



Mythical University

Administrative Screening Form

Name of Applicant:  









Date Resume Received:  








Name of Reviewer:  









	Skills and Abilities
	Has Skill
	Lacks Skill
	Doesn’t Say

	Organizational Development
	
	
	

	Budget Manager
	
	
	

	Relationship Building
	
	
	

	Quality Improvement
	
	
	

	Communication at Multiple Levels
	
	
	

	Fundraising
	
	
	

	Grant Administration
	
	
	

	Regulatory Compliance
	
	
	

	Creation of a Team
	
	
	

	Health Care
	
	
	


Education:  











Experience:  










Next Step:  Interview 
  Letter-not a candidate 
  Letter-“Hold” 


