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¢ŀōƭŜ  
ƻŦ  

/ƻƴǘŜƴǘǎ 

{ǘǊŀǘŜƎƛŜǎ ŦƻǊ {ǳŎŎŜǎǎ ƛƴ ǘƘŜ /ƻƭƭŜƎŜ ƻŦ .ǳǎƛƴŜǎǎ 

.ǳǎƛƴŜǎǎ !ŘǾƛǎŜƳŜƴǘ {ǘŀũΣ Dƭŀǎǎ Iŀƭƭ wŜǎƻǳǊŎŜǎ н 

!ŘǾƛǎƻǊ ¢ŀƭƪƛƴƎ tƻƛƴǘǎ о 

5ŜŬƴŜ {ǳŎŎŜǎǎ п 

!ǎǎŜǎǎƛƴƎ ƛǎǎǳŜǎ ǘƘŀǘ Ŏŀƴ ŀũŜŎǘ ŀŎŀŘŜƳƛŎ ǇŜǊŦƻǊƳŀƴŎŜ р 

tŜǊǎŜǾŜǊŜΣ Ƨǳǎǘ ƭƛƪŜ ǘƘŜǎŜ ǇƻǿŜǊŦǳƭ ǇŜƻǇƭŜ с 

aŀƪŜ ŀ ǇŜǊǎƻƴŀƭƛȊŜŘ ŀŎŀŘŜƳƛŎ ǎǳŎŎŜǎǎ Ǉƭŀƴ т 

wŜǎƻǳǊŎŜǎ  

           wŜǎƻǳǊŎŜǎ ŦƻǊ {ǳŎŎŜǎǎΥ hƴ /ŀƳǇǳǎ ŀƴŘ /ƻƳƳǳƴƛǘȅ ф-мл 

           ²ŜōǎƛǘŜǎ ǇǊƻǾƛŘƛƴƎ ŀŘŘƛǝƻƴŀƭ ǊŜǎƻǳǊŎŜǎ мм 

DŜƴŜǊŀƭ LƴŦƻǊƳŀǝƻƴ  

            [ŜŀǊƴƛƴƎ ǎǘȅƭŜ ǎǘǊŀǘŜƎƛŜǎ мо 

            !ƴǎǿŜǊǎ ǘƻ ƛƳǇƻǊǘŀƴǘ ŀŎŀŘŜƳƛŎ ǉǳŜǎǝƻƴǎΣ ²Ƙŀǘ ƛǎ Dt!Σ !ŎŀŘŜƳƛŎ {ǘŀǘǳǎΚ мп 

            tƻǘŜƴǝŀƭ ŘƛũŜǊŜƴŎŜǎ ŦǊƻƳ ȅƻǳǊ ǇǊŜǾƛƻǳǎ ŜŘǳŎŀǝƻƴŀƭ ŜȄǇŜǊƛŜƴŎŜ мр-мс 

            /ƻƳƳǳƴƛŎŀǝƻƴ ǿƛǘƘ ȅƻǳǊ ŀŘǾƛǎƻǊ ŀƴŘ ŦŀŎǳƭǘȅ   мт-му 

            ¦ǎƛƴƎ ƎŜƴŜǊŀƭ ŜŘǳŎŀǝƻƴ ŎƻǳǊǎŜǎ ǘƻ ōǳƛƭŘ ȅƻǳǊ ǎƪƛƭƭ ǎŜǘ мф 

            ²Ƙŀǘ ƛǎ ŀŎŀŘŜƳƛŎ ǇǊƻōŀǝƻƴ нл 

            ²Ƙŀǘ ƛǎ ŀŎŀŘŜƳƛŎ ǎǳǎǇŜƴǎƛƻƴ нм 

            ²Ƙŀǘ ǎƘƻǳƭŘ ȅƻǳ Řƻ ƛŦ ȅƻǳ ŀǊŜ ǇƭŀŎŜŘ ƻƴ ŀŎŀŘŜƳƛŎ ǎǳǎǇŜƴǎƛƻƴ   нн 

            /ǊŜŀǝƴƎ ŀ ōǳŘƎŜǘ но 

¢ƛƳŜ aŀƴŀƎŜƳŜƴǘ  

            {ǘǳŘȅ ǝƳŜ ǎǘǊŀǘŜƎƛŜǎ  нр 

             ¢ƛƳŜ ƳŀƴŀƎŜƳŜƴǘ ǎƪƛƭƭǎ нс 

              ²ŜŜƪƭȅ ƘƻƳŜǿƻǊƪ Ǉƭŀƴ нт 

              Iƻǿ ǘƻ ǎŎƘŜŘǳƭŜ ȅƻǳǊ ǝƳŜ ну 

{ǘǳŘȅ {ƪƛƭƭǎ  

               !ŘŘƛǝƻƴŀƭ ǎǘǳŘȅ ǎǘǊŀǘŜƎƛŜǎΥ ²Ƙŀǘ ǘƻ Řƻ ǿƘŜƴΦΦΦ ол-ом 

               bƻǘŜ ǘŀƪƛƴƎ ƳŜǘƘƻŘǎ он-оп 

¢Ŝǎǘ ¢ŀƪƛƴƎ {ƪƛƭƭǎ               

                ¢ƛǇǎ ƻƴ ǘŜǎǘ ǘŀƪƛƴƎ ŀƴŘ ǘŜǎǘ ŀƴȄƛŜǘȅ ос-оу 

                 9ȄŀƳ ǇǊŜǇŀǊŀǝƻƴ ǎǘǊŀǘŜƎƛŜǎ оф-пл 

/ƻƭƭŜƎŜ ƻŦ .ǳǎƛƴŜǎǎ                             .ǳǎƛƴŜǎǎ !ŘǾƛǎŜƳŜƴǘ /ŜƴǘŜǊ 



 

College of Business Resources  

  .ǳǎƛƴŜǎǎ !ŘǾƛǎŜƳŜƴǘ /ŜƴǘŜǊΣ  D[! нтс 

  όпмтύ уос-роус                      ǿǿǿΦƳƛǎǎƻǳǊƛǎǘŀǘŜΦŜŘǳκōǳǎŀŘǾ 

   

  {ŀƴŘȅ /ǳƭǾŜǊΣ 5ƛǊŜŎǘƻǊ  
 

 
 

IƻǳǊǎ Υ   aτC    у ŀƳτр ǇƳ  

!ƭƛǎŀ ¢ǊƻǧŜǊΣ !ǎǎƛǎǘŀƴǘ 5ƛǊŜŎǘƻǊ  

YŀǊƳŜƴ .ǊŜǿŜǊΣ {ŜƴƛƻǊ !ŎŀŘŜƳƛŎ !ŘǾƛǎƻǊ  

   

                      .ȅ ŀǇǇƻƛƴǘƳŜƴǘ                                                                           

   

  {ǘǳŘȅ [ƻǳƴƎŜΣ D[! пос 
  

§ [ƻǳƴƎŜ /ƘŀƛǊǎ ŀƴŘ /ƻǳŎƘŜǎ  

  
§ /ƻǳƴǘŜǊ-ƘŜƛƎƘǘ LƴŘƛǾƛŘǳŀƭ {ǘǳŘȅ !ǊŜŀǎ  

  
§ [ŀǊƎŜ ǘŀōƭŜǎ ŦƻǊ DǊƻǳǇ {ǘǳŘȅ {Ŝǎǎƛƻƴǎ  

  
§ ²ƛǊŜƭŜǎǎ ŀƴŘ 9ǘƘŜǊƴŜǘ LƴǘŜǊƴŜǘ !ŎŎŜǎǎ  

  
§ /ƘŀǊƎƛƴƎ {ǘŀǝƻƴǎ  

 

  hǇŜƴ !ŎŎŜǎǎ /ƻƳǇǳǘŜǊ [ŀōǎ 
  § CƻǳǊǘƘ CƭƻƻǊ ƻŦ Dƭŀǎǎ Iŀƭƭ 

  § /ƻƭƭŀōƻǊŀǝƻƴ ǎǘŀǝƻƴǎ 

  § 9ƴŀōƭŜǎ р ƭŀǇǘƻǇǎ ǘƻ ōŜ ƘƻƻƪŜŘ ǳǇ ǘƻ ǎƛƴƎƭŜ ƭŀǊƎŜ ¢± 

  § о5 tǊƛƴǘŜǊ 

  § о5 ǎŎŀƴƴŜǊ 

  § ²ƛŘŜ ŦƻǊƳŀǘ ǇǊƛƴǘŜǊ 

  § .ƻƻǘƘ ǎŜŀǝƴƎ 

/ƻƭƭŜƎŜ ƻŦ .ǳǎƛƴŜǎǎ               н                           .ǳǎƛƴŜǎǎ !ŘǾƛǎŜƳŜƴǘ /ŜƴǘŜǊ 

{ǳŎŎŜǎǎ {ǘǊŀǘŜƎƛŜǎΥ     ²Ŝ ŀǊŜ ƘŜǊŜ ǘƻ ƘŜƭǇ ȅƻǳ ƛƴ Dƭŀǎǎ IŀƭƭΗ 



 

 

 

/ƻƭƭŜƎŜ ƻŦ .ǳǎƛƴŜǎǎ       о            .ǳǎƛƴŜǎǎ !ŘǾƛǎŜƳŜƴǘ /ŜƴǘŜǊ 

{ǳŎŎŜǎǎ {ǘǊŀǘŜƎƛŜǎΥ     !ŘǾƛǎƻǊ ¢ŀƭƪƛƴƎ tƻƛƴǘǎ ŦƻǊ  

                                         {ǘǳŘŜƴǘǎ ƻƴ tǊƻōŀǝƻƴ 

 

¶ You are on academic probation.  Do you know what that 
means and how it affects you? 

 

¶ How do YOU define success? (Examples on page 4) 

 

¶ Using the page 5, what factors do you feel are affecting your 
performance?  

 

¶ What changes have you already made to help you be success-
ful this semester? 

 

¶ What resources do you need to utilize this semester to get 
back in good standing? 

 

¶ Look at page 6, these people persevered! 

 

¶ What should we include in your personal academic plan?  

page 7 

 

¶ Letôs make an appointment later this semester to follow up on 
our recommendations. 

 

 

 

 

 

 

 

 



 /ƻƭƭŜƎŜ ƻŦ .ǳǎƛƴŜǎǎ              п             .ǳǎƛƴŜǎǎ !ŘǾƛǎŜƳŜƴǘ /ŜƴǘŜǊ 

 {ǳŎŎŜǎǎ μ  ƴƻǳƴ μ  ǎǳŎ¶ŎŜǎǎ  μ  ǎǳƘ ƪ-ǎŜǎ 
 

 Υ  ŀŎŎƻƳǇƭƛǎƘƛƴƎ ƻƴŜΩǎ Ǝƻŀƭǎ 
 Υ  ŀǧŀƛƴƛƴƎ ǿŜŀƭǘƘΣ ǊŜǎǇŜŎǘ ƻǊ ŦŀƳŜ 
 Υ  ǎŀǝǎŦŀŎǘƻǊȅ ŎƻƳǇƭŜǝƻƴ ƻŦ ǎƻƳŜǘƘƛƴƎ  

5ƛŎǘƛƻƴŀǊȅΦŎƻƳ ŀƴŘ ǘƘŜ aŜǊǊƛŀƳ-²ŜōǎǘŜǊ ŘƛŎǘƛƻƴŀǊȅ  

 

 

 IƻǿŜǾŜǊ ¸h¦ ŘŜŦƛƴŜ ƛǘΣ {¦//9{{ ƛǎ ǿƘŀǘ ǿŜ ǎǘǊƛǾŜ ŦƻǊ ƛƴ ǘƘŜ /ƻƭƭŜƎŜ ƻŦ 
.ǳǎƛƴŜǎǎΦ  {ƛƴŎŜ ȅƻǳǊ ŀŎŀŘŜƳƛŎ ŎŀǊŜŜǊ ƛǎ ŀ ǎǘŜǇǇƛƴƎ ǎǘƻƴŜ ŦƻǊ ȅƻǳǊ ŦǳǘǳǊŜ 
ǇǊƻŦŜǎǎƛƻƴŀƭ ŎŀǊŜŜǊΣ ǿŜ ǿŀƴǘ ǘƻ ƘŜƭǇ ȅƻǳ ŀŎƘƛŜǾŜ ǎǳŎŎŜǎǎ ƛƴ ōƻǘƘΦ 

  

 
 

¢ƘǊƻǳƎƘ ǘƘƛǎ ōƻƻƪ ȅƻǳ ǿƛƭƭ ŦƛƴŘ ǎŜǾŜǊŀƭ ǎǳŎŎŜǎǎ ǎǘǊŀǘŜƎƛŜǎ ǘƻ ŀǎǎƛǎǘ ȅƻǳΦ  ²Ŝ ƘŀǾŜ 
ƛƴŎƭǳŘŜŘ ǘƻƻƭǎ ƛƴ ǘƘŜ ŀǊŜŀǎ ƻŦΥ 

 

¢ƛƳŜ ƳŀƴŀƎŜƳŜƴǘ 
{ǘǳŘȅ ǎƪƛƭƭǎ 
¢ƛǇǎ ŦƻǊ ŎƻƳƳǳƴƛŎŀǘƛƴƎ ǿƛǘƘ ȅƻǳǊ ŀŘǾƛǎƻǊ ŀƴŘ ŦŀŎǳƭǘȅ 
wŜǎƻǳǊŎŜǎ ƻƴ ŀƴŘ ƻŦŦ ŎŀƳǇǳǎ 
 
 

hǳǊ Ǝƻŀƭ ƛǎ ǘƻ ŀǎǎƛǎǘ ȅƻǳ ƛƴ ŜǎǘŀōƭƛǎƘƛƴƎ ŀ ǇŜǊǎƻƴŀƭƛȊŜŘ ŀŎŀŘŜƳƛŎ ǎǳŎŎŜǎǎ ǇƭŀƴΦ  ¢Ƙƛǎ 
Ǉƭŀƴ ǿƛƭƭ ōŜ ŘŜǎƛƎƴŜŘ ǘƻ ƘŜƭǇ ȅƻǳ ŀŎƘƛŜǾŜ ǎǳŎŎŜǎǎ ƛƴ ŀƭƭ ŀǊŜŀǎ ƻŦ ȅƻǳǊ ŀŎŀŘŜƳƛŎ  
ŎŀǊŜŜǊΦ   

 
 

Lƴ ŀŘŘƛǘƛƻƴ ǘƻ ǘƘƛǎ ōƻƻƪΣ ǿŜ ǿƛǎƘ ŦƻǊ ȅƻǳ ǘƻ ǳǎŜ ȅƻǳǊ !ŎŀŘŜƳƛŎ !ŘǾƛǎƻǊ ŀǎ ŀ  
ǊŜǎƻǳǊŎŜ ŦƻǊ ƛƴŦƻǊƳŀǘƛƻƴ ŀƴŘ ǊŜŦŜǊǊŀƭǎΦ  5ƻƴΩǘ ƘŜǎƛǘŀǘŜ ǘƻ ŎƻƴǘŀŎǘ ǳǎ ǿƛǘƘ ŀƴȅ  
ǉǳŜǎǘƛƻƴǎ ƻǊ ŎƻƴŎŜǊƴǎ ǘƘŀǘ ŀǊŜ ŀŦŦŜŎǘƛƴƎ ȅƻǳǊ ŀŎŀŘŜƳƛŎ ǇŜǊŦƻǊƳŀƴŎŜΦ 

 
  

²Ŝ ŀǊŜ ƎƭŀŘ ȅƻǳ ŀǊŜ ƘŜǊŜΗ 

 
 



 

!/!59aL/ C!/¢hw{ b995 w9{h¦w/9{Κ a!Y9 ! /I!bD9Κ 

[ŀŎƪ ƻŦ ǎǘǳŘȅ ǎƪƛƭƭǎ     

¦ƴǎǳǊŜ ƻŦ ƳŀƧƻǊκŎŀǊŜŜǊ     

¢Ŝǎǘ ŀƴȄƛŜǘȅ     

¦ƴŀōƭŜ ǘƻ ǳƴŘŜǊǎǘŀƴŘ ŎƻǳǊǎŜ ƳŀǘŜǊƛŀƭ     

¢ƻƻ ƘŜŀǾȅ ƻŦ ŀ ŎƻǳǊǎŜ ƭƻŀŘ     

tƻƻǊ ǘŜǎǘ ǇǊŜǇŀǊŀǝƻƴ     

I9![¢I C!/¢hw{     

LƭƭƴŜǎǎ ƻǊ ƛƴƧǳǊȅ     

!ƭŎƻƘƻƭκǎǳōǎǘŀƴŎŜ ŀōǳǎŜ     

tƻƻǊ ƴǳǘǊƛǝƻƴ     

{ƭŜŜǇ ŘƛŶŎǳƭǝŜǎ     

tƻǎǎƛōƭŜ ƭŜŀǊƴƛƴƎ Řƛǎŀōƛƭƛǘȅ     

{ǘǊŜǎǎκŀƴȄƛŜǘȅ     

t9w{hb![ C!/¢hw{     

CƛƴŀƴŎƛŀƭ ŘƛŶŎǳƭǝŜǎ     

LƴǾƻƭǾŜƳŜƴǘ ǿƛǘƘ ƻǊƎŀƴƛȊŀǝƻƴǎ     

aǳƭǝǇƭŜ ŎƻƳǇŜǝƴƎ ǝƳŜ ŎƻƳƳƛǘƳŜƴǘǎ     

bǳƳŜǊƻǳǎ Ŏƭŀǎǎ ŀōǎŜƴŎŜǎ     

[ŀŎƪ ƻŦ ƳƻǝǾŀǝƻƴ     

¢ƻƻ ƳǳŎƘ ǝƳŜ ƻƴ ƛƴǘŜǊƴŜǘκŎƻƳǇǳǘŜǊκ¢±     

9ƳǇƭƻȅƳŜƴǘ     

IƻǳǎƛƴƎκwƻƻƳƳŀǘŜ     

IƻƳŜκCŀƳƛƭȅ ƛǎǎǳŜǎ     

!ŘƧǳǎǘƳŜƴǘ ǘƻ ŎŀƳǇǳǎ     

{ŜǇŀǊŀǝƻƴ ŦǊƻƳ ƘƻƳŜκŦŀƳƛƭȅκŦǊƛŜƴŘǎ     

h¢I9w C!/¢hw{     

   

   

!ŎŀŘŜƳƛŎ ǇŜǊŦƻǊƳŀƴŎŜ ƛǎ ŀŦŦŜŎǘŜŘ ōȅ ǎŜǾŜǊŀƭ ŦŀŎǘƻǊǎΦ  ¢ƘŜǎŜ ŦŀŎǘƻǊǎ ǿƛƭƭ ōŜ ŘƛŦŦŜǊŜƴǘ ŦƻǊ ŜǾŜǊȅƻƴŜΦ  .ȅ ŀǎǎŜǎǎƛƴƎ ǿƘŀǘ 
ǘƘƻǎŜ ŦŀŎǘƻǊǎ ŀǊŜΣ ȅƻǳ Ŏŀƴ ǎŜŜ ƛŦ ŎƘŀƴƎŜǎ ƴŜŜŘ ǘƻ ōŜ ƳŀŘŜΦ   
 

