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	□ Online Renewal Process

	Purpose/Benefits
	To update the information of your new officers and advisor on the university’s website (Required to remain active)

	Opens
	First day of April

	Deadline
	Last day of September

	Contact Information
	http://studentorganizations.missouristate.edu/guide/renewal.htm (417-836-4386)

	□ New Student Festival

	Benefits
	Helps with recruiting and marketing your organization. Held on the first Sunday before classes begin. All new students are invited to attend

	Opens
	April – Register on OSA website

	Deadline
	Second Friday of every August

	Contact Person
	Student Organizations’ Graduate Assistant (417-836 – 4386)

	□ Student Organization Orientation

	What is it
	A required meeting for organization leaders

	Benefits
	The orientation covers new policies and procedures, the renewal process, benefits associated with being a registered student organization, and other updates.  

	Opens
	September

	Deadline
	Ending of October for existing organizations, New organizations have no deadline.

	Contact Person
	Student Organizations’ Graduate Assistant (417-836 – 4386).

	□ E-mails and Websites 

	Purpose/ Benefits
	This is a special email address and website assigned to a student organization, with access granted to few officers.   

	Setting them up
	Complete an application form at the Office of Student Activities.

	Transitioning
	Revise those who have access to the website and email account by emailing the full name and private ID of those who have been granted access to studentactivities@missouristate.edu . 

	□ Office Space and Lockers

	Benefits
	These are resources available to all registered students organizations. They are located in PSU 111.

	Opens
	Spring every year.

	Deadline
	First come, first serve basis.

	Contact 
	Office of Students Activities (417-836-4386).

	□ Conference Services

	What do they do
	They help organizations reserve rooms/catering for events, set-up informational tables, and reserve equipment 

	Contact information
	They are located in PSU 302. Phone number is 836-5653

	□ SOFAC

	Benefits
	Provide funding for various student organizations’ activities

	When to apply
	As soon as possible.

	Deadline
	Depends on the availability of funds (Meets twice a month).

	Contact information
	Located in PSU 401. SOFAC Graduate Assistant (417-836 – 7646).



