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1 U Approver
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Effective Date (This date should be at the start of a Pay Period, i.e. the 1% or 16" of the month)
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1 U Interim
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If Yes, for whom?
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EMPLOYEES a a a
ASSIGNED
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COMMENTS
Payroll Use Only VI APPROVAL
Initial & Date
TSO# - -
Department Head/Director (Print)
Beginning Payroll Number
Signature Date
HUMAN RESOURCES 1. Payroll 2. Employee Development 3. Computer Services 4. File 5. Department 6. Employee
10/09 (White) (Blue) (Goldenrod) (Pink) (Green) (Yellow)

Retain Copies 4 — 6 for your records. Please forward Copies 1 — 3 to Payroll
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