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SAMPLE SYLLABUS: 2011DRAFT     Please Note: This sample syllabus is designed only as a guide.  Although the course goals and objectives must be addressed in all sections, instructors are encouraged to be creative in designing the best way to achieve the course learning goals in each class.

GEP 101 First-Year Foundations 2 (2-0) F, S, Su

GEP 101 First-Year Foundations, section_______
Instructor: 
Office: 
Electronic mail: 
Phone (office and voice mail)
Office hours: 
Peer Leader: __________ (email: PeerLeader@live.missouristate.edu
Blackboard page: 

TEXTBOOK AND RESOURCES
Required
· The Immortal Life of Henrietta Lacks, by Rebecca Skloot—Common Reader    
· Textbook : [Insert textbook title if applicable] Step by Step to College and Career Success, 4th edition. Barefoot & Gardner.
· Missouri State University Undergraduate Catalog 2011-2012 (online) http://www.missouristate.edu/registrar/catalog/ 
· The Current Students page on the University website: http://www.missouristate.edu/student.htm
· Missouri State student email (Bearmail) account to access our Blackboard site.

Recommended
· Missouri State University Personal Campus Planner. 2011-2012. Springfield, MO: Missouri State, 2011.

CATALOG DESCRIPTION 
An integrative and interdisciplinary experience that addresses public affairs issues and individual choices promoting academic success.  Required of all freshmen during their first semester.  Honors students must substitute UHC 110 for this class.

GENERAL EDUCATION REQUIREMENT
GEP 101 is a required general education course that fulfills one of the Basic Skills requirements in the General Education Program.  This course must be passed to graduate.


Grading and Assignments

I will total the number of points available for the course and the points you have earned to figure your final grade using the following scale, which also applies to all assignments

A = 90–100%; B = 80–89.99%; C = 70–79.99%; D = 60–69.99%; F = 59.99% or below [Instructors have the discretion whether to use plus or minus grading- just be sure to clearly articulate policy in syllabus.]

· See Course Requirements Rubric for assignment point values and details





Course Goals and Objectives:   

Goal 1:  Students view themselves as scholars and understand the role of scholarship in the University and larger society.

Objective A1: Students develop information literacy, critical thinking, and communication skills in an academic area by successfully completing a research project or scholarly paper and orally presenting a summary of findings. 
 
Objective B1:  Students create a project or presentation that illustrates the connection of the Public Affairs Mission to an academic course topic. 

Objective C1:  Students follow policies and practices of academic integrity and ethical behavior expected in the academic community.  

Goal 2:  Students comprehend the importance of the University’s Public Affairs Mission, which includes community engagement, cultural competence and ethical leadership. 

Objective A2: Students articulate the University’s Public Affairs Mission and its relation to their personal goals.

Objective B2:  Students understand the Public Affairs Mission and its wider societal impact through a critical analysis of a common reader. 

Objective C2: Students engage in leadership by participating in at least one Public Affairs service activity. 

Objective D2:  Students discuss how diversity, divergent perspectives, and the tolerance of diverse ideas strengthen a community.  

Goal 3:  Students establish campus connections and a supportive network of faculty, staff, and students.

Objective A3: Students identify avenues for participation in student organizations and co-curricular activities.
 
Objective B3: Students establish working relationships with their instructors and with their academic advisor.

Goal 4:  Students develop knowledge of their abilities and skills related to the pursuit of their academic and personal goals. 

Objective A4: Students chart 4-year graduation plans for their major or area of academic interest. 

Objective B4:  Students set challenging personal and academic goals resulting in a personal development plan.  

Objective C4:  Students develop knowledge and skills in selected areas after completing a self-evaluation related to student success. (e.g. ,Time Management, Personal Finance, Study Skills, Leadership, Learning Styles, Goal Setting, etc.).

General Education Goals:
 This course meets one of the basic skills requirements of the general education program. Website for General Education Goals: http://www.missouristate.edu/GeneralEducation/Goals%20_GenEd.htm.


ATTENDANCE AND MAKE-UP POLICY
Here are the guidelines for attendance in GEP 101:
· If you are not in class, you are still responsible for the information; you cannot make up class activities and points offered during classes you miss unless you make arrangements PRIOR to the absence. If you will be absent from class for a university-sanctioned event, you need to present written documentation to me PRIOR to the class you will miss in order to make up missed points. 
· Students have the option of getting all information from a classmate, a peer leader, or the instructor if an absence is required.
· I do not tolerate tardiness.
· I will evaluate your ability to complete the course in the event of excessive undocumented absences. 
· If you have an emergency, contact the Academic Advisement Center (417-836-5258), and an advisor will notify your teachers. 
· Assignments must be turned in at the beginning of the class period of the due date to receive full credit. Student may receive up to 50% if the assignment is turned in within one week of a due date. Assignments turned in after one week receives 0%. Exceptions will be made with verifiable emergencies. I understand “Life happens” sometimes, so be sure to speak with me as soon as possible if you have a problem with a deadline.