¢Ƙƛǎ ŀǎǎŜǎǎƳŜƴǘ ƛǎ ƛƴǘŜƴŘŜŘ ǘƻ ƎŜǘ ȅƻǳ ǎǘŀǊǘŜŘ ƛƴ ƛŘŜƴǘƛŦȅƛƴƎ ǇƻǎǎƛōƭŜ ǊŜŀǎƻƴǎ ƻǊ ǎƛǘǳŀǘƛƻƴǎ ǘƘŀǘ Ƴŀȅ ŀŦŦŜŎǘ ȅƻǳǊ  
ŀŎŀŘŜƳƛŎ ǇŜǊŦƻǊƳŀƴŎŜΦ   

   р 

  {ǳŎŎŜǎǎ {ǘǊŀǘŜƎƛŜǎΥ      !ǎǎŜǎǎƛƴƎ LǎǎǳŜǎ ǘƘŀǘ Ŏŀƴ !ũŜŎǘ !ŎŀŘŜƳƛŎ  

                                                        tŜǊŦƻǊƳŀƴŎŜ                     

/ƻƭƭŜƎŜ ƻŦ .ǳǎƛƴŜǎǎ                          .ǳǎƛƴŜǎǎ !ŘǾƛǎŜƳŜƴǘ /ŜƴǘŜǊ 



 

²ŀƭǘ 5ƛǎƴŜȅ 
 

ǿŀǎ ŬǊŜŘ ōȅ ƴŜǿǎǇŀǇŜǊ ŜŘƛǘƻǊ ōŜπ
ŎŀǳǎŜ ƘŜ άƭŀŎƪŜŘ ƛƳŀƎƛƴŀǝƻƴΦέ 

{ǘŜǾŜƴ {ǇƛŜƭōŜǊƎ 

ǿŀǎ ǊŜƧŜŎǘŜŘ ōȅ ǘƘŜ ¦ƴƛǾŜǊǎƛǘȅ ƻŦ 

{ƻǳǘƘŜǊƴ /ŀƭƛŦƻǊƴƛŀ {ŎƘƻƻƭ ƻŦ 

ǘƘŜ /ƛƴŜƳŀǝŎ !Ǌǘǎ ƳǳƭǝǇƭŜ 

ǝƳŜǎΦ 

aƛŎƘŀŜƭ WƻǊŘŀƴ 

ǿŀǎ ǊŜƧŜŎǘŜŘ ŦƻǊ Ƙƛǎ ƘƛƎƘ ǎŎƘƻƻƭΩǎ 
ǾŀǊǎƛǘȅ ōŀǎƪŜǘōŀƭƭ ǘŜŀƳΦ 

hǇǊŀƘ ²ƛƴŦǊŜȅ 

ǿŀǎ ŬǊŜŘ ŦǊƻƳ ƘŜǊ ŬǊǎǘ ǘŜƭŜǾƛǎƛƻƴ 

Ƨƻō ŀǎ ŀ ǊŜǇƻǊǘŜǊ ōŜŎŀǳǎŜ ǎƘŜ 

ǿŀǎ άǳƴŬǘ ŦƻǊ ¢±Φέ 

{ǘŜǇƘŜƴ YƛƴƎ 

ǊŜŎŜƛǾŜŘ ол ǊŜƧŜŎǝƻƴǎ ŦǊƻƳ Ǉǳōπ
ƭƛǎƘŜǊǎ ŎŀǳǎƛƴƎ ƘƛƳ ǘƻ ǘƘǊƻǿ Ƙƛǎ 
ŬǊǎǘ ōƻƻƪ ƛƴ ǘƘŜ ǘǊŀǎƘΦ  Iƛǎ ǿƛŦŜ 
ŬǎƘŜŘ ƛǘ ƻǳǘ ŀƴŘ ŜƴŎƻǳǊŀƎŜŘ 

ƘƛƳ ǘƻ ǊŜǎǳōƳƛǘ ƛǘΦ 
±ŜǊŀ ²ŀƴƎ 

CŀƛƭŜŘ ǘƻ ƳŀƪŜ ǘƘŜ ¦ƴƛǘŜŘ {ǘŀǘŜǎ 

hƭȅƳǇƛŎ CƛƎǳǊŜ {ƪŀǝƴƎ ¢ŜŀƳ ŀƴŘ 

ǿŀǎ ǇŀǎǎŜŘ ƻǾŜǊ ŦƻǊ ŜŘƛǘƻǊ-ƛƴ-

ŎƘƛŜŦ ƻŦ ±ƻƎǳŜ ōŜŦƻǊŜ ǎƘŜ ōŜƎŀƴ 

ŘŜǎƛƎƴƛƴƎ ǿŜŘŘƛƴƎ ŘǊŜǎǎŜǎ ŀǘ 

ǘƘŜ ŀƎŜ ƻŦ плΦ  

wŜƳŜƳōŜǊΧΦ 
άaŀƴȅ ƻŦ ƭƛŦŜΩǎ ŦŀƛƭǳǊŜǎ ŀǊŜ ǇŜƻǇƭŜ ǿƘƻ ŘƛŘ ƴƻǘ ǊŜŀƭƛȊŜ Ƙƻǿ ŎƭƻǎŜ ǘƘŜȅ ǿŜǊŜ 
ǘƻ ǎǳŎŎŜǎǎ ǿƘŜƴ ǘƘŜȅ ƎŀǾŜ ǳǇΦέ         
                  -¢ƘƻƳŀǎ !Φ 9Řƛǎƻƴ 

 
 

!ŘŀǇǘŜŘ ŦǊƻƳ DƻƻƎƭŜ {ŜŀǊŎƘ 

{ǳŎŎŜǎǎ {ǘǊŀǘŜƎƛŜǎΥ  t9w{9±9w9Σ Ƨǳǎǘ ƭƛƪŜ ǘƘŜǎŜ ǇƻǿŜǊŦǳƭ 
ǇŜƻǇƭŜ 

/ƻƭƭŜƎŜ ƻŦ .ǳǎƛƴŜǎǎ          с            .ǳǎƛƴŜǎǎ !ŘǾƛǎŜƳŜƴǘ /ŜƴǘŜǊ 



 

 

LƴŎƭǳŘŜ ǘƘŜǎŜ ƛŘŜŀǎ ƛƴ ȅƻǳǊ ƻǿƴ ǇŜǊǎƻƴŀƭ Ǉƭŀƴ ŦƻǊ ǎǳŎŎŜǎǎΦ   
 

Ä     /ƻƳƳǳƴƛŎŀǘŜ ǿƛǘƘ ȅƻǳǊ ƛƴǎǘǊǳŎǘƻǊǎΦ       Ä    9ǾŀƭǳŀǘŜ ȅƻǳǊ ǎǘǳŘȅ ǝƳŜΦ 
 !ǧŜƴŘŀƴŎŜ ƛǎ ǾŜǊȅ ƛƳǇƻǊǘŀƴǘΦ   .Ŝ ǇǊƻŀŎǝǾŜ         !ƭƭƻǿ н-о ƘƻǳǊǎ ŦƻǊ ŜŀŎƘ м ƘƻǳǊ 
 ¢ŀƪŜ ǘƘŜ ƛƴƛǝŀǝǾŜΦ  !ǎƪ ǉǳŜǎǝƻƴǎΦ                     ƛƴ ŎƭŀǎǎΦ  
 

Ä YŜŜǇ ǎȅƭƭŀōǳǎ ƛƴ ŀ ǎŀŦŜ ǇƭŀŎŜΦ        Ä tǊƛƻǊƛǝȊŜΦ 
 tƭŀƴ ŦƻǊ ŜȄŀƳǎ ŀƴŘ ǇŀǇŜǊǎ ŀƘŜŀŘ ƻŦ ŘǳŜ ŘŀǘŜΦ         .ŀƭŀƴŎŜ ǎŎƘƻƻƭΣ ǎǘǳŘȅ ǝƳŜΣ ǿƻǊƪ 
              ŀƴŘ ŜȄǘǊŀ-ŎǳǊǊƛŎǳƭŀǊ ŀŎǝǾƛǝŜǎΦ 

Ä    aŜŜǘ ǿƛǘƘ ȅƻǳǊ ŀŘǾƛǎƻǊ ŜŀŎƘ ǎŜƳŜǎǘŜǊΦ       Ä /ƘŜŎƪ ȅƻǳǊ a{¦ ŜƳŀƛƭ ŘŀƛƭȅΦ 
 aŀƪŜ ŀƴ ŀǇǇƻƛƴǘƳŜƴǘ ƛƴ hŎǘƻōŜǊ ǘƻ ŘƛǎŎǳǎǎ         ¸ƻǳǊ ŀŘǾƛǎƻǊǎΣ ƛƴǎǘǊǳŎǘƻǊΣ ŀƴŘ ǳƴƛǾŜǊǎƛǘȅ 
             {ǇǊƛƴƎ  ǊŜƎƛǎǘǊŀǝƻƴΦ  aŀƪŜ ŀƴ ŀǇǇƻƛƴǘƳŜƴǘ         ƻŶŎŜ ǳǎŜ a{¦ ŜƳŀƛƭ ŦƻǊ ƛƳǇƻǊǘŀƴǘ 
 ƛƴ aŀǊŎƘ ǘƻ ŘƛǎŎǳǎǎ {ǳƳƳŜǊ ŀƴŘ Cŀƭƭ ǊŜƎƛǎǘǊŀǝƻƴΦ         ƛƴŦƻǊƳŀǝƻƴΦ 

 

 

т /ƻƭƭŜƎŜ ƻŦ .ǳǎƛƴŜǎǎ                 .ǳǎƛƴŜǎǎ !ŘǾƛǎŜƳŜƴǘ /ŜƴǘŜǊ 

{ǳŎŎŜǎǎ {ǘǊŀǘŜƎƛŜǎΥ   aŀƪŜ ŀ tŜǊǎƻƴŀƭƛȊŜŘ !ŎŀŘŜƳƛŎ {ǳŎŎŜǎǎ tƭŀƴ 

Remember to Persevere! 

¢ƻ 5ƻ [ƛǎǘΥ  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  



 



 
/ƻƭƭŜƎŜ ƻŦ .ǳǎƛƴŜǎǎ                  .ǳǎƛƴŜǎǎ !ŘǾƛǎŜƳŜƴǘ /ŜƴǘŜǊ ф 



 
/ƻƭƭŜƎŜ ƻŦ .ǳǎƛƴŜǎǎ                  .ǳǎƛƴŜǎǎ !ŘǾƛǎŜƳŜƴǘ /ŜƴǘŜǊ мл 



 мм 

{ǳŎŎŜǎǎ {ǘǊŀǘŜƎƛŜǎΥ      ²ŜōǎƛǘŜǎ ǇǊƻǾƛŘƛƴƎ ƻƴƭƛƴŜ ǊŜǎƻǳǊŎŜǎ 
                                                

/ƻƭƭŜƎŜ ƻŦ .ǳǎƛƴŜǎǎ                  .ǳǎƛƴŜǎǎ !ŘǾƛǎŜƳŜƴǘ /ŜƴǘŜǊ 

{ǘǳŘȅ {ƪƛƭƭǎ                           ǿǿǿΦǘŜǎǧŀƪƛƴƎǝǇǎΦŎƻƳκǎǘǳŘȅκƛƴŘŜȄΦƘǘƳ 

                                                             ǿǿǿΦƘƻǿǘƻǎǘǳŘȅƛƴŎƻƭƭŜƎŜΦŎƻƳκƘƻǿ-ǘƻ-ƎŜǘ-ƎƻƻŘ-ƎǊŀŘŜǎκ 

¢ƛƳŜ aŀƴŀƎŜƳŜƴǘ             ǿǿǿΦŎƻƭƭŜƎŜŀǘƭŀǎΦƻǊƎκŎƻƭƭŜƎŜ-ǎǘǳŘŜƴǘ-ǝƳŜ-ƳŀƴŀƎŜƳŜƴǘ-ōŀǎƛŎǎΦƘǘƳƭ 

                                ǿǿǿΦǳǎƴŜǿǎΦŎƻƳκŜŘǳŎŀǝƻƴκōƭƻƎǎκǇǊƻŦŜǎǎƻǊǎ-ƎǳƛŘŜκнллфκмлκмпκǘƻǇ-мн-ǝƳŜ-

ƳŀƴŀƎŜƳŜƴǘ-ǝǇǎ 

{ǘǳŘŜƴǘ tƭŀƴƴŜǊǎ                 ǿǿǿΦƳȅƘƻƳŜǿƻǊƪŀǇǇΦŎƻƳ όŦǊŜŜ ŀƴŘ ǇŀƛŘ ƻǇǝƻƴǎύ 

                                                              ǿǿǿΦǘǊŜƭƭƻΦŎƻƳ  όŦǊŜŜ ŀƴŘ ǇŀƛŘ ƻǇǝƻƴǎύ 

bƻǘŜ ¢ŀƪƛƴƎ {ǘǊŀǘŜƎƛŜǎ       ǿǿǿΦǘŜǎǧŀƪƛƴƎǝǇǎΦŎƻƳκƴƻǘŜκƛƴŘŜȄΦƘǘƳ 

                                                              ǿǿǿΦƘƻǿǘƻǎǘǳŘȅƛƴŎƻƭƭŜƎŜΦŎƻƳκƘƻǿ-ǘƻ-ƎŜǘ-ƎƻƻŘ-ƎǊŀŘŜǎκƴƻǘŜ-ǘŀƪƛƴƎ-ǎǘǊŀǘŜƎƛŜǎκ 

bƻǘŜ ƻǊƎŀƴƛȊŀǝƻƴ               ǿǿǿΦŜǾŜǊƴƻǘŜΦŎƻƳκ 

                                                             ǿǿǿΦƳƛŎǊƻǎƻƊΦŎƻƳκŜƴ-ǳǎκƳƛŎǊƻǎƻƊ-осрκƻƴŜƴƻǘŜκŘƛƎƛǘŀƭ-ƴƻǘŜ-ǘŀƪƛƴƎ-ŀǇǇΚǊǘŎҐм 

                                                              ǿǿǿΦƎŜǘǊƻŎƪŜǘōƻƻƪΦŎƻƳ 

¢Ŝǎǘ ¢ŀƪƛƴƎ {ǘǊŀǘŜƎƛŜǎ         ǿǿǿΦǘŜǎǧŀƪƛƴƎǝǇǎΦŎƻƳκǘŜǎǘκƛƴŘŜȄΦƘǘƳ  

                                               ǿǿǿΦƘƻǿǘƻǎǘǳŘȅƛƴŎƻƭƭŜƎŜΦŎƻƳκƘƻǿ-ǘƻ-ƎŜǘ-ƎƻƻŘ-ƎǊŀŘŜǎκǎǘǳŘȅƛƴƎ-ŦƻǊ-ŜȄŀƳǎ 

                                               ǿǿǿΦƛƴŦƻǇƭŜŀǎŜΦŎƻƳκƘƻƳŜǿƻǊƪ-ƘŜƭǇκǊŜǎŜŀǊŎƘκǎǘǳŘȅƛƴƎ-ǘŜǎǘǎ 

9{{!¸Υ                                               ǿǿǿΦǳǎƴŜǿǎΦŎƻƳκŜŘǳŎŀǝƻƴκōƭƻƎǎκǇǊƻŦŜǎǎƻǊǎ-ƎǳƛŘŜκнллфκммκмуκǘƻǇ-мл-ǝǇǎ-ŦƻǊ-ǘŀƪƛƴƎ-

Ŝǎǎŀȅ-ǘŜǎǘǎ 

a¦[¢Lt[9 /IhL/9Υ                         ƘǧǇǎΥκκǿǿǿΦŎƻƭƭŜƎŜŀǘƭŀǎΦƻǊƎκƳǳƭǝǇƭŜ-ŎƘƻƛŎŜ-ŜȄŀƳǎΦƘǘƳƭ 

5ŜŀƭƛƴƎ ǿƛǘƘ ¢Ŝǎǘ !ƴȄƛŜǘȅ ǿǿǿΦǘŜǎǧŀƪƛƴƎǝǇǎΦŎƻƳκŀƴȄƛŜǘȅκƛƴŘŜȄΦƘǘƳ 

                                ǿǿǿΦǾŜǊȅǿŜƭƭƳƛƴŘΦŎƻƳκǘŜǎǘ-ŀƴȄƛŜǘȅ-олнппнн 

hƴƭƛƴŜ /ƻǳǊǎŜǎ                    ǿǿǿΦŎƻƭƭŜƎŜŀǘƭŀǎΦƻǊƎκǎǘǳŘȅ-ǎǘǊŀǘŜƎƛŜǎ-ƻƴƭƛƴŜ-ŎƻǳǊǎŜǎΦƘǘƳƭ 
                                                    ǿǿǿΦƎƻƻŘŎƻƭƭŜƎŜǎΦƻƴƭƛƴŜκǎǘǳŘȅ-ǝǇǎ-ŦƻǊ-ǎǳŎŎŜǎǎ 

DǊƻǳǇ tǊƻƧŜŎǘǎ                     ǿǿǿΦǘƘƻǳƎƘǘŎƻΦŎƻƳκǿƻǊƪ-ƻƴ-ŎƻƭƭŜƎŜ-ƎǊƻǳǇ-ǇǊƻƧŜŎǘ-тфонут 

                                        ǿǿǿΦǘƘƻǳƎƘǘŎƻΦŎƻƳκǿƻǊƪƛƴƎ-ƻƴ-ƎǊƻǳǇ-ǇǊƻƧŜŎǘǎ-пстлмр 
²ǊƛǝƴƎ ŀ ŎƻƭƭŜƎŜ ǇŀǇŜǊ       ƘǧǇǎΥκκǿǿǿΦŎƻƭƭŜƎŜŀǘƭŀǎΦƻǊƎκǿǊƛǘŜ-ŀ-ŎƻƭƭŜƎŜ-ǘŜǊƳ-ǇŀǇŜǊΦƘǘƳƭ 

                                                             ǿǿǿΦǿǊƛǝƴƎŎŜƴǘŜǊΦƳƛǎǎƻǳǊƛǎǘŀǘŜΦŜŘǳκǊŜǎƻǳǊŎŜǎΦƘǘƳ  

5ƛŎǘŀǝƻƴ                        ǿǿǿΦƴǳŀƴŎŜΦŎƻƳκŘǊŀƎƻƴκƛƴŘŜȄΦƘǘƳ 

                                                             ǿǿǿΦǎǳǇǇƻǊǘΦƎƻƻƎƭŜΦŎƻƳκŘƻŎǎκŀƴǎǿŜǊκппфнннсΚƘƭҐŜƴ 

                                                             ǿǿǿΦǎǳǇǇƻǊǘΦŀǇǇƭŜΦŎƻƳκŜƴ-ǳǎκI¢нлнруп 

                                                             ǿǿǿΦǎǳǇǇƻǊǘΦƳƛŎǊƻǎƻƊΦŎƻƳκŜƴ-ǳǎκƘŜƭǇκмпнмоκǿƛƴŘƻǿǎ-Ƙƻǿ-ǘƻ-ǳǎŜ-ǎǇŜŜŎƘ-ǊŜŎƻƎƴƛǝƻƴ 

http://www.testtakingtips.com/study/index.htm
http://www.collegeatlas.org/college-student-time-management-basics.html
http://www.testtakingtips.com/note/index.htm
http://www.testtakingtips.com/test/index.htm
http://www.testtakingtips.com/anxiety/index.htm
http://www.collegeatlas.org/study-strategies-online-courses.html


