POLICY STATEMENT



Sample Policy Statement contributed by Tracy Dalton (modified by Mike Wood) Updated April 2009
IDS 110 Introduction to University Life, section_______
Instructor: 
Office: 
Electronic mail: 
Phone (office and voice mail)
Office hours: 
Peer Leader: __________ (email: PeerLeader@missouristate.edu
Blackboard page: Search for IDS110-Fa09

TEXTBOOK AND RESOURCES
Required
· Gardner, John, & Barefoot, Betsy . Step by Step to College and Career Success. Boston: Bedford/St. Martins, 2009.
· Missouri State University Undergraduate Catalog 2009–2010
· The Current Students page on the University website: <http://www.missouristate.edu/student.htm>
· Website for MSX, “The Missouri State Experience”: <http://msx.missouristate.edu>. 
· Missouri State student email (Bearmail) account to access our Blackboard site.
Recommended
· Missouri State University Personal Campus Planner. 2009–2010. Springfield, MO: Missouri State, 2009.

CATALOG DESCRIPTION 
Designed to facilitate a successful university experience, this course introduces students to the purposes and processes of higher education.  Emphasis is placed on the holistic development of the student.  Required of freshmen.  Honors students must substitute UHC 110 for this class.

GENERAL EDUCATION REQUIREMENT
IDS 110 is a required general education course that fulfills one of the Basic Skills requirements in the General Education Program.  This course must be passed to graduate.

MISSION STATEMENT  
To offer a foundation for student success.

INSTRUCTOR’S COURSE DESCRIPTION
IDS 110 will provide a solid foundation to get you started in at the university. We will cover a lot of information, but by the end of the course, you will be familiar with university facilities, offices, and policies, and you will know where to go for help and answers to questions.

GRADING AND ASSIGNMENTS
I will total the number of points available for the course and the points you have earned to figure your final grade using the following scale, which also applies to all assignments:
A = 90–100%; B = 80–89.99%; C = 70–79.99%; D = 60–69.99%; F = 59.99% or below
Class participation	100 points
Project	50 points
Paper……………………………………100points
Group presentation	100 points 
Final exam	100 points
TOTAL			             450points

IDS 110 GOALS AND OBJECTIVES
Goal 1—Resources
Students will learn the university’s statewide mission of Public Affairs and the aim of general education: to assist all students in developing a common foundation of knowledge, skills, and understandings to prepare them for success in their chosen majors and in the larger community. Students will identify means for finding campus resources; locate resources for academics, advising, and career planning; and learn about co-curricular resources:

*Please note that the sample assignments by each point below are examples.  Instructors are encouraged to be creative when addressing the Public Affairs Component.  A resource guide is under development, and will be posted this summer.  
· Advisement: Students will develop four-year plans for majors of interest and will understand the importance of pre-registration meetings with their academic advisors.    
· The Public Affairs Mission: Students will become aware of the university’s mission, which includes the following three areas: 
· Community Engagement: Students will participate in a university community engagement event or community service event; students will reflect upon this experience and communicate this reflection either orally or in writing. 
· Cultural Competence/Diversity: Students will participate in a Missouri State or community multi-cultural event; write a paper about university multi-cultural experiences; or write a reflection paper about how people from different cultures/ethnicity are similar and/or different from them. 
· Ethical Leadership: Students will identify and articulate basic concepts of ethical leadership principles.  
· University Resources: Students will identify university resources that support student academic and personal success (The Writing Center, The Counseling and Testing Center, The Career Center, Disability Services, the Office of Student Activities, the Office of Campus Recreation, etc).

Goal 2—Research
Students will learn about the availability of university resources in order to become participants in the process of academic inquiry. Students will learn to find sources of information using the library’s databases and the internet for basic research purposes, and use critical thinking strategies and study skills.
· Communication within the classroom: Students will learn and demonstrate communication skills within the classroom, including small group settings.   
· Critical thinking: Students will have opportunities to experience a variety of learning activities to improve critical thinking and analytical skills.  
· Introduction to Meyer Library: Students will develop competency with basic database searches and use and gain familiarity with basic library resources. Instructors: additional library resources may be accessed here: http://library.missouristate.edu/services/ids/index.htm
· Writing: Students will strengthen academic writing skills and identify university resources that support academic writing activities (The Writing Center, writing instructors). 

Goal 3—Responsibility
Students will learn to make informed choices. Students will identify areas of personal, civic, and social responsibility and compare and contrast sources of information for making informed decisions. Students will acquire information to make informed choices affecting physical health, emotional well-being, and interpersonal relationships: 
· Time management: Students will assess, learn, and improve their time management skills and apply these skills to their academic and personal lives.
· Personal wellbeing: Students will identify and describe appropriate university resources which provide physical and mental health services (Taylor Health and Wellness Center, the Speech Language and Hearing Clinic, the Counseling and Testing Center, the Physical Therapy Clinic).



