AIM Dashboard-User Documentation

® Accessing the Academic Insights Management (AIM) Dashboard
® (Getting Started
® Navigating the AIM Dashboard
® Advanced Data Analysis Features
® Exporting Data Tables into Excel
¢ Creating Screen Shots of Charts
® Performing Data Analysis Using OLAP Cubes
® Notes on Student Headcount by Major (OLAP Analysis)

Accessing the Academic Insights Management (AIM) Dashboard

Getting Started
1. Open Internet Explorer and go to the Office of Institutional Research homepage http://www.missouristate.edu/oir/.

@ (You must use Internet Explorer; the dashboard does not work with Firefox, Safari, or other browsers.)

2. Click either the "AIM Dashboard" link in the navigation list on the left side of the screen, or the "Academic Insights Management Dashboard"

d Resources section in the center iortion of the screen.

"y

link under the Frequently Use

Office of

Institutional
Research

Frequently Used Resources

3. You will then see a log in page. Enter your Bear Pass ID information in order to proceed.


http://www.missouristate.edu/oir/
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Login:

Password:

4. Click on the "AIM Dashboard" link under the bold, highlighted Academic Insights Management (AIM) Dashboard heading.

The links found under the User Information heading are links to documentation for the dashboard data and assistance in
locating information and navigating the dashboard. These are also available within the AIM Dashboard itself.
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5. This will take you to the "University Overview" page, which displays summary information in the form of graphs and tables for the entire
University, over select reporting time-frames.

Note: The University Overview page remains unchanged regardless of the parameters chosen at the top of the screen.
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To view information for prior years not displayed in
the most recent version, select a previous year
from the drop down box {e.g. 2009 version will
display years 2005-2009).

6. Notice in the top left corner, a new feature "Version." In order to view the AIM Dashboard from a historical perspective, instead of the most
recent five years, select a previous year from the drop-down menu.

’ User Information ]

’ Contact OIR ]

’Hew Personnel Info FAIJ-S]

7. In the top right corner, there are a couple of potentially helpful buttons: "User Information," "Contact OIR," and "New Personnel Info FAQs."

® The "User Information" button opens a tab with links to the Table of Contents, User Documentation and Reference Guide.
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® The "Contact OIR" button will open a link to send an email to the Office of Institutional Research for further assistance with navigating the
AIM Dashboard.

® The "New Personnel Info FAQs" button will open a page within the Information Access Wiki website in your default browser, displaying
Frequently Asked Questions about the newest Faculty-related tabs recently added to the AIM Dashboard. You may have to log in again,
but you may view, export, or print the documentation. You may also comment on the article, and ask new questions.
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8. To begin looking at College and/or Department specific information, return to the "University Overview" tab. Then use the "College" and
"Department” drop down menus to select your parameters. Click "Continue" to see your results.



" You must select a specific College; however, there is the option to select "All Departments” within a College. Also, if you need to
change your parameters after making your initial selections, you must return to the 'University Overview' tab.
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Navigating the AIM Dashboard

9. After making your College and Department selections, you will be taken directly to the screen shown below.
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10. From here you will be able to navigate to a variety of tabs throughout the dashboard to display multiple data elements and charts relating to
the selected College/Department.

® The highlighted/bolded tabs indicate the categories that are currently displayed.
® The upper right hand side of the screen lists the College and Department that has been selected.
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11. As you are navigating the AIM Dashboard you will find links to more detailed information and reports for further analysis.

® An example is shown in the screen shot below from the 'Resources & Productivity' heading tab, 'Sections by Level' subheading tab.
® Click on the link "View OLAP Analysis" at the bottom of the screen to navigate to an OLAP cube containing greater data analysis
capabilities including drill down, filtering and cross tabulations for the same type of data available in the charts.
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For mare in depth analysis features such as comparing number and
avenage section sizes with other Departments or Colleges and/or to
drill down by subject and academic period view the OLAP Analysis.

View OLAP Analysis

12. Clicking on any of the 'View OLAP Analysis' buttons available throughout the dashboard will bring up a page like the one shown in the screen
shot below.

® To return to the previous screen simply click on the button labeled 'Return to ...
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® For more information on working with OLAP data cubes within the AIM Dashboard please see the section next section of this document
on 'Advanced Data Analysis Features.'

