EDUCATIONAL RESUME SAMPLE

Student Name
Address: 1111 West Street
                                             Phone:   417-111-1111 (Home)

               Springfield, MO 65804



           417-111-1111 (Work)

Email:  aaa111s@smsu.edu


                                   417-111-1111 (Cell)

_____________________________________________________________________

EDUCATION:


Missouri State University, Springfield, MO


Degree:  Master of Social Work
        Expected Graduation Date: May 2006

GPA: 3.80 





          Hours Completed: 62

Method:  Family Health                                                         


Missouri State University, Springfield, MO


Degree: Bachelor of Social Work


          December, 2000


Cumulative GPA: 3.22



          Hours Completed: 125

Method:  Generalist Practice
Undergraduate Practicum:  Children’s Division, Greene County (formerly Division of Family Services), completed 450-hour internship, Fall 2000.  
· Assisted with investigation of child abuse/neglect cases
· Conducted family assessments 
· Worked with Family Centered Service (FCS) unit to provide in-home services for clients with intact families 
· Provided referrals for counseling, substance abuse issues, parenting classes, etc.

· Worked with families in order to connect them with programs in local schools. 
Learning Opportunities Hoped for in Practicum:

· To achieve a better knowledge of community resources

· To gain a better understanding of direct services with at-risk or mentally ill youth, children, adults and their families 

· To learn methods of working with individuals and groups

· To apply strengths-based theory to practice

· To incorporate the NASW Code of Ethics into daily practice

Current Certification: Adult, Child, and Infant CPR and First Aid

Computer Literacy: Microsoft Office XP, research skills via Internet

CAREER RELATED VOLUNTEER EXPERIENCE:
Convoy of Hope, Make a Difference Day, October 26, 2002, Springfield, MO

· Participated in day-long event during which free groceries, and community services were offered to the public

· Community services volunteer

· BSW Social Work Club Secretary

EMPLOYMENT EXPERIENCE:
SMSU Missouri Mentoring Partnership

Graduate Assistant, August 2002 – May 2004
· Helping at-risk youth develop job skills, obtain employment and further education

· Working with professionals in other organizations to access community resources

· Assisting with Job Readiness classes 

· Assisting with Teen Parenting classes

· Case Management

Division of Family Services –Greene County, MO 

Investigations, July 2001 – May 2002

· Working to insure child welfare and safety

· Investigating child abuse and neglect hotlines

· Interviewing parents and children concerning abuse and neglect

· Setting up family centered services for “intact” families

· Finding placement and transportation for children taken into protective custody

· Writing recommendations for the juvenile office regarding protective custody

· Coordinating multidisciplinary team members

· Making referrals for forensic interviews of abused or neglected children

· Completing records of investigations

· Attending and participating in staff meetings

Greene County Juvenile Detention – Springfield, MO 
Deputy Juvenile Officer, November 2000 – July 2001

Youth Leader, May 2000 – November 2000

· Enforcing and maintaining the rules and procedures of the department

· Delegate shift responsibilities for four co-workers and residents numbering between 15 – 30 youths.

· Initial contact with the police department, DFS workers

· Determine whether or not to admit a youth as a resident, or release to a responsible adult

· Follow admission procedures that include paperwork, physical preparation of the resident for placement, and contacting parents if necessary

· Enforce structured activities including recreation, meals, and hygiene

· Administer medication if applicable

· Write detention summaries and status reports for court hearings

· Transfer necessary information to oncoming shift workers

· Attend and participate in staff meetings
Chardonnay – Springfield, MO

Server, January 1998 – November 2000

· Multi-tasking and working quickly to serve effectively and efficiently

· Problem solving

· Enhance teamwork among coworkers

· Responsible for balancing cash register receipts

Professional Organization Membership:

National Association of Social Workers (NASW)


National Alliance for the Mentally Ill

Professional Career Goals:

· To effectively work with diverse populations

· To act as a broker for clients in accessing community resources

· To incorporate the NASW Code of Ethics into daily professional practice

· To advocate for social justice with oppressed populations
· To obtain licensure (LCSW)

Work commitment in addition to practicum:

· None

Availability of Car:

Full-time transportation with insurance is available
Additional Information:
· None  (If you have a work commitment outside of the practicum,  put where and what hours you ARE NOT available for practicum)
References:

· Available upon request

This page can be used as an attachment to the educational resume (only with appropriate coursework listed)
Currently Enrolled in MSW Family Health Concentration:

· SWK 650 Human Behavior and Family Systems

· SWK 654 Perspectives in Individual and Family Health Assessment

· SWK 655 Family Health Social Work Practice I

· SWK 660 Family Health Policy

· SWK 697 Research Project in Family Health Services

Completed Career Related Course Work:
· SWK 630 Human Diversity and Societal Systems

· SWK 626 Social Work Practice III (Communities and Organizations)

· SWK 625 Social Work Practice II (Groups)

· SWK 620 Introduction to Social Work Research

· SWK 615 Social Welfare Policy and Services

· SWK 610 Social Work Practice I (Individuals)

· SWK 605 Human Behavior in the Social Environment 
· Undergraduate Course Work

· SWK 212 Introduction to Social Work
· SWK 205 Interviewing Skills in Generalist Social Work Practice

· SWK 219 Human Diversity

· SWK 222 Human Behavior and the Social Environment I

· SWK 300 Service Learning in Social Work 
· SWK 305 Social Work Practice with Individuals

· SWK 308 Social Justice

· SWK 309 Social Welfare Policy and Services I

· SWK 310 Children's Rights
· SWK 318 Methods of Social Research in Social Work Practice
· SWK 322 Human Behavior and the Social Environment II

· SWK 330 Substance Abuse Interventions
· SWK 370 Child Welfare Service
· SWK 409 Social Welfare Policy and Services II

· SWK 420 Social Work Practice with Groups and Families

· SWK 430 Social Work Practice in Communities and Organizations

· SWK 480 Integrative Seminar

· SWK 490 Practicum in Social Work

