MISSOURI STATE UNIVERSITY 
SCHOOL OF SOCIAL WORK 
Employment-Based Practicum Proposal
A student’s place of employment serving as a practicum agency site is not considered an optimal situation.  Student learning can be restricted in an employment setting.  Employment supervisors, colleagues, students, and clients may experience role confusion in the educational supervision process, thus detracting from the student’s overall learning experience during practicum. 
Students, field instructors, and agencies participating in employment-based practica must comply with the same standards required for non-employment-based practica (see BSW and MSW Field Manuals).  If a student proposes to use the place of employment for field education, the Coordinator of Field Education will: 

1. Assess the setting to determine its appropriateness as a field education site (based on BSW, MSW-Foundation and/or MSW-Concentration Criteria for Selection of Practicum Agencies). 
2. Ensure the availability of release time for student’s field instruction and attendance at practicum seminar class. 
3. Ensure that student opportunities, assignments, and responsibilities differ from those of employment to maximize student learning.
4. Ensure that the student has a different field instructor (based on selection of practicum instructors and preceptors) than that of employing supervisor and the experience is educationally focused. 

Students must submit proposals requesting an employment-based practicum.  The Field Education Coordinators will carefully review and assess students’ proposals.  Students requesting employment-based practica must submit the following written proposal to their campus’ Coordinator of Field Education in a Word document attached via email by OCTOBER 12, 2011.  

Springfield students submit their proposals to LisaStreet@MissouriState.edu , and Joplin students submit theirs to ReneeWhite@MissouriState.edu. 
The Field Education Coordinators will notify students of their proposal status by October 28, 2011.  Upon the proposal’s approval, the student will provide the Field Education Coordinator an original, hard copy of the proposal with required signatures.  The proposal’s approval is not complete until the Field Education Coordinator receives an original document with the required signatures.
MISSOURI STATE UNIVERSITY 
SCHOOL OF SOCIAL WORK 
Employment-Based Practicum Proposal
1. Student Name:

	


2. Educational Status (check one):
	
	BSW

	
	MSW-Foundation (Practicum I)

	
	MSW-Concentration (Practicum II)


3. Field Semester (semester/year):

	


4. Practicum Type (check one):

	
	Regular Practicum/One Semester

	
	Extended Practicum/Two Semesters


5. Description of Employing Agency

a. Name:

	


b. Address:

	


c. Scope of Agency’s Services & Clients Served:

	


6. Student’s Employment Status
a. Current Job Title:

	


b. Length of Time Employed at Agency:

	


c. Length of Time in Current Job Assignment:

	


d. Name/Title of Your Current Immediate Employment Supervisor:
	


e. Description of Current Job Duties:

	


f. Current Work Schedule/Hours:

	


g. An agency job description of student’s current position is required and must be submitted with this proposal.  Proposals are incomplete without this job description and will not be approved.

7. Student’s First Practicum at Same Agency (if applicable).  

Complete this section only if student is proposing to conduct a second practicum at the same agency.  Effective for students admitted in or after summer 2008, students may not complete two practica at the same agency (except Title IV-E students).
a. Student’s Position at First Practicum:

	


b. Student’s General Duties at First Practicum:

	


c. Name & Title of Field Instructor at First Practicum:

	


8. Proposed Employment-Based Practicum Experience:
a. Job Title & Duties (check one):

	
	I will keep my same job title/job duties and am adding new learning activities and tasks.

	
	I will keep my same job title/job duties and am adding an additional, new position with new title/job duties.

	
	I will switch from my current job title/job duties and assume completely new job title/job duties.

	
	I am a new employee (employed less than three months at beginning of practicum) and am still acquiring new knowledge and skills for professional duties.

	
	Other (please explain):


b. Provide a detailed list of the specific social work learning experiences and tasks that you will perform at the agency which differ from your current work as an employee and, if applicable, your previous practicum experience.
	


c. Describe five proposed practicum-based learning objectives you have established for your educational development.  At the end of this practicum, what new social work knowledge, skills, and values will you have acquired?

	


d. Describe how this employment-based practicum will provide you with new learning experiences that will further your personal social work career objectives.

	


9. Proposed Field Instructor

Neither the employment supervisor nor other management personnel with supervisory authority over the student may serve in the field instructor role.  
a. Name, Title & Credentials:

	


b. Email:

	


c. Mailing Address:

	


d. Telephone:

	


e. Is the proposed field instructor an agency employee?  If not, explain how this person has sufficient knowledge of your employment to provide field supervision.
	


f. Describe your plan for field instruction/supervision during the practicum.
	


g. If your proposed field instructor does not have the required BSW/MSW, describe what, if any, option your agency has for providing educational supervision.

	


10. Practicum & Work Schedules
Students must demonstrate that they participate in the required hours of new learning experiences (i.e., 450 hours for BSW and MSW-Foundation students and 525 hours for MSW-Concentration students).  NOTE:  If you are transferring to or assuming a totally new job assignment within your agency, the work hours and practicum hours will be the same.  This must be noted below.

Describe how your employment/work hours will differ from practicum hours.  Specifically list the days and hours of your work and practicum schedules.  
	


We, [INSERT AGENCY NAME], agree to participate with the Missouri State University School of Social Work in providing the above described employment-based social work practicum for [INSERT STUDENT NAME].  We understand that all policies and requirements of the Missouri State University School of Social Work field education program, including course work, apply to this field placement.

We further understand that if, after proposal approval, the employment-based practicum is deemed inappropriate by the Faculty Liaison and/or Coordinator of Field Education, based on criteria for all practica (i.e., meeting learning plan objectives, timely and adequate supervision, differentiated work duties, etc.) and after sufficient efforts have been make by all parties to correct any problems or deficits identified, the student may be removed from the employment-based practicum.
The Missouri State University School of Social Work makes every effort to accommodate the individual student’s unique needs in considering field education alternatives and employment-based options.  However, the overriding responsibility of the School is to protect the integrity of the educational experience.

Questions and/or concerns may be addressed to the Coordinator of Field Education:  For Springfield Campus, Lisa Street at 417-836-6126 and Joplin Campus, Renee White at 417-625-3188.
We, the undersigned, agree to participate in the employment-based practicum as outlined in this proposal.

Employing Agency Administrator


Student’s Agency Supervisor 

Date






Date

Proposed Field Instructor



Proposed Educational Supervisor







(if applicable)

Date






Date

Student

Date

Missouri State University School of Social Work:

: Proposal Approved


: Proposal Declined, Comments:


	


Coordinator of Field Education

Date

Fall 2011

