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Missouri State University – Citizenship & Service-Learning                       

	CASL Agency Information Update Form

	Type information into form, save document, and email back to ServiceLearning@missouristate.edu 

OR – Print or type neatly and fax to CASL office at 417-836-6429. 



	Agency information

	Agency Name:
	
	Date:
	

	Street Address:
	
	ADA Compliant
	Yes?                   No?

	City, State, Zip:
	
	Phone Number:
	

	Email:
	
	Fax Number:
	

	Web Site:
	
	
	

	Primary Contact:
	
	Title:
	

	Secondary Contact:
	
	Title:
	

	Agency Requirements:

(Background Check, HIPAA, TB Test, Other)
	
	Will your agency fund this?  

What is the turnaround time for background checks?
	

	  
Normal operating hours: ______ a.m. to ______ p.m.         Do you offer opportunities for students to work (check all that apply):


Daytime ______   Evenings after 5:00 p.m. ______   Saturday ______   Sunday ______


	Service-Learning positions require the student to complete service work applicable to the course curriculum in which they are enrolled.  The student completes these hours in the three-month semester timeframe in order to receive academic credit.



	Agency Purpose

	

	Position Description

	Please fill out a position description and duties section for each different position:

Position Title:

Position Description:

Training Required     (Yes)       (No)                         Dates Training is provided:

How will this student be able to use classroom learning in your real world environment?

Number of positions available:                                Position Supervisor:



	        Position Description

	Please fill out a position description and duties section for each different position:

Position Title:

Position Description:

Training Required     (Yes)       (No)                      Dates Training is provided:

How will this student be able to use classroom learning in your real world environment?

Number of positions available:                             Position Supervisor:




* This page can be copies as many times as needed to describe more positions with your agency.

 Please fax the completed form to Missouri State University, Citizenship & Service-Learning Office at 
417-836-6429, or mail to:

Missouri State University

Citizenship & Service-Learning

901 S. National Ave.

Springfield, MO  65897

            *Please feel free to give us more information by inserting a second page.

