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Accessing the Student Majors by College, Department Reports 
 

1. Open Internet Explorer and go to https://my.missouristate.edu/cp/home/loginf. Log in using 

your private ID and password. 

2. /ƭƛŎƪ ƻƴ ǘƘŜ ǘŀō Ψ²ƻǊƪ wŜǎƻǳǊŎŜǎΦΩ   

3. Lƴ ǘƘŜ ŎƘŀƴƴŜƭ ƴŀƳŜŘ ΨLƴŦƻǊƳŀǘƛƻƴ !ŎŎŜǎǎΩ ŎƭƛŎƪ ƻƴ ǘƘŜ ƭƛƴƪ ƭŀōŜƭŜŘ Ψ!ǊƎƻǎΩΦ  ¢Ƙƛǎ ǿƛƭƭ open a 

new browser window and direct you to http://argos.missouristate.edu:8080/argos/.  

4. The following log in screen should automatically load.  Enter your Private ID and password to 

log in to Argos. 

 
 

5. If the log in screen did not automatically load, please follow the instructions to install the Active 

· ŎƻƴǘǊƻƭ ŀƴŘκƻǊ Ǿƛǎƛǘ ǘƘŜ vŘǳƎ ǿŜōǎƛǘŜΩǎ !ǊƎƻǎ C!v ǇŀƎŜ ŦƻǊ ŀǎǎƛǎǘŀƴŎŜΦ 

http://experts.missouristate.edu/display/infoaccess/Argos+Frequently+Asked+Questions 

https://my.missouristate.edu/cp/home/loginf
http://argos.missouristate.edu:8080/argos/
http://experts.missouristate.edu/display/infoaccess/Argos+Frequently+Asked+Questions
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6. Once logged in to Argos you will navigate to the Majors data block using the Explorer Tree 

located on the left hand side of the screen.   

7. 9ȄǇŀƴŘ ǘƘŜ ŦƻƭŘŜǊ ƴŀƳŜŘ Ψ{ǘǳŘŜƴǘΩ ōȅ Ŏlicking on the plus sign to the left of the folder.  Scroll 

down to the data block named ΨODSPROD-a!Whw{Ω (Data blocks are designated by the 3 blue 

cubes icon). Click on the plus sign next to the data block to view the reports associated with this 

Řŀǘŀ ōƭƻŎƪΦ  {ŜƭŜŎǘ ǘƘŜ ǊŜǇƻǊǘ ΨStudent Majors by College, Department ς v±Ω 

 
8. /ƭƛŎƪ Ψ9ȄŜŎǳǘŜΩ in the right hand section of the screen to run this report. 
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9. Next you will have the opportunity to select parameters for your report.  Utilize the drop down 

boxes to make your selections.  For this example the following parameters have been selected: 

Fall 2009 as the Academic Period, the College of Arts & Letters, the Art & Design Department 

and all program codes have been highlighted.   

Note: Once you have selected a college only the departments in that college will appear in the 

Department field.  It may take a few moments for the Department field to populate.  The same 

is true for Program codes. 

  

10. On selecting required parameters.  The fields Academic Period, College, Department & Program 

/ƻŘŜόǎύ ŀǊŜ ǊŜǉǳƛǊŜŘΦ  IƻǿŜǾŜǊΣ ȅƻǳ ƘŀǾŜ ǘƘŜ ƻǇǘƛƻƴ ǘƻ ǎŜƭŜŎǘ Ψ![[Ω ŦƻǊ ǘƘŜ /ƻƭƭŜƎŜ ŀƴŘ 

Department parameters.   To select multiple program codes, hit shift or control and select with 

your left mouse button. 

11. The parameters in Step 2 are OPTIONAL including Student Level, Gender, Race and Cumulative 

Dt! ƎǊŜŀǘŜǊ ǘƘŀƴΦ  ¢ƘŜǎŜ ŦƛŜƭŘǎ ǿƛƭƭ ŀǳǘƻƳŀǘƛŎŀƭƭȅ ǇƻǇǳƭŀǘŜ ǿƛǘƘ ǘƘŜ Ψ![[Ω ǎŜƭŜŎǘƛƻƴΦ  LŦ ȅƻǳ 

would like to filter your results by any of these student characteristics simply make your choices 

from the drop down boxes or type a numerical value in the Cumulative GPA field.   

