Accessing the Student Majors by College, Department Reports

1. Open Internet Explorer and go to https://my.missouristate.edu/cp/home/loginf. Log in using
your private ID and password.
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new browser window and direct you to http://argos.missouristate.edu:8080/argos/.

4. The following log in screen should automatically load. Enter your Private ID and password to
log in to Argos.
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5. If the log in screen did not automatically load, please follow the instructions to install the Active
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6. Once logged in to Argos you will navigate to the Majors data block using the Explorer Tree

located on the left hand side of the screen.
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down to the data block named ®DSPROD-a ! Wh (Ddtalocks are designated by the 3 blue
cubes icon). Click on the plus sign next to the data block to view the reports associated with this
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Sample Datablacks and Reports
Student

Academic Cutreach
Admissions

Advisar

Agriculture
Degrees_iranted

Dual Credit

Education

English Language Institute
Enrallment Services

Grad Colege

Institutional Research
Mock Registration Reports
Micole - test

Reports for Review

SaP

Scheduled

Test

Three Step Plan

') 1-Student Majors by College, Department - QW

~| List of majors by department according to selected term.

Authar: mis41

Report Yiewer actions

Execute Run this Repart
Run Saved Run this Report by loading a saved state
Motes Yiewfedit the notes on this Report

Dashboard Add this report to yvour dashboard

QuickLaunch | Add & QuickLaunch For this DataBlock
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Edit Report: Edit the details of this Repart

Edit Data Edit the raw object data that defines this Report

Delete Delete this Repart

DataBlock Designer actions

Schedule Schedule this report For execution | distribution

o ODSPROD - Class Masterlist
o ODSPROD - Digital Measures
‘ QDSPROD - MAJORS

1-Stud

E epartment -
2-Student Majors by College, Department
3-Majors Email Address

4-Minority Student Majors

‘ ODSPROD - MAIORS-ADDR.

ﬁII

Security Edit the security settings For this Report

& ODSPROD - MINORS
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i ehérighDramid Sion of the screen to run this report.
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Sample Datablocks and Reports

Student
Academic Cutreach
Adrissions
Advisor
Agriculture
Degrees_Granted
Dual Credit

Education

English Language Institute

Enrollment Services

Grad College

,) 1-Student Majors by College, Department - QY

.| List of majors for department according to selected term.

Author: mis$1
Date created: 7/8/2009 8:22:23 AM
Date last modified: 7/8/2009 8:22:23 AM

Report Yiewer actions .,

Fun this Report <

Fun this Report by loading a saved state
Wiew/edit the notes on this Report

Add this report to your dashboard

Add a QuickLaunch for this DataBlock.




9. Next you will have the opportunity to select parameters for your report. Utilize the drop down
boxes to make your selections. For this example the following parameters have been selected:
Fall 2009 as the Academic Period, the College of Arts & Letters, the Art & Design Department
and all program codes have been highlighted.
Note: Once you have selected a college only the departments in that college will appear in the
Department field. It may take a few moments for the Department field to populate. The same
is true for Program codes.
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List of Student Majors by College, Department and Student Characteristic

Step 1: Select the desired AcademicPeriod, College and Department Step 2: {Optional) Yeu may choose to narrow your results
frem the drop down menus. Choose a specific major code or select by student characteristics,
multiple using the shift or contrel keys.

Select Academic Period: |Fall 2009 hd SEIeCt Student Level: ALl v
required Sel ional
Select College:  |arts & Latters v Gender: ALl v elect optiona
parameters
parameters
Select Department: | Art & Desion hd Race: |ALL %
Select Program Code(s]: | PROGRAM | FROGRAM DESC Cumulative GPA
ARTE-BSED... Art & Design-BSED-Preadm -~ greater than:
{Hit shift or contral ARHI-BA Art History-BA
to select multiple ARDE-BA Art and Design-BA
major codes) ARDE-BA-P... Artand Design-BA-Preadm

ARTE-BSED Art and Design-BSED S N R
CERA-BFA Art/Ceramics-BFA Step 3: Click 'Get Resu\t§ to HiE thg delata‘ lYou can export your
CERA-BFA-.. Art/Ceramics-BFA-Preadm results to an Excel CSV file by right dlickingin the spreadsheet and
COAN-BFA  Art/Computer Animation-BFA selecting 'Save Results.'

