of at least 12 months; (6) not be a renter, boarder or tenant of the employee.   

 

Revised language 

The following benefits are provided to full-time members of the ranked faculty. Unranked faculty members 

appointed for a full academic year are also covered by benefits described in this Section. Benefits are not available 

to unranked faculty members appointed for less than a full academic year (i.e., one-semester appointments). The 

descriptive statement provided for each benefit is a summary statement. Details of cover age and benefits may be 
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obtained from the Office of Human Resources of the University. The University reserves the right in compliance 

with law to change carriers and benefit plan provisions during an academic year, provided all available coverage is 

maintained. 

 

For the purpose of benefits, an eligible dependent shall be defined as provided in Section 152 of the United States 

Internal Revenue Code. In addition, a child(ren) of divorced or separated parents is treated as a dependent of both 

parents where (1) the parents are divorced, legally separated, or separated under a written separation agreement; (2) 

the child(ren) receives over half of his/her support from his/her parents; and (3) the child(ren) is in the legal custody 

of one or both parents for more than half the calendar year.  A sponsored dependent is defined as a person who 

meets all of the following criteria:  (1) be at least 18 years old and mentally competent to consent to contract; (2) 

have shared the same permanent  residence and the common necessities of life with the employee for at least the 

previous 12 months; (3) not be legally married to anyone else in any state; (4) not be related by blood or a degree of 

closeness to the employee that would prohibit legal marriage in the State of Missouri; (5) have a single dedicated 

relationship with the employee of at least 12 months; (6) not be a renter, boarder or tenant of the employee.   

 

 

 

 

6.2.5.1 CREDIT COURSE FEES 

7 Original language 

Faculty members may enroll for up to 12 credit hours in an academic year (12-month period beginning with fall 

semester) and have their required student fees paid by the University. Faculty members must pay the required 

student fees for all courses over 12 credit hours per academic year. This benefit is not applicable to out-of-state fees, 

non-credit courses, book costs, or any special fee pertaining to a specific class or private instruction. 

 

Eligible faculty members may assign part or all of the 12-credit-hour benefit to a spouse or dependent . An eligible 

dependent shall be defined as provided in Section 152 of the United States Internal Revenue Code. In addition, a 

child(ren) of divorced or separated parents is treated as a dependent of both parents where (1) the parents are 

divorced, legally separated, or separated under a written separation agreement; (2) the child(ren) receives over half 

of his/her support from his/her parents; and (3) the child(ren) is in the legal custody of one or both parents for more 

than half the calendar year.  The assignee must file an application for admission or readmission with the Office of 

Admissions and Records and meet all admissions and academic requirements stipulated in the Missouri State 

University Undergraduate or Graduate Catalog. 

 

The University will comply with Internal Revenue Code regulations in regard to reporting benefits that are taxable 

income. To determine tax liability with regard to this benefit, consult a tax advisor. 

 

Faculty members applying for this benefit must submit to the Office of Human Resources, at least five working days 

prior to registering, a completed Personnel Form (PD-010), Request for University Course Enrollment Employee 

Benefit Voucher. 

 

The Office of Human Resources will check the request for eligibility and the number of credit hours requested, then 

return the approved request to the employee. The Office of Human Resources will monitor by computer to see when 

the employee (or spouse or dependent) registers for class. When the student is registered, the Office of Human 

Resources will pay the educational benefit fees directly to the University. If the educational benefits are only partial 

payment, the student would need to apply the outstanding balances according to the fee payment deadlines published 

in the Class Schedule. The employee must request educational benefits prior to fee payment; cash refunds will not 

be made. 
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Original language with revisions 

Faculty members may enroll for up to 12 15 credit hours in an academic year (12-month period beginning with fall 

semester) and have their required student fees paid by the University. Faculty members must pay the required 

student fees for all courses over 12 15 credit hours per academic year. This benefit is not applicable to out-of-state 

fees, non-credit courses, book costs, or any special fee pertaining to a specific class or private instruction. 

 

Eligible faculty members may assign part or all of the 12 15-credit-hour benefit to a spouse, or sponsored dependent, 

or dependent . An eligible dependent shall be defined as provided in Section 152 of the United States Internal 

Revenue Code. In addition, a child(ren) of divorced or separated parents is treated as a dependent of both parents 

where (1) the parents are divorced, legally separated, or separated under a written separation agreement; (2) the 

child(ren) receives over half of his/her support from his/her parents; and (3) the child(ren) is in the legal custody of 

one or both parents for more than half the calendar year.  The assignee must file an application for admission or 

readmission with the Office of Admissions and Records and meet all admissions and academic requirements 

stipulated in the Missouri State University Undergraduate or Graduate Catalog. 

 

The University will comply with Internal Revenue Code regulations in regard to reporting benefits that are taxable 

income. To determine tax liability with regard to this benefit, consult a tax advisor. 

 

Faculty members applying for this benefit must submit to the Office of Human Resources, at least five working days 

prior to registering, a completed Personnel Form (PD-010), Request for University Course Enrollment Employee 

Benefit Voucher. 

 

The Office of Human Resources will check the request for eligibility and the number of credit hours requested, then 

return the approved request to the employee. The Office of Human Resources will monitor by computer to see when 

the employee (or spouse, sponsored dependent, or dependent) registers for class. When the student is registered, the 

Office of Human Resources will pay the educational benefit fees directly to the University. If the educational 

benefits are only partial payment, the student would need to apply the outstanding balances according to the fee 

payment deadlines published in the Class Schedule. The employee must request educational benefits prior to fee 

payment; cash refunds will not be made. 

 

Revised language 

Faculty members may enroll for up to 15 credit hours in an academic year (12-month period beginning with fall 

semester) and have their required student fees paid by the University. Faculty members must pay the required 

student fees for all courses over 15 credit hours per academic year. This benefit is not applicable to out-of-state fees, 

non-credit courses, book costs, or any special fee pertaining to a specific class or private instruction. 

 

Eligible faculty members may assign part or all of the 15-credit-hour benefit to a spouse, sponsored dependent, or 

dependent . The assignee must file an application for admission or readmission with the Office of Admissions and 

Records and meet all admissions and academic requirements stipulated in the Missouri State University 

Undergraduate or Graduate Catalog. 

 

The University will comply with Internal Revenue Code regulations in regard to reporting benefits that are taxable 

income. To determine tax liability with regard to this benefit, consult a tax advisor. 

Faculty members applying for this benefit must submit to the Office of Human Resources, at least five working days 

prior to registering, a completed Personnel Form (PD-010), Request for University Course Enrollment Employee 

Benefit Voucher. 

 

The Office of Human Resources will check the request for eligibility and the number of credit hours requested, then 
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return the approved request to the employee. The Office of Human Resources will monitor by computer to see when 

the employee (or spouse, sponsored dependent, or dependent) registers for class. When the student is registered, the 

Office of Human Resources will pay the educational benefit fees directly to the University. If the educational 

benefits are only partial payment, the student would need to apply the outstanding balances according to the fee 

payment deadlines published in the Class Schedule. The employee must request educational benefits prior to fee 

payment; cash refunds will not be made. 

 

 

 

8.8.  FAMILY AND MEDICAL LEAVE 

Original language 

In compliance with the Family and Medical Leave Act (FMLA) of 1993, full-time faculty members of the 

University shall be entitled to a total of 12 work weeks of unpaid leave during any 12-month period if requested by a 

faculty member for one or more of the following reasons: 

1. Birth of a faculty member's child or to care for such child; 

2. Placement of a child with the faculty member for adoption or foster care; 

3. Care of a spouse, child, or parent who has a serious health condition; 

4. The faculty member's own serious health condition 

 

Original language with revisions 

In compliance with the Family and Medical Leave Act (FMLA) of 1993, full-time faculty members of the 

University shall be entitled to a total of 12 work weeks of unpaid leave during any 12-month period if requested by a 

faculty member for one or more of the following reasons: 

