Articles of Registration

An organization, in order to be recognized as a bona fide University organization and afforded the rights and privileges thereof, must comply with the following Articles of Registration:

1. All University organizations must be approved by the University Organization Review Committee.  

2. All documentation should be sent to the University Organization Review Committee via the Custodian of Records (Internal Auditing).  The Custodian of Records will forward these documents to the current membership of the University Organization Review Committee and will maintain a file of submitted forms (approved and rejected).  The Organization Review Committee serves as the reviewer of Organization Registration forms and takes appropriate actions (approval, denial, suspension, etc.)  The Custodian of Records merely serves as a consistent conduit by which to communicate with the University Organization Review Committee. 

3. To be considered for approval, an organization must submit the following documents:

a. A completed Organization Registration Form
b. A copy of the group’s constitution, which includes the purpose and mission of the organization which furthers the mission of the University

c. A signed copy of the Articles of Registration

4. Currently registered organizations must update their registration form annually to ensure a current list of the organization’s officers is on file.  These updated Organization Registration forms are to be sent to the Custodian of Records (Internal Auditing) by October 15 of each year.  The Custodian of Records (Internal Auditing) must be notified within 60 days of changes in the name of an organization, changes in the organization’s constitution, or changes in the organization’s officers.

5. All registered organizations must abide by federal, state, and local laws and ordinances, all University policies and procedures, and the organization’s constitution/bylaws or operating procedures.

6. An organization must consist of current faculty or staff, emeritus faculty or staff, and/or students in order for the organization to be considered a University organization.  Leadership of the University organization must be comprised of current or emeritus faculty or staff.  University organizations are distinct from student organizations recognized by the Office of Student Activities, and University units may provide different services to each type of organization.

7. Each organization’s president must agree to serve as the official contact of the University organization.

8. Each organization must agree, and demonstrate upon request, that discrimination on the basis of race, color, religion, sex, national origin, ancestry, age, disability, or veteran status shall not exist within the organization and that the activities, rules, and constitution/bylaws of the organization shall not impede or interfere with the personal and civil rights and liberties of individual members.

9. Recommendation for registration may be denied, suspended, inactivated, or withdrawn by the University Organization Review Committee if:

a. The organization membership fails to submit or falsifies required information or documentation.

b. The organization has been sanctioned or dissolved by official University action for violation of federal, state, or city laws or ordinances, or published University policies.

c. The organization has fewer than four members.

d. Annual registration forms are not submitted by the October 15 deadline of each year.

10. Decisions for suspension or denial of organization registration may be appealed through the Faculty Senate or Staff Senate based on predominant membership, or both when the predominant membership cannot be determined. 

We, the representatives of ______________________________, have read and agree to the Articles of Registration.

Organization President’s signature: _____________________________    Date: _________________

Organization Registration Form

Please type or print all information


Send completed form to:  Custodian of Records (Internal Auditing).  The Custodian of Records will forward this document to the current membership of the Organization Review Committee for processing.

Date: ______________

Check all that apply:

	· Annual Registration

· New Organization Application
	· Officer Change

· Organization Name Change


Name of Organization: ________________________________________________________________


Web Address (if available):
___________________________________________________________

Are you affiliated with any local or national group(s)? _______  

If yes, name(s) and address(es): ___________________________________________________

_____________________________________________________________________________

If yes, please provide a copy of affiliated organization’s constitution.

Purpose

Please briefly describe the purpose of your organization: ___________________________________

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

(form continued on next page)

Officers and members

You organization must include four verifiable members of the Missouri State community (current faculty or staff, emeritus faculty or staff). Each member must sign below, meaning s/he agrees to comply with Missouri State policies, federal, state, and local laws, to the checking of his/her status at Missouri State and to the release of only the pertinent directory information:

President of Organization

__________________________________________________________________________



Name



Address





__________________________________________________________________________



Phone



Email Address


Signature

Another Officer or Member of Organization

__________________________________________________________________________



Name



Address



Officer Title (if applicable)

__________________________________________________________________



Phone



Email Address


Signature

Another Officer or Member of Organization

__________________________________________________________________________



Name



Address



Officer Title (if applicable)

__________________________________________________________________________



Phone



Email Address


Signature

Another Officer or Member of Organization

__________________________________________________________________________



Name



Address



Officer Title (if applicable)

__________________________________________________________________________



Phone



Email Address


Signature

Are officers elected or appointed? __________
When? ______________

What are the requirements officers must meet? __________________________________________

List criteria for membership:
______________________________________________________

When are new members accepted during the year: _____________________

Number of current members: ________________________

Is your organization open to membership by anyone at Missouri State?  If not, please explain why. (In accordance with federal law and applicable Missouri statutes, the University does not discriminate on the basis of race, color, religion, sex, national origin, ancestry, age, disability, or veteran status in employment or in any program or activity offered or sponsored by the University.) 
APPROVED BY UNIVERSITY ORGANIZATION REVIEW COMMITTEE

___________________________________________        _______________

President                                                                               Date