COAM-BFA-.. Art/Computr Animtn-BFA-Preadn

DART-BFA- Art/Digital Arts-BFA-Preadm
- B e . F 7 . .
ST, e N . | GetResults | Click here to view

results
STUDENT ID | MAME LEVEL CLASS GENDER RACE COLLEGE DEPARTMENT PROGRAM 2ND MAIOR | EMAIL PHOMNE GP,|
o .. Ackland-cale, Undergrad... Senior Female Unknown Arts & Letters Art & Design Art and De... Ackland-C.. 41772521.. =~
Adams, Chris.. Undergrad.. Freshman  Male White o Arts & Letters  Art & Design Art/Compu Christoph.. 57383487
.. Albenesius, F Undergrad... Freshman Male White or C...  Arts & Letters Art & Design Art/Compu Frank2@... 31489297..
Albersaon, Eliz Undergrad Senior Female Unknaw Arts & Letters Art & Design Design/Gr Albersonz 57333482
.. Allen, Emilya... Undergrad... Junior Female white or ... Arts & Letters Art & Design Art/Digital... Emilyannd.. 85056738,

.. Alvarez, Leon... Undergrad.. Junior Male Unknau Arts & Letters Art & Design Art/Compu Fern230l.. TE655674.

Ames, Meliss Undergrad Senior Female Unkno Arts & Letters Art & Design Design/Gr Ames7l@ 41733941

.. Anderson, A... Undergrad... Freshman Female Unknav Arts & Letters Art & Design Ambero24.. 41783123
Anderson, An Undergrad Freshman Male Unknaw Arts & Letters Art & Design Anderson3 41783732

.. Anderson, M., Undergrad... Junior Female Unknow Arts & Letters Art & Design Andersonl.. S7368364..

.. Andrade, Azh, Undergrad... Senior Female Unknau Arts & Letters Art & Design Art History Andrade?... 63639956,
Arch, Devin | Undergrad Freshman Female Unknows Arts & Letters Art & Design Design/Gr Devin333 77092692

.. Arnold, Britta.. Undergrad.. Sophomore  Female Unknau Arts & Letters Art & Design Art/Photog. Arnoldles.. 41767206..
Arnold, Matt. Undergrad Senior Male Unknaw Arts & Letters Art & Design Art/Campu Arnoldsss 81678193
Ashbaugh, M... Undergrad.. Senior Wale white or ... Arts & Letters Art & Design Artand De... Matthew?... 41756982,
Aubuchon, R...  Undergrad.. Senior Female Unknown Arts & Letters Art & Design Art History Rachel742.. 63692805..

>

10. On selecting required parameters. The fields Academic Period, College, Department & Program
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Department parameters. To select multiple program codes, hit shift or control and select with
your left mouse button.

11. The parameters in Step 2 are OPTIONAL including Student Level, Gender, Race and Cumulative
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would like to filter your results by any of these student characteristics simply make your choices
from the drop down boxes or type a numerical value in the Cumulative GPA field.
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populate. To export the raw results to Excel right click anywhere in the report data and select
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List of Student Majors by College, Department and Student Characteristic

Step 1: Select the desired AcademicPeriod, College and Department
from the drop down menus. Choose a specific major code or select

multiple using the shift or control keys.

Step 2: {Optional) You ma
by student characteristics.

y choose to narrow your results

Select Academic Period:  Fall2009 v Student Level: ALl v
Select College:  Arks iiletters ~ Gender: ALL “
Select Department: | Art & Design “ Race: AL w
Select Program Code(s):  PROGRAM  PROGRAM DESC Cumulative GPA
: ARTE-BSED.. Art & Design-BSED-Preadm -~ greater than:
{Hit shift or contrel ARHI-BA Art Histary-BA
to selectmultiple ARDE-BA  Artand Design-BA
major codes) ARDE-BA-F.. Artand Design-BA-Praadm
EE;E‘:? i:t}%:i;ﬁi:lfjm Step 3t Click 'Get Results' to viewthe data. You can export your
CERABFA Art/Ceramics-BFA Preadm results to an Excel CSV file by right clicking in the spreadsheet and
COAN-BFA Art/Computer Animation-BFA selecting 'Save Results.'
COAN-BFA- Art/Computr Animtn-BFA-Preadn
DART-BFA-...  Art/Digital Arts-BFA-Preadm
W~ ! T v
<DRAu. BFA Art/Drawing-BFA 5 Get Results
STUDENT ID | MAME LEVEL CLASS GENDER RACE COLLEGE DEPARTWIENT PROGRAM 2ZND MAJOR | EMAIL PHONE aP
Ackland-Cole Undergrad Senior Female Unknow Arts & Letters Art & Design Art and De Ackland-C. 41772521 -~
Adams, Chris Undergrad Freshman Male White Arts & Letters Art & Design Art/Compu Christoph 57363487
Albenesius, F... Undergrad... Freshman Male White Arts B0 2SI EN ArtfCompu... Frank2@... 31439287,
Alberson, Eliz... Undergrad.. Senior Female Unknows A ot Letters Art B Destg. Design/Gr... Alberson2. ST333482.
Allen, Emilya... Undergrad... Junior Female White Arts £ — Art/Digital... Emilyan 25056738,
Alvarez, Leon...  Undergrad.. Junior Male Unknow ArtfCompu... Fern2&01.. 73655674,
Ames, Meliss... Undergrad.. Senior Female Unknowi Design/Gr... AmesTLl@.. 41733941,
Anderson, A... Undergrad... Freshman Female Unknowi A - B Letters Art & Desir ArtfPhotog... Amber0zd.. 41783123,
Anderson, An... Undergrad.. Freshman Male Unknowi Arts B, tt T eesiEn Electronc Anderson3.. 41783732,
Anderson, W Undergrad... Junior Female Unkno Arts & Letters Art & Design Art & Desi. Andersonl.. S7363364.
Andrade, Ash...  Undergrad.. Senior Female Unkno Arts & Letters Art & Design Art Histo Andrade7.. 63639956,
Arch, Devin J Undergrad Freshman Female Unkno Arts & Letters Art & Design Devin333 77092692
Arncld, Britta Undergrad Sophomore  Female Unkno Arts & Letters Art & Design Arnold189 41767806
Arnold, Matt Undergrad Senior Male Unknown Arts & Letters Art & Design d ArnoldS55 21678193
Ashbaugh, M...  Undergrad.. Senior Male White or C...  Arts & Letters Art B Design Art and De. [atth 41756982,
Aubuchon, R.. Undergrad... Senior Female Unknown Arts & Letters Art & Design Art History... Rachel742.. 6369Z805..
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additional fields to include with your results. / £ A O

