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CONSULTANT ADDENDUM
Missouri State University

It is mutually agreed that the following terms and conditions shall be considered to be an integral part of the preceding contract/agreement.  Notwithstanding any other provision to the contrary, this contract sets forth the terms of the Agreement by which __________________________________ (hereinafter referred to as “Consultant”) shall provide services at the ________



_____ on the date ________________ by virtue of this Agreement with the Board of Governors of Missouri state university (Hereinafter “MSU”).  The information, terms and conditions contained in this Addendum shall prevail and supersede any other information, terms and conditions.  Collectively, the preceding contract/agreement and this Addendum shall hereafter be called the “Agreement”.

1.
CONTRACT RETURN: MSU may have signed the contract to which this is an addendum prior to signature by the consultant  The actions of MSU in returning said contract constitutes an offer to enter into an Agreement on the terms herein contained.
2.
PAYMENT OF FEES:

a. All persons traveling with the consultant are to be employees of the consultant and are to be paid by the consultant and not MSU.

b. The price agreed upon is an all-inclusive fee, and no additional fees or charges will be paid unless so noted. 

c. If consultant is late, or if the consultant arrives in such a condition as to appear to MSU to be incapable of providing contracted services in a reasonable acceptable manner for any reason other than an Act of God, then the consultant shall be deemed to have committed a material breach of the contract and MSU shall have the absolute right in its sole discretion to cancel the contract.  All bona fide out-of-pocket expenses caused to MSU will be immediately due and payable by the consultant upon presentation of a statement of such expenses to the consultant or consultant’s agent.

d. MSU will not pay, or reimburse consultant, for any alcoholic beverages.

3.
SOCIAL SECURITY AND TAX IDENTIFICATION NUMBER: The financial services office of MSU requires the social security number for an individual consultant or tax identification number of the company or the corporation to be listed on the Agreement, as follows: ___________________________.  If required, Consultant will complete, before any payment can be processed, an applicable W-9 or similar documentation.  Individual consultant will complete the MSU Consulting and Professional Services Worksheet attached hereto.  Completion of the Invoice on the reverse side of that Worksheet will expedite payment.
4.
TECHNICAL REQUIREMENTS: Consultant must provide MSU with full current technical requirements in writing at least thirty (30) days in advance of the MSU presentation or by the date of execution of the Agreement, if less than 30 days from the presentation.  Any additional costs incurred by MSU as a result of changes required by the consultant from the technical requirements previously agreed to by MSU, shall be reimbursed by the consultant.

5.
AGREEMENT: In the event that the provision of any rider supplied by the consultant conflict with any portion of this Addendum, the terms of this Addendum shall govern.

6.
TECHNICAL CONSIDERATION: In order for the load-in, set-up, and load-out to be as efficient as possible, please confirm arrangements with the specific MSU sponsoring organization prior to arrival on campus.

7.
CONTRACTUAL SERVICES:
a. Consultant is solely responsible for the content of all provided services and material and shall hold MSU harmless from any claim of libel, copyright infringement, or other alleged illegal use of materials utilized by the consultant.

b.
Any explanation of services in addition to that set forth in the Agreement to which this Addendum is attached, if required, will be set forth in a Scope of Work exhibit to be attached in the Addendum as incorporated herein by reference.
8.
SALE OF ITEMS:  Unless otherwise agreed, a commission of fifteen percent (15%) for non-profit vendor(s) and twenty percent (20%) for commercial vendor(s) of gross sales payable to MSU on all items sold by the consultant.  Settlement and payments of amounts due to MSU will be made prior to payment of the consultant.

9.
EQUAL OPPORTUNITY:  In the performance of this Agreement, consultant will not discriminate on the basis of race, color, religion, sex, national origin, ancestry, age, disability or veteran status, or any other unrelated basis.  To the extent applicable, Executive Order Number 11246 of September 24, 1965, is incorporated herein by reference.  Nothing herein shall be construed to waive any sovereign, official or governmental immunity applicable to either party, their board members, officers, or employees.
10.
ANTI-KICK BACK ACT:  Consultant shall comply with all provisions of the Copeland Anti-Kick Back Act (18 U.S.C. 874).  Consultant hereby certifies that no person employed on the work has been induced to or required to give up any part of the compensation to which he/she is otherwise entitled.

11.
USE OF PREMISES: Consultant shall enforce MSU’s instructions regarding signs, advertisements, fires and smoking.  Consultant shall be aware of the following rules regarding consultant’s use of the property:


a.
No intoxicating beverages or illegal controlled substances shall be brought or used on the premises.


b.
Consultant will tightly secure storage and work areas during non-working hours.


c.
MSU will not be responsible for consultant’s tools, equipment, or materials.


d.
No firearms shall be allowed on the premises.

12.
INDEMNIFICATION/ENFORCEMENT:  To the extent this provision will not make void any liability insurance maintained by consultant, the consultant agrees to indemnify and hold harmless MSU, its officers, agents and assigns, from any and all acts or omission of consultant or any of consultant’s officers, agents, servants or employees, causing or allegedly causing harm or injury to any person or property.  Judicial enforcement of this Agreement/Addendum is appropriate in the Circuit Court of Greene County, Missouri.  The prevailing party is entitled to a reasonable attorney’s fee and court costs.
13.
CONSTRUCTION: This contract shall be construed according to the laws of the State of Missouri. 

14.
ASSIGNMENT: Consultant agrees that this is a personal services contract, and not assignable without the written consent of MSU.

15.
CHANGE OF ADDENDUM: No changes to this Addendum are effective unless initialed by the authorized MSU representative.


In witness whereof, the parties hereto have executed this Agreement, the dates set forth below.

CONSULTANT





MSU
By:
_________________________________
By:
_________________________________

Title:
_________________________________
Title:
_______________________Date:_______
Date:
_________________________________

_________________________________









Director of Procurement Services    
Date

Accepted by: (for contracts of $10,000 or more)

_______________________________________

Vice President



Date