® For a complete list of the graphs, charts and data tables available in the AIM Dashboard including the heading and subheading tab
locations for each data item, please access the Table of Contents.

® Alink to the Table of Contents is available by clicking 'User Information' button.

Advanced Data Analysis Features

There are several features available for further manipulating or sharing data from the AIM Dashboard including the capabilities to export data from
tables into Excel, create screen shots of existing charts and complete interactive data analysis through OLAP Cubes.

Exporting Data Tables into Excel

® Any data table located within the AIM Dashboard can be exported into Excel for additional analysis or to incorporate into other reports.
® To save the table elements in an Excel file simply right click in the table.
® Click on the 'Save Results' prompt in the pop up.
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® | eave the selections as default and click 'Launch’ to continue.
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* A prompt will pop up and allow you to navigate to the appropriate place on your computer for storing this report.* Navigate to the
appropriate location and click 'Save.'
® Your report will automatically open after it has been saved.
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Creating Screen Shots of Charts

® Another way to share information from the AIM Dashboard would be to create a screen shot of a chart and paste it into a Microsoft Word
or Excel file.
® For this example we will use the first chart on the Enroliment Management tab — Credit Hour Production.
® To complete this task, select the appropriate chart from the AIM Dashboard. With this page full screen on your desktop click the 'Print
Screen' button on your keyboard.
® In Windows 7, In the Start menu, search for "Snipping Tool," and use a New > Rectangular Snip to drag your cursor around the
chart you want to copy:

@ Snipping Tool ==

%ﬂm * || Cancel @thions

Select a snip type from the menu @
or click the Mew button.
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* Now, go to Microsoft Excel, open a new workbook page, and press Ctrl+V on your keyboard. This will give you an image that looks
similar to the screen shot below.
® To crop the image, select the tab labeled 'Picture Tools — Format' at the top of the screen and then choose the button labeled
‘Crop.'
® By selecting a point on the edges of the image and dragging it toward the area you want displayed, the crop tool will
allow you to remove, or cut out, extra parts of the screen shot that you do not want to display.
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Performing Data Analysis Using OLAP Cubes

* Follow the steps listed below to utilize the advanced features of the OLAP data cube.
® For the purpose of this example, the Access Overview OLAP Analysis will be used.

N ® This can be accessed by selecting the tabs identified in the screen shot below.

N ® Click on 'View OLAP Analysis' at the bottom right hand of the screen to proceed.
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® Select the desired College and Department from the drop down menus.
® |nthese cubes, you also have the option of selecting all colleges and departments.

® After the Department selection is made, data will automatically populate in the cube.
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® The gray buttons in the green bar along the top of the table are the column dimensions, and the gray buttons along the left side of the
table are the row dimensions* In this example, the only column dimension automatically selected is 'Calendar Year'.* In this example, the
only row dimension automatically selected is 'Instructional Format'.
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® |f you would like to view additional dimensions in the display, direct the mouse over the dimension you want to view, press and hold the
left mouse button, and drag the dimension from the ‘Available Dimensions' list over to the list of row dimensions.* In this example, Course
Level has been added to the row dimensions.* If you would like to remove a dimension from the display, you may drag it from the row
dimensions column, back up the 'Available Dimensions' list.
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® The second dimension will be listed underneath the first dimension in the hierarchy. To display the data from the second dimension, click
the plus sign with the gray background.
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® To change measures, click on the ruler Tﬁ% button. This will bring up the Measure Manager which provides options to view a variety of

value representations. Once you have made your selections, click the green check mark to proceed.




D& ivslsble Demensors
Acaddersi; Period = | Colinge [=] oeparsment =] s [7] Counetumber[+] Secton b=

D% Coumrs
Calerdtar Tear ¥
g Jmmﬂ:l ,‘_ M , B Meaium
CoursaLavel = | [ -
e
— Aranged
Displary capon
— Hheruied Criadit Hers
Vs represerilabon
e |
= Dual Credit Cperaiion _
— Evening/Weskend
— [nkeractive Video
— [némrret
— [nberpession
= HedsTeecmrse D | 2619 | 232 | 2,77 | 2478

® To filter or limit the amount of information displayed within a category, click on the drop down arrow associated with the dimension of

interest.* For this example, click on the arrow on the Instructional Format button. This will bring up the Dimensions Editor window.
=l Columns