Write headers
[use format “variable, Figld"

DEPARTMEMT.

HES
DEFARTMENT DESC
CODE
MAJOR DESCRIPTION
vl PERSON_LITD
vl STUDENT ID
| NAME
vl STUDENT_LEVEL
v LEVEL
¥| STUDENT_CLASSIFICATION
vl CLass
v| GENDER
v| GENDER 3
W DACF

some fields have been disabled since they have MULL values. To enable these fields
select a row from the corresponding control on the previous screen.

Save

H Launch H Cancel
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14. A prompt will pop up and allow you to navigate to the appropriate place on your computer for
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automatically open after it has been saved.

15. There are several options for banded reports included under the Majors data block including:

Student Majors by College, Department, Majors Email Address and Minority Student Majors.

16. To execute a banded report follow steps 1-7 for logging in to Argos and navigating to the
al22NA RIFIOGF o6ft201 @ C2NJ GKAA SEFYLXS 6S 6Aff
choose execute.

17.{ St SOG &2dzNJ NBLIR2 NI LI NI YSGSNE | & SEskcttiey SR A
W éxtCbutton at the bottom right hand corner of your screen.

2 Executing “3-Majors Email Address™

List of Student Majors by College, Department and Student Characteristic

Step 1: Select the desired Academic Period, College and Department Step 2: (Optional) You may choose to narrow your rasults
from the drop down menus. Choose a specific major code or select by student characteristics
multiple usingthe shift or control keys

Select Academic Period:  |Fall 2003 & Student Level: AL v
Select College: | Arts&Letters v Gender: ALl v
Select Department: At &Desian v Race:  |ALL 2
Select Program Code(s): | proGRAM Cumulative GPA
“A-Pri

reater than:
{Hit shift or conts E
]

rol
to selectmultiple
major cades)

Step 3: Click 'Get Results' to view the data. You can export your
results to an Excel sV file by right dickingin the spreadshest and

selecting ‘Save Results.’

Select your
parameters and click
WbSEUQ U2
< >

J



18. You will have several options for executing your report on the next page ¢ Preview, Save to File,
Email or Print.

2 Executing “4-Majors Email Address™

Your report is now ready to be executed. Please chooge the execution option below that best suits your needs.

Preview Preview this report
Save ta File Click this button to choose from a variety of Formats ko save the repart,

Ernail Save the report to a kemporary file and then email the file to one or more redipients

Print Print the report to a local printer
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allows you to navigate to the appropriate place on your computer for storing this report. You
have several file formats to choose from including Adobe PDF, HTML and Microsoft Excel.
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21. The following PDF Setup prompt box will pop up. You can leave the options with the default
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Preferences

I | Content
Background Page Range
Advanced @ all Pages

Viewer Preferences

Enter page numbers and/or page ranges
separated by cornmas. For example, 1,3,5-12
Use Irmages As Resources Open after Create
[Jrrocess after Each Page [¥] Active HyperLinks
Embed Used TrueType Fonts

(%) Mone I Full () Subset

I OK ]’ Cancel ]

22. Your report will automatically open after it has executed. Enjoy!