 



 

 
9ǾŜǊȅƻƴŜ ǇǊƻŎŜǎǎŜǎ ŀƴŘ ƭŜŀǊƴǎ ƴŜǿ ƛƴŦƻǊƳŀǝƻƴ ƛƴ ŘƛũŜǊŜƴǘ ǿŀȅǎΦ ¢ƘŜǊŜ ŀǊŜ ǘƘǊŜŜ Ƴŀƛƴ 
ŎƻƎƴƛǝǾŜ ƭŜŀǊƴƛƴƎ ǎǘȅƭŜǎΥ ǾƛǎǳŀƭΣ ŀǳŘƛǘƻǊȅΣ ŀƴŘ ƪƛƴŜǎǘƘŜǝŎΦ  
 
¢ƘŜ ŎƻƳƳƻƴ ŎƘŀǊŀŎǘŜǊƛǎǝŎǎ ƻŦ ŜŀŎƘ ƭŜŀǊƴƛƴƎ ǎǘȅƭŜ ƭƛǎǘŜŘ ōŜƭƻǿ Ŏŀƴ ƘŜƭǇ ȅƻǳ ǳƴŘŜǊπ
ǎǘŀƴŘ Ƙƻǿ ȅƻǳ ƭŜŀǊƴ ŀƴŘ ǿƘŀǘ ƳŜǘƘƻŘǎ ƻŦ ƭŜŀǊƴƛƴƎ ōŜǎǘ Ŭǘǎ ȅƻǳΦ ¦ƴŘŜǊǎǘŀƴŘƛƴƎ Ƙƻǿ 
ȅƻǳ ƭŜŀǊƴ Ŏŀƴ ƘŜƭǇ ƳŀȄƛƳƛȊŜ ǝƳŜ ȅƻǳ ǎǇŜƴŘ ǎǘǳŘȅƛƴƎ ōȅ ƛƴŎƻǊǇƻǊŀǝƴƎ ŘƛũŜǊŜƴǘ ǘŜŎƘπ
ƴƛǉǳŜǎ ǘƻ ŎǳǎǘƻƳ Ŭǘ ǾŀǊƛƻǳǎ ǎǳōƧŜŎǘǎΣ ŎƻƴŎŜǇǘǎΣ ŀƴŘ ƭŜŀǊƴƛƴƎ ƻōƧŜŎǝǾŜǎΦ 9ŀŎƘ ǇǊŜŦŜǊǊŜŘ 
ƭŜŀǊƴƛƴƎ ǎǘȅƭŜ Ƙŀǎ ƳŜǘƘƻŘǎ ǘƘŀǘ Ŭǘ ǘƘŜ ŘƛũŜǊŜƴǘ ǿŀȅǎ ŀƴ ƛƴŘƛǾƛŘǳŀƭ Ƴŀȅ ƭŜŀǊƴ ōŜǎǘΦ 

±L{¦![ 

ω ¦ǎŜǎ Ǿƛǎǳŀƭ ƻōƧŜŎǘǎ ǎǳŎƘ ŀǎ ƎǊŀǇƘǎΣ ŎƘŀǊǘǎΣ ǇƛŎπ
ǘǳǊŜǎΣ ŀƴŘ ǎŜŜƛƴƎ ƛƴŦƻǊƳŀǝƻƴ 

ω /ŀƴ ǊŜŀŘ ōƻŘȅ ƭŀƴƎǳŀƎŜ ǿŜƭƭ ŀƴŘ Ƙŀǎ ŀ ƎƻƻŘ 
ǇŜǊŎŜǇǝƻƴ ƻŦ ŀŜǎǘƘŜǝŎǎ 

ω !ōƭŜ ǘƻ ƳŜƳƻǊƛȊŜ ŀƴŘ ǊŜŎŀƭƭ ǾŀǊƛƻǳǎ ƛƴŦƻǊƳŀǝƻƴ 

ω ¢ŜƴŘǎ ǘƻ ǊŜƳŜƳōŜǊ ǘƘƛƴƎǎ ǘƘŀǘ ŀǊŜ ǿǊƛǧŜƴ 
Řƻǿƴ 

ω [ŜŀǊƴǎ ōŜǧŜǊ ƛƴ ƭŜŎǘǳǊŜǎ ōȅ ǿŀǘŎƘƛƴƎ ǘƘŜƳ 

¢ƛǇǎ ŦƻǊ ±ƛǎǳŀƭ [ŜŀǊƴŜǊ 

  
ω ¢ǳǊƴ ƴƻǘŜǎ ƛƴǘƻ ǇƛŎǘǳǊŜǎΣ ŎƘŀǊǘǎΣ ƻǊ ƳŀǇǎ 

ω !ǾƻƛŘ ŘƛǎǘǊŀŎǝƻƴǎ όǿƛƴŘƻǿǎΣ ŘƻƻǊǿŀȅǎΣ ŜǘŎΦύ 

ω [ŜŀǊƴ ǘƘŜ ōƛƎ ǇƛŎǘǳǊŜ ŬǊǎǘ ŀƴŘ ǘƘŜƴ ŦƻŎǳǎ ƻƴ ǘƘŜ ŘŜπ
ǘŀƛƭǎ 

ω aŀƪŜ ƳƛƴŘ ŀƴŘ ŎƻƴŎŜǇǘ ƳŀǇǎ ƛƴǎǘŜŀŘ ƻŦ ƻǳǘƭƛƴŜǎ 

ω /ƻƭƻǊ ŎƻŘŜ ǇŀǊǘǎ ƻŦ ƴŜǿ ŎƻƴŎŜǇǘǎ ƛƴ ȅƻǳǊ ƴƻǘŜǎ 

ω ¦ǎŜ ƅŀǎƘ ŎŀǊŘǎ ǿƘŜƴ ǘǊȅƛƴƎ ǘƻ ǎǘǳŘȅ ǾƻŎŀōǳƭŀǊȅ 

!¦5L¢hw¸ 

ω wŜǘŀƛƴǎ ƛƴŦƻǊƳŀǝƻƴ ǘƘǊƻǳƎƘ ƘŜŀǊƛƴƎ ŀƴŘ ǎǇŜŀƪπ
ƛƴƎ 
ω hƊŜƴ ǇǊŜŦŜǊǎ ǘƻ ōŜ ǘƻƭŘ Ƙƻǿ ǘƻ Řƻ ǘƘƛƴƎǎ ŀƴŘ 
ǘƘŜƴ ǎǳƳƳŀǊƛȊŜǎ ǘƘŜ Ƴŀƛƴ Ǉƻƛƴǘǎ ƻǳǘ ƭƻǳŘ ǘƻ ƘŜƭǇ 
ǿƛǘƘ ƳŜƳƻǊƛȊŀǝƻƴ 
ω bƻǝŎŜǎ ŘƛũŜǊŜƴǘ ŀǎǇŜŎǘǎ ƻŦ ǎǇŜŀƪƛƴƎ 
ω hƊŜƴ Ƙŀǎ ǘŀƭŜƴǘǎ ƛƴ ƳǳǎƛŎ ŀƴŘ Ƴŀȅ ŎƻƴŎŜƴǘǊŀǘŜ 
ōŜǧŜǊ ǿƛǘƘ ǎƻƊ ƳǳǎƛŎ ǇƭŀȅƛƴƎ ƛƴ ǘƘŜ ōŀŎƪƎǊƻǳƴŘ 

¢ƛǇǎ ŦƻǊ !ǳŘƛǘƻǊȅ [ŜŀǊƴŜǊ 

 
ω wŜŎƻǊŘ ƭŜŎǘǳǊŜǎ ŀƴŘ ǘƘŜƴ ƭƛǎǘŜƴ ǘƻ ǘƘŜƳ 
ω wŜǇŜŀǘ ƳŀǘŜǊƛŀƭ ƻǳǘ ƭƻǳŘ ŀƴŘ ƛƴ ȅƻǳǊ ƻǿƴ ǿƻǊŘǎ 
ω 5ƛǎŎǳǎǎ ƳŀǘŜǊƛŀƭǎ ƛƴ ȅƻǳǊ ǎǘǳŘȅ ƎǊƻǳǇǎ 
ω wŜŀŘ ǘŜȄǘōƻƻƪǎ ŀƭƻǳŘ 
ω [ƛǎǘŜƴ ǘƻ ǿƻǊŘƭŜǎǎ ōŀŎƪƎǊƻǳƴŘ ƳǳǎƛŎ ǿƘƛƭŜ ǎǘǳŘȅƛƴƎ 

YLb9{¢I9¢L/ 

 
ω [ƛƪŜǎ ǘƻ ǳǎŜ ǘƘŜ ƘŀƴŘǎ-ƻƴ ŀǇǇǊƻŀŎƘ ǘƻ ƭŜŀǊƴ 
ƴŜǿ ƳŀǘŜǊƛŀƭ 
ω Lǎ ƎŜƴŜǊŀƭƭȅ ƎƻƻŘ ƛƴ ƳŀǘƘ ŀƴŘ ǎŎƛŜƴŎŜ 
ω ²ƻǳƭŘ ǊŀǘƘŜǊ ŘŜƳƻƴǎǘǊŀǘŜ Ƙƻǿ ǘƻ Řƻ ǎƻƳŜπ
ǘƘƛƴƎ ǊŀǘƘŜǊ ǘƘŀƴ ǾŜǊōŀƭƭȅ ŜȄǇƭŀƛƴ ƛǘ 
ω ¦ǎǳŀƭƭȅ ǇǊŜŦŜǊǎ ƎǊƻǳǇ ǿƻǊƪ ƳƻǊŜ ǘƘŀƴ ƻǘƘŜǊǎ 

¢ƛǇǎ ŦƻǊ YƛƴŜǎǘƘŜǝŎ [ŜŀǊƴŜǊ 

 
ω ¢ŀƪŜ ǎǘǳŘȅ ōǊŜŀƪǎ ƻƊŜƴ 
ω [ŜŀǊƴ ƴŜǿ ƳŀǘŜǊƛŀƭ ǿƘƛƭŜ ŘƻƛƴƎ ǎƻƳŜǘƘƛƴƎ ŀŎǝǾŜ όŜΦƎΦΣ 
ǊŜŀŘ ŀ ǘŜȄǘōƻƻƪ ǿƘƛƭŜ ƻƴ ŀ ǘǊŜŀŘƳƛƭƭύ 
ω /ƘŜǿ ƎǳƳ ǿƘƛƭŜ ǎǘǳŘȅƛƴƎ 
ω ²ƻǊƪ ǿƘƛƭŜ ǎǘŀƴŘƛƴƎ 
ω ¢Ǌȅ ǘƻ ǘŀƪŜ ŎƭŀǎǎŜǎ ǿƛǘƘ ƛƴǎǘǊǳŎǘƻǊǎ ǿƘƻ ŜƴŎƻǳǊŀƎŜ 
ŘŜƳƻƴǎǘǊŀǝƻƴǎ ŀƴŘ ŬŜƭŘǿƻǊƪ 

!ŘŀǇǘŜŘ ŦǊƻƳΥ  
/ǳȅŀƳŀŎŀ /ƻƭƭŜƎŜΦ όнллоύΦ ±ƛǎǳŀƭ ƭŜŀǊƴƛƴƎΦ wŜǘǊƛŜǾŜŘ Wǳƭȅ оΣ нллуΣ ŦǊƻƳΥ ƘǧǇΥκκǿǿǿΦŎǳȅŀƳŀŎŀΦŜŘǳκŜƻǇǎκ5{t{κ
ǊŜǎƻǳǊŎŜǎǾƛǎΦŀǎǇ 
[ŀƴŘǎōŜǊƎŜǊΣ WΦ όƴΦŘΦύΦ {ǘǳŘȅ ƎǳƛŘŜǎ ŀƴŘ ǎǘǊŀǘŜƎƛŜǎΥ ±ƛǎǳŀƭκǎǇŀǝŀƭ ƭŜŀǊƴƛƴƎΦ wŜǘǊƛŜǾŜŘ Wǳƭȅ оΣ нллуΣ ŦǊƻƳΥ ƘǧǇΥκκ
ǿǿǿΦǎǘǳŘȅƎǎΦƴŜǘκǾƛǎǳŀƭΦƘǘƳ 
²ƻƴƎΣ [Φ όнллсύΦ 9ǎǎŜƴǝŀƭ ǎǘǳŘȅ ǎƪƛƭƭǎ όрǘƘ ŜŘΦύΦ .ƻǎǘƻƴΣ a!Υ IƻǳƎƘǘƻƴ aƛƉƛƴΦ 

 
ƘǧǇΥκκōƭŎΦǳŎΦƛǳǇǳƛΦŜŘǳκtƻǊǘŀƭǎκ.[/κ{ǘǳŘȅ҈нл{ƪƛƭƭǎκCŀƭƭ҈нлмр҈нлIŀƴŘƻǳǘ҈нл¦ǇŘŀǘŜǎκ5ƛǎŎƻǾŜǊƛƴƎ҈нлȅƻǳǊ҈
нл[ŜŀǊƴƛƴƎ҈нл{ǘȅƭŜΦǇŘŦ 

мо 

  {ǳŎŎŜǎǎ {ǘǊŀǘŜƎƛŜǎΥ                   ¢ƘǊŜŜ [ŜŀǊƴƛƴƎ {ǘȅƭŜǎ 

http://www.cuyamaca.edu/eops/DSPS/resourcesvis.asp
http://www.cuyamaca.edu/eops/DSPS/resourcesvis.asp
http://www.studygs.net/visual.htm
http://www.studygs.net/visual.htm


  

a{¦ /ŀǘŀƭƻƎ hǇоΦлп-о ŘŜŬƴŜŘΥ 

!ŎŀŘŜƳƛŎ {ǘŀǘǳǎ ƛǎ ǘƘŜ ǎǘŀƴŘƛƴƎ ŀ ǎǘǳŘŜƴǘ ŀŎƘƛŜǾŜǎ ŀƊŜǊ ǘƘŜ ƎǊŀŘŜǎ ŀǊŜ ŀǿŀǊŘŜŘ ŦƻǊ ŀ ǎǇŜŎƛŬŎ ǎŜƳŜǎǘŜǊΦ  ¢ƻ 
ŘŜǘŜǊƳƛƴŜ ǘƘŜ ǎǘŀǘǳǎΣ ǘƘŜ ¦ƴƛǾŜǊǎƛǘȅ ƭƻƻƪǎ ŀǘ ǘƘŜ Dt! ŀǧŀƛƴŜŘ ŀǘ aƛǎǎƻǳǊƛ {ǘŀǘŜ !b5 ǘƘŜ /ƻƳōƛƴŜŘ Dt! όaƛǎǎƻǳǊƛ 

{ǘŀǘŜ Ǉƭǳǎ ¢ǊŀƴǎŦŜǊ Dt!ύΦ  ¢ƘŜǊŜ ŀǊŜ ǘƘǊŜŜ !ŎŀŘŜƳƛŎ {ǘŀǘǳǎŜǎΥ  DƻƻŘ {ǘŀƴŘƛƴƎΣ tǊƻōŀǝƻƴΣ ŀƴŘ {ǳǎǇŜƴǎƛƻƴΦ 

²Ƙŀǘ !ŎŀŘŜƳƛŎ {ǘŀǘǳǎ ǎƘƻǳƭŘ ¸h¦ ǎǘǊƛǾŜ ŦƻǊΚ 

DǊŀŘŜ Ǉƻƛƴǘ ŀǾŜǊŀƎŜ  όDt!ύ ƛǎ ŎŀƭŎǳƭŀǘŜŘ ōȅ ŘƛǾƛŘƛƴƎ ǘƘŜ ǘƻǘŀƭ ǉǳŀƭƛǘȅ Ǉƻƛƴǘǎ ŜŀǊƴŜŘ ōȅ ǘƘŜ ǘƻǘŀƭ ŎǊŜŘƛǘ ƘƻǳǊǎ 

ŀǧŜƳǇǘŜŘΦ  
 

 
 

¢ƘŜ ¦ƴƛǾŜǊǎƛǘȅ ƭƻƻƪǎ ŀǘ ǘǿƻ Dt!ΩǎΦ  ¢ƘŜ /ǳƳǳƭŀǝǾŜ aƛǎǎƻǳǊƛ {ǘŀǘŜ Dt!  ƛǎ ōŀǎŜŘ ƻƴƭȅ ƻƴ ŎƻǳǊǎŜǎ ŎƻƳǇƭŜǘŜŘ ŀǘ  
aƛǎǎƻǳǊƛ {ǘŀǘŜΦ  ¢ƘŜ /ƻƳōƛƴŜŘ Dt! ƛǎ ōŀǎŜŘ ƻƴ ǿƻǊƪ ŎƻƳǇƭŜǘŜŘ ŀǘ aƛǎǎƻǳǊƛ {ǘŀǘŜ !b5 ƛƴ ǘǊŀƴǎŦŜǊΦ 

a{¦ /ŀǘŀƭƻƎ hǇоΦлп-нфΣ hǇоΦлп-ом ŘŜŬƴŜŘΥ ²Ƙŀǘ ƛǎ DǊŀŘŜ tƻƛƴǘ !ǾŜǊŀƎŜΚ 

²Ƙȅ ƛǎ Dt! ƛƳǇƻǊǘŀƴǘ ǘƻ ¸h¦Κ 

¸ƻǳǊ ǳƭǝƳŀǘŜ Ǝƻŀƭ ƛǎ ŜƳǇƭƻȅƳŜƴǘΦ  aŀƴȅ  ŜƳǇƭƻȅŜǊǎ ǳǎŜ ǘƘŜ Dt! ŀǎ ŀ άŬǊǎǘ ƛƳǇǊŜǎǎƛƻƴΦέ  ¢ƘŜ Ƨƻō ǎŜŀǊŎƘ 
ǿƛƭƭ ōŜ ǾŜǊȅ ŎƻƳǇŜǝǝǾŜ ǎƻ ȅƻǳ ǿƛƭƭ ǿŀƴǘ ǘƻ άǇǊŜǎŜƴǘέ ȅƻǳǊ ōŜǎǘ ǘƻ ǇƻǘŜƴǝŀƭ  ŜƳǇƭƻȅŜǊǎ ŦƻǊ ǘƘƻǎŜ ƎǊŜŀǘ Ƨƻō 
ƻǇǇƻǊǘǳƴƛǝŜǎ ŀƴŘ ƛƴǘŜǊƴǎƘƛǇ ŜȄǇŜǊƛŜƴŎŜǎΦ 