Bottom line: If you’re not here, you will miss valuable input from your classmates, as well as the understanding provided through class discussions. I expect you to be here and to be ready to think and to participate.

UNIVERSITY POLICIES

Academic Integrity Policy: Missouri State University is a community of scholars committed to developing educated persons who accept the responsibility to practice personal and academic integrity.  You are responsible for knowing and following the university’s student honor code, Student Academic Integrity Policies and Procedures, available at www.missouristate.edu/policy/academicintegritystudents.htm and also available at the Reserves Desk in Meyer Library.  Any student participating in any form of academic dishonesty will be subject to sanctions as described in this policy.  
Nondiscrimination Policy: Missouri State University is an equal opportunity/affirmative action institution, and maintains a grievance procedure available to any person who believes he or she has been discriminated against. At all times, it is your right to address inquiries or concerns about possible discrimination to the Office for Equity and Diversity, Park Central Office Building, 117 Park Central Square, Suite 111, (417) 836-4252. Other types of concerns (i.e., concerns of an academic nature) should be discussed directly with your instructor and can also be brought to the attention of your instructor’s Department Head.   Please visit the OED website at www.missouristate.edu/equity/.
Disability Accommodation: To request academic accommodations for a disability, contact the Director of the Disability Resource Center, Plaster Student Union, Suite 405, (417) 836-4192 or (417) 836-6792 (TTY), www.missouristate.edu/disability.  Students are required to provide documentation of disability to the Disability Resource Center prior to receiving accommodations. The Disability Resource Center refers some types of accommodation requests to the Learning Diagnostic Clinic, which also provides diagnostic testing for learning and psychological disabilities. For information about testing, contact the Director of the Learning Diagnostic Clinic, (417) 836-4787, http://psychology.missouristate.edu/ldc.
Emergency Response Statement: Students who require assistance during an emergency evacuation must discuss their needs with their professors and the Disability Resource Center. If you have emergency medical information to share with me, or if you need special arrangements in case the building must be evacuated, please make an appointment with me as soon as possible.   For additional information, students should contact the Disability Resource Center, 836-4192 (PSU 405), or Larry Combs, Interim Assistant Director of Public Safety and Transportation at 836-6576.
For further information on Missouri State University’s Emergency Response Plan, please refer to the following web site: http://www.missouristate.edu/safetran/erp.htm
Student Grievance Procedure: Please make every effort to resolve any problems/issues with your instructor.  If you are unable to resolve the situation with your instructor, you may contact the Director of First-Year Programs, Mike Wood, at (417) 836-8343 or visit the office of First-Year Programs, located in University Hall 205. 

Cell Phone Use Policy: As a member of the learning community, each student has a responsibility to other students who are members of the community. When cell phones or pagers ring and students respond in class or leave class to respond, it disrupts the class. Therefore, the Office of the Provost prohibits the use by students of cell phones, pagers, PDAs, or similar communication devices during scheduled classes. All such devices must be turned off or put in a silent (vibrate) mode and ordinarily should not be taken out during class. Given the fact that these same communication devices are an integral part of the University’s emergency notification system, an exception to this policy would occur when numerous devices activate simultaneously. When this occurs, students may consult their devices to determine if a university emergency exists. If that is not the case, the devices should be immediately returned to silent mode and put away. Other exceptions to this policy may be granted at the discretion of the instructor.
Policy Regarding Dropping a Class: It is your responsibility to understand the University’s procedure for dropping a class. If you stop attending this class but do not follow proper procedure for dropping the class, you will receive a failing grade and will also be financially obligated to pay for the class. For information about dropping a class or withdrawing from the university, contact the Office of the Registrar at 836-5520.
Drop dates/refund information:
· Last Day to Drop Full Semester Classes at 100% Credit/Refund: August 26, 2011
· Last Day to Drop Full Semester Classes at 75% Credit/Refund: September 2, 2011
· Last Day to Drop Full Semester Classes at 50% Credit/Refund: September 19, 2011
· Last Day to Drop Full Semester Classes at 25% Credit/Refund: October 19, 2011
· Last day to Drop or Withdraw, declare Pass/Not-Pass, and Change to or from Audit for Full Semester Classes: November 11, 2011

Other important dates and deadlines: Academic Calendar: http://calendar.missouristate.edu/academic.aspx 
course assignment schedule  Note: This schedule is for demonstration purposes only 

GEP 101: Section _____
Fall 2011 Instructor:_______

Read the assigned pages BEFORE each class. An assignment listed for a date is due at the beginning of class on that day unless otherwise noted. More information about assignments will be presented in class, and any schedule changes will be announced at the beginning of class.

