REQUEST FOR QUOTATION NUMBER 4860-07
Date:  September 23, 2009    Page 1 of 7
Bid Close Date and Time:

3:00 p.m.   October 7, 2009
FROM:
Missouri State University

Purchasing Office/Dave Yurchak
901 South National Avenue

Springfield, Missouri 65897
Telephone: (417) 836-5260

Fax: (417) 836-6583

TO:

ALL TRIP(S) WILL ORIGINATE AND TERMINATE AT THE WEHR BAND HALL ON THE MISSOURI STATE UNIVERSITY SPRINGFIELD CAMPUS









Buyer:_________________________________












For Missouri State University/417-836-5356
_____________________________________________________________________________________________________________________________________________

Missouri State University, as a state supported educational institution, is exempt from the payment of sales/use taxes pursuant to RSMo 144.030 and 144.615
	ITEM NO.
	QTY
	UNIT
	DESCRIPTION/SPECIFICATIONS
	UNIT PRICE
	ITEM TOTAL

	
	
	
	CHARTER BUS TRANSPORTATION SERVICES

For Missouri State University Band
SEALED BIDS are hereby requested for charter bus transportation services for the trip identified herein.  Except as otherwise specified, prices must be quoted to include all costs associated with this trip.  Note: The University will pay all tolls and parking fees and for the bus driver’s room, as may be applicable to this trip.

Bidders are advised that pricing should be provided for [6-56 passenger] size buses.  Local transportation services will also be required at destination.
This trip to originate from, and terminate at, Wehr Band Hall on the Missouri State University-Springfield campus. Passengers must be delivered to the door of the destination facility for this trip.
(Continues on Next Page)


	
	


	THE BIDDER MUST SIGN AND RETURN THIS DOCUMENT AS PART OF HIS/HER BID.
Unless noted by the bidder, there shall be no restrictions on the number or quantity of an item that may be ordered.

If the requested quantity is not a standard package quantity, the bidder should quote on both the requested quantity and the standard package quantity, clearly identifying each.

If alternate items are offered, the bidder must provide descriptive literature and/or information for each alternate offered.

Additional costs for packing, handling, etc., not shown on this quotation will not be paid by the University.

See the “TERMS AND CONDITIONS OF REQUEST FOR QUOTATION” attached hereto for additional requirements.
	THE BIDDER HEREBY AGREES TO FURNISH THE ITEMS AND/OR SERVICES SPECIFIED HEREIN, AT THE PRICES QUOTED, PURSUANT TO ALL REQUIREMENTS AND SPECIFICATIONS OF THIS REQUEST FOR QUOTATION.
AUTHORIZED SIGNATURE: ______________________________________ 

Please type or print name: _____________________________________________ 

TITLE____________________DATE_______________ PHONE NUMBER______________________

COMPANY NAME: __________________________________________________
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SECTION I:  GENERAL REQUIREMENTS

1.
Each bus provided by the successful bidder shall be subject to approval by the University and must meet the following requirements:

1.1 All buses must be equipped with air conditioning and heat.

1.2 All buses must have clean restrooms, window shades, curtains and/or tinted windows, and individual interior lights.

1.3 All buses must be 2002 or newer, or recently reconditioned.  If recently reconditioned, maintenance records must be submitted to the using Department for review and approval at least forty-eight (48) hours prior to a scheduled trip unless directed otherwise by the using Department.

1.4 All buses must be equipped with DVD and multiple viewing screens.

1.5 All buses must have lockable storage bays under the vehicle.  The successful bidder must provide all necessary locks for the storage bays.

2.
The buses provided by the successful bidder should be wide body, Van Hool or comparable make deemed acceptable by the University.  Such buses should also meet the following conditions:

2.1 All buses should have telephones and intercom systems.

2.2 Buses accommodating fifty-three (53) passengers or more should have at least 400 cubic feet of storage, luggage, and equipment space under the vehicle with bays that lock.  The successful bidder must provide all necessary locks for the storage bays.

3.
The contractor must provide an acceptable bus(es) and driver(s) for all required trips – without exception!  The contractor explicitly understands and agrees that the acceptability of the contractor’s bus(es) and driver(s) shall be determined solely by the University.  All buses provided by the successful bidder must be in excellent operating condition.  These buses must not be sub-contracted from another company.  Buses should always stay together (and in order) throughout the trip.  All drivers provided by the successful bidder must be in good health. Assigned drivers should be familiar with trip routes.  It is requested that back-up drivers not be transported on the coaches.  Note:  The University has a preference for the use of non-smoking drivers.
4.
The successful bidder must ensure that all buses and drivers are both licensed and insured in accordance with all applicable laws and regulations for the purpose set forth herein.