Dt! ǊŜǉǳƛǊŜƳŜƴǘǎ ŘƛũŜǊ ŘŜǇŜƴŘƛƴƎ ƻƴ ȅƻǳǊ ƳŀƧƻǊΦ   CƻǊ ōǳǎƛƴŜǎǎ ǳƴƛǘ ƳŀƧƻǊǎΥ   
¶ CƻǊ ŀŘƳƛǎǎƛƻƴΣ ŀ нΦрл /ƻƳōƛƴŜŘ Dt! ŀƴŘ нΦлл aƛǎǎƻǳǊƛ {ǘŀǘŜ Dt! ƛǎ  ǊŜǉǳƛǊŜŘΦ 
¶ CƻǊ ƎǊŀŘǳŀǝƻƴΣ ŀ нΦрл ƛǎ ǊŜǉǳƛǊŜŘ ƛƴ ŀƭƭ ǳǇǇŜǊ ŘƛǾƛǎƛƻƴ  όоллҌύ /h. ŎƻǳǊǎŜǎΦ 

DƻƻŘ {ǘŀƴŘƛƴƎ 
 

! ǎǘǳŘŜƴǘ ǿƘƻ Ƙŀǎ ōƻǘƘ ŀ ŎǳƳǳƭŀǝǾŜ aƛǎǎƻǳǊƛ {ǘŀǘŜ !b5 ŀ ŎƻƳōƛƴŜŘ όaƛǎǎƻǳǊƛ {ǘŀǘŜ ŀƴŘ ǘǊŀƴǎŦŜǊύ 
Dt! ƻŦ ŀǘ ƭŜŀǎǘ нΦлл ƛǎ ŎƻƴǎƛŘŜǊŜŘ ǘƻ ōŜ ƛƴ ƎƻƻŘ ǎǘŀƴŘƛƴƎΦ  {ǘǳŘŜƴǘǎ ƴƻǘ ƛƴ ƎƻƻŘ ǎǘŀƴŘƛƴƎ ǿƛƭƭ ōŜ 
ǇƭŀŎŜŘ ƻƴ ŀŎŀŘŜƳƛŎ ǇǊƻōŀǝƻƴ ƻǊ ǎǳǎǇŜƴǎƛƻƴΦ 

{ǳŎŎŜǎǎ {ǘǊŀǘŜƎƛŜǎΥ    !ƴǎǿŜǊǎ ǘƻ LƳǇƻǊǘŀƴǘ !ŎŀŘŜƳƛŎ vǳŜǎǝƻƴǎ 

²Ƙŀǘ ƛǎ !ŎŀŘŜƳƛŎ {ǘŀǘǳǎΚ 

Iƻǿ Řƻ ȅƻǳ ŎŀƭŎǳƭŀǘŜ ȅƻǳǊ Dt!Κ 

Lǘ ƛǎ ƛƳǇƻǊǘŀƴǘ ŦƻǊ ȅƻǳ ǘƻ ƪƴƻǿ Ƙƻǿ ǘƻ ŎŀƭŎǳƭŀǘŜ ȅƻǳǊ Dt!Φ  ¦ǎƛƴƎ ǘƘƛǎ 
Ǉƻƛƴǘ ǎȅǎǘŜƳΣ ȅƻǳ Ŏŀƴ ŎŀƭŎǳƭŀǘŜ ȅƻǳǊ Dt! ōȅ ŘƛǾƛŘƛƴƎ ǘƘŜ Ǉƻƛƴǘǎ ōȅ ǘƘŜ 
ŎǊŜŘƛǘ ƘƻǳǊǎ ŀǧŜƳǇǘŜŘΦ   
 
aƛǎǎƻǳǊƛ {ǘŀǘŜ ŀƭǎƻ Ƙŀǎ ŀ ƭƛƴƪ ǘƻ ŀ Dt! ŎŀƭŎǳƭŀǘƻǊΦ   
ƘǧǇΥκκǿǿǿΦƳƛǎǎƻǳǊƛǎǘŀǘŜΦŜŘǳκǊŜƎƛǎǘǊŀǊκƎǇŀŎŀƭŎǳƭŀǘƻǊΦŀǎǇ 

    tƻƛƴǘǎ {ȅǎǘŜƳ   

! п Ǉƻƛƴǘǎ .Ҍ оΦо /Ҍ нΦо 5Ҍ мΦо 

!- оΦт . о / н 5 м 

  .- нΦт /- мΦт 5- Φт 

мп /ƻƭƭŜƎŜ ƻŦ .ǳǎƛƴŜǎǎ                          .ǳǎƛƴŜǎǎ !ŘǾƛǎŜƳŜƴǘ /ŜƴǘŜǊ 



 

aƛǎǎƻǳǊƛ {ǘŀǘŜ ŎƻǳǊǎŜǎ Ƴŀȅ ƳƻǾŜ ŀǘ ŀ ŦŀǎǘŜǊ ǇŀŎŜΦ   

¸ƻǳǊ ǿƛƭƭ ōŜ ŜȄǇŜŎǘŜŘ ǘƻΥ 
 

§ !ǧŜƴŘ Ŏƭŀǎǎ ŀƴŘ ōŜ ƻƴ ǝƳŜ ǎƻ ȅƻǳ ǿƻƴΩǘ Ƴƛǎǎ ŀƴȅ Ŏƭŀǎǎ ǝƳŜΦ  IŀǾŜ 
ǇŀǇŜǊΣ ǇŜƴΣ ǘŜȄǘ ŀƴŘ ƴƻǘŜǎ ǿƘŜƴ Ŏƭŀǎǎ ǎǘŀǊǘǎΦ 

§ [ŜŀǊƴ ŀƭƭ ǘƘŜ ƳŀǘŜǊƛŀƭ ŜǾŜƴ ƛŦ ƴƻǘ ǎǇŜŎƛŬŎŀƭƭȅ ŘƛǎŎǳǎǎŜŘ ƛƴ ŎƭŀǎǎΦ 
§ !ǎƪ ǉǳŜǎǝƻƴǎ ƛŦ ȅƻǳ ƴŜŜŘ ŀƴȅ ŎƭŀǊƛŬŎŀǝƻƴΦ  LƴǎǘǊǳŎǘƻǊǎ ǿƻƴΩǘ ƪƴƻǿ ȅƻǳ 
ŘƻƴΩǘ ǳƴŘŜǊǎǘŀƴŘ ǳƴǝƭ ȅƻǳ ǘŜƭƭ ǘƘŜƳΦ 

§ wŜŀŘ ŀǎǎƛƎƴŜŘ ƳŀǘŜǊƛŀƭ ǇǊƛƻǊ ǘƻ ŀǧŜƴŘƛƴƎ ŎƭŀǎǎΦ 
§ [ƛǎǘŜƴ ŀǧŜƴǝǾŜƭȅ ŀƴŘ ǘŀƪŜ ŎƻƳǇǊŜƘŜƴǎƛǾŜ ƴƻǘŜǎ ŀƴŘ ǊŜǾƛŜǿ ǘƘŜƳ ōŜπ
ŦƻǊŜ Ŏƭŀǎǎ ǝƳŜΦ 

§ LŦ ȅƻǳ Ƴƛǎǎ ŎƭŀǎǎΣ ƎŜǘ ǘƘŜ ƴƻǘŜǎ ŦǊƻƳ ŀ ŎƭŀǎǎƳŀǘŜΦ   
§ tŀǊǝŎƛǇŀǘŜ ƛƴ ŎƭŀǎǎΦ  CŀŎǳƭǘȅ Řƻ ǘŀƪŜ ƴƻǝŎŜ ŀƴŘ ǎƻƳŜ ǿƛƭƭ ƛƴŎƭǳŘŜ ǇŀǊǝŎƛǇŀπ
ǝƻƴ ŀǎ ǇŀǊǘ ƻŦ ȅƻǳǊ ƎǊŀŘŜΦ 

§ wŜǎǇŜŎǘ ƻǘƘŜǊǎ ƛƴ ǘƘŜ ŎƭŀǎǎΦ  {Ƙƻǿ ŎƻƴǎƛŘŜǊŀǝƻƴ ǘƻ ŀƭƭ ǎǘǳŘŜƴǘǎΦ 

aƛǎǎƻǳǊƛ {ǘŀǘŜ ŎƻǳǊǎŜǎ Ƴŀȅ ǊŜǉǳƛǊŜ ƳƻǊŜ ŎǊƛǝŎŀƭ 
ǘƘƛƴƪƛƴƎΦ  
 
 

 ̧ƻǳ ǿƛƭƭ ōŜ  ŜȄǇŜŎǘŜŘ ǘƻΥ 
 

§ Dƻ ōŜȅƻƴŘ Ƨǳǎǘ ƳŜƳƻǊƛȊƛƴƎ ǘƘŜ ƳŀǘŜǊƛŀƭΦ 
§ .Ŝ ŀōƭŜ ǘƻ ŎƻƳǇŀǊŜ ŀƴŘ ŎƻƴǘǊŀǎǘ ǘƘŜ ƳŀǘŜǊƛŀƭΦ 
§ !ǇǇƭȅ ŀƴŘ ŎǊƛǝǉǳŜ ǘƘŜ ƳŀǘŜǊƛŀƭΦ  ¢Ǌȅ ǘƻ ŀǇǇƭȅ ƛǘ ǘƻ ȅƻǳǊ ƻǿƴ ƭƛŦŜ 
ǿƘŜƴ ǇƻǎǎƛōƭŜΦ 

aƛǎǎƻǳǊƛ {ǘŀǘŜ ŎƻǳǊǎŜǎ Ƴŀȅ ǊŜǉǳƛǊŜ ƳƻǊŜ ǝƳŜ ƻǳǘǎƛŘŜ ƻŦ 
Ŏƭŀǎǎ ǘƻ ǎǘǳŘȅΦ   
 

¸ƻǳ ǿƛƭƭ ōŜ ŜȄǇŜŎǘŜŘ ǘƻΥ 
 

§ {ǇŜƴŘ н ǘƻ о ƘƻǳǊǎ ƻŦ ǎǘǳŘȅƛƴƎ ǇŜǊ Ŏƭŀǎǎ ƘƻǳǊΦ  Lƴ-ŘŜǇǘƘ ǎǘǳŘȅƛƴƎ ǿƛƭƭ ƴŜŜŘ ŀ 
ǉǳƛŜǘ ǎǘǳŘȅ ǎǇŀŎŜΦ 

§ IŀǾŜ ŜũŜŎǝǾŜ ŀƴŘ ŜŶŎƛŜƴǘ ǎǘǳŘȅ ǎǘǊŀǘŜƎƛŜǎ ŦƻǊ ŜŀŎƘ ŎƭŀǎǎΦ  ¢ƘŜǎŜ ǎǘǊŀǘŜƎƛŜǎ 
Ƴŀȅ ōŜ ŘƛũŜǊŜƴǘ ŘŜǇŜƴŘƛƴƎ ƻƴ ǘƘŜ ǎǳōƧŜŎǘΦ 

§ .Ŝ ƻǊƎŀƴƛȊŜŘ ōȅ ǇǊƛƻǊƛǝȊƛƴƎ ȅƻǳǊ ŀǎǎƛƎƴƳŜƴǘǎ ŀƴŘ ƳŀƴŀƎƛƴƎ ȅƻǳǊ ǝƳŜΦ 
§ Cƻƭƭƻǿ ƛƴǎǘǊǳŎǝƻƴǎ ŎƻƳǇƭŜǘŜƭȅ ƻƴ ŀƭƭ ŀǎǎƛƎƴƳŜƴǘǎΦ 

мр /ƻƭƭŜƎŜ ƻŦ .ǳǎƛƴŜǎǎ                      .ǳǎƛƴŜǎǎ !ŘǾƛǎŜƳŜƴǘ /ŜƴǘŜǊ 

{ǳŎŎŜǎǎ {ǘǊŀǘŜƎƛŜǎΥ       tƻǘŜƴǝŀƭ ŘƛũŜǊŜƴŎŜǎ ŦǊƻƳ ȅƻǳǊ ǇǊŜǾƛƻǳǎ  

        ŜŘǳŎŀǝƻƴŀƭ ŜȄǇŜǊƛŜƴŎŜǎ 



  

 

aƛǎǎƻǳǊƛ {ǘŀǘŜ ŎƻǳǊǎŜǎ Ƴŀȅ ƘŀǾŜ ƭƛǧƭŜ ƻǊ ƴƻ  
ŜȄǘǊŀ ŎǊŜŘƛǘΦ  
 

 ̧ ƻǳ ǿƛƭƭ ōŜ ŜȄǇŜŎǘŜŘ ǘƻΥ 
 

§ 5ƻ ǿŜƭƭ ƻƴ ǘƘŜ ƭƛƳƛǘŜŘ ƴǳƳōŜǊ ƻŦ ƎǊŀŘŜŘ ŀǎǎƛƎƴƳŜƴǘǎ 
ŀƴŘ ŜȄŀƳǎΦ  ¢ƘŜǊŜ Ƴŀȅ ōŜ ŦŜǿ ƻǊ ƴƻ ƻǇǇƻǊǘǳƴƛǝŜǎ ǘƻ 
ǊŀƛǎŜ ȅƻǳǊ ƎǊŀŘŜΦ 

§ IŀǾŜ Ƴŀƴȅ ǎƳŀƭƭ ŀǎǎƛƎƴƳŜƴǘǎ ƛƴ ŀ ǎƘƻǊǘ ǇŜǊƛƻŘ ƻŦ ǝƳŜΦ  
Lǘ ƛǎ ƛƳǇƻǊǘŀƴǘ ǘƻ ƪŜŜǇ ƻƴ ǎŎƘŜŘǳƭŜΦ 

§ {ǘǳŘȅ ŀƴŘ ŀǇǇƭȅ ȅƻǳǊǎŜƭŦ ƻƴ ŀƭƭ ŀǎǎƛƎƴƳŜƴǘǎΦ 
§ 5ƻ ȅƻǳǊ ƻǿƴ ǿƻǊƪΦ  tƭŀƎƛŀǊƛǎƳ ƛǎ ǳǎƛƴƎ ǎƻƳŜƻƴŜ ŜƭǎŜΩǎ  
       ŀƴǎǿŜǊǎΣ ǿƻǊŘǎΣ ƻǊ ƛŘŜŀǎ ŀǎ ȅƻǳǊ ƻǿƴΦ  Lǘ ƛǎ ŎƻƴǎƛŘŜǊŜŘ     
       ŎƘŜŀǝƴƎ ŀƴŘ ǎǘŜŀƭƛƴƎΦ  Lǘ ǿƛƭƭ ǊŜǎǳƭǘ ƛƴ ŘƛǎŎƛǇƭƛƴŀǊȅ ŀŎǝƻƴ. 

!ƭƭ aƛǎǎƻǳǊƛ {ǘŀǘŜ ŎƻǳǊǎŜǎ ǿƛƭƭ ǇǊƻǾƛŘŜ ȅƻǳ ǿƛǘƘ ŀ ǎȅƭƭŀōǳǎΦ   
wŜŀŘ ǘƘŜƳ ŀƴŘ ǊŜŦŜǊ ǘƻ ǘƘŜƳΦ   
 

¸ƻǳ ǿƛƭƭ ōŜ ŜȄǇŜŎǘŜŘ ǘƻΥ 
 

§ YŜŜǇ ǘǊŀŎƪ ƻŦ ŀƭƭ ǘŜǎǘ ŘŀǘŜǎ ŀƴŘ ŀǎǎƛƎƴƳŜƴǘ ŘǳŜ ŘŀǘŜǎΦ  ¸ƻǳ Ƴŀȅ ƴƻǘ ōŜ ǊŜƳƛƴŘŜŘ ƛƴ 

ŎƭŀǎǎΦ 

§ Yƴƻǿ ǘƘŜ ǇǊƻŦŜǎǎƻǊΩǎ ƛƴǎǘǊǳŎǝƻƴǎ ŎƻƴŎŜǊƴƛƴƎ ǘƘŜ ǳǎŜ ƻŦ ǘŜŎƘƴƻƭƻƎȅ ƛƴ ŎƭŀǎǎΦ  .Ŝ ǎǳǊŜ 

ǘƻ ǘǳǊƴ ƻũ ȅƻǳǊ ŎŜƭƭ ǇƘƻƴŜΦ  5ƻ ƴƻǘ ǘŜȄǘ ŘǳǊƛƴƎ ŎƭŀǎǎΦ  hƴƭȅ ōǊƛƴƎ ȅƻǳǊ ƭŀǇǘƻǇ ƛŦ ȅƻǳǊ 

ƛƴǎǘǊǳŎǘƻǊ ŀƭƭƻǿǎ ƛǘΦ  LŦ ǘƘŜȅ Řƻ ŀƭƭƻǿΣ ƳŀƪŜ ǎǳǊŜ ǘƻ ƻƴƭȅ ǳǎŜ ƛǘ ƻƴ Ŏƭŀǎǎ ŀŎǝǾƛǝŜǎΦ  

{ǳǊŬƴƎΣ ŜƳŀƛƭƛƴƎΣ ŀƴŘ ǎƻŎƛŀƭ ƳŜŘƛŀ Ǉƻǎǘǎ ŀǊŜ ƴƻǘ ŀŎŎŜǇǘŀōƭŜΦ 

§ Yƴƻǿ ŎƭŀǎǎǊƻƻƳ ǊǳƭŜǎΦ  {ƻƳŜ ŦŀŎǳƭǘȅ Řƻ ƴƻǘ ŀƭƭƻǿ ŦƻƻŘ ƛƴ ǘƘŜ ŎƭŀǎǎǊƻƻƳΣ ŎƻƳƛƴƎ ƛƴ 

ƭŀǘŜ ƻǊ ƭŜŀǾƛƴƎ ŜŀǊƭȅΦ  Yƴƻǿ ŀƴŘ ǊŜǎǇŜŎǘ ǘƘŜƛǊ ǇƻƭƛŎƛŜǎΦ 

YŜŜǇ ȅƻǳǊ ǎȅƭƭŀōǳǎ ŦƻǊ  

ŜŀŎƘ ŎƻǳǊǎŜ ƛƴ ŀ ǎŀŦŜΣ  

Ŝŀǎȅ-ǘƻ-ŀŎŎŜǎǎ ǇƭŀŎŜΦ 

мс /ƻƭƭŜƎŜ ƻŦ .ǳǎƛƴŜǎǎ                  .ǳǎƛƴŜǎǎ !ŘǾƛǎŜƳŜƴǘ /ŜƴǘŜǊ 

{ǳŎŎŜǎǎ {ǘǊŀǘŜƎƛŜǎΥ        tƻǘŜƴǝŀƭ ŘƛũŜǊŜƴŎŜǎ ŦǊƻƳ ȅƻǳǊ ǇǊŜǾƛƻǳǎ  

                ŜŘǳŎŀǝƻƴŀƭ ŜȄǇŜǊƛŜƴŎŜǎ 



 

 

мт 

 