Select 
required 
parameters 

Click here to view 
results 

Select optional 
parameters 
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12. hƴŎŜ ȅƻǳ ƘŀǾŜ ƳŀŘŜ ȅƻǳǊ ŘŜǎƛǊŜŘ ǎŜƭŜŎǘƛƻƴǎΣ ŎƭƛŎƪ ΨDŜǘ wŜǎǳƭǘǎΩ ŀƴŘ ǿŀƛǘ ŦƻǊ ǘƘŜ Řŀǘŀ ǘƻ 

populate.  To export the raw results to Excel right click anywhere in the report data and select 

Ψ{ŀǾŜ ǊŜǎǳƭǘǎΧΩ 

  
13. ¢ƘŜ Ψ{ŀǾŜ wŜǎǳƭǘǎΩ ǇǊƻƳǇǘ ǿƛƭƭ ǇƻǇ ǳǇΦ  ¸ƻǳ Ŏŀƴ ƭŜŀǾŜ ǘƘŜ ǎŜƭŜŎǘƛƻƴǎ ŀǎ ŘŜŦŀǳƭǘ ƻǊ ǎŜƭŜŎǘ 

additional fields to include with your results.  /ƭƛŎƪ Ψ[ŀǳƴŎƘΩ ǘƻ ŎƻƴǘƛƴǳŜΦ  
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14. A prompt will pop up and allow you to navigate to the appropriate place on your computer for 

ǎǘƻǊƛƴƎ ǘƘƛǎ ǊŜǇƻǊǘΦ  bŀǾƛƎŀǘŜ ǘƻ ǘƘŜ ŀǇǇǊƻǇǊƛŀǘŜ ƭƻŎŀǘƛƻƴ ŀƴŘ ŎƭƛŎƪ Ψ{ŀǾŜΦΩ  ¸ƻǳǊ ǊŜǇƻǊǘ ǿƛƭƭ 

automatically open after it has been saved.   

15. There are several options for banded reports included under the Majors data block including: 

Student Majors by College, Department, Majors Email Address and Minority Student Majors.   

16. To execute a banded report follow steps 1-7 for logging in to Argos and navigating to the 

aŀƧƻǊǎ Řŀǘŀ ōƭƻŎƪΦ  CƻǊ ǘƘƛǎ ŜȄŀƳǇƭŜ ǿŜ ǿƛƭƭ ǎŜƭŜŎǘ ǘƘŜ ǊŜǇƻǊǘ ΨaŀƧƻǊǎ 9Ƴŀƛƭ !ŘŘǊŜǎǎΩ ŀƴŘ 

choose execute.   

17. {ŜƭŜŎǘ ȅƻǳǊ ǊŜǇƻǊǘ ǇŀǊŀƳŜǘŜǊǎ ŀǎ ŜȄǇƭŀƛƴŜŘ ƛƴ ǎǘŜǇ фΦ  LƴǎǘŜŀŘ ƻŦ ŎƭƛŎƪƛƴƎ ΨDŜǘ wŜǎǳƭǘǎΩ select the 

ΨbextΩ button at the bottom right hand corner of your screen.  

 

Select your 
parameters and click 
ΨbŜȄǘΩ ǘƻ ŎƻƴǘƛƴǳŜ 
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18. You will have several options for executing your report on the next page ς Preview, Save to File, 

Email or Print.  

 
 

19. CƻǊ ǘƘƛǎ ŜȄŀƳǇƭŜ ǿŜ ǿƛƭƭ ŎƘƻƻǎŜ Ψ{ŀǾŜ ǘƻ CƛƭŜΩΦ  ²ƘŜƴ ȅƻǳ ŎƭƛŎƪ ǎŀǾŜ ǘƻ ŦƛƭŜ ŀ ōƻȄ ǇƻǇǎ ǳǇ ŀƴŘ 

allows you to navigate to the appropriate place on your computer for storing this report.  You 

have several file formats to choose from including Adobe PDF, HTML and Microsoft Excel.   

20. CƻǊ ǘƘƛǎ ŜȄŀƳǇƭŜΣ ŎƘƻƻǎŜ !ŘƻōŜ t5C ŀƴŘ ŎƭƛŎƪ ǘƘŜ Ψ{ŀǾŜΩ ōǳǘǘƻƴΦ 

21. The following PDF Setup prompt box will pop up.  You can leave the options with the default 

ǎŜƭŜŎǘƛƻƴǎ ƻǊ ŎƘŀƴƎŜ ŀǎ ŀǇǇǊƻǇǊƛŀǘŜ ŀƴŘ ŎƭƛŎƪ ΨhYΩΦ  

 
22. Your report will automatically open after it has executed.  Enjoy! 

 


