HOMECOMING 2009 PARADE INFORMATION AND GUIDELINES

The Missouri State Homecoming Parade is the highlight of Homecoming for many students, faculty, staff, alumni and community members.  The streets of John Q. Hammons Parkway and Holland will be lined with people Saturday morning while over 100 entries participate in the parade.

All entries are subject to approval form the Homecoming Parade Chairs and the Homecoming Committee Advisor.  They reserve the right to refuse any entry that is not in good taste or in the best interest of the Homecoming festivities.

1. The parade is scheduled for Saturday, October 31st, 2009, at 9:00 am.  All entries --floats, 	walking, animal entries and decorated cars -- must arrive between 7:30 am and 8:30 am to be entered into the parade.

1. The parade staging (line-up area) will take place on East Trafficway between National and John Q. Hammons.  Parade entries MUST drive in from National (for floats, walking, or car entries).  

3.  	All non-band entries are to enter the parade staging area at the intersection of National and East Trafficway.

4.  	The theme is “The Ultimate Adventure”		
5.  	This Year’s Opponent: Illinois State (Colors – Red and White; Mascot – Redbirds)
6.  	Competition divisions (for cash prizes) for Missouri State student organizations: 
	1.  Float Division       		2.  Decorated Car Division 		
	3.  Walking Entry Division	
7.  	Divisions for non-competition entries (no cash prize for winners):
	1.  Animal Entries		2.  Political Entries	
8.  	Competition for non-University organizations and businesses:
	A plaque will be awarded to the top three overall non-University, organization or business winners. This includes all non-university decorated cars, floats, walking entries, and animal entries. Political entries are excluded.

9.  	Definitions of entries: (No entries may be re-defined after the entry form has been submitted.)
	Please note, organizations may enter more than one entry in a different division.
Float:  A float is anything being pulled by a vehicle or self-propelled wagon.  If your organization is using something other than a vehicle to pull the float, permission must be obtained from the Homecoming Committee Advisor, by the deadline date of Friday, October 9th, 2009.
Each entry must also submit how many participants will be riding on the float the day of the parade.  This number must be submitted when turning in the float entry form to the Office of Student Engagement.  The entry forms will be reviewed by the Homecoming Parade Chairs and the Homecoming Committee Advisor. 
Decorated Car:  A car is defined as a vehicle requiring a standard automobile license to operate.	
Walking:  Walking Entries are defined as any group walking through the parade with similar dress style, synchronized movement, or organized choreography.  
Animal Entries:  Any parade entry that consists of animals.  Each animal is required to have a clean-up crew.  All animals must be controlled by means of a harness, halter, or leash if not otherwise contained.  Animals may by no means be cruelly exploited, endangered or abused in the process of this entry.  For example, it is okay to properly ride on a horse, but not okay to have an animal in a cage on display.
Political Entries:  This entry is defined as any entry into the parade that represents a political party and is participating in the parade for political gain, such as being elected to office. This entry is not eligible for cash or community prizes.	
(The Homecoming Co-Parade Chairs will determine the division in questionable situations)
10.  	Number of entries: An organization may enter only once in any division.  Each unit is to be officially entered in the parade (separate entry forms) and they must be decorated to the Parade Co-Chair’s satisfaction.  (Note: Any vehicle pulling a float should be decorated and will be considered part of the float.) Each entry will be judged separately.  This also means that an organization’s entries will be separated by other parade entries when blending of entries occurs. So be prepared!

11.     	There is no limit on budgets for floats.  However, it might be pointed out that a winning float is more the product of ingenuity than costly materials.  Absolutely no companies promoting alcohol will be allowed to be used as sponsors. (i.e. Budweiser, Brown Derby, etc.)

12.	Candidates for political office may fill out off-campus entry forms.  No speeches for candidates will be allowed.

13.       Entry Blank: Organizations must complete the appropriate entry form and submit it to 
       the Office of Student Engagement, by 5:00 pm Friday October 9th, 2009.  Only one entry per form.

14.  	Prize money to be awarded to Missouri State Student Organizations for the following four categories:
				Floats	        Decorated Car	Walking Entry
	First Prize:		$500		$300			$200			
	Second Prize:		$400		$200			$150			
	Third Prize:		$300		$100			$100					
Prize money should be picked up in the Office of Student Engagement, PSU 101, four to six weeks after Homecoming.
15.    	Any entry may be removed from the parade and competition if, in the opinion of the parade officials, the entry is operated in a hazardous manner or because of the misbehavior of individuals or animals associated with the entry.  Entries will be removed immediately if the presence of alcohol is detected.
16.     	The consumption of alcoholic beverages or use of any illegal substances by participants prior to and during the parade is strictly prohibited.  The parade is a Missouri State sponsored function/activity.  The Missouri State alcohol policy does apply to all individuals in the parade and is stated as follows:
The unlawful possession, use, or distribution of alcohol is prohibited on University property, in conjunction with University activities, and in conjunction with student organization events.  Prohibited unlawful use includes violation of the Missouri law prohibiting possession or use of alcohol by persons under 21 years of age and all other state and federal laws regulating use, possession, or distribution of alcohol and drugs.  "University activities" include those activities that are planned, promoted, or sponsored by a University department or other University subdivision.  
This policy is explicitly stated in the Annual Notice to Students and Employees.