.Ŝ tǊŜǇŀǊŜŘΦ 
 

§ aŀƪŜ ŀƴ ŀǇǇƻƛƴǘƳŜƴǘ ǎƻ ǘƘŜȅ ƪƴƻǿ ǘƻ ŜȄǇŜŎǘ ȅƻǳΦ 
§ IŀǾŜ ȅƻǳǊ ǉǳŜǎǝƻƴǎ ǊŜŀŘȅ ŀƴŘ ōǊƛƴƎ ŀƭƭ ƴŜŎŜǎǎŀǊȅ ƳŀǘŜǊƛŀƭǎ ǿƛǘƘ ȅƻǳΦ 

.Ŝ wŜǎǇŜŎǜǳƭΦ 
 
§ .Ŝ ƻǇŜƴ ŀƴŘ ƘƻƴŜǎǘΦ 
§ .Ŝ ǇƻƭƛǘŜΦ  ¢Ƙŀƴƪ ǘƘŜƳ ŦƻǊ ǘƘŜƛǊ ǝƳŜΦ 

.Ŝ tǊƻŀŎǝǾŜΦ 
 

§ ¢ŀƭƪ ǘƻ ǘƘŜƳ ŜŀǊƭȅ ŀƴŘ ƻƊŜƴΦ  [Ŝǘ ǘƘŜƳ ƪƴƻǿ ŀƘŜŀŘ ƻŦ ǝƳŜ ƛŦ ȅƻǳ ŀǊŜ ƎƻƛƴƎ ǘƻ 
Ƴƛǎǎ Ŏƭŀǎǎ ƻǊ ŀƴ ŀǇǇƻƛƴǘƳŜƴǘΦ  LŦ ȅƻǳ ŀǊŜ ǎǘǊǳƎƎƭƛƴƎ ǿƛǘƘ ŀ ǘƻǇƛŎΣ ōŜ ǎǳǊŜ ǘƻ ǎŜŜ 
ǘƘŜƳ ōŜŦƻǊŜ ƛǘ ƛǎ ǘƻƻ ƭŀǘŜΦ 

.Ŝ ŎŀǊŜŦǳƭ Ƙƻǿ ȅƻǳ ŀǎƪ ǉǳŜǎǝƻƴǎΦ 
 

§ tƘǊŀǎŜ ȅƻǳǊ ǉǳŜǎǝƻƴǎ ŎŀǊŜŦǳƭƭȅΣ ǎƻ ŀǎ ƴƻǘ ǘƻ ǎƻǳƴŘ ƭƛƪŜ ȅƻǳ ŀǊŜ ŀǎƪƛƴƎ ŦƻǊ  
       ǎǇŜŎƛŀƭ ǘǊŜŀǘƳŜƴǘ ƻǊ άƛƴǎƛŘŜ ƛƴŦƻǊƳŀǝƻƴέΦ  LƴǎǘŜŀŘ ƻŦ ŀǎƪƛƴƎ ά²ƘŀǘΩǎ ƻƴ ǘƘŜ  
       ŬƴŀƭΚέΣ ǎŀȅ άIƻǿ Ŏŀƴ L ōŜǎǘ ǇǊŜǇŀǊŜ ŦƻǊ ǘƘŜ ŬƴŀƭΚέ 

.Ŝ ǇǊŜǇŀǊŜŘ ǘƻ Řƻ ǘƘŜ ǿƻǊƪΦ 
 

§ LƴǎǘǊǳŎǘƻǊǎ ŀǊŜ ƘŜǊŜ ǘƻ ƘŜƭǇ ȅƻǳ ōǳǘ ǘƘŜȅ Ƴǳǎǘ ƘƻƭŘ ȅƻǳ ǘƻ ǘƘŜ ǎŀƳŜ ǎǘŀƴŘŀǊŘǎ 
ŀƴŘ ǿƻǊƪƭƻŀŘ ŀǎ ǘƘŜ ƻǘƘŜǊ ǎǘǳŘŜƴǘǎ ƛƴ ǘƘŜ ŎƻǳǊǎŜΦ  YŜŜǇ ǘƘŜ ǎȅƭƭŀōǳǎ ǎƻ ȅƻǳ 
ƪƴƻǿ ǿƘŀǘ ƛǎ ǎǘŀǘŜŘ ŎƻƴŎŜǊƴƛƴƎ ƳŀƪŜ ǳǇ ǿƻǊƪΣ ŜȄǘǊŀ ŎǊŜŘƛǘΦ 

.Ŝ ŎƭŜŀǊ ŀƴŘ ŎƻƴŎƛǎŜΦ 
 

§ LƴǎǘǊǳŎǘƻǊǎ ǳǎǳŀƭƭȅ ƘŀǾŜ ƴǳƳŜǊƻǳǎ ŎƻǳǊǎŜǎ ŀƴŘ ǘŀǎƪǎ ƴŜŜŘƛƴƎ ǘƘŜƛǊ ŀǧŜƴǝƻƴΦ  
.Ŝ ǎǳǊŜ ȅƻǳ ǎǘŀȅ ƻƴ ǘŀǎƪ ŀƴŘ ǘŀƪŜ ƳƛƴƛƳŀƭ ǝƳŜ ŀǎ ƻǘƘŜǊ ǎǘǳŘŜƴǘǎ Ƴŀȅ ōŜ 
ǿŀƛǝƴƎΦ 

.Ŝ tǊƻŦŜǎǎƛƻƴŀƭΦ 
 

§ ¦ǎŜ ǘƘŜƛǊ ƻŶŎŜ ƘƻǳǊǎ ŀǎ ŀ ǊŜǎƻǳǊŎŜΦ  CŀŎǳƭǘȅ ƘŀǾŜ ƎǊŜŀǘ ƛƴŦƻǊƳŀǝƻƴ ƻƴ ǘƘŜƛǊ 
ŬŜƭŘ ƻŦ ǎǘǳŘȅΦ 

§ /ƻƭƭŜƎŜ ƛǎ ŀ ǇǊƻŦŜǎǎƛƻƴŀƭ ŀǊŜƴŀ ŀƴŘ ȅƻǳ ǎƘƻǳƭŘ ŎƻƴŘǳŎǘ ȅƻǳǊǎŜƭŦ ŀŎŎƻǊŘƛƴƎƭȅΦ  
¸ƻǳ Ƴŀȅ ǿŀƴǘ ǘƻ ŎƻƴǎƛŘŜǊ Ƙƻǿ ȅƻǳ ǇǊŜǎŜƴǘ ȅƻǳǊǎŜƭŦΣ ƛΦŜΦ Ƙƻǿ ǿƛƭƭ ȅƻǳ ŘǊŜǎǎ ƛŦ 
ȅƻǳ ŀǊŜ ŀǎƪƛƴƎ ŦƻǊ ŀ ƭŜǧŜǊ ƻŦ ǊŜŎƻƳƳŜƴŘŀǝƻƴΚ 

.Ŝ ǎǳǊŜ ƻŦ ǘƘŜƛǊ ƴŀƳŜ ŀƴŘ ǝǘƭŜΦ 
 

§ aƻǎǘ ǿƛƭƭ ƭŜǘ ȅƻǳ ƪƴƻǿ ǿƘŀǘ ǘƘŜȅ ǿŀƴǘ ǘƻ ōŜ ŎŀƭƭŜŘΦ  ²ƘŜƴ ƛƴ ŘƻǳōǘΣ Ǝƻ ǿƛǘƘ 
ά5ǊΦ όƭŀǎǘ ƴŀƳŜΦύέ   LŦ ǘƘŜȅ ŀǊŜ ƴƻǘ ŀ 5ǊΦΣ ǘƘŜȅ ǿƛƭƭ ƭŜǘ ȅƻǳ ƪƴƻǿΤ ōǳǘ ǘƘŜȅΩǊŜ ǳƴπ

ƭƛƪŜƭȅ ǘƻ ōŜ ƻũŜƴŘŜŘ ōȅ ǘƘŜ ǇǊƻƳƻǝƻƴΦ 

/ƻƭƭŜƎŜ ƻŦ .ǳǎƛƴŜǎǎ                  .ǳǎƛƴŜǎǎ !ŘǾƛǎŜƳŜƴǘ /ŜƴǘŜǊ 

 {ǳŎŎŜǎǎ {ǘǊŀǘŜƎƛŜǎΥ     ¢ƛǇǎ ŦƻǊ /ƻƳƳǳƴƛŎŀǝƴƎ ǿƛǘƘ ȅƻǳǊ !ŘǾƛǎƻǊ 

      ŀƴŘ CŀŎǳƭǘȅ 



 

Format your email properly. 
 

§ Always use a greeting and write in complete sentences.  
End with a closing courtesy and signature. 

§ If you include an attachment, make sure the file name 
clearly identifies what it is and who itôs from so your  

      instructor does not have to guess. 

§ Proofread!  Email does not mean informal or text-talk.  
Make sure you capitalize, punctuate properly and use 
spellcheck. 

§ Avoid fancy fonts.  They can be distracting from the  
      message. 
 

Be professional and respectful. 
 

§ Be careful with complaints.  These are handled better in  
      person. 

§ If you are emotional/angry when writing the email, wait 
before sending.  

§ Remember email is not private.  It can easily be forward-
ed to others without your knowledge. 

§ Do not copy the department head and/or dean.   

Be clear and specific. 
 

§ Specify which assignment you have a question about.  If 
you are responding to feedback or other communication 
from the instructor, make it clear that youôve read their 
response and are continuing with the conversation. 

§ Think about what you are asking for before you email. 

Use  the subject line. 
 

§ Include your course and section number. This will help 
instructors identify you. 

§ Include your M number to help your advisor identify you. 

§ Blank subject lines may end up in ñJunk Mailò. 

Know what they expect. 
 

§ Check the syllabus for instructions on how the instructor 
wishes email to be used in the class. 

§ If your question/issue is complicated or urgent, be sure to 
meet face to face. 

§ Do not send your instructor a draft of an assignment for 
review, unless he/she has pre-approved that. 

§ Have they already answered your question multiple times 
in class or appointment or is the information you need on 
the syllabus?  

Wait patiently for a reply. 
 

§ Leave plenty of time for your instructor to respond to your 
email. 

§ Keep in mind that a request might take a while to fulfill. 

§ If it is an urgent or sensitive matter, it will be better to 
meet in person. 

Be careful when choosing your words. 
 

§ If you missed class, donôt ask ñifò you missed anything 
important. Just ask what you missed. 

§ Save comments on the instructorôs classroom performance 
for the end of semester evaluations. 
 

Copy yourself on emails. 
 

§ This will help verify that your message got through intact 
and give you the opportunity to check that everything 
looks the way you intended.  

§ Check any attachments to make sure they open and  
      appear correctly. 

Do not send forwards. 
 

§ University email accounts are reserved for school-related 
questions and information. 

§ Do not forward YouTube videos, funny caption pictures or 
chain letters. 

Use the Missouri State email account:   
                     youraccount@live.missouristate.edu 

 

§ Unknown senders run the risk of being unopened by  
      instructors. 

§ Non-MSU email accounts may go to ñJunk Mailò. 

§ MSU considers this email account as an official means of 
communication. 

му /ƻƭƭŜƎŜ ƻŦ .ǳǎƛƴŜǎǎ                  .ǳǎƛƴŜǎǎ !ŘǾƛǎŜƳŜƴǘ /ŜƴǘŜǊ 

{ǳŎŎŜǎǎ {ǘǊŀǘŜƎƛŜǎΥ   9ƳŀƛƭƛƴƎ ¢ƛǇǎ ŦƻǊ ŎƻƳƳǳƴƛŎŀǝƴƎ ǿƛǘƘ ȅƻǳǊ                   

                                             !ŘǾƛǎƻǊ ŀƴŘ CŀŎǳƭǘȅ 

mailto:youraccount@live.missouristate.edu


 /ƻƭƭŜƎŜ ƻŦ .ǳǎƛƴŜǎǎ /ƘŀƭƭŜƴƎŜ tǊƻƎǊŀƳ       мф                           .ǳǎƛƴŜǎǎ !ŘǾƛǎŜƳŜƴǘ /ŜƴǘŜǊ 

{ǳŎŎŜǎǎ {ǘǊŀǘŜƎƛŜǎΥ    ¦ǎƛƴƎ DŜƴŜǊŀƭ 9ŘǳŎŀǝƻƴ ŎƻǳǊǎŜǎ ǘƻ ōǳƛƭŘ ȅƻǳǊ  

                                                   ǎƪƛƭƭ ǎŜǘ 

¢ƘŜ DŜƴŜǊŀƭ 9ŘǳŎŀǝƻƴ ǇǊƻƎǊŀƳ ƘŜƭǇǎ ȅƻǳ ŜȄǇƭƻǊŜ Ƴŀƴȅ ŘƛũŜǊŜƴǘ ŀǊŜŀǎ ƻŦ ǎǘǳŘȅΦ  Lǘ ƛǎ ǘƻ 

ȅƻǳǊ ŀŘǾŀƴǘŀƎŜ ǘƻ ǳǝƭƛȊŜ ǘƘŜǎŜ ŎƻǳǊǎŜǎ ǘƻ ƘŜƭǇ ŘŜǾŜƭƻǇ ȅƻǳǊ ǎƪƛƭƭǎ ŀƴŘ ƪƴƻǿƭŜŘƎŜ ǘƘŀǘ ȅƻǳ 

Ŏŀƴ ǳǎŜ ƭŀǘŜǊ ƛƴ ƭƛŦŜΦ   ¸ƻǳ Ƴŀȅ ǿƛǎƘ ǘƻ ŎƘƻƻǎŜ ŀ ǎǳōƧŜŎǘ ǘƘŀǘ ȅƻǳ ƘŀǾŜ ǎǘǳŘƛŜŘ ōŜŦƻǊŜ ŀƴŘ 

ǿƛǎƘ ǘƻ ǘŀƪŜ ŀƎŀƛƴΦ   

[ƻƻƪ ŦƻǊ ŀ Ŏƭŀǎǎ ǘƘŀǘ ƘŜƭǇǎ ȅƻǳΥ 

5ŜǾŜƭƻǇ ƻƴŜ ƻŦ ȅƻǳǊ ǎǘǊŜƴƎǘƘǎ   

²ƻǊƪ ƻƴ ƻƴŜ ƻŦ ȅƻǳǊ ǿŜŀƪƴŜǎǎŜǎ   

¦ƴŘŜǊǎǘŀƴŘ ȅƻǳǊǎŜƭŦ  tǎȅŎƘƻƭƻƎȅΣ ōƛƻƭƻƎȅΣ ǇƘƛƭƻǎƻǇƘȅΣ ǊŜƭƛƎƛƻǳǎ  
ǎǘǳŘƛŜǎΧ 

[ŜŀŘ ŀ ƘŜŀƭǘƘƛŜǊ ƭƛŦŜ  .ƛƻƭƻƎȅΣ ōƛƻƳŜŘƛŎŀƭ ǎŎƛŜƴŎŜǎΣ ǇƘȅǎƛŎŀƭ ŜŘǳŎŀǝƻƴ 

LƳǇǊƻǾŜ ȅƻǳǊ ŎƻƳƳǳƴƛŎŀǝƻƴ ǎƪƛƭƭǎ  9ƴƎƭƛǎƘΣ ŎƻƳƳǳƴƛŎŀǝƻƴ 

{ƻƭǾŜ tǊƻōƭŜƳǎ  aŀǘƘŜƳŀǝŎǎΣ ŎƘŜƳƛǎǘǊȅΣ ǇƘƛƭƻǎƻǇƘȅ 

5ŜǾŜƭƻǇ ǎƪƛƭƭǎ ƛƴ ǊŜǎŜŀǊŎƘΣ ƻǊƎŀƴƛȊŀǝƻƴΣ ŀƴŘ ŎǊƛǝŎŀƭ ǘƘƛƴƪƛƴƎ   

9ȄŀƳƛƴŜ ǘŜŎƘƴƻƭƻƎȅ ŀƴŘ Ƙƻǿ ƛǘ ǿƻǊƪǎ /ƘŜƳƛǎǘǊȅΣ ǇƘȅǎƛŎǎΣ ŎƻƳǇǳǘŜǊǎ 

9ȄŀƳƛƴŜ ǘƘŜ ƳŀƧƻǊ ƛƴǎǝǘǳǝƻƴǎ ƻŦ ƻǳǊ ǎƻŎƛŜǘȅ 9ŎƻƴƻƳƛŎǎΣ ǇƻƭƛǝŎŀƭ ǎŎƛŜƴŎŜΣ ǎƻŎƛƻƭƻƎȅΧ 

[ŜŀǊƴ ŀōƻǳǘ !ƳŜǊƛŎŀƴ ŎǳƭǘǳǊŜ IƛǎǘƻǊȅΣ ǇƻƭƛǝŎŀƭ ǎŎƛŜƴŎŜΣ ŀǊǘΣ ƳǳǎƛŎΧΦ 

[ŜŀǊƴ ŀōƻǳǘ ǎƻŎƛŀƭ ǇǊƻōƭŜƳǎ {ƻŎƛƻƭƻƎȅΣ ŜŎƻƴƻƳƛŎǎΧΦ 

[ŜŀǊƴ ŀōƻǳǘ ȅƻǳǊ ƳŀƧƻǊ LƴǘǊƻŘǳŎǘƻǊȅ ŎƻǳǊǎŜ 

¦ƴŘŜǊǎǘŀƴŘ ǘƘŜ ǇƘȅǎƛŎŀƭ ǿƻǊƭŘ ŀǊƻǳƴŘ ȅƻǳ DŜƻƭƻƎȅΣ ōƛƻƭƻƎȅΣ ŎƘŜƳƛǎǘǊȅΣ ǇƘȅǎƛŎǎ 

[ŜŀǊƴ ǎƻƳŜǘƘƛƴƎ ƴŜǿ  



 

²Ƙŀǘ ƛǎ !ŎŀŘŜƳƛŎ tǊƻōŀǝƻƴΚ  a{¦ ŎŀǘŀƭƻƎ hǇ оΦлпΦо ŘŜŬƴŜŘΥ 

 