ATTENDANCE AND MAKE-UP POLICY
Here are the guidelines for attendance in IDS 110:
· If you are not in class, you are still responsible for the information; you cannot make up class activities and points offered during classes you miss unless you make arrangements PRIOR to the absence. If you will be absent from class for a university-sanctioned event, you need to present written documentation to me PRIOR to the class you will miss in order to make up missed points. 
· Students have the option of getting all information from a classmate, a peer leader, or the instructor if an absence is required.
· I do not tolerate tardiness.
· I will evaluate your ability to complete the course in the event of excessive undocumented absences. 
· If you have an emergency, contact the Academic Advisement Center (417-836-5258), and a advisor will notify your teachers. 
· Assignments must be turned in at the class period of the due date to receive full credit. Student can receive up to 50% if the assignment is turned in within one week of a due date. Assignments turned in after one week receive 0%. Exceptions will be made with verifiable emergencies. Life happens, so be sure to speak with me when or if you have a problem with a deadline.
Bottom line: If you’re not here, you’ll miss valuable input from your classmates as well as the understanding provided through class discussions. I expect you to be here and to be ready to think and to participate.

UNIVERSITY POLICIES
Academic Integrity Policy: Missouri State University is a community of scholars committed to developing educated persons who accept the responsibility to practice personal and academic integrity. You are responsible for knowing and following the university’s student honor code, Student Academic Integrity Policies and Procedures, available at <www.missouristate.edu/assets/provost/ AcademicIntegrityPolicyRev-1-08.pdf> and also available at the Reserves Desk in Meyer Library. Any student participating in any form of academic dishonesty will be subject to sanctions as described in this policy.

Nondiscrimination Policy: Missouri State University is an equal opportunity/affirmative action institution and maintains a grievance procedure available to any person who believes he or she has been discriminated against. At all times, it is your right to address inquiries or concerns about possible discrimination to the Office for Equity and Diversity, Park Central Office Building, 117 Park Central Square, Suite 111, (417) 836-4252. Other types of concerns (i.e., concerns of an academic nature) should be discussed directly with your instructor and can also be brought to the attention of your instructor’s Department Head. Please visit the OED website at <www.missouristate.edu/equity/>. 
Disability Accommodation: To request academic accommodations for a disability, contact the Director of Disability Services, Plaster Student Union, Suite 405, (417) 836-4192 or (417) 836-6792 (TTY), <www.missouristate.edu/disability>. Students are required to provide documentation of disability to Disability Services prior to receiving accommodations. Disability Services refers some types of accommodation requests to the Learning Diagnostic Clinic, which also provides diagnostic testing for learning and psychological disabilities. For information about testing, contact the Director of the Learning Diagnostic Clinic, (417) 836-4787, <http://psychology.missouristate.edu/ldc>. 

Student Grievance Procedure: Please make every effort to resolve any problems/issues with your instructor.  If you are unable to resolve the situation with your instructor, you may contact the Director of First-Year Programs (IDS 110), Mike Wood at (417) 836-8343 or visit the office of First-Year Programs in University Hall 205. 

Cell Phone Use Policy: As a member of the learning community, each student has a responsibility to other students who are members of the community. When cell phones or pagers ring and students respond in class or leave class to respond, it disrupts the class. Therefore, the Office of the Provost prohibits the use by students of cell phones, pagers, PDAs, or similar communication devices during scheduled classes. All such devices must be turned off or put in a silent (vibrate) mode and ordinarily should not be taken out during class. Given the fact that these same communication devices are an integral part of the University’s emergency notification system, an exception to this policy would occur when numerous devices activate simultaneously. When this occurs, students may consult their devices to determine if a university emergency exists. If that is not the case, the devices should be immediately returned to silent mode and put away. Other exceptions to this policy may be granted at the discretion of the instructor.

SUCCEEDING IN IDS 110
Don’t hesitate to talk with me and your peer leader, to make appointments, or to speak up in class. Here are a few things I expect you to understand that will help you do well this semester:
· Attend class and be punctual.
· Ask questions when you need to.
· Keep appointments.
· Participate in class, which is encouraged and graded.
· Be responsible for all information and assignments covered in class.
· Turn in written assignments on time and according to assignment specifications. Spelling and grammar are graded.
· Read assigned readings before class. Be prepared for discussions.
· Respect all others in the classroom, even when their opinions differ.
· Schedule a personal conference (approximately 20 minutes) with me within the first four weeks of class during office hours (or other times, if necessary).
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