17.  	The Homecoming Committee reserves the right to do spot checks of all entries regarding alcohol being present on the entry.  The Springfield Police Department will also be present in the line-up area to confiscate any alcohol present.  They will cite and/or arrest persons they feel violate alcohol laws (public intoxication, minor in possession, driving under the influence, etc.)  This will also result in further disciplinary sanctions through the Missouri State University Judicial System.  Alcohol related situations will most likely result in the immediate disqualification of your entry, even if the entry is shared with multiple organizations and other groups participating are uninvolved in the situation.  Choose your partners wisely.

18.  	All float entries must select two (2) representatives from each organization to be their Float Safety Monitors.  These people will help monitor and control the participants in the float line-up area.  These individuals’ names must be submitted with the float entry form and they must attend the mandatory parade meeting mentioned later in guidelines. 
19.     	Entries must clearly identify the sponsoring organization’s name on both sides for the purpose of judging (must be spelled out).
20.  	Walking entries are required to provide and display an appropriate banner to identify the sponsoring organization (must be spelled out).
21.  	Please remember that because of traffic signals and other obstructions, floats must be less than 13 feet in height and less than 20 feet wide.
22.  	If you intend to distribute candy, balloons, or other items, you must provide an appropriate number of people to walk beside the vehicle to keep small children from running in front or around the vehicle.  All candy must be sealed and individually wrapped.  Candy WILL NOT be thrown into the crowds.
23.  	All entries must be constructed of fire resistant materials as required by fire codes.
24. 	It is important that we have accurate contact and phone information for each entry submitted.  The parade contact for each entry must be present with the entry throughout the entire parade.  The person responsible for the parade entry will be the primary contact for the day of the parade to the Homecoming Committee.  The phone numbers listed on the application should be someone we can reach weekdays from 8:00 am to 5:00 pm, as well as evenings after 5:00 pm.
25.      	Staging (line-up) is determined on a first-come, first served basis.  Check-in begins at 7:30 am at the corner of National and E. Trafficway.  Entries will check-in and line-up in the appropriate lane according to the entry classification.  
26.  	The following areas are judged, with a value of up to 10 points each:
	Float
	Participation:			Members of each organization are displaying overall theme
	Creativity:			The creativity of the entry in relation to the theme.
	Construction:			The attention to detail and quality of workmanship.		: 		The use of movable parts that add to the quality of the entry	
	Eye Appeal: 			The appeal the total entry will have to spectators and judges	
	Presentation:			An overall ranking of the entire product.

	Cars
	Creativity:			The creativity of the entry in relation to the theme.
	Participation:			Members of each organization are displaying overall theme
	Presentation:			Overall appeal of the entry to spectators.
	Construction: 	 		The attention to detail and quality of workmanship.
	Display of Org.:  		Org. name prominently displayed in an original way.
	


	Walking Entries
	Creativity: 			The creativity of the entry in relation to the theme.
	Presentation: 		 	The appeal the total entry will have to spectators and judges.
	Relation to Theme:		Organization(s) incorporates overall homecoming theme
	Dress Style/Costumes:		The similar dress of entry or dress related to theme.
	Movement or Choreography:	The coordination of entries synchronized movement or choreography as entry walks through parade.	

27.  	There will be a $25 late entry fee for any parade applications turned in after 5:00 pm, Monday, October 12, 2009.  Absolutely no changes or late entries will be accepted after 5:00 pm, Monday, October 26th, 2009. 
28.	All entries are restricted to distributing information in a handbill no larger than 4.25” x 5.5” (1/4 letter size) to distribute to community members present during the parade.  The handbill may be two-sided.  
29.	All community entries are restricted from displaying or distributing any information with regards to alcohol (including “Happy Hour” or “Specials” information) as well as any display of alcoholic beverage company logos.  The Office of Student Engagement does not support alcohol use among students or community members.
30. 	The Missouri State University Homecoming Advisor has the right to refuse any parade entries that are in direct conflict with the mission, values and goals of the university.  For a complete listing of the mission, values and goals of the university please see the main Missouri State University website (www.missouristate.edu).


Please Note: There is a mandatory meeting for all parade entries on: 
Monday, October 19th at 3:00pm
OR
Monday, October 19th at 7:00pm
in PSU 315.
**Each organization is required to attend ONE of the meetings. **


Parade Route Information
The parade route will start at the corner of St. Louis and John Q. Hammons Parkway and will continue south on John Q. Hammons Parkway until Grand.  This will be the same as the route in 2007.

The route will NOT turn on Cherry Street like last year due to the construction of JQH Arena.