!ƴȅ ǎǘǳŘŜƴǘ ǿƛǘƘ ŀ ŎǳƳǳƭŀǝǾŜ aƛǎǎƻǳǊƛ {ǘŀǘŜ ƻǊ ŀ ŎƻƳōƛƴŜŘ Dt! ƻŦ ƭŜǎǎ 

ǘƘŀƴ нΦлл όŀ ά/έ ŀǾŜǊŀƎŜύ ƛǎ ƻƴ ǇǊƻōŀǝƻƴ ǳƴƭŜǎǎ ǇƭŀŎŜŘ ƻƴ ŀŎŀŘŜƳƛŎ  

ǎǳǎǇŜƴǎƛƻƴ όǇŀƎŜ осύΦ  ¢ƘŜ ǇǳǊǇƻǎŜ ƻŦ ŀŎŀŘŜƳƛŎ ǇǊƻōŀǝƻƴ ƛǎ ǘƻ ǊŜƳƛƴŘ  

ǎǘǳŘŜƴǘǎ ǘƘŀǘ ǘƘŜ ǉǳŀƭƛǘȅ ƻŦ ǘƘŜƛǊ ŎǳƳǳƭŀǝǾŜ ŀŎŀŘŜƳƛŎ ǿƻǊƪ ƛǎ  

ǳƴǎŀǝǎŦŀŎǘƻǊȅΦ 

нл 

  {ǳŎŎŜǎǎ {ǘǊŀǘŜƎƛŜǎΥ                ²ƘŜƴ ƻƴ !ŎŀŘŜƳƛŎ tǊƻōŀǝƻƴ 

Iƻǿ ŘƻŜǎ ǇǊƻōŀǝƻƴ ŀũŜŎǘ ƳŜΚ 
    

{ǘǳŘŜƴǘǎ ƻƴ ǇǊƻōŀǝƻƴ Ƴŀȅ ōŜΥ 
 

¶ ƛƴŜƭƛƎƛōƭŜ ŦƻǊ ǇŀǊǝŎƛǇŀǝƻƴ ƛƴ ƻǊƎŀƴƛȊŀǝƻƴǎ ƻǊ ŀŎǝǾƛǝŜǎΦ 

¶ ƛƴŜƭƛƎƛōƭŜ ŦƻǊ ŬƴŀƴŎƛŀƭ ŀƛŘΦ 

¶ ŀǘ Ǌƛǎƪ ƻŦ ƴƻǘ ōŜƛƴƎ ŀŘƳƛǧŜŘ ǘƻ ǘƘŜƛǊ ŘŜƎǊŜŜ ǇǊƻƎǊŀƳΦ   

¶ ǳƴŀōƭŜ ǘƻ ǘŀƪŜ ǎƻƳŜ ƳŀƧƻǊ ŎƻǳǊǎŜǎ ƛƴ ǘƘŜƛǊ ǇǊƻƎǊŀƳΦ 

{ǘǳŘŜƴǘǎ ƻƴ ǇǊƻōŀǝƻƴ ŀǊŜ ŜƴŎƻǳǊŀƎŜŘ ǘƻ ǘŀƪŜ ŀŘǾŀƴǘŀƎŜ  
ƻŦ ǘƘŜ  ǊŜǎƻǳǊŎŜǎ ƻũŜǊŜŘ ōȅ ǘƘŜ ¦ƴƛǾŜǊǎƛǘȅ ǘƻ ŜƴǎǳǊŜ ǘƘŜƛǊ  

ŀŎŀŘŜƳƛŎ ǎǳŎŎŜǎǎΦ 
 

 

¶ !ǎǎŜǎǎ LǎǎǳŜǎ ǘƘŀǘ Ŏŀƴ ŀũŜŎǘ ŀŎŀŘŜƳƛŎ ǇŜǊŦƻǊƳŀƴŎŜ όǇŀƎŜ рύ 
¶ .ŜŀǊ /ƭŀǿ ό/ŜƴǘŜǊ ŦƻǊ [ŜŀǊƴƛƴƎ ŀƴŘ ²ǊƛǝƴƎύ  мǎǘ CƭƻƻǊ {ƻǳǘƘŜŀǎǘ ŎƻǊƴŜǊ aŜȅŜǊ [ƛōǊŀǊȅ 

       · aŀǘƘ 5ǊƻǇ ƛƴ ¢ŀōƭŜ 
       · 9ŎƻƴƻƳƛŎǎ 5ǊƻǇ ƛƴ ¢ŀōƭŜ 
       · .ǳǎƛƴŜǎǎ 5ǊƻǇ ƛƴ ¢ŀōƭŜ 
       · {ŎƛŜƴŎŜ 5ǊƻǇ ƛƴ ¢ŀōƭŜ 
           · [ŀƴƎǳŀƎŜΥ  {ǇŀƴƛǎƘ 5ǊƻǇ ƛƴ ¢ŀōƭŜ 
        · [ŀƴƎǳŀƎŜΥ  CǊŜƴŎƘ 5ǊƻǇ ƛƴ ¢ŀōƭŜ 
       · DŜƴŜǊŀƭƛǎǘ ¢ǳǘƻǊ 
       · ²ǊƛǝƴƎ /ŜƴǘŜǊ 
¶ 5ŜǇŀǊǘƳŜƴǘŀƭ ŀƴŘ /h. ¢ǳǘƻǊƛƴƎ ƭŀōǎ 

/ƻƭƭŜƎŜ ƻŦ .ǳǎƛƴŜǎǎ                        .ǳǎƛƴŜǎǎ !ŘǾƛǎŜƳŜƴǘ /ŜƴǘŜǊ 



 нм 

  {ǳŎŎŜǎǎ {ǘǊŀǘŜƎƛŜǎΥ        ²ƘŜƴ ƻƴ !ŎŀŘŜƳƛŎ {ǳǎǇŜƴǎƛƻƴ                  

Iƻǿ ŘƻŜǎ ǎǳǎǇŜƴǎƛƻƴ ŀũŜŎǘ ƳŜΚ 
CƛǊǎǘ {ǳǎǇŜƴǎƛƻƴΥ  Ƴǳǎǘ ǊŜƳŀƛƴ ƻǳǘ ŦƻǊ ŀǘ ƭŜŀǎǘ ƻƴŜ Ŧǳƭƭ ǎŜƳŜǎǘŜǊ όƴƻǘ ƛƴŎƭǳŘƛƴƎ 
ǎǳƳƳŜǊύ ǘƻ ōŜ ŜƭƛƎƛōƭŜ ŦƻǊ ǊŜƛƴǎǘŀǘŜƳŜƴǘΦ 

{ŜŎƻƴŘ {ǳǎǇŜƴǎƛƻƴ ƻǊ ƳƻǊŜ Ƴǳǎǘ ǊŜƳŀƛƴ ƻǳǘ ŦƻǊ ŀǘ ƭŜŀǎǘ ƻƴ Ŧǳƭƭ ȅŜŀǊ ǇǊƛƻǊ ǘƻ 
ōŜƛƴƎ ŜƭƛƎƛōƭŜ ŦƻǊ ǊŜƛƴǎǘŀǘŜƳŜƴǘΦ 

²Ƙŀǘ ƛǎ !ŎŀŘŜƳƛŎ {ǳǎǇŜƴǎƛƻƴΚ  a{¦ ŎŀǘŀƭƻƎ hǇ оΦлпΦо ŘŜŬƴŜŘΥ 
 

! ǎǘǳŘŜƴǘ ǿƘƻ ŜƴǘŜǊǎ ŀ ǎŜƳŜǎǘŜǊ ƻƴ ŀŎŀŘŜƳƛŎ ǇǊƻōŀǝƻƴ ŀƴŘ Ŧŀƛƭǎ ǘƻ ŜŀǊƴ ŀ ǎŜπ

ƳŜǎǘŜǊ Dt! ƻŦ нΦлл ƻǊ ƘƛƎƘŜǊ ǿƛƭƭ ōŜ ǎǳǎǇŜƴŘŜŘ ǳƴƭŜǎǎ ǎκƘŜ Ƙŀǎ ōƻǘƘ ŀ Ŏǳπ

ƳǳƭŀǝǾŜ a{¦ Dt! ŀƴŘ ŀ ŎƻƳōƛƴŜŘ όaƛǎǎƻǳǊƛ {ǘŀǘŜ ŀƴŘ ǘǊŀƴǎŦŜǊύ Dt! ƻŦ нΦлл 

ƻǊ ƘƛƎƘŜǊΣ ƛƴ ǿƘƛŎƘ ŎŀǎŜ ǘƘŜ ǎǘǳŘŜƴǘ ǿƻǳƭŘ ŎƻƴǝƴǳŜ ƻƴ ŀŎŀŘŜƳƛŎ ǇǊƻōŀǝƻƴΦ   

!ŘŘƛǝƻƴŀƭƭȅΣ ŀ ǎǘǳŘŜƴǘ ǿƘƻ ŜŀǊƴǎ ŀ ǎŜƳŜǎǘŜǊ Dt! ƭŜǎǎ ǘƘŀƴ ŀ мΦлл ŀƴŘΣ ŀǎ ŀ ǊŜπ

ǎǳƭǘΣ Ƙŀǎ ŀ aƛǎǎƻǳǊƛ {ǘŀǘŜ ƻǊ ŎƻƳōƛƴŜŘ Dt! ƻǊ ƭŜǎǎ ǘƘŀƴ нΦллΣ ǿƛƭƭ ōŜ ǎǳǎπ

ǇŜƴŘŜŘ ǳƴƭŜǎǎ ǘƘŜ ŘŜŀƴ ƻŦ ǘƘŜ ŎƻƭƭŜƎŜ ƻŦ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƳŀƧƻǊ ŘŜǘŜǊƳƛƴŜǎ 

ǘƘŀǘ ǘƘŜǊŜ ŀǊŜ ŎƛǊŎǳƳǎǘŀƴŎŜǎ ǿƘƛŎƘ ǿŀǊǊŀƴǘ ŀƴ ŜȄŎŜǇǝƻƴΦ  LƴŘƛǾƛŘǳŀƭ ŘŜŀƴǎ 

ŜǎǘŀōƭƛǎƘ ǘƘŜ ǇǊƻŎŜǎǎ ōȅ ǿƘƛŎƘ ǎǳŎƘ ŜȄŎŜǇǝƻƴǎ ǿƛƭƭ ōŜ ŎƻƴǎƛŘŜǊŜŘΦ   

/ƻƭƭŜƎŜ ƻŦ .ǳǎƛƴŜǎǎ                                          .ǳǎƛƴŜǎǎ !ŘǾƛǎŜƳŜƴǘ /ŜƴǘŜǊ 

5ƻ ȅƻǳ ǘƘƛƴƪ ȅƻǳ ƘŀŘ ŜȄǘŜƴǳŀǝƴƎ ŎƛǊŎǳƳǎǘŀƴŎŜǎ ǘƘŀǘ  
ŎƻƴǘǊƛōǳǘŜŘ ǘƻ ȅƻǳǊ  ŀŎŀŘŜƳƛŎ ǇŜǊŦƻǊƳŀƴŎŜΚ 
 
9ȄŀƳǇƭŜǎ ƻŦ ŜȄǘŜƴǳŀǝƴƎ ŎƛǊŎǳƳǎǘŀƴŎŜǎ ŀǊŜ ƘƻǎǇƛǘŀƭƛȊŀǝƻƴΣ ǎŜǊƛƻǳǎ ƛƭƭƴŜǎǎΣ ƻǊ 
ŘŜŀǘƘ ƛƴ ŦŀƳƛƭȅΦ  ²ƻǊƪƛƴƎ ǘƻƻ ƳǳŎƘ ƛǎ ƴƻǘ ŀƴ ŜȄǘŜƴǳŀǝƴƎ ŎƛǊŎǳƳǎǘŀƴŎŜΦ 
 
LŦ ȅƻǳ ŦŜŜƭ ȅƻǳ ƘŀŘ ŜȄǘŜƴǳŀǝƴƎ ŎƛǊŎǳƳǎǘŀƴŎŜǎΣ ƳŀƪŜ ŀƴ ŀǇǇƻƛƴǘƳŜƴǘ ǿƛǘƘ ȅƻǳǊ 
!ŎŀŘŜƳƛŎ !ŘǾƛǎƻǊ ǘƻ ŘƛǎŎǳǎǎ ƛŦ ƻǇǝƻƴǎ ŀǊŜ ŀǾŀƛƭŀōƭŜΦ ό.ǳǎƛƴŜǎǎ !ŘǾƛǎŜƳŜƴǘ /Ŝƴπ
ǘŜǊΥ όпмтύуос-роусΣ  D[! нтсύ 

 



 

 

!{{9{{ 

 

!ǎǎŜǎǎ ǳƴŘŜǊƭȅƛƴƎ ƛǎǎǳŜǎ ǘƘŀǘ Ŏŀƴ ŀũŜŎǘ ŀŎŀŘŜƳƛŎ ǇŜǊŦƻǊƳŀƴŎŜ 

 

tŀƎŜ р 

²Ƙŀǘ ŎƘŀƴƎŜǎ Ŏŀƴ ōŜ ƳŀŘŜΚ 

9±![¦!¢9 Lǎ ǘƘƛǎ ǘƘŜ ǊƛƎƘǘ ƳŀƧƻǊ ŦƻǊ ȅƻǳΚ   
9ǾŀƭǳŀǘŜ ǊŜƳŀƛƴƛƴƎ ǊŜǉǳƛǊŜƳŜƴǘǎΦ ²Ƙŀǘ ǿƛƭƭ ȅƻǳ ƴŜŜŘ ǘƻ Řƻ ǘƻ ŎƻƳǇƭŜǘŜ ǘƘƛǎ ƳŀƧƻǊΚ  Lǎ ǘƘŜǊŜ ŀƴƻǘƘŜǊ ƳŀƧƻǊ ǘƘŀǘ 
ǿƛƭƭ ŀƭƭƻǿ ȅƻǳ ǘƻ ŀŎŎƻƳǇƭƛǎƘ ȅƻǳǊ ŎŀǊŜŜǊ ƎƻŀƭǎΚ  ²Ƙŀǘ ǿƻǳƭŘ ȅƻǳ ƴŜŜŘ ǘƻ Řƻ ǘƻ ŎƻƳǇƭŜǘŜ ǘƘŜ ƴŜǿ ƳŀƧƻǊΚ  ²ƘƛŎƘ 
ǿƛƭƭ ōŜ ƳƻǊŜ ŀŘǾŀƴǘŀƎŜƻǳǎ ŦƻǊ ȅƻǳΚ 

9±![¦!¢9 Wƻō {ŎƘƻƻƭ .ŀƭŀƴŎŜ  

IŀǾƛƴƎ ŀ ǊŜŀƭƛǎǝŎ ōŀƭŀƴŎŜ ƻŦ ȅƻǳǊ ŎƻǳǊǎŜǿƻǊƪΣ ǎǘǳŘȅ ǝƳŜΣ ǿƻǊƪ ŀƴŘ ŜȄǘǊŀ-ŎǳǊǊƛŎǳƭŀǊ ŀŎǝǾƛǝŜǎ ƛǎ ƛƳǇƻǊǘŀƴǘΦ  LŦ ȅƻǳ 
ƴŜŜŘ ǘƻ ǿƻǊƪ Ŧǳƭƭ-ǝƳŜΣ ȅƻǳ Ƴŀȅ ƴŜŜŘ ǘƻ ǘŀƪŜ ƻƴƭȅ ƻƴŜ ƻǊ ǘǿƻ ŎƻǳǊǎŜǎΦ 

9±![¦!¢9 !ǊŜ ǘƘŜǊŜ ŎƻǳǊǎŜǎ ȅƻǳ Ŏŀƴ ǊŜǇŜŀǘ ŀǘ ŀ ŎƻƳƳǳƴƛǘȅ ŎƻƭƭŜƎŜΚ   
¢ƘŜ ŦŀǎǘŜǎǘ ǿŀȅ ǘƻ ǊŀƛǎŜ ȅƻǳǊ Dt! ƛǎ ǘƻ ǊŜǇŜŀǘ ŎƻǳǊǎŜǎ ƛƴ ǿƘƛŎƘ ȅƻǳ ŜŀǊƴŜŘ ŀ 5 ƻǊ CΦ 

/ƻǳǊǎŜǎ ǿƛǘƘ  5 ƻǊ 
C ǘƻ ǊŜǇŜŀǘΥ 

        

9±![¦!¢9 !ǊŜ ǘƘŜǊŜ ƭƻǿŜǊ ŘƛǾƛǎƛƻƴ ŎƻǳǊǎŜǎ ȅƻǳ Ŏŀƴ ǘŀƪŜ ŀǘ ŀ ŎƻƳƳǳƴƛǘȅ ŎƻƭƭŜƎŜΚ   
         

 
  

 
  

.9 w9!5aL¢¢95   
¶ ¸ƻǳ Ƴŀȅ ǳǎŜ ǘƘŜ ƻƴƭƛƴŜ ŀǇǇƭƛŎŀǝƻƴ όƘǧǇΥκκǿǿǿΦƳƛǎǎƻǳǊƛǎǘŀǘŜΦŜŘǳκŦǳǘǳǊŜǎǘǳŘŜƴǘǎκŀǇǇƭȅƴƻǿΦŀǎǇȄύ ŀƴŘ 
ŎƘƻƻǎŜ ǘƘŜ ǊŜŀŘƳƛǘ ŀǇǇƭƛŎŀǝƻƴΦ  

¶ LŦ ȅƻǳ ƘŀǾŜ ƴƻǘ ŀǧŜƴŘŜŘ ŎƭŀǎǎŜǎ ŀƴȅǿƘŜǊŜ ǎƛƴŎŜ ȅƻǳ ƭŜƊ aƛǎǎƻǳǊƛ {ǘŀǘŜΣ ŀƴŘ ȅƻǳ ŎƻƳǇƭŜǘŜŘ ǘƘŜ ŀŘƳƛǎǎƛƻƴ 
ǇǊƻŎŜǎǎ ǿƘŜƴ ȅƻǳ ƭŀǎǘ ŀǧŜƴŘŜŘ ƘŜǊŜΣ ǘƘƛǎ ƛǎ ŀƭƭ ǿŜ ƴŜŜŘ ƛƴ ƻǊŘŜǊ ǘƻ ǇǊƻŎŜǎǎ ȅƻǳǊ ǊŜŀŘƳƛǎǎƛƻƴ ŀƴŘ ƎŜǘ ȅƻǳ 
ǊŜŀŘȅ ǘƻ ǊŜƎƛǎǘŜǊΦ  

¶ LŦ ȅƻǳ ƘŀǾŜ ŀǧŜƴŘŜŘ ŎƭŀǎǎŜǎ ǎƻƳŜǿƘŜǊŜ ǎƛƴŎŜ ȅƻǳ ƭŜƊ ƘŜǊŜΣ ǿŜ ǿƛƭƭ ƘŀǾŜ ǘƻ ƘŀǾŜ ǘƘƻǎŜ ǘǊŀƴǎŎǊƛǇǘόǎύ ǎŜƴǘ ǘƻ 
ǳǎ ǎƻ ǘƘŀǘ ǿŜ Ŏŀƴ ǇǊƻŎŜǎǎ ȅƻǳǊ ŀǇǇƭƛŎŀǝƻƴΦ  

a!Y9 w9Lb{¢!¢9a9b¢ !tthLb¢a9b¢  

            /ŀƭƭ όпмтύуос-рспс ǘƻ ƳŀƪŜ ŀƴ ŀǇǇƻƛƴǘƳŜƴǘ ǿƛǘƘ !ǎǎƻŎƛŀǘŜ 5ŜŀƴΣ 5ǊΦ WƻƴŜǎΦ 

wŜƛƴǎǘŀǘŜƳŜƴǘ ƛǎ ƴƻǘ ŀƴ ŀǳǘƻƳŀǝŎ ǇǊƻŎŜǎǎΦ {ǘǳŘŜƴǘǎ Ƴǳǎǘ ōŜ ŀǇǇǊƻǾŜŘ ŦƻǊ ǊŜƛƴǎǘŀǘŜƳŜƴǘ ōȅ ǘƘŜ ŘŜŀƴ ƻŦ ǘƘŜ Ŏƻƭπ
ƭŜƎŜ ǳƴŘŜǊ ǿƘƛŎƘ ǘƘŜȅ Ǉƭŀƴ ǘƻ ǊŜǘǳǊƴΦ  όƻǇоΦлп-о !ŎŀŘŜƳƛŎ {ǘŀǘǳǎύ  {ǝǇǳƭŀǝƻƴǎ ƻŦ ǊŜƛƴǎǘŀǘŜƳŜƴǘ ǳǎǳŀƭƭȅ ƛƴŎƭǳŘŜ мн ƘƻǳǊ 
ƳŀȄƛƳǳƳ ƻǊ с ƘƻǳǊǎ ƛŦ ǿƻǊƪƛƴƎ ор-пл ƘƻǳǊǎΦ ²ƛǘƘ ŜƳǇƘŀǎƛǎ ƻƴ ǊŜǇŜŀǝƴƎ ŎƻǳǊǎŜǎ ǘƘŀǘ 5 ƻǊ C ǿŀǎ ǊŜŎŜƛǾŜŘΦ 

a!Y9 !5±L{hw !tthLb¢a9b¢  

          /ŀƭƭ όпмтύуос-роус ƻǊ ǎǘƻǇ ōȅ D[! нтс ǘƻ ƳŀƪŜ ŀƴ ŀǇǇƻƛƴǘƳŜƴǘ ǿƛǘƘ ȅƻǳǊ ŀŎŀŘŜƳƛŎ ŀŘǾƛǎƻǊΦ 