	Week
	Date
	Topics or Events
	Readings
	Assignments or Activities

	1
	Mon., Aug. 22
	· First day of classes
· Class introductions 
· Course Learning goals 
· Assignments overview, expectations.

	•  Syllabus, assignment reviews

	

	1
	Wed.,
Aug. 24
	Beginning college life

Campus resources for new students: what you need to know ASAP.

	• “Beginning College”, Chapter 1 from Step by Step. 

•  The Immortal Life of Henrietta Lacks (initial assignment-watch video [insert website] 
	· Instructor conference sign up

· Blackboard response due

	2
	Mon., Aug. 29
	Get Involved at MSU: Office of Student Engagement PSU Theatre
	
	Meet in PSU theatre 

	2
	Wed. Aug. 31 
	Reading for Success-A vital skill for college success. 


The Immortal Life of Henrietta Lacks  Discussion
	•  “Reading for Success: Mastering an Essential Skill”, Chapter 6 from Step by Step

The Immortal Life of Henrietta Lacks, Introduction--Chapter 3

	Chapter 6 quiz

	3
	Mon., 
Sept. 5
	Labor Day Holiday—no classes


	
	

	3
	Wed.,
Sept. 7
	Managing your time for success in college.

The Immortal Life of Henrietta Lacks  Discussion
	• “Managing your Time”, Chapter 2 from Step by Step.

The Immortal Life of Henrietta Lacks, chap. 4-7.
	Chapter 2 quiz
 

	3
	Fri., Sept. 9
	Meyer Library Welcome Event, 6:00-8:00 pm. Free pizza, great door prizes.         Extra Credit! 

	4
	Mon.,
Sept. 12

	  Public Affairs Week

Our Public Affairs Mission—what is it, and why is it important to YOU?
	Review Public Affairs Website
	• Semester planner assignment due

The Immortal Life of Henrietta Lacks discussion


	Mon., Sept. 12—Fri., Sept. 16th              Public Affairs Week Activities: http://publicaffairs.missouristate.edu/ 

	4
	Wed., 
Sept. 14
	 Library walking tour (meet in Meyer Lobby for the tour)

The Immortal Life of Henrietta Lacks  Discussion

	• The Immortal Life of Henrietta Lacks, chap. 8-11. (End of Part 1)

	Part one reflection paper due

	
Week
	Date
	Topics or Events
	Readings
	Assignments or Activities

	5
	Mon.,
Sept. 19
	Learning Styles—How you learn.

Listening & Taking Notes.
	 •  “How you Learn”, Chapter 3 from Step by Step

•  “Listening & Taking Notes”, Chapter 5 from Step by Step

	 Public Affairs Activity reflection due


	5
	Wed.,
Sept. 21

	 Library visit with [insert name] to learn about conducting research in Meyer Library 106
	• “Technology in College”, Chapter 9, from Step by Step 

The Immortal Life of Henrietta Lacks, chap. 12—14.
	•  The Immortal Life of Henrietta Lacks discussion
•  Searchpath modules due. http://library.missouristate.edu/tutorial/ 

	6
	Mon., Sept. 26

	 Taking Exams & Tests

 Making the most of the Majors Fair.

	•  “Taking Exams & Tests”, Chapter 8 from Step by Step
	


	6
	Tues., 
Sept. 27
	Majors Fair (9am-3pm, PSU Ballroom)

	PSU Ballroom—Meet there to complete the activity during class.
	

	6
	Wed.,
Sept. 28
	  The Immortal Life of Henrietta Lacks  Discussion
	• The Immortal Life of Henrietta Lacks, chap. 15-17.



	Academic Integrity Tutorial due. http://www.missouristate.edu/academicintegrity/


	
Academic Integrity Week: Oct. 4-6


	7
	Mon.,
Oct. 3

	Academic Advising at MSU: What you need to know. 

Visit from Academic Advisor, _ 
Scheduling for Spring 2012
	

   

	  Majors Fair reflection paper due.



