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To log on to the 

Online Recruitment 

Plan, Applicant 

Summary, and 

Employment Offer 

Request click this 

link.
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Create a Recruitment Plan
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To create a 

new search 

select the 

search that 

pertains to 

the 

department
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These questions  

are used to 

determine if the 

search is abridged 

or standard. 

Questions for a staff search
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Questions for an academic search

These questions  

are used to 

determine if the 

search is abridged 

or standard. 
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The search chair or 

Hiring Administrator 

must provide a 

detailed justification 

for abridging a full 

search process. 
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The position information 

section assess if the hiring 

unit has Affirmative Action 

goals.  If the title of the job 

is not available in the job 

code section, pick a similar 

position for the job code.