²Ŝ ǿƛƭƭ ŜǾŀƭǳŀǘŜ ǇƻǎǎƛōƭŜ ǊŜǇŜŀǘǎΣ ǎŎƘƻƻƭκǎǘǳŘȅ ǝƳŜκƧƻō ōŀƭŀƴŎŜ ŀƴŘ ŎŀƭŎǳƭŀǘŜ Dt! ƴŜŜŘŜŘ ǘƻ ƎŜǘ ȅƻǳ ōŀŎƪ ƛƴ 
DƻƻŘ {ǘŀƴŘƛƴƎΦ  ¸ƻǳ ǿƛƭƭ ŘƛǎŎǳǎǎ ǘƘŜ ōŜǎǘ ǎǘǊŀǘŜƎƛŜǎ ǘƻ ǎǳŎŎŜǎǎŦǳƭƭȅ ƎŜǘ ȅƻǳ ƻũ ǇǊƻōŀǝƻƴ ŀƴŘ ŎƻƳŜ ǳǇ ǿƛǘƘ ŀ ǎǳƛǘπ
ŀōƭŜ Ŏƭŀǎǎ ǎŎƘŜŘǳƭŜ ŦƻǊ ǘƘŜ ǳǇŎƻƳƛƴƎ ǎŜƳŜǎǘŜǊΦ 

 

нн 

  {ǳŎŎŜǎǎ {ǘǊŀǘŜƎƛŜǎΥ     ²Ƙŀǘ ǘƻ Řƻ ƛŦ ǇƭŀŎŜŘ ƻƴ !ŎŀŘŜƳƛŎ {ǳǎǇŜƴǎƛƻƴ                   

  {ǳŎŎŜǎǎ {ǘǊŀǘŜƎƛŜǎΥ     !ƊŜǊ ǎƛǩƴƎ ƻǳǘ ƳŀƴŘŀǘƻǊȅ ǎŜƳŜǎǘŜǊόǎύ                    

/ƻƭƭŜƎŜ ƻŦ .ǳǎƛƴŜǎǎ                              .ǳǎƛƴŜǎǎ !ŘǾƛǎŜƳŜƴǘ /ŜƴǘŜǊ 

http://www.missouristate.edu/futurestudents/applynow.aspx


 

 

 

 

 

 

 

 

 

 
                                                                        ǿǿǿΦƳƛǎǎƻǳǊƛǎǘŀǘŜΦŜŘǳκŬƴŀƴŎƛŀƭŀƛŘκǊŜŀƭ[LC9 

 

  

ǎǳōǘǊŀŎǘ ŀ ŎƻƴǘǊƛōǳǝƻƴ ǘƻ ȅƻǳǊ ǎŀǾƛƴƎǎ ǘƻ ŘŜǘŜǊƳƛƴŜ ǘƘŜ ǘƻǘŀƭ ŀƳƻǳƴǘ ƻŦ ƳƻƴŜȅ ȅƻǳ ƘŀǾŜ ǘƻ ǎǇŜƴŘΣ ƻǊ ŜȄǇŀƴŘŀōƭŜ ƛƴŎƻƳŜΦ 

Lb/ha9     

  
Wƻō м 

  
Ȅ п 

  

Wƻō н   Ȅ п   

   Ȅ п   

LƴǾŜǎǘƳŜƴǘǎ   Ȅ п   

tŀǊŜƴǘǎκŦŀƳƛƭȅ   Ȅ п   

   Ȅ п   

   Ȅ п   

   Ȅ п   

  Ȅ п  

   Ȅ п   

wŜŎƻǊŘ ȅƻǳǊ ǘƻǘŀƭ ŜȄǇŜƴŘŀōƭŜ ƛƴŎƻƳŜ ŦƻǊ ǘƘŜ ǎŜƳŜǎǘŜǊ ŦǊƻƳ ŀōƻǾŜ ƛƴ ŬǊǎǘ ŎŜƭƭ ƻŦ ǘƘŜ ǊŜƳŀƛƴƛƴƎ ōŀƭŀƴŎŜ ŎƻƭǳƳƴ ōŜƭƻǿΦ !ƭƭƻŎŀǘŜ ȅƻǳǊ

ŀǾŀƛƭŀōƭŜ ƳƻƴŜȅ ǘƻ ŜŀŎƘ ƭƛƴŜ-ƛǘŜƳ ōŜƭƻǿΦ {ǳōǘǊŀŎǘ ŜŀŎƘ ŀƭƭƻŎŀǝƻƴ ŦǊƻƳ ǘƘŜ ǊŜƳŀƛƴƛƴƎ ōŀƭŀƴŎŜ ƻŦ ǘƘŜ ƭƛƴŜ ŀōƻǾŜ ǘƻ ŘŜǘŜǊƳƛƴŜ ǘƘŜ

ǊŜƳŀƛƴƛƴƎ ōŀƭŀƴŎŜ ŀƊŜǊ ǘƘŀǘ ŜȄǇŜƴǎŜ ŦƻǊ ŜŀŎƘ ƭƛƴŜΦ 

9·t9b{9{  

  
 

    

     

     

¢ǳƛǝƻƴ     

{ŎƘƻƻƭ ōƻƻƪǎ ŀƴŘ ŦŜŜǎ     

     

     

9ƴǘŜǊǘŀƛƴƳŜƴǘ     

     

DƛƊǎ     

 

    

     

     

¸ƻǳǊ ǎŜƳŜǎǘŜǊ ŜȄǇŜƴǎŜ ŀƭƭƻŎŀǝƻƴǎ Ƴŀȅ ōŜ ǎƛƳǇƭȅ ŘƛǾƛŘŜŘ ōȅ ŦƻǳǊ ǘƻ ƎƛǾŜ ȅƻǳ ŀ ƳƻƴǘƘ-ōȅ-ƳƻƴǘƘ ƎǳƛŘŜƭƛƴŜ ŦƻǊ ǎǇŜƴŘƛƴƎΣ ƻǊ ȅƻǳ Ƴŀȅ ŎƻƴǎƛŘŜǊ

ŀŘƻǇǝƴƎ ƳƻƴǘƘƭȅ ōǳŘƎŜǘǎ ǘƻ ǊŜƅŜŎǘ ƳƻƴǘƘ ǎǇŜŎƛŬŎ ŎƻǎǘǎΣ ǿƘƛƭŜ ǊŜƳŀƛƴƛƴƎ ǿƛǘƘƛƴ ȅƻǳǊ ōǳŘƎŜǘΩǎ ǎŜƳŜǎǘŜǊ ŀƭƭƻŎŀǝƻƴ ŦƻǊ ŜŀŎƘ ƭƛƴŜ-ƛǘŜƳΦ 

но 

http://www.missouristate.edu/financialaid/realLIFE


 



 

/ƻƭƭŜƎŜ ǎǘǳŘŜƴǘǎ ǘȅǇƛŎŀƭƭȅ ǎǇŜƴŘ ƳƻǊŜ ǘƘŀƴ мр ƘƻǳǊǎ ǿŜŜƪƭȅ ƛƴ ŎƭŀǎǎΣ ŀƴŘ ǘƘŜȅΩǊŜ ŜȄǇŜŎǘŜŘ ǘƻ ǎǘǳŘȅ н ƘƻǳǊǎ ǇŜǊ 
ŎƭŀǎǎǊƻƻƳ ƘƻǳǊΦ !ǎ ŀ ǊŜǎǳƭǘΣ ǘƘŜ ǘȅǇƛŎŀƭ ǎǘǳŘŜƴǘ ǎǇŜƴŘǎ ǳǇ ǘƻ рл ƘƻǳǊǎ ǇŜǊ ǿŜŜƪ ǎƛǩƴƎ ǘƘǊƻǳƎƘ ƭŜŎǘǳǊŜǎ ŀƴŘ ǎǘǳŘȅπ
ƛƴƎΦ Lƴ ŀŘŘƛǝƻƴ ǘƻ ǎŎƘƻƻƭ ǿƻǊƪΣ Ƴƻǎǘ ǎǘǳŘŜƴǘǎ ǿƻǊƪ ǇŀǊǘ-ǝƳŜΣ ǇŀǊǝŎƛǇŀǘŜ ƛƴ ŜȄǘǊŀ-ŎǳǊǊƛŎǳƭŀǊ ŀŎǝǾƛǝŜǎΣ ŀƴŘ ǎƻŎƛŀƭπ
ƛȊŜ ǿƛǘƘ ŦǊƛŜƴŘǎΦ LǘΩǎ ƴƻ ǿƻƴŘŜǊ ǘƘŀǘ Ƴŀƴȅ ǎǘǳŘŜƴǘǎ ǎǘǊǳƎƎƭŜ ǿƛǘƘ ǝƳŜ ƳŀƴŀƎŜƳŜƴǘΗ 
 

!ƭǘƘƻǳƎƘ ōŜƛƴƎ ƛƴ ŎƻƭƭŜƎŜ Ŏŀƴ ōŜ ƻǾŜǊǿƘŜƭƳƛƴƎΣ ƛǘΩǎ ǇƻǎǎƛōƭŜ ǘƻ ŎƻƳǇƭŜǘŜ ŜǾŜǊȅǘƘƛƴƎ ǘƘŀǘ Ƴǳǎǘ ōŜ ŘƻƴŜ ƛƴ ŀ ǝƳŜƭȅ 
ŀƴŘ ŜŶŎƛŜƴǘ ƳŀƴƴŜǊΦ 5ŜǾŜƭƻǇƛƴƎ ǝƳŜ ƳŀƴŀƎŜƳŜƴǘ ŀƴŘ ƻǊƎŀƴƛȊŀǝƻƴŀƭ ǎƪƛƭƭǎ ƛǎ ǘƘŜ ƪŜȅ ǘƻ ǿƻǊƪƛƴƎ ŜŶŎƛŜƴǘƭȅΦ ¢ƘŜ 
ōŜǎǘ ǿŀȅ ǘƻ ōŜǧŜǊ ƳŀƴŀƎŜ ǝƳŜ ƛǎ ǘƻ ŘŜǾŜƭƻǇ Řŀƛƭȅ ǎŎƘŜŘǳƭŜǎΦ aƻǎǘ ƻǊƎŀƴƛȊŜŘ ǇŜƻǇƭŜ Ǉƭŀƴ ŘŀƛƭȅΣ ǿŜŜƪƭȅΣ ŀƴŘ 
ƳƻƴǘƘƭȅ ǘŀǎƪǎΦ ¦ƴƻǊƎŀƴƛȊŜŘ ǇŜƻǇƭŜ ǿƘƻ Ƴǳǎǘ ŎƻƳǇƭŜǘŜ ǎŜǾŜǊŀƭ ǘŀǎƪǎ ǿƛǘƘƛƴ ǎƳŀƭƭ ǝƳŜŦǊŀƳŜǎ ƻƊŜƴ Ŧŀƛƭ ǘƻ ŎƻƳπ
ǇƭŜǘŜ ŀƭƭ ƻŦ ǘƘŜƳ ƻƴ ǝƳŜΦ !ǎ ŀ ǊŜǎǳƭǘΣ ǎǘǳŘŜƴǘǎ ǎƘƻǳƭŘ ŘŜǾŜƭƻǇ ŘŜǘŀƛƭŜŘ ǎŎƘŜŘǳƭŜǎ ǘƻ ŎƻƳǇƭŜǘŜ ŀƭƭ ŀǎǎƛƎƴƳŜƴǘǎ ƻƴ 
ǝƳŜ ŀƴŘ ƭƛƳƛǘ ǎǘǊŜǎǎ ŀǎǎƻŎƛŀǘŜŘ ǿƛǘƘ ƭŀǎǘ ƳƛƴǳǘŜ ŎǊŀƳƳƛƴƎΦ 
 

¦ǝƭƛȊŜ ǘƘŜǎŜ ǝǇǎ ǘƻ ŎƻƴŘǳŎǘ ŜũŜŎǝǾŜ ƭƻƴƎ-ǘŜǊƳ ǇƭŀƴƴƛƴƎ ŘǳǊƛƴƎ ŀ ǎŜƳŜǎǘŜǊΥ 
 

мΦ tƭŀƴ ŜƴƻǳƎƘ ǝƳŜ ŦƻǊ ǎǘǳŘȅΦ 
/ƻƭƭŜƎŜ ǎǘǳŘŜƴǘǎ ŀǊŜ ŜȄǇŜŎǘŜŘ ǘƻ ǎǇŜƴŘ н ƘƻǳǊǎ ǎǘǳŘȅƛƴƎ ŀƴŘ ŎƻƳǇƭŜǝƴƎ ŀǎǎƛƎƴƳŜƴǘǎ ŦƻǊ 
ŜǾŜǊȅ Ŏƭŀǎǎ ƘƻǳǊΦ IƻǿŜǾŜǊΣ ǎǘǳŘŜƴǘǎ ǿƛǘƘ ŜȄŎŜƭƭŜƴǘ ƎǊŀŘŜǎ ǘȅǇƛŎŀƭƭȅ ǎǇŜƴŘ ƳƻǊŜ ǝƳŜ ǎǘǳŘȅπ
ƛƴƎΦ DƛƊŜŘ ǎǘǳŘŜƴǘǎ ƻƊŜƴ ŜŀǊƴ ƘƛƎƘ ƎǊŀŘŜǎ ǿƛǘƘ ƭŜǎǎ ǇǊŜǇŀǊŀǝƻƴΣ ōǳǘ Ƴƻǎǘ ǎǘǳŘŜƴǘǎ Ƴǳǎǘ 
ǎǇŜƴŘ н ƘƻǳǊǎ ǇǊŜǇŀǊƛƴƎ ŦƻǊ ŜǾŜǊȅ ƘƻǳǊ ƻŦ Ŏƭŀǎǎ ǘƻ ŜŀǊƴ ƎƻƻŘ ƎǊŀŘŜǎΦ 

 

нΦ {ǘǳŘȅ ŀǘ ǘƘŜ ǎŀƳŜ ǝƳŜ ŜǾŜǊȅ ŘŀȅΦ 
{ǘǳŘŜƴǘǎ ŀǊŜ ŜƴŎƻǳǊŀƎŜŘ ǘƻ ŘŜǾŜƭƻǇ Řŀƛƭȅ ǎǘǳŘȅ ƘŀōƛǘǎΦ Lƴ ƻǘƘŜǊ ǿƻǊŘǎΣ ǘƘŜȅ ǎƘƻǳƭŘ ǘǊȅ ǘƻ ǎǘǳŘȅ ŀǘ ǘƘŜ ǎŀƳŜ ǝƳŜ 
ŜŀŎƘ ŘŀȅΣ ǎƻ ƛǘ ōŜŎƻƳŜǎ ǇŀǊǘ ƻŦ ǘƘŜƛǊ Řŀƛƭȅ ǊƻǳǝƴŜΦ {ǘǳŘŜƴǘǎ ǿƘƻ ōŜƎƛƴ ǘƘŜ ǎŜƳŜǎǘŜǊ ǎǘǳŘȅƛƴƎ р Řŀȅǎ ǿŜŜƪƭȅ ǘȅǇƛŎŀƭƭȅ 
Řƻ ƴƻǘ ōǊŜŀƪ ǘƘŜƛǊ ǊƻǳǝƴŜǎΦ 

 

оΦ aŀƪŜ ǳǎŜ ƻŦ ȅƻǳǊ ŦǊŜŜ ǝƳŜ ŘǳǊƛƴƎ ǘƘŜ ǎŎƘƻƻƭ ŘŀȅΦ  
{ǘǳŘȅ ŘǳǊƛƴƎ Ŏƭŀǎǎ ōǊŜŀƪǎΦ aŀƴȅ ǎǘǳŘŜƴǘǎ ƴŜƎƭŜŎǘ ǘƻ ǘŀƪŜ ŀŘǾŀƴǘŀƎŜ ƻŦ ǘƘŜǎŜ ǾŀƭǳŀōƭŜ ƘƻǳǊǎΦ ¦ǝƭƛȊŜ ǘƘƛǎ ǝƳŜ ǘƻ ŎƻƳπ
ǇƭŜǘŜ ŀǎǎƛƎƴŜŘ ǊŜŀŘƛƴƎǎ ǘƻ ŀǊǊƛǾŜ ǇǊŜǇŀǊŜŘ ŦƻǊ Ŏƭŀǎǎ ŀƴŘ ǊŜŀŘȅ ǘƻ ŀǎƪ ǉǳŜǎǝƻƴǎΦ 
 

пΦ tƭŀƴ ǎǘǳŘȅ ǎŜǎǎƛƻƴǎ ǘƻ Ŧƻƭƭƻǿ ŎƭŀǎǎΦ 
LŦ ȅƻǳ ŎŀƴΩǘ ǎǘǳŘȅ ōŜŦƻǊŜ ŎƭŀǎǎŜǎΣ Ǉƭŀƴ ǘƻ ǎǘǳŘȅ ƛƳƳŜŘƛŀǘŜƭȅ ŦƻƭƭƻǿƛƴƎ ǘƘŜƳΦ .Ŝ ǎǳǊŜ ǘƻ Ǉƭŀƴ ǿƘŀǘ ȅƻǳΩƭƭ ōŜ ǎǘǳŘȅƛƴƎ 
ǘƻ ǊŜƳŀƛƴ ƻƴ ǘŀǎƪ ŀƴŘ ŎƻƳǇƭŜǘŜ ǘƘŜ Ƴƻǎǘ ƛƳǇƻǊǘŀƴǘ ŀǎǎƛƎƴƳŜƴǘǎ ŬǊǎǘΦ 

 