] | | =] calendar ali
5 Instructional F | Year

2006 T 2007 i 2008
Instructanal Credit Hours Credit Hours Credit Hous

e 4] 4| Fom™atER Vake 0T Vaiue T Vaiue

- Arranged o a o

® You may click the boxes next to the individual selections to make modifications, or use the first three icons along the bottom of the
window to apply function to all elements displayed in the window.* The green check mark indicates that the selection will be displayed



and the data will be visible.* The blue X indicates the option will be displayed, but the data will be masked (not visible). Totals will include
masked data even though it is not displayed.* The red X indicates that both the option and the data will be filtered out (not displayed).
Sli%| Cohwmns

Calendar tear [+

E: Instrucsonal Fe{= [+ [ = —
| Credit Hours
corseievd (A ™ Fomat = | capton I
- Arranged Inskructonal Farmat S o
i Blended [l Enable prev. forecast value Forecastng mathod | E 443
-+ Dual Credit || Enable next forecast value Triphe Expanantial Smoothing - I5r561 3,315
-+ Evening/Weekend L 10,595
- Interoctive Video T —
T Tntemet b 1) Aranged =
x g % Dual Credit 413
Imwmm | %] Ig EveningWeekend Check boxes allPh' :.ﬁzzl;
 Tradsoral x % e e corresponding function '753",\31:5
s ll 5 18 nerssson to individual elements o
o) Tg Media Telecourse (CD
i) T.g Off Campus
i LE Traditional
Burttons apply l
corresponding fkems count: 10
sl ) [l sl g2l @)
elements IE . ﬂ J

Click to confirm changes

® After changes, the results appear as shown below. Dimensions that have been filtered will display in pink.

0% columns
Calendar Year :I
O instructional Fol v | [ | =] Calendar Year [ 2006 B 2007 i 2008
EY CourseLevel [w I~ instructional|  CreditHours Credit Hours Credit Hours
Saursetevd (7] I8 e e N N

-r Arranged 0 0 ]
-r Blended 0 0 0
-F Evening/Weekend 12,753 14,344 13,228
-p Internet 1,440 2,157 2,652
-r Intersession 450 528 290
-r Traditional 69,233 67,739 63,734
Total by COLUMNS 87,384 87,995 88,486

® To export the raw results to Excel, right click anywhere in the report data. A pop menu will appear, select 'Export to Excel (OLE)'".



Access (OLAP Analysis)

B F svalabie Dovensons

acachescpuridw| Cobege || repartment [v] subect  [w] coursa rimbes[w | Sectionmumber{|

FEET

Calerdar e [

=] = [ [ ] Eender tear [171 06 i 7 e ] 209 i nn 17 Tetal by ROWS

® Cour o :I_ Instrucsonal Credit Hours Credit Hours: Credit Hours Credit Hours Credit Hours Crexdit Hours

R LEw hd

e 4y] F™tEE Vi % Vakie T Vas B Voiz ] Yok i Vo
& hranged 0 ] [ ] 2,982 2,582
-3 Blended ] ] [} 57 il 50
 Evenngiiseiend 15753 M | o 13,238 11,773 0,659 G747
et 1% 3,157 _-""*l Export o Ecel 016)_| e 1
¢ Iniersesson 50 528 413 L#63
- Traditionsl 63,233 67,78 &, Unda <A T 43,255
Total by COLLMIS 87,384 87,585 =8, ) ) P 2,368

Notes on Student Headcount by Major (OLAP Analysis)

® Select 'Enroliment Management',' Headcount by Major', and 'View OLAP Analysis'
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{Fall Census)

550
s00
50 :
200
350 -
200
150

50

]

Enmglish

art and Design Communication Meda, Journaism & Fie L
Depanment

Hesdooun
o
L]
L=

B Fal 200z @ Fal 2009 0 Fal 2010

Student Headcount by Department of Major (Fall Census) Student Headcount by Program of Study (Fall Census)*
Department Fall 2006 Fall 2007 Fall 2008 Fall 2008 Fall 2010 Pragram Frogram De<cripron Fall 2006 Fall J007 Fall 2008 Fall 2009 Fall 2000
Artand Design 564 552 EES) 551 560 ARDE-BA  Amand Design-BA 57 47 EE ] 0 .
Communication 115 340 35 324 327 ARDE-BA-.. Artand Design-BA-Freadm o ] [ 1 ]
English 480 522 455 5a5 875 ARMI-Ba Art Histon-84 20 2 = 20 14
Medis, Journalizm & Film 429 a2 417 aa3 450 ARTE-BSED  Art and Design-BSED 74 T L) 35 Ll
Medemn and Classial Languages s 17 13 124 113 ARTE-BSE Art and Design-BSED-Preadm 0 ] ] 43 45 E
Music 124 331 47 126 298 CAST-B5 El@ctranc Ams/ Anim-ES 5 2 w 1 2
Theatre and Dance 06 202 m m3 214 CAST-B5-P_  Electranc Ams/Animt-BE-Fre o ] [ 13 15