	7
	Wed., Oct. 5
	
The Immortal Life of Henrietta Lacks  Discussion


	
· The Immortal Life of Henrietta Lacks, chap 18-20 (end of part 2)
	
· Degree audit due (“what if”, or actual major)-you may use this to prepare your four-year plan

· Schedule planning assignment due (four-year plan)


	8
	Mon., Oct. 10
	Communicating Clearly
	· “Communicating Clearly”, Chapter 7 from Step by Step

· Skim APA or MLA Guide on Writing Center website: http://writingcenter.missouristate.edu/24690.htm 
	· Immortal Life-Part 2 reflection paper due

· Chapter 7 Quiz



	8
	Wed.,
Oct. 12
	
The Immortal Life of Henrietta Lacks  Discussion

	  
· The Immortal Life of Henrietta Lacks, chap. 21-26.

	Focus II results summary due.  http://careercenter.missouristate.edu/

	8
	Thurs., Oct. 13-Fri., Oct 14
	FALL BREAK
	
	Relax!

	9
	Mon.,
Oct. 17
	Mid-semester: TBA

	
	 Mid-term exam/project due

	9
	Wed.,
Oct. 19
	The Immortal Life of Henrietta Lacks  Discussion

MSU Real Life presentation


	The Immortal Life of Henrietta Lacks, chap 
27-30.

“Managing your Money”, Chapter 10 from Step by Step

	  

	9
	Thurs., Oct. 20: Mid-term grades available online.

	10
	Mon., Oct. 24
	 Study Away Office presentation
	
	


	10
	Wed.,
Oct. 26
	The Immortal Life of Henrietta Lacks Discussion

Introduction to FOCUS 2 assessment.
	The Immortal Life of Henrietta Lacks, chap 
31-34.
	  

	11
	Mon.,
Oct. 31
	 Career planning

 Visit from Career Center Staff  

	“Majors & Career Choices”, Chapter 12, from Step by Step.
	
Discuss FOCUS 2: bring results to class.


	11
	Wed., Nov. 2
	The Immortal Life of Henrietta Lacks Discussion
	The Immortal Life of Henrietta Lacks, chap 35-38. 

	 


	12
	Mon., 
Nov. 7
	Diversity and Cultural Competence.
	  “Appreciating Diversity”, Chapter 11 from Step by Step.
	

	12
	Wed.,
Nov. 9
	The Immortal Life of Henrietta Lacks Discussion—wrap up.
	The Immortal Life of Henrietta Lacks, Where are they now? , Afterword. 311-333.

	  

	13
	Mon.,
Nov. 14
	Project work day-prep for presentations.
	
	Immortal Life Reflection Paper Due.

Finalize presentations.

	13
	Wed.,
Nov. 16
	   Small group presentations
	
	Presentations due: Groups 1-3

	14
	Mon., Nov. 21
	  Small group presentations
	 
	Presentations due: Groups 4-6.


	14
	Wed.,
Nov. 23
	THANKSGIVING HOLIDAY
	No classes; University closed
	  Relax!

	15
	Mon., Nov. 28
	 TBA
	   TBA
	TBA

	15
	Wed.,
Nov. 30
	Taking Exams and Tests revisited.
	  Revisit “Taking Exams and Tests” from Step by Step, Chapter 8.
	


	16
	Mon., Dec. 5
	 Student Panel: Advice from successful students.
	
	Prepare 3 questions for student panel

	16
	Wed., Dec. 7
	Semester wrap up; Course Evaluations.
	
	Next semester’s schedule due.

	Finals
	Dec. 
10–15   Our Final Exam: [insert day/time.] http://www.missouristate.edu/registrar/finalexam.html 




*Instructor reserves the right to modify assignments and points as needed to achieve course goals and objectives.

Course Requirements Rubric    for demonstration purposes only
	
ASSIGNMENT
	
POINTS POSSIBLE
	
POINTS EARNED

	Class Participation:  (In-class discussion, blackboard discussion posts, common reader quizzes, etc)

	100
	

	Meeting with instructor/student info sheet
	50
	

	Library: Complete SearchPath Tutorial (all modules)
	25
	

	Majors Fair or Alternative Assignment 
 
	50
	

	Semester Planner Assignment
	50
	

	Academic Integrity Tutorial
	25
	

	Midterm Exam/Assignment
	100
	

	Public Affairs Service Activity Reflection
	50
	

	Public Affairs Week Reflection
	100
	

	Common Reader Reflection Papers:

	Part 1: 50
Part 2: 50
Part 3: 50

Total Points: 150

	

	Group Oral Presentation
     

	100
	

	Personal Development Plan:

· Part 1: FOCUS II online assessment
· Part 2: Degree audit for major, or “what if audit”
· Part 3: 4-year plan
· Part 4: Next semester’s class schedule


	
Part 1: 25
Part 2: 25
Part 3: 25
Part 4: 25

Total Project Points: 100
	

	Final Examination/Project  [INSERT DATE]

	100
	

	
TOTAL
	
1000 possible points
	


`