рΦ {ǇŀŎŜ ȅƻǳǊ ǎǘǳŘȅ ǎŜǎǎƛƻƴǎΦ 
{ŎƘŜŘǳƭŜ рл-фл ƳƛƴǳǘŜ ǎǘǳŘȅ ǎŜǎǎƛƻƴǎ ǇŜǊ ŎƭŀǎǎΦ hƴŎŜ ȅƻǳΩǊŜ ŘƻƴŜΣ ǘŀƪŜ ŀ мл-мр ƳƛƴǳǘŜ ōǊŜŀƪΦ wŜǎǳƳŜ ǎǘǳŘȅƛƴƎ 
ƻƴŎŜ ȅƻǳǊ ōǊŜŀƪ ŎƻƴŎƭǳŘŜǎΦ {ƘƻǊǘ ōǊŜŀƪǎ ŀǊŜ ōŜƴŜŬŎƛŀƭΣ ŜǎǇŜŎƛŀƭƭȅ ƛŦ ȅƻǳ Ǉƭŀƴ ƻƴ ǎǘǳŘȅƛƴƎ ƘƻǳǊǎ ŀǘ ŀ ǝƳŜΦ 

 

сΦ {Ŝǘ ŀǎƛŘŜ ǝƳŜ ŦƻǊ ǿŜŜƪƭȅ ǊŜǾƛŜǿǎΦ 
{Ŝǘ ŀǎƛŘŜ ŀƴ ƘƻǳǊ ǇŜǊ ǿŜŜƪ ǘƻ ǊŜǾƛŜǿ ǿŜŜƪƭȅ ǇǊƻƎǊŜǎǎΦ {ǘǳŘŜƴǘǎ ƻƊŜƴ ōŜƴŜŬǘ ōȅ ŘƻƛƴƎ ǘƘƛǎ ŘǳǊƛƴƎ ǘƘŜ ǿŜŜƪŜƴŘ ǎƛƴŎŜ 
ǘƘŜȅΩǊŜ ƭŜǎǎ ǎǘǊŜǎǎŜŘΦ 
 

тΦ [ŜŀǾŜ ǎƻƳŜ ǳƴǎŎƘŜŘǳƭŜŘ ǝƳŜ ǘƻ ŜƴǎǳǊŜ ƅŜȄƛōƛƭƛǘȅΦ 
LǘΩǎ ŜǎǎŜƴǝŀƭ ǘƻ ŘŜǾŜƭƻǇ ƅŜȄƛōƭŜ ǎŎƘŜŘǳƭŜǎ ǎƛƴŎŜ ƛǘΩǎ ƛƳǇƻǎǎƛōƭŜ ǘƻ ǇǊŜŘƛŎǘ ǳƴŜȄǇŜŎǘŜŘ ŜƳŜǊƎŜƴŎƛŜǎ ŀƴŘ ŘƛǎǘǊŀŎǝƻƴǎΦ 
{ǘǳŘŜƴǘǎ ƻƊŜƴ ǎŜǘ ǘƘŜƳǎŜƭǾŜǎ ǳǇ ŦƻǊ ŦŀƛƭǳǊŜ ōȅ ŎǊŀƳƳƛƴƎ ǘƻƻ ƳǳŎƘ ƛƴǘƻ ǘƘŜƛǊ ǎŎƘŜŘǳƭŜǎΦ 
 

уΦ {ŎƘŜŘǳƭŜ ǝƳŜ ŦƻǊ ǊŜŎǊŜŀǝƻƴ ŀƴŘ ƻǘƘŜǊ ŀŎǝǾƛǝŜǎΦ 
.ŜƎƛƴ ǇƭŀƴƴƛƴƎ ōȅ ŬƭƭƛƴƎ ǝƳŜ ǎƭƻǘǎ ǿƛǘƘ ǎŜǘ ŀŎǝǾƛǝŜǎΣ ǎǳŎƘ ŀǎ ŜȄǘǊŀŎǳǊǊƛŎǳƭŀǊΣ ŎƘǳǊŎƘΣ ǿƻǊƪΣ ǎƻŎƛŀƭΣ ƭŀōΣ ŀƴŘ ƻǘƘŜǊ ŀŎπ
ǝǾƛǝŜǎΦ hƴŎŜ ǘƘƛǎ ƛǎ ŘƻƴŜΣ Ŭƭƭ ŀǾŀƛƭŀōƭŜ ǝƳŜ ǎƭƻǘǎ ǿƛǘƘ ƻǘƘŜǊ ǘŀǎƪǎΦ .Ŝ ƅŜȄƛōƭŜ ōȅ ŎǊŜŀǝƴƎ ƛƴǘŜǊŎƘŀƴƎŜŀōƭŜ ǝƳŜ ǎƭƻǘǎΦ 
CƻǊ ŜȄŀƳǇƭŜΣ ƛŦ ȅƻǳ ǎŜǘ ŀǎƛŘŜ н ƘƻǳǊǎ ǘƻ ǎǘǳŘȅ ŎƘŜƳƛǎǘǊȅ ŀƴŘ ŀƴƻǘƘŜǊ н ƘƻǳǊ ōƭƻŎƪ ǘƻ ǎƻŎƛŀƭƛȊŜ ǿƛǘƘ ŦǊƛŜƴŘǎΣ ōŜ ǎǳǊŜ 
ǘƘŀǘ ǘƘŜǎŜ ōƭƻŎƪǎ Ŏŀƴ ōŜ ǎǿƛǘŎƘŜŘ ƛƴ ŎŀǎŜ ŀ ŎƻƴƅƛŎǘ ŀǊƛǎŜǎΦ 
 

wŜƎŀǊŘƭŜǎǎ ƻŦ Ƙƻǿ ǿŜƭƭ ȅƻǳ ǇƭŀƴΣ ȅƻǳΩƭƭ ōŜ ŦǊŜǉǳŜƴǘƭȅ ǊŜǉǳƛǊŜŘ ǘƻ ŘŜǾƛŀǘŜ ŦǊƻƳ ƛǘΦ ¢Ƙƛǎ ƛǎ ǘƘŜ ŀŘǾŀƴǘŀƎŜ ƻŦ ƛƴǘŜǊπ
ŎƘŀƴƎŜŀōƭŜ ōƭƻŎƪǎ ǎƛƴŎŜ ȅƻǳ ŎŀƴΩǘ ǇǊŜŘƛŎǘ ǿƘŀǘ ǿƛƭƭ ƘŀǇǇŜƴΣ ōǳǘ ȅƻǳ Ŏŀƴ ŎƻƳǇŜƴǎŀǘŜ ŦƻǊ ƛǘ ŀƴŘ ǎǝƭƭ ŎƻƳǇƭŜǘŜ ŜǾŜǊȅ 
ǇƭŀƴƴŜŘ ǘŀǎƪΦ 
 

!ŘŀǇǘŜŘ ŦǊƻƳ ǿǿǿΦŎƻƭƭŜƎŜŀǘƭŀǎΦƻǊƎκǝƳŜ-ǎŎƘŜŘǳƭƛƴƎ-ǎǘǊŀǘŜƎƛŜǎΦƘǘƳƭ 
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Learning How to Manage Your Time in College Can Be Critical for Your Success 

 

Within the first few days of starting college, many students quickly learn that managing their time is one 

of the most challenging -- and difficult -- aspects of being in school. With so much to do and keep track of, 

strong time management skills can make all the difference. 
 
1. Get -- and use -- a calendar. It can be a paper calendar. It can be your cell phone. No matter what kind 
it is, though, make sure you have one. 
 
2. Write down everything. Write down everything in one place. (Having multiple calendars just gives you 
more to do amidst an already tight schedule.) Schedule when you plan to sleep, when you are going to do 
your laundry, when you're going to call your parents. The crazier your schedule gets, the more important 
this becomes. 
 
3. Schedule time to relax. Don't forget to schedule in time to relax and breathe. Just because your calen-
dar goes from 7:30 a.m. to 10:00 p.m. doesn't mean you can. 
 
4. Keep trying new systems. If your cell phone calendar isn't big enough, buy a paper one.  If you have 
too many things written down each day, try color-coding to help simplify. Very few college students make 
it through their programs without some kind of calendaring system; keep trying until you find one that 
works for you. 
 
5. Allow for flexibility. Things inevitably come up that you weren't expecting. You may not have known 
that your roommate's birthday is this week, and you certainly don't want to miss the celebrations! Leave 
room in your calendar so that you can move things around a little when needed. 
 
6. Plan ahead. Do you have a large research paper due the last week of the semester? Work backward in 
your calendar and figure out how much time you need to write it, how much time you'll need to research it, 
and how much time you'll need to pick your topic. If you think you'll need six weeks for the entire project, 
work backward from the due date and schedule the time into your calendar before it's too late. 
 
7. Plan for the unexpected. Sure, you just might be able to pull off two papers and a presentation during 
midterms week. But what happens if you catch the flu the night you're supposed to be pulling the all-
nighter? Expect the unexpected so you don't have to spend more unplanned time trying to fix your mis-
takes. 
 
8. Schedule rewards in. Your midterms week is a nightmare, but it will all be over Friday evening. 
Schedule a fun afternoon and a nice dinner out with some friends; your brain 
will need it, and you can relax knowing that you're not supposed to be doing 
anything else. 
 
ƘǧǇΥκκŎƻƭƭŜƎŜƭƛŦŜΦŀōƻǳǘΦŎƻƳκƻŘκŀŎŀŘŜƳƛŎƭƛŦŜκŀκǝƳŜƳŀƴŀƎŜƳŜƴǘΦƘǘƳ 

  {ǳŎŎŜǎǎ {ǘǊŀǘŜƎƛŜǎΥ   {ǘŜǇǎ ŦƻǊ {ǘǊƻƴƎ ¢ƛƳŜ aŀƴŀƎŜƳŜƴǘ  ŦƻǊ /ƻƭƭŜƎŜ  

http://collegelife.about.com/od/beforeyouarrive/a/10-Things-To-Learn-When-Starting-College.htm
http://collegelife.about.com/od/beforeyouarrive/a/parentcontact.htm
http://collegelife.about.com/od/healthwellness/ht/Stress.htm
http://collegelife.about.com/od/beforeyouarrive/qt/roommatetips.htm
http://collegelife.about.com/od/cocurricularlife/a/20-Ways-To-Celebrate-A-College-Birthday.htm
http://collegelife.about.com/od/academiclife/a/3-Quick-Ways-To-Relieve-Midterm-Stress.htm
http://collegelife.about.com/od/healthwellness/ht/Stress.htm
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¶ Make a list of all the things you have to do.  
¶ Break your workload down into manageable chunks. Prioritize!  
¶ Schedule your time realistically. 
¶ Don't skip classes near an exam -- you may miss a review session.  
¶ Use that hour in between classes to review notes.  
¶ Interrupt study time with planned study breaks.  
¶ Begin studying early, with an hour or two per day, and slowly build as the  
      exam approaches.  

 
 

¶ Preview. Survey your syllabus, reading material, and notes.  
¶ Identify the important topics and areas you still do not understand.  
¶ Previewing saves time, especially with non-fiction reading; by helping you  
      organize and focus in on the main topics.  
¶ Adapt this method to your own style and study material, but remember,  
      previewing is not an effective substitute for reading.  
 
 
 

¶ Attack! Get actively involved with the text as you read.  
¶ Ask yourself, "What is important to remember about this section?" 
¶ Take notes or underline key concepts.  
¶ Discuss the material with others in your class. Study together.  
¶ Stay on the offensive, especially with material that you don't find interesting,  
      rather than reading passively and missing important points.  
 
 

 

¶ Elaborate. We remember best the things that are most meaningful to us.  
¶ As you are reading, try to elaborate upon new information with your own  
      examples.  
¶ Try to integrate what you're studying with what you already know.  
¶ You will be able to remember new material better if you can link it to  
      something that's already meaningful to you.  
 
 
 

Some techniques include:  
 

¶ Chunking:   An effective way to simplify and make information more meaningful. For example, sup-
pose you wanted to remember the colors in the visible spectrum (Red, Orange, Yellow, Green, Blue, 
Indigo, Violet); you would have to memorize seven "chunks" of information in order. However, if you 
take the first letter of each color, you can spell the name "Roy G. Biv", and reduce the information the 
three "chunks".  

 
¶ Mnemonics: Any memory-assisting technique that helps us to associate new information with some-
thing familiar. For example, to remember a formula or equation, we may use letters of the alphabet to 
represent certain numbers. Then we can change an abstract formula into a more meaningful word or 
phrase, so we'll be able to remember it better. Sound-alike associations can be very effective, too, espe-
cially while trying to learn a new language. The key is to create your own links so you won't forget them.  

 

 
 
 
 

ŀōǎŜƴǘǇǊƻŦΦƳƛǎǎƻǳǊƛǎǘŀǘŜΦŜŘǳ 
ол 

You have so 
much to study 
but very little 
time. 

You feel the 
material is  
dry and  

uninteresting. 

You understand 

the material but 

it isnôt sinking 

in. 

You don't 
know where 
to begin to 
study. 
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¶ Test yourself. Make up questions about essential sections in notes or  
       reading.  
¶ Keep in mind what the professor has stressed in the course.  
¶ Examine the relationships between concepts and sections.  
¶ Often, simply by changing section headings you can generate many effec- 
      tive questions. For example, a section entitled "Bystander Apathy" might  
      be changed into questions such as: "What is bystander apathy?" "What    
      are the causes of bystander apathy?" and "What are some examples of      
                            bystander apathy?"  
 
¶ Organize. Information is recalled if it is represented in an organized frame 

      work that will make retrieval more systematic. 

 
There are many techniques that can help you organize new information, 
including:  
 
¶ Write chapter outlines or summaries; emphasize relationships between 

sections.  
¶ Group information into categories or hierarchies, where possible.  
¶ Information Mapping. Draw up a matrix to organize material. For example, if you were trying to under-
stand the causes of World War I, you could make a chart  listing all the major countries involved across 
the top, and then list the important issues and events down the side. Next, in the boxes in between, you 
could describe the impact each issue had on each country to help you understand these complex histori-
cal developments.  

 
¶ Review. After reading a section, try to recall the information contained in it.  
¶ Try answering the questions you made up for that section.  
¶ If you cannot recall enough, re-read portions you had trouble remembering.   
      The more time you spend studying, the more you tend to recall.  
¶ Even after the point where information can be perfectly recalled, further     
      study makes the material less likely to be forgotten entirely. In other words,  
      you can't over study. However, how you organize and integrate new infor- 
      mation is still more important than how much time you spend studying.  
 
¶ Context. Recall is better when study context (physical location, as we    
      as mental, emotional, and physical state) are similar to the test context.  
¶ The greater the similarity between the study setting and the test setting, the  
      greater the likelihood that material studied will be recalled during the test.  
¶ Spacing: Start studying now. Keep studying as you go along. 
¶ Begin with an hour or two a day about one week before the exam, and then  
      increase study time as the exam approaches.  
¶ Recall increases as study time is spread out over time.  
 
 
¶ Avoid Mental Exhaustion. Take short breaks often when studying. Before a  
      test, have a rested mind. When you take a study break, and just before you  
      go to sleep at night, don't think about academics.   
¶ Relax and unwind, mentally and physically. Otherwise, your break won't re 
      fresh you and you'll find yourself lying awake at night.  

 
 
 

It's more important than ever to take care of yourself before an  
exam! Eat  well, sleep, and get enough exercise. 
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The outlining method is perhaps the most common form of note taking used by college students; 

an outline naturally organizes the information in a highly structured, logical manner, forming a skel-

eton of the textbook chapter or lecture subject that serves as an excellent study guide when pre-

paring for tests.  

 

This method of note taking is extremely useful in most instances; however, in classes, such as 

math or chemistry, where a lot of formulas, graphs, or structures must be drawn, the outline 

method should be replaced with a better note-taking system. 

 

 

HOW TO USE 

· Write points in an organized manner based on space indentation. 
· Place major points farthest to the left. 
· Indent each more specific point farther to the right (level of importance is indicated by distance 
 away from left margin). 
 
 

ADVANTAGES 
 

· The outlining method emphasizes content as well as relationships between the material.  
· It reduces the time needed for editing and allows for easy reviewing. 
 
 

DISADVANTAGES 
 

· This method requires more thought for accurate, understandable organization and, therefore, 
cannot be used during lectures that move too quickly. 
 
 

EXAMPLE 
 

How to study from an outline: 
   I. Read through one line at a time 
         A. Explain the information and connect the idea to others presented 
   II. Check the accuracy of the information 
   III. Add clue words 
         A. Jot down keywords or details that you didnôt originally include in the outline 
         B. Use these keywords to jog your memory when studying from the outline 
   IV. Recite information from the outline aloud 
   V. Write a summary of the information presented 
         A. Use your own words to connect the various ideas presented in the outline in a logical  
 manner 
 
 
Adapted from: Wong, L. (2006). Essential study skills (5th ed.). Boston: Houghton Mifflin. 
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Test anxiety is an issue that many students face at one time or another. It is important to learn to 

recognize test anxiety and learn how to deal with the anxiety more effectively. Anxiety is a normal 

human feeling that is part of life and often serves as a form of adrenaline (e.g., butterflies before 

making a speech or performing on stage). The anxiety can help by providing alertness and readi-

ness, however, excessive anxiety can result in stress and hinder one's performance (e.g. Test 

Anxiety!!!.)  

Symptoms of Test Anxiety 

 
¶ Fear of failing before arriving to take the exam.  

¶ Feeling tension as exam is being passed out.  

¶ Physical symptoms such as: increased heart rate, shortness of breath, perspiring, etc.  

¶ Negative thinking such as: "I am going to fail," "I am dumb," "I shouldn't even bother taking the ex-

am."  

¶ "Blanking out" on information that you studied.  

¶ Recalling information, upon leaving the classroom or a short period later, that you "blanked out on" 

during the exam.  

¶ Frustrated with your grade on the exam because you know you were well prepared.  

 

Tips for Reducing Test Anxiety 

 
¶ Prepare for the exam ahead of time. "Cramming" is a big culprit of test anxiety.  

¶ Get plenty of rest and sleep the night before the exam.  

¶ Don't forget to eat the day of the exam, preferably something nutritious.  

¶ Avoid arriving too early or late to the exam.  

¶ Avoid last minute studying; remember you are already prepared.  

¶ Avoid listening to others or discussing the exam with others, while you waiting for the exam. The 

anxiety of others can "rub off" and suddenly you begin to doubt yourself.  

¶ Don't forget to breathe! Take deep breaths to help you relax, don't worry nobody will notice!  

¶ While you are taking deep breaths, replace any negative thoughts with positive thoughts. For ex-

ample, you may find it useful to repeat positive statements to yourself such as the following: " I am 

relaxed", "I am prepared," "I am a good student". Make up your own!  

¶ Don't get bogged down and worry about questions you don't know, move on. Later, the answer 

may come to you or you may get clues from other exam questions. 

¶ Reward yourself when you are finished with the exam.  

 

 
Source: www.iss.stthomas.edu/studyguides and  

www.ed.gov/pubs/parents/TestTaking/index.htm 
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