CERA-BFA  Art/Ceramics-BEA 13 10 w 7 s
CERA-BFA-_.  drt/Ceramics-BFi-Preaom o ] 1] a L]
COAN-BFA, Ary/Computer Animation-BFa 60 5B [ 7] 5 p
COAN-BFA_  ArT/ComPUIT AnimEn-BFA-Pre 0 0 [ a7 40
DART-BFA  AM/DNgisal Ars-BFA o ] 1 ] 2
For more in depth analysis features such as comparing student headcount by e . : H : H
DRAW-BFA it/ Drewing-8F4 25 o] 2 r &
first & second major and/for to drill down by race/ethnicity, gender, student DRAW-BF drty Drowing-BFA-Sreadm 0 ] [ 15 3
level/classification and time status wiew the OLAP Analysis. GRDE-EFA  Desigry/Graphic Des-8FA 156 154 158 52 58 -
*includes mn undupiicated count of students by primary program of study. For & count of students
h fir L ng major i b P sna bysi
. I View OLAP Analysi I by bath first and second major please view the OLAP snalysis.

® By default, this cube displays counts of students by both first and second major, resulting in a duplicated headcount.

® An unduplicated headcount, without second majors, can be retrieved by changing the parameters to the Primary Program IND
Dimension.* Click on the drop down arrow next to the Primary Program IND Dimension and place a red X in the check box next to 'N' so
that only "Y' is displayed. The cube will now display only first majors in the results.

The following data cube containg caunt of students by bath fiest and second major, therefare some students will be duplicated in the tatals. To abtain an
wnduplicated cownt select only ¥ in the Primory Progrom IND” dimension.

[ J T e ———
topartrert =] IE' Erogran Duse [+] Stdentiovd [=] Student Tyos E' et Clam Iﬂ e (=] sgesos H Gacr ey Iﬂ Gograche ond = |

Stusent Campul v | Crina Campus | | DepEre [
5| Cokeng r

ped [ Dimension editor | Primary Frogram (MO =)
College Cagaen Foll 2008 -1 Foll 2003 -1 Foll 3080 1 Totsl by ROWS
] =1 | Prmary Program (WD
Vadcount Vst Veadount Feadount
Enable pre. forecast ke Forrosstrg merfod | Vs R W R Vot al e
Enable net forecast walue Triple Exponental Smocthng | T, 584 552 2,754 13,17
274 2841 55T 23,7
2N 1,938 2,364 2,358 0,002
o 1 v "“'——-——- Place a red x in the 318 33 [EC] .53
check box next to 'N* = i 2 —
2881 5,380 5,40 18,0
[ =
1,487 199 143 7450
45T 5 153 12355
EETa L&7E L5682 L&TT BE52
ol o o] ool = o e o
h — —_—
[

Click to apply changes



® To display both the first and second major totals for a college or department, drag the Primary Program IND dimension from the Available
Dimensions list down to the list of row dimensions below any other dimensions in the row.
® The 'Y' row displays a count of first majors.
® The 'N' row displays a count of second majors.

0% Avsilsble Dimensions
Department ||| Program IEI ProgramDese [v| SwdentLevel Drag 'Primary Program IND'
student Campul v | china campus 1w | Dayeve o [+ from Available Dimensions

IGE columns to Row Dimensions
[n}
" Headoount Headoount Headoount
Value i alue 50 Value
— Arts & Letters 2,556 2,602 2,584
It 110 99 119
I < 2,958 T 2,503 2,965
— Business Adminstratipn 4,441 N 4,618 4,740
[~ e 3
u /"'"_--_'J'
- = | The "Y' row shows 1st majors
| ' e .
[v | The 'N' row shows 2nd majors
— Extended Campus, The TN
v )
|t 1,746




