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School of Social Work

MSW Application Instructions and Checklist 

Applicant’s Name: _________________________________________________________
Year Applying: _________

General Terms and Instructions for Applicants:  Please review ALL instructions below before submitting your application.

1. Applicants to the MSW program must apply to both the Graduate College and the School of Social Work offices in order to have a complete application.  

– Although some documents are required by both offices, applicants must manage the application requirements and status with each office separately.

– The School of Social Work only manages the status of the department portion of your application.  To check the status or completeness of their graduate applications, applicants must inquire directly with the Graduate College office at (417) 836- 5335.

– A student cannot be fully admitted to the university unless all Graduate College application requirements are completed, even if School of Social Work offers admission to the student.

2. All department application materials must be mailed in the application packet at the same time, unless if they were not previously submitted via the on-line system.

– No partial applications will be reviewed or processed.  A notice will be sent back to the applicant of this.
– No on-line applications or essays will be processed until a full application packet is received. 

– All application materials must be received by MSU and the SSW prior to the application deadline in order to be guaranteed full consideration for that admissions year.
3. For international students, graduate application materials must be sent to the International Student Services office, as well as any additional application requirements (i.e., TOEFL scores).  Please contact this office immediately at 417-836-5335, or via email at InternationalStudentServices@missouristate.edu, if you are an international student.
4. Please be aware that MSW students and graduates who have certain types of criminal or legal histories may not be allowed to obtain social work licensure or to work in certain social work settings or with certain client populations.  Also, criminal/legal history information is required to obtain liability insurance as an MSW student in field practicum placements.  If you have any questions about this, please contact the MSW program or field coordinator for more information.
Statement of Understanding:

I certify that I have read and understand the above information.  I also certify that the list of the application materials I have submitted on the checklist below is accurate to the best of my knowledge and understanding.
____________________________________________________________________        _______________

Signature of Applicant




              

            Date
Last Name of Applicant: _______________________________________________
MSW Application Checklist: This form must be submitted with your application packet.
A. Application items that must be submitted to the Graduate College: Please mark which of the following items have been submitted to the Grad School office.
 FORMCHECKBOX 
 Graduate School Application (can be submitted on-line or mailed in application)
 FORMCHECKBOX 
 Two official copies of all university transcripts (including graduate courses or programs of study)

 FORMCHECKBOX 
 Official GRE scores (must be sent from ETS; please allow 4 – 6 wks from date of the test to process)
 FORMCHECKBOX 
 Graduate School Application Fee ($35 for US students, or $50 for international students)
B. Application items that must be submitted to the School of Social Work (SSW) in application packet: 

Instructions: Check off the items below that are enclosed in your application packet.  
If you already submitted any of these items separately, please indicate this on the form.  It is not the SSW office’s responsibility to find individually sent items and place them in your application file without the notice from the applicant.
 FORMCHECKBOX 
 SSW MSW Application Instructions and Checklist (this form)

 FORMCHECKBOX 
 SSW MSW Admission Requirements Checklist 
 FORMCHECKBOX 
 SSW Department School Application (can be submitted on-line or mailed in application)
– Indicate if submitted:   FORMCHECKBOX 
  On-line

 FORMCHECKBOX 
  Enclosed in Admission Packet
 FORMCHECKBOX 
 A 3 to 5 paged, double-spaced personal essay describing your interest and goals to pursue an MSW

– Applicants must follow the template provided on the MSW website or in the admission packet on the items to address.
– Make sure your name in on the essay itself to avoid it getting misplaced or misfiled.

– Indicate if submitted:   FORMCHECKBOX 
  On-line

 FORMCHECKBOX 
  Enclosed in Admission Packet
 FORMCHECKBOX 


 FORMCHECKBOX 


 FORMCHECKBOX 
 Three Letters of Recommendation:  Must be sealed in an original envelope and signed on back by the reference

– Letters should be from past professors, supervisors or colleagues who can certify your qualifications to successfully pursue graduate study and/or become a masters-level (advanced) social work practitioner.

– References must use the SSW Recommendation form provided on the MSW website or in the admission packet.  Letters from the references are not required but strongly encouraged and could affect scores.

 FORMCHECKBOX 
 Official/Unofficial Report of GRE scores: 

– The GRE must be taken prior to completing an application.  No applications will be processed or reviewed without reporting valid GRE scores.
– If a copy of the ETS testing report is not available yet, an unofficial, good faith accounting of an applicant’s GRE scores can be reported in the application form while the copy from the Graduate College office is being obtained, processed and sent to the SSW office. 
Notice to Applicants: This form must be submitted with your application packet.











