


CGEIP Tool for Evaluating General Education Courses 

INSTRUCTIONS FOR SUBMISSION:
Download form, complete and submit electronically with Oversight Table Grid and with accompanying syllabi as attachments to Sandra Arthur (SArthur@missouristate.edu) and to Eric Sheffield, 2011-2012 CGEIP Committee Chair (ericsheffield@missouristate.edu ).  


Course							    Review Date: Semester _____Year _____

Department Head and/or other authors: ______________________________________________

______________________________________________________________________________

Please complete the table below for all course instructors, including lab instructors, adjuncts, etc. for all sections for the current and most recent fall or spring semester. (Add lines as needed.)

	Sect.# 
	Names of instructors/person(s) responsible for course
	Year
Taught
	Title/Rank
	√ if Syllabus attached.

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



Department heads should use this form to respond to each of the following criteria.  CGEIP reviewers will use this document to evaluate the materials.

1.	Department Head and/or Author’s Summary
Respond to each of the following items in the expandable gray box provided below each. 

a.   Give an overview or description of how the course contributes to the aim and goals of the Missouri State General Education Program.

Response:










b. Describe how the department ensures that all faculty teaching the course, including per course and teaching assistants, understand and incorporate the General Education goals in their sections as reflected in their Syllabi.

Response:









c. Describe any other changes in the course during the past three years and why they were made.  If you anticipate any future modifications, explain what and why.  

Response:









[bookmark: _GoBack]d. Describe in detail and with examples how the course’s assessment data and results indicate that the course meets the General Education Goals.

Response:










2.	Syllabi/Policy Statements

In each policy statement/syllabus highlight in yellow the General Education Component and subcomponent (e.g., Basic Required Skills, Areas of Inquiry [Natural World, Culture and Society, Self-Understanding], or Public Affairs) areas addressed in the course. In the box below, include a listing of the General Education goals found in the policy statement or syllabus and common to each section. (You may cut and paste from the syllabi.)

Response:








3.	General Education Oversight Table
	Complete the CGEIP Oversight Table showing how the goals of all course sections under review are linked to specific goals of Missouri State University’s General Education program. 

Instructions:  When filling out the table, departments should include only course goals that are closely linked to the University’s General Education goals.  No General Education course is likely to address each one of the University General Education goals in the table.  Other goals that are appropriate to the course but NOT germane to General Education do not need to be included in the Oversight Table.

4.	Assessment Plan
All departments must have procedures in place (an assessment plan) to determine how the course addresses the Aim and Goals of General Education.  Please include a sample of the assessment tool in the CGEIP review packet.
 
Note:  Although student evaluations and course assessment may be closely aligned, CGEIP’s focus is on course assessment.  Departments must develop and implement strategies that will assess the effectiveness of the course in fulfilling its declared General Education goals.  The information generated by this plan should then be used to help improve the course.  Those departments needing help with assessment strategies should contact the Director of the Center for Assessment.

Provide this information on the General Education Oversight Table document and submit electronically with this form and the attending syllabi.



5.	Enrollment Data
CGEIP will review enrollment data to determine whether sufficient interest and enrollment exists to continue the course in the General Education Program. Provide course enrollment data by semester for the past three years.  Indicate the semester taught and the number of students enrolled. 
	
	Year
	Spring
	Summer
	Fall
	Annual Total

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	









6.	Final Checklist

_____	All required sections of this CGEIP Evaluation Tool have been completed.

_____	General Education Review/CGEIP Oversight Table is complete.

_____	All related Syllabi are attached. 

_____	Department Head and/or other author signatures have been included below.

_____	Date of submission is included below.


Department Head (type)	_______________________________Date___________________ 

Signature			_______________________________√ if sent electronically_____

Other author(s) (type) 	_______________________________ Date__________________

Signature(s)			_______________________________√ if sent electronically_____
(Add lines as needed.)



Thank you for your participation in the General Education Program 
and your cooperation in our evaluation process.
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