Parade Float Entry Form

Name of Student Organization:___________________________________________		
This form is only for Student Organizations at Missouri State		
Description (Please use 2nd page to draw a rough diagram of float entry):
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Approximate: Length________________Height_________________Width________________
Number of participants riding on the float:__________________________________
Contact Information – All areas must be filled out to be turned in to OSA.
Person Responsible for Entry:	___________________________________________
(The parade contact for each entry must be present with the entry throughout the entire parade.  The person responsible for the parade will be the primary contact the day of the parade for the Homecoming Committee.)
Phone :_______________________  Email:_________________________________
Safety Monitors (2 per organization)
(All float entries must select two (2) representatives from each organization making up the entry, to be their Float Safety Monitors.  These individuals will help monitor and control the participants in the float line-up area.  These individual’s names must be submitted with the float entry form and they must attend the mandatory parade meeting mentioned later in the reminders.)
Name					Phone				Email
1._______________________________________________________________

2._______________________________________________________________

3._______________________________________________________________

4._______________________________________________________________

5._______________________________________________________________



Important Reminders:
1.	Floats over 13 feet will not clear overhead cables.
2.	Driver must not be impaired – in any manner.
3.	Float operators must have an adequate escape route.
4.	Political groups and individuals will be allowed to participate and should be entered in the community division.
5.	Candy, etc., to be distributed on parade route MUST NOT BE THROWN FROM VEHICLES – IT MUST BE HANDED OUT BY WALKERS BESIDE ENTRY.  Please provide someone to walk beside the vehicle to prevent small children from running in front of float.
6.	Floats should be constructed with fire-retardant materials and have a fire extinguisher accompanying each entry.

Please provide a rough diagram of your entry below:

















After the parade, will your float be taken into Bearfest Village?  YES ____   NO ___


The entry form must be completed and turned in by 5:00 pm, Friday, October 9th, 2009, to the Office of Student Engagement, PSU 101.  Please refer to Parade Guideline #28 regarding late entries.

Decorated Car Entry Form

Name of Student Organization:___________________________________________
Decorated Car defined as: Decorated Car: A decorated car is one requiring an automobile license
Description of entry:
______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Person Responsible for Entry:___________________________________________
(The parade contact for each entry must be present with the entry throughout the entire parade.  The person responsible for the parade will be the primary contact the day of the parade from the Homecoming Committee.) 
Phone:____________________________Email:_______________________________
Important Reminders:
1.	Entries are required to provide and display an appropriate sign, banner, or slogan to clearly identify the sponsoring organization.
2.	Decorations should be fire retardant and each entry should be equipped with a fire extinguisher.
3.	Entries must complete the entire parade route or be disqualified.  Groups causing undue delay or gaps will be disqualified.
4.  	Line-up begins at 7:30 am at the corner of National and East Trafficway.   Line-up is organized on a first-come, first-served basis.

After the parade, will your car be taken into Bearfest Village?  YES ____   NO ___




The entry form must be completed and turned in by 5:00 pm, Friday, October 9th, 2009, to the Office of Student Engagement, PSU 101.  Please refer to Parade Guideline #28 regarding late entries.

Walking Entry Form

Name of Student Organization:___________________________________________

Walking Entry defined as:   As any group walking through the parade with similar dress style, synchronized movement, or organized choreography.  No walking entries will be allowed to walk with a float entry.    
Description of entry:
______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Person Responsible for Entry:____________________________________________
(The parade contact for each entry must be present with the entry throughout the entire parade.  The person responsible for the parade will be the primary contact the day of the parade from the Homecoming Committee.) 

Phone:____________________________Email:_______________________________
Important Reminders:
1.	Entries are required to provide and display an appropriate sign, banner, or slogan to clearly identify the sponsoring organization.
2.	Decorations should be fire retardant and each entry should be equipped with a fire extinguisher.
3.	Entries must complete the entire parade route or be disqualified.  Groups causing undue delay or gaps will be disqualified.
4.  	Line-up begins at 7:30 am at the corner of National and East Trafficway.   Line-up is organized on a first-come, first-served basis.







The entry form must be completed and turned in by 5:00 pm, Friday, October 9th, 2009, to the Office of Student Engagement, PSU 101.  Please refer to Parade Guideline #28 regarding late entries.

Animal Entry Form

Name of Student Organization:___________________________________________

Animal Entry defined as:   Any parade entry that consists of animals.  Each unit is required to have their own-clean up crew and waste handling procedures must take place to ensure cleanliness during the parade.  All animals must be controlled by means of a harness, halter, or leash if not otherwise contained.     

Description of entry:
______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Person Responsible for Entry:____________________________________________
(The parade contact for each entry must be present with the entry throughout the entire parade.  The person responsible for the parade will be the primary contact the day of the parade from the Homecoming Committee.) 

Phone:____________________________Email:______________________________
Important Reminders:
1.	Entries are required to provide and display an appropriate sign, banner, or slogan to clearly identify the sponsoring organization.
2.	Decorations should be fire retardant and each entry should be equipped with a fire extinguisher.
3.	Entries must complete the entire parade route or be disqualified.  Groups causing undue delay or gaps will be disqualified.
4.	Animal entries are not eligible for Student Organization prize money.
5.  	Line-up begins at 7:30 am at the corner of National and East Trafficway.   Line-up is organized on a first-come, first-served basis.




The entry form must be completed and turned in by 5:00 pm on Friday, October 9th, 2009, to the Office of Student Engagement, PSU 101.  Please refer to Parade Guideline #28 regarding late entries.