1. Birth of a faculty member's child or to care for such child; 

2. Placement of a child with the faculty member for adoption or foster care; 

3. Care of a spouse, sponsored dependent, child, or parent who has a serious health condition; 

4. The faculty member's own serious health condition 

 

Revised language 

In compliance with the Family and Medical Leave Act (FMLA) of 1993, full-time faculty members of the 

University shall be entitled to a total of 12 work weeks of unpaid leave during any 12-month period if requested by a 

faculty member for one or more of the following reasons: 

1. Birth of a faculty member's child or to care for such child; 

2. Placement of a child with the faculty member for adoption or foster care; 

3. Care of a spouse, sponsored dependent, child, or parent who has a serious health condition; 

4. The faculty member's own serious health condition 
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RECOMMENDED ACTION - Approval of Amendments to Employee Handbook for 

Administrative, Professional and Support Staff Employees and related policies 

 

The following resolution was moved by ________________________________________ 

and seconded by _____________________________________________________: 

 

 

WHEREAS, the implementation of new Learning Management and Applicant Tracking Systems 

have necessitated changes in procedures that are reflected in the Employee Handbook for 

Administrative, Professional and Support Staff Employees (“Handbook”); and 

 

WHEREAS, additional changes were made to conform to current University practices and avoid 

redundancy; and 

 

WHEREAS, the Missouri General Assembly amended Section 571.030 RSMo, effective August 

28, 2013, to allow State employees to possess firearms in their automobiles under certain 

circumstances, and the Handbook is in conflict with the statutory change and should be revised 

to conform to such statute; and 

 

WHEREAS, the proposed Handbook language adds coverage for Sponsored Dependents; and 

 

WHEREAS, in addition to providing benefits for Sponsored Dependents, modifications to other 

governmental and operational policies will be necessary to provide consistency. 

 

NOW THEREFORE, BE IT RESOLVED by the Board of Governors for Missouri State University 

that the Employee Handbook be revised in accordance with Attachment 1 and that the Faculty 

Handbook Group, Medical Plan and Dental Plan, and other group insurance agreements, be 

revised consistent with the Handbook, and that the President and the Vice President for 

Administrative and Information Services be granted authority to revise other University Policies 

and plan documents to allow the application of the above policy changes and to ensure 

compliance with applicable law. 

 

VOTE: Aye ____ 

 

Nay ____ 

 

Comments: 

Changes to the Handbook include the following: 
 

 A revision to “2.18 Possession of Firearms Policy” to add the following:   

“Employees of the state are authorized, as per RSMo Section 571.030, paragraph 6, 
enacted August 28, 2013 to have a firearm in the employee’s vehicle on property owned 
or leased by the state if the vehicle is locked and the firearm is not visible, for the duration 
of time that the employee is conducting activities within the scope of his or her 
employment.” 

 A revision to “9.4 Disciplinary Guidelines” to add the following (underlined) as certain 

actions that can cause employees to be disciplined: 
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 Dishonesty or misrepresentation including falsifying employment application or 

work records . . . 

 Theft or not reporting one’s knowledge of theft of University property . . . 

 

 Revisions throughout relevant sections of the Handbook to include the addition of 

sponsored dependents.  “Sponsored dependent” is defined as a person who meets all of 

the following criteria: (1) be at least 18 years old and mentally competent to consent to 

contract; (2) have shared the same permanent residence and the common necessities of 

life with the employee for at least the previous 12 months; (3) not be legally married to 

anyone else in any state; (4) not be related by blood or a degree of closeness to the 

employee that would prohibit legal marriage in the State of Missouri; (5) have a single 

dedicated relationship with the employee of at least 12 months duration; (6) not be a 

renter, boarder or tenant of the employee. 

 Other minor revisions have also been included to provide updates and clarification to 

existing policies and procedures, e.g., the use of associated technology and terminology 

such as My Learning Connection, “Section 6. Leave Benefits”, and “Section 7. Fringe 

Benefits” are reversed and are now Section 6. Fringe Benefits, and Section 7. Leave 

Benefits. 

 The Faculty Handbook Committee supports changes to the Faculty Handbook consistent 

with University policy allowing Sponsored Dependent coverage. 

 


