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Committee Chair and Vice/Marketing Chair Application

Due by Friday, February 17, 2012 at 4:00 pm
Return to the Office of Student Engagement, PSU 101

Name:_______________________________________________________  	        Phone:___________________________	

School Address: ___________________________________________________________________________________________

_______________________________________________________________________________________________________________
                          City                                                                     	  State                                                        	Zip Code
Email:______________________________________________________________      Classification:  Fr   So   Jr   Sr   Gr

Major:____________________________________  Minor:__________________________  Cumulative GPA:__________  

Please rank the following positions (Either “1” or “2”):  Chair____________  Vice Chair____________

**Please answer the following questions (completely) on a separate sheet of paper.  
1. What strengths do you feel you possess that would make you a good candidate for Chair or Vice Chair?
2. Describe any experience that you may have had with event programming, planning and publicity work.
3. Please list your previous leadership experiences, including experiences relevant to either position.

The information provided in this application is, to the best of my knowledge, correct and complete. I have read and understand the attached information page (including minimal expectations and job description). I understand that a cumulative GPA of 2.5 is required for holding a position on the Student Homecoming Committee. I give my authorization for the Office of Student Engagement to verify information within this application.


Signature:_____________________________________________________________________  Date:______________________

[bookmark: _GoBack]Applications are due in the Office of Student Engagement, PSU 101, by 4:00 pm on Friday, February 17, 2012

A sign-up sheet for interview times is available in the Office of Student Engagement when you return your application.

If you have any questions, please contact Victoria Culver at Victoria712@live.missouristate.edu or in the Office of Student Engagement at 417.836.4386
The MINIMUM requirements and job duties for both Chair and Vice-Chair are listed below.  Please review these responsibilities before applying for either position.
Leadership Responsibilities for Chair
· Promote Committee Applications to a minimum of five student organizations via email and attending various organizations’ meetings 
· Review applications, interview, and select the Homecoming committee
· Assist the Homecoming Graduate Assistant in creating the Homecoming Packet
· Promote (on average) Homecoming to at least one student organization each week 
· Oversee all student Homecoming activities, event chairs, etc.
· Meet weekly with your Homecoming Advisor
· Create binders and job descriptions for each event chair
· Be available to attend every homecoming week event, unless there is class
· Complete 10 office hours (on average) per week
· Answer emails and phone calls from organizations
· Attend all university Homecoming meetings
· Attend  Homecoming retreat
· Be enrolled as a full-time student and have a minimum 2.5 cumulative grade point average

Leadership Responsibilities for Vice Chair/Marketing Director
· Promote Committee Applications to a minimum of five student organizations via email and attending various organizations’ meetings 
· Review applications, interview, and select the Homecoming committee
· Seek and secure sponsorships/giveaways
· Assist the Homecoming Graduate Assistant in creating the Homecoming Packet
· Update visual displays, bulletin boards, posters, etc. 
· Work with Office of Student Engagement graphic artist to design visually appealing marketing materials
· Promote (on average) Homecoming to at least one student organization each week
· Assist Homecoming Chair with other duties or serve as chair when absent
· Meet weekly with your Homecoming Advisor
· Assist Homecoming Chair with creating binders and job descriptions for each chair
· Be available to attend every homecoming week event, unless there is class
· Complete 10 office hours (on average) per week
· Answer emails and phone calls from organizations
· Attend university Homecoming meetings
· Attend Homecoming retreat
· Be enrolled as a full-time student and have a minimum 2.5 cumulative grade point average
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