5.
The successful bidder understands and agrees that local transportation may be required while at the trip destination. Local transportation may include, but may not be limited to, trips to and from meals, practices, games, other trip-related events, etc., while at the trip destination.

6.
The successful bidder must have available on-road service arrangements and/or an acceptable replacement vehicle(s) in the event of an accident or mechanical failure.  Any additional costs incurred by the University to obtain alternate transportation as a result of the successful bidder’s inability to complete the trip as required will be deducted from any amount due the successful bidder.

7.
The successful bidder understands and agrees that only University-approved passengers will be allowed to travel on any bus provided for the trips identified herein.
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SECTION I:  GENERAL REQUIREMENTS (continued)

8. The successful bidder must agree that the University shall have the right to cancel requested services, without penalty or recourse, any time prior to driver/equipment call-out.

9. If problems are experienced on a given trip as a result of the operating condition of the contractor’s buses



and/or drivers, and such problems are reported to the contractor within seventy-two (72) hours of the



return date of the trip, the University shall have the right to request a reasonable reduction in the amount

 

invoiced by the contractor for the trip.  The amount of any such reduction shall be mutually agreed upon

 

by the University and the contractor.

10. If the frequency of problems experienced as a result of the operating condition of the contractor’s buses


and/or drivers becomes unacceptable to the University and/or if the contractor is not receptive to


reducing the amount invoiced by the contractor to an amount deemed acceptable by the University, the


University shall have the right to immediately cancel the contract for material breach of contractual


obligations by the contractor.  In the event of such cancellation, the University shall have the right


to obtain such services from other sources and to charge the contractor for any additional costs incurred


as a result thereof.    
MISSOURI STATE UNIVERSITY
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SECTION II:  TRIP SPECIFICATIONS

Charter Bus Trip for Missouri State University Band:


Price for six (6) 56-passenger buses

to Chicago, IL for the Thanksgiving Day Parade



(including luggage and band equipment)

Depart:  Tuesday, November 24; Return: Friday, November 27  

$____________



Itinerary to include:


Depart Springfield campus (Wehr Band Hall) for Chicago, IL at approximately Noon on Tuesday, November 24

Travel directly to Chicago (with appropriate stops/breaks) along the way

Arrive Chicago and provide minimum local transportation services as required during stay

Participate in Thanksgiving Day Parade in Chicago, IL on November 26


Depart Chicago, IL for Springfield campus (Wehr Band Hall) on November 27, at approximately 11:00 p.m.

Travel directly to Springfield campus (with appropriate stops/breaks) along the way

Note: The University will pay all tolls and parking fees and for the bus driver’s room, as may be applicable to this trip.

NOTE:  ALL BUSES MUST BE PROVIDED BY THE PRIME CONTRACTOR.  SUBCONTRACTING OF BUSES IS NOT PERMITTED OR DESIRED!
NOTE:  DURING TRAVEL TO AND FROM DESTINATION, ALL BUSES SHOULD ALWAYS TRY TO STAY TOGETHER (AND IN ORDER) ON THE HIGHWAY AND THROUGH CITIES OR LOCALITIES.

NOTE:  IT IS REQUESTED THAT BACK-UP DRIVERS NOT BE TRANSPORTED ON THE COACHES.
MISSOURI STATE UNIVERSITY
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SECTION III:  LIABILITY AND INSURANCE REQUIREMENTS

1.
Liability:

1.1
The successful bidder must agree that the University shall not be responsible for any liability incurred by the successful bidder or his/her employees arising out of the ownership, selection, possession, leasing, rental, operation, control, use, maintenance, delivery, return, and/or installation of equipment provided by the successful bidder.

1.2
The successful bidder shall be responsible for any and all injury or damage as a result of the successful bidder’s negligence involving any equipment or service provided as a result of this Request for Quotation.  In addition to the liability imposed upon the successful bidder on account of personal injury, bodily injury (including death), or property damage suffered as a result of the successful bidder’s negligence, the successful bidder assumes the obligation to save the University from every expense, liability, or payment arising out of such negligent act.  The successful bidder also agrees to hold the University harmless for any negligent act or omission committed by any subcontractor or other person employed by or under the supervision of the successful bidder.  However, the successful bidder shall not be responsible for any injury or damage occurring as a result of any negligent act or omission committed by the University.

2.
Insurance:

2.1
The successful bidder shall understand and agree that the University cannot save and hold harmless and/or indemnify the successful bidder or the successful bidder’s employees against any liability incurred or arising as a result of any activity of the successful bidder or any activity of the successful bidder’s employees related to the successful bidder’s performance.

2.2
Therefore, the successful bidder must have and maintain, at the successful bidder’s expense, adequate liability insurance to protect the University and the general public against any loss, damage and/or expense related to the successful bidder’s performance.  The insurance coverage shall include, but need not be limited to, the following coverages in the amounts specified.  Such insurance must indemnify the University to the fullest extent possible under the laws of the State of Missouri.

2.2.1
Commercial General Liability Coverage, comprehensive form, including product liability, with the following limits of liability:




Bodily Injury:
$2,000,000 each person






$2,000,000 aggregate






$5,000 medical each person




Property Damage:
$2,000,000 each accident



2.2.2
Automobile Public Liability and Property Damage with the following limits of liability:




Bodily Injury:
$2,000,000 each person






$2,000,000 each accident




Property Damage:
$2,000,000 each accident

MISSOURI STATE UNIVERSITY
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2.3
Written evidence of the required insurance coverage must be submitted before or upon award of a purchase order.  Such policy(ies) shall name the Board of Governors of Missouri State University, its officers and employees, as additional named insureds.  In the event that the insurance coverage is canceled, the University must be notified immediately.


2.4
Notwithstanding any other provision herein to the contrary, no insurance procured by successful bidder shall be construed to constitute a waiver of any sovereign immunity as set forth in section 537.600 et seq., MO. REV. STAT., or any other governmental or official immunity, nor provide coverage for any liability or suit for damages which is barred under said doctrines of sovereign, governmental or official immunity available to the University, its Board of Governors, officers or employees, nor constitute waiver of any available defense; and neither shall such insurance provide coverage for any sums other than those which the University, its Board of Governors, officers or employees may be obligated to pay as damages.  The successful bidder shall cause all policies of insurance related to this RFQ to be endorsed in accord with this subparagraph.  The successful bidder shall further require the upper limits of coverage of such policies to be adjusted on an annual basis to be at least equal to the limits of liability set forth in section 537.610.2 and 537.610.5, MO. REV. STAT., as amended from time to time.

3. Indemnification: The successful bidder shall defend, indemnify, and hold the University harmless from and against all claims, losses, and liabilities arising out of personal injuries, including death, and damage to property which are incurred by any party as a result of services provided by the successful bidder, or insurance provided specifically in lieu of indemnification, in terms acceptable to the University.

4. Employment of Unauthorized Aliens Prohibited:  Contractor agrees to comply with Missouri State Statute section 285.530 in that they shall not knowingly employ, hire for employment, or continue to employ an unauthorized alien to perform work within the state of Missouri.  For more information about RSMo 285.530, please visit http://www.moga.mo.gov/statutes/C200-299/2850000530.HTM
As a condition for the award of this contract the contractor shall, by sworn affidavit and provision of documentation, affirm its enrollment and participation in a federal work authorization program with respect to the employees working in connection with the contracted services.  Enrollment in the E-Verify Federal Work Authorization Program is recommended.  For more information about the E-Verify process, please visit: http://www.dhs.gov/xprevprot/programs/gc_1185221678150.shtm Contractor shall also sign an affidavit affirming that it does not knowingly employ any person who is an unauthorized alien in connection with the contracted services.  “Affidavit of Work Authorization”, Exhibit A is attached.  See Attachment #1.

Contractor shall require each subcontractor to affirmatively state in its contract with contractor that the subcontractor shall not knowingly employ, hire for employment or continue to employ an unauthorized alien to perform work within the state of Missouri. Contractor shall also require each subcontractor to provide contractor with a sworn affidavit under the penalty of perjury attesting to the fact that the subcontractor’s employees are lawfully present in the United States.
5. RFQ Terms and Conditions: See Attachment #2 for RFQ Terms and Conditions (2-pages).
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SECTION IV:  SPECIAL INSTRUCTIONS TO BIDDERS

1.
Bidder’s Contacts: All questions regarding this RFQ must be directed to Dave Yurchak at (417) 836-5356.  Bidders may not contact other employees of the University concerning this procurement.

2.
Submission of Bids:  Bids must be priced, signed, sealed, and received in the University’s Purchasing Office in Springfield, Missouri, by the closing date and time specified.  A facsimile transmission is NOT an acceptable response to this RFQ.
3.
Contract Award: Bidders are advised that the University reserves the right to award on an “All or None” basis.
4.
Description of Available Buses:  Provide a complete description of each type of bus which will be available for use by the University, including any special features and/or equipment, and indicate the available storage capacity.
5.
Invoices/Points-of-Contact:  Invoices should be sent to the Music Department on the Springfield campus after the required services have been provided for each trip.  Point-of-Contact for questions regarding trips is Amy Perkins – Band Event Coordinator at (417)-836-5045.
