Academic Year  _____________
MISSOURI STATE UNIVERSITY

YEARLY PERFORMANCE REVIEW*

(Tenured Faculty and Instructors)

By Department Head

(Heads may combine this review with his/her portion of the “annual tenure review” process for untenured faculty.)

NAME OF FACULTY MEMBER:

DEPARTMENT:

DATE: 






                                                                                                                                






(Signature of Department Head)


Head’s Written Summary of Yearly Meeting:   See Tenure and Promotion Calendar and the Faculty Handbook for details.  

A copy of the above summary was sent to faculty member on:








Date

Provide a copy also to the departmental personnel committee, and the departmental personnel file.

* Each year in the early part of the spring semester, every faculty member will discuss with the department head  (1) the results of prior performance and (2) objectives for forthcoming performance.  Where progressive performance expectations are pertinent, these will be specifically addressed.  The results of this meeting will be summarized in writing and placed in the departmental personnel file, with copies provided to the faculty member and to the departmental personnel committee as required for its promotion or tenure recommendations.
Note:  To facilitate the two processes of the “Yearly Performance Review” and “Annual Tenure Review” reference the Annual Tenure & Promotion Calendar and Compensation Calendar.  The department head may wish to combine his or her portion of the two processes.  The department head’s deadlines are identical for both.  

For evaluation of continuing Instructors, the department head may modify the following guidelines, providing an informal review.  Because the Faculty Handbook, suggests the performance reviews apply to “every faculty member,” a written review provided to the continuing Instructor regarding past and future performance must be provided and retained in the department head’s